UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC THU DAU MOT Poc 1ap — Tu do — Hanh phic
SH6F}QD-DHTDM Binh Duong, ngay Q. thang A4 nam 2019
QUYET PINH

V& viéc Ban hanh Quy trinh tiép nhan va xir ly nghiép vu dao tao dai hoc
HIEU TRUGNG TRUONG PAI HQC THU DAU MOT
Can cir Quyét dinh sb 70/2014/QD-TTg ngay 10/12/2014 cia Thu tudng
Chinh phu ban hanh kém theo Piéu 1é truong Pai hoc;

Cin ctr Quyét dinh sé 72/2009/QD-UBND ngay 23/10/2009 cia ty ban nhan
dan tinh Binh Duong vé viéc ban hanh Quy ché 16 chirc va hoat dong ciia truong Dai
hoc Thit Dau Mt;

Cén ctr Quyet dinh s6 1547/QD -DHTDM ngay 10/10/2019 ctia Hi€u truong

truong Pai hoc Thu Dau Mot vé viéc ban hanh quy ché dao tao dai hoc theo hé thong
tin chi;

Theo dé nghi ctia Trudng Phong Pao tao dai hoc,

QUYET PINH:
Piéu 1. Ban he‘lnh Quy trinh tiép nhan va xtr ly nghiép vu dao tao dai hoc cua
Truong Dai hoc Thi Dau Mét.
( kém theo Quy trinh)
Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky, ap dung tir nam hoc 2019
tré vé sau.
Pidu 3. Truong cic Phong, Khoa, Trung tdm, Vién, Giam dbc chuong trinh,

cac don vi lién quan va sinh vién trong toan Trudng c6 trach nhiém thi hanh Quyét
dinh nay./.

Al
L -~ 2 /

Noi nhin: ). HIEU TRUONG
- CTHDTY v& cdc PHT; PHO HIEU TRUGNG

- Nhu biéu 3;
- Luu VP, DPTPH.




DANH MUC CAC QUY TRINH NGHIEP VU PAO TAO

Ban hanh kém theo Quyét dinh 56.1617./0D-DHTDM ngay (4 thang . nam 2019

cua Hiéu truomg Truwong Dai hoc Thi: Déu Mot

TT TEN QUY TRINH BIEU MAU
1 | Bao luu két qua tuyén sinh 01
2 | Bao hwu két qua hoc tap, chuyén truomg, théi hoc, tiép 02, 03, 04, 5A, 5B
tuc hoc tro lz,ili
3 | Cap bang diém 06
4 | Chuyén nganh 07
5 | Mién giam hoc phin 08
6 | Xét cong nhan t6t nghiép 09
7 | Dang ky hoc phin thay thé 10A, 10B
8 | Pang ki hoc phén 11
9 | Lap thoi khéa biéu, thuc hién gidng day 12, 13A, 13B, 13C
10" | Pidu chinh thei khoa bidu 14
11 | Thinh giang 15A, 15B, 15C
12 Dang ky nghi day, day bu va ding ky phong dot xuit 16, 17
., 18A, 18B, 18C, 18D,
13 | Co van hoc tap
18E
19, 20, 21A, 21B, 21C,
4 | e t3p st pham 21D, 21E, 21F, 21G,
T : 21H, 211, 21K, 21L,
21M, 2IN
15 | Thyc tap ngoai st pham 22A, 22B, 23, 24, 25
16 | Xay dyng chuong trinh dao tao, d& cuong chi tiét 26, 27
17 Cg_?lp nhét, danh gid chuong trinh dao tao, dé cuong chi 28
tiet
18 | Sinh vién rat hoc phin da ding ky 29
19 | Pangky cac hoc phan giang day E-learning 30
20 | panh gia khéa hoc giang day E-learning 31
21 Giang day khoa hoc trén hé théng E-learning -
22

Ghi danh khoa hoc trén hé théng E-learning




23

H3 tro tai khoan giang vién, sinh vién hoc E-learning -

Ghi chu:

Pao tao dai hoc: PTDH
Chuong trinh: CT
Chuong trinh dao tao: CTDT
Sinh vién: SV

Giang vién: GV

M s sinh vién: MSSV
S6 dién thoai: ST

Thoi khoa biu: TKB
Tiét bit dau: TBD

C6 van hoc tap: CVHT
Biéu miu: BM

Thue tap: TT

Thuc tap su pham: TTSP

Pam bao chét lugng: PBCL
K& hoach tai chinh: KHTC
Hoc ky: HK

Trong truong: TT

Ngoai truong: NT

Giéo duc thé chét: GDTC
Quédc phong an ninh: QPAN
Trung hoc phd thong: THPT
K& hoach giang day: KHGD
Ban giam hiéu: BGH

C4 vAn hoc tap: CVHT
Danh sach giang vién: DSGV
Thtt Dau Mét: TDM




UBND TINH BINH DUONG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Pjc 1p — Tw do — Hanh phiic

QUY TRINH BAO LUU KET QUA TUYEN SINH
(Kém theo Quyét dinh sé 46 J’J/ /QP-DHTDM ngc‘zy.@.c..‘ thang#1.nim 2019.

Cua Hi¢u truong Truwong Pai hoc Thi Ddau Mot)
1. Muc dich

Quy trinh duoc x4y dung dé huéng dan sinh vién hoan thanh hé so bao luu két qua
tuyén sinh.

2. Pham vi 4p dung
Tét cé sinh vién chinh quy, thudng xuyén.
3. Can cw phap ly

Quyét dinh sé 1547/QD-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao
tao dai hoc theo hé théng tin chi.

4. Quy trinh thyc hién:

Buge Trinh ty thye hién Trach nhiém
Nop hé so tai phong PTPH - Sinh vién
1
Thu ly va giai quyét ho so - Thu lfy CTDT N
5 B¢ phan gido vu
phong BPTPH
i : - Pho  hiéu
Ky duyét quyét dinh trudng phu trach
3 dao tao
v
Nhén quyét dinh tai phong PTPH
- Sinh vién




Huéng din cu thé:

Bude 1: Sinh vién tai miu don bao luu két qua tuyén sinh trén website cua Phong DPTPH
hoac nhan don truc tiép tai Khoa quan 1y sinh vién, dién dly du cac thong tin theo yéu
cAu va keém theo cac gidy to khéc nhu sau: 1énh goi nhap ngi, gidy bdo nhép hoc (bdo
sao), bién lai déng hoc phi (ban sao) hoac cac giay to c6 lién quan khac va ndp tai B
phan gido vu Phong DPTDH).

Budc 2: Phong DPTDH ra quyét dinh bao hru két qua tuyén sinh va trinh 1anh dao Trudng ky
xac nhan.

Budc 3: Lanh dao truong phé duyét quyét dinh.
Budc 4: Sinh vién nhan két qua hoac quyét dinh tai Phong DPTDH.
5. Biéu méu:

- Pon xin bao luu két qua tuyén sinh - BM.01



BM.01

UBND TINH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Djc lap - Tw do — Hanh phic

Binh Dwong, ngay  thdng ndm2....

PON XIN BAO LUU KET QUA TUYEN SINH

Kinh giri: Lanh dao Trudng Pai hoc Tha Diu Mat

Toiten la:....cooooiiiii Ngaysinh: ............
Noisinh.......coooooiiii DT liénlaci..........c.oooiiii i,
HO Kh&U thUONE 102 ..o
Trong k}‘/ tuyén sinh Pai hoc, Cao dangnam ..................... , t6i da du thi (xét tuyén)
vao hé .. et eenb e
Truong du thi (X6t tuyen): ...........oovveveeeeeeeeeeen S6 bao danh:.................
Nganh du thi (X6t tuy€n): ...........ooioeeeeeriiiiiiee e Khéi thi........oooeeiiei,
Khuvic: ..o Déitwong:............... Két
qua cic mon thi:

Ménl:............... Mbn2:............ Moén3:............

Diém tdng: ...

TOi da tring tuyén vao nganh:.....................ccvviiiiil) hé oo cla
Truong Pai hoc Thit Dau Mot.

T6i1 lam don nay kinh xin Truorng Pai hoc Thi Dau M6t cho phép t6i duge bao Iuu két
qua tuyén sinh trong thoi gian: ............. hoc ky/ ndm) tt: ................. dén..

Ly do b0 IUU:. .. ..o

............................................................................................................

Khi duogc hoc tap trd lai, t6i cam két thuc hién dung quy ché dao tao.
Binh Duong, ngay... .... thang... ... nam... ... ...

X4c nhan cia Di? phwong/Co quan Ngwoi lam don
(Noi dang ky h khau thuong tri/Co quan

5 va ohi 15 ho 16
dang lam viéc) (Ky va ghi ré ho tén)

Duyét ciia linh dao truwong



UBND TINH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc lap — T do — Hanh phiic

QUY TRINH BAO LUU KET QUA HQC TAP, CHUYEN TRUONG,
THOI HQC, TIEP TUC HQOC TRO LAI
(Kém theo Quyét dinh so"//ﬁ OP-DHTDM ngay O6.thang 44..ndm 2019..

Cua Hiéu truong Truong Dai hoc Thu Dau Mpt)
1. Muc dich

Quy trinh duge xay dung ¢ hudéng din sinh vién hoan thanh hd so bao luu két qua
hoc tép, chuyén trudng, théi hoc, tiép tuc hoc trd lai.

2. Pham vi ap dung
T4t ca sinh vién chinh quy, thudng xuyén.
3. Cancwphaply

Quyét dinh sb 1547/QD-PHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao
tao dai hoc theo hé théng tin chi.

4. Quy trinh thwc hién

Buge Trinh tw thwe hién Trach nhiém
Nop hd so tai Khoa quan ly sinh vién - Sinh vién
1
‘ . s A
Ky tén va ghi y kién vao don - Gidm doc
CTbT
2
: B phén gia
Thu Iy va giai quyét hd so - DO phan g1ao
3 ' vu Phong PTPH
; Pho hié
Ky duyét quyét dinh - 0 higu )
truéng phu trach
4 3 dao tao
Nhan quyét dinh tai Khoa quan Iy
- Sinh vién
5 sinh vién




Huwéng din cu thé:

Budc 1: Sinh vién tai miu don xin chuyén truong, tam dimg hoc tdp, thoi hoc, tiép tuc
hoc tai website clia Phong DPTPH hoéc nhan mau don tai Khoa quén ly sinh vién. Sinh
vién dién vao don va xin x4c nhin cta dia phuong, bénh vién hodc co quan cé thAm
quyén) 18i ndp cho thu ky chuong trinh.

Budc 2: Giam déc CTDT xéac nhan va dé xuét y kién vao don.

Budc 3: Phong PTPH thu Iy va giai quyét hé so.
Budc 4: Phong DPTDH trinh Lanh dao Trudng phé duyét.
Budc 5: Sinh vién nhin quyét dinh tai Khoa quan ly sinh vién.
Luu y:

-Tiy vao dic diém riéng ctia cong viéc can gidi quyét ma cac muc ciua quy trinh 6 thé
thém bét, thay déi cho phit hop.

- Poi vdi don xin tam dicng hoc tgp, tiép tuc hoc: Sinh vién phadi nop trucc khi bdt ddu
hoc ky moi 15 ngay.

- Pdi véi don xin tiép tuc hoc: Giam doc CTPT ghi rd 16p hoc lai cua sinh vién vao don.

- Ddi véi don xin théi hoc: Sinh vién ghi ré Iy do xin théi hoc.

- Déi véi sinh vién chuyén trieong, yéu cdu co cdc gidy 10 sau: Gidy bdo diém, bang diém
dang hoc tai truong trung truyén ban dau.

5. Biéu miu:

- Pon xin bao luu két qua hoc tap - BM.02

- Pon xin chuyén trudng - BM.03

- Pon xin thdi hoc -BM.04

- Pon xin tiép tuc hoc (danh cho sinh vién tam dimg hoc tép) - BM.SA

- Pon xin tiép tuc hoc (danh cho sinh vién bao luu két qua tuyén sinh) - BM.5B



BM.02

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC THU DAU MQT Doc 1ap — Tw do — Hanh phic

Binh Duwong, ngay thang nam2....
PON XIN BAO LUU KET QUA HQC TAP

Kinh gwi: - Lanh dao Phong DPTDH

- Giam d6c CTDT ....cvvveeeiiieee,

O N e e , Ngaysinh: ...

NOT SIMNT o e e e

HO Kh&u thUdng trl: ........cooieiieiiii i e
Hién dang hoc 16p: ............ ; Nganh: ..., ; Khéa: 20.... - 20.............
Ma s6 sinh Vién:.........o..ooviiiiiinn.n, ; Dién thoai lién hé:..........oviiiiiiiiiiiiis e
Piém trung binh chung tich lily (tinh dén thoi diém xin tam nghi): ............cocooeeeiiininii
PIEM T8N TUYEN: ..o e,
Nay 6i lam don nay kinh giri dén Hiéu truéng Trudng Dai hoc Thia Dau Mot cho phép t6i duoc
tam nghi hoc trong thoi gian ........ hoc ky, ké tirhocky ....... ndm hoc: 20....... - 20......... dén
hét hoc ky. . ... ..nam hoc: 20....... -20........
Ly do Xin mghi: oo e e

R4t mong dugc su chép thuan cua Hiéu trudng nha truong.

Binh Dwong, ngay ....... thang ... ... ndm 20...
XAC NHAN Sinh vién lam don
cua dia phwong hodc bénh vién (ky tén, ghi ré ho, tén)
Y kién ciia phu huynh Y kién ciia Giam d6c CTPT
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)

Y kién ciia Phong PTPH



BM.03

UBND TiNH BINH DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAUMOQT Pdc 1ap — Tu do — Hanh phic

Binh Duong, ngay thdng nam?2....

PON XIN CHUYEN TRUONG
Kinh gi¥i: - Hiéu trudng truong Pai hoc Thi Dau Mét
- Pdng kinh giri Hidu trudng trudng..............oevvennnnn.
- Lanh dao Phong BPTPH
TOItN Jar e L,SINhNGAY: . ..o

Qué quan (ghi rd xa/phudng, huyén/quan, tinh/thanh Ph): (oo
Ho khéu thuong trii trude khi dyr thi vao trudng: ...

Hién la sinh vién 16p: ... namM thi. ...
Khoa: 20....... -20.......,Hé ... , ME SV
+ Trong ky tuyén sinh............cccoeeviiiiiiinnennnn. , t6i da trung tuyén vao truong Pai hoc Thu
Dau Mbt v6i s6 diém............. (c6 Gidy bdo tring tuyén kém theo)

+ Trong thoi gian hoc tap tai trudng Pai hoc Thu Dau Mot, t6i da dat dugc két qua hoc tap, rén
luyén qua cac nam hoc nhu sau: (ghi ré theo tieng ndm hoc, dwoc phdn logi, xép hang vé hoc tap,
rén luyén, duoc khen thuéng hodc bi xi ly ky ludt, cac mikc cu thé):

Thudc dién (cd'p hoc béng, trgccfp XARGE) Teiiiei i
T6i khong thudc dién dy thi vao truong (CRUYER AEN) ... . i
Nay t6i c6 nguyén vong xin dugc chuyén dén tiép tuc vao hoc nam thir

Nganh hoc ........cooiiiiiiiinn, 121 TIUONE. .ottt e
Ly dO Xin ChUYEN trUOME: .. ..ovveeeitii ettt ettt e e e
Binh Duong, ngay ........ thang........ nam 20......
Nguwdi lam don
(Ky tén va ghi ro ho tén)
Y KIEN CUA HIEU TRUOGNG Y KIEN CUA HIEU TRUONG

TRUONG PANG HQC TRUONG TIEP NHAN



BM.04

UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGNG PAI HQC THU DAU MOT Poc lap - Ty do — Hanh phiic

Binh Duong, ngay thdng ndm?2....

PON XIN THOI HQC
Kinh guwi: - Lanh dao Phong DPTPH
- Gidgm d6c CTDT.....ccoveveenrnn
TOItEN 1A: oo ,SINhNEAY: ..o
MSSV:iiiiiiiiin, s LOP: oo , Khoa hoc: 20.... - 20.
Nganh: ... s KOttt
HO Kh&U thUONE 102 ..o e,

Dinthoai HEn lac: ...

Nay tdi lam don nay kinh xin Hi¢u truéng Trudng Dai hoc Thu Dau Mt cho phép toi

dugc théi hoe ké tir ngay ...../....../20.....
Ly do Xin thOi HOC: ....eeoiiiiiicee ettt
Binh duwong, ngay ...... thang ....... nam 20.....
Y kién gia dinh/co quan Nguwdi lam don
(ky, ghi ho va tén)
Xac nhin cia dia phwrong/bénh vién Y kién ciia Giam déc CTDT
(ky ghi ré ho va tén) ky, ghi ho va tén)

Y kién ciia Phong PTPH



BM.SA

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAUMOQT Pic lap — Tw do — Hanh phic

Binh Duong, ngay thdng nam2....

PON XIN TIEP TUC HQC
(Danh cho sinh vién tam dirng hoc tip)

Kinh giri: - Lanh dao Phong DPTDH

- Gidm d8¢ CTDT.....c.cvvvvveeenen.
BN I T (PP , sinh ngay..........
MSSV:. i, s LOPi i , Khéa hoc: 20...... | I
Nganhi......oooiiiiiiii LKRO@ e
DIEN thoal BN 1AC: ..ot vn ettt e e e s e e
Tbi da duoc phép tam nghi ...... hoc ky, k& tir hoc ky ... ndm hoc 20.... - 20.... dén héthoc ky
.....ndm hoc 20...... -20....,Lydonghihoc: ...coooiiiniiii e
theo quyét dinh sd ............. QD/DHTDM, ngdy........couvvvenene. cua Hiéu trudng Truong Dai
hoc Thi Dau Mat.

Nay da hét thoi gian tam nghi hoc, t6i lam don nay kinh xin Hiéu truong Truong Dai hoc
Thu Dau Mot cho phép tdi dugc trd lai truong ti€p tuc hoc tap.
Rét mong su chap thudn cua Hiéu trudng nha truong./.

Binh Dwong,ngay ....thdng ..... nam 20 ....
Y kién gia dinh Ngudi lam don
Xdc nhén cia dia phwong noi sinh vién Y kién ciia Giam déc chwong trinh
cu tri trong thoi gian tam nghi hoe (ky tén va ghi ré lop tén Iop sinh vién

tiép tuc theo hoc)

Y kién ciia Phong PTPH



BM.5B

UBND TiNH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Pioc lap — Tw do — Hanh phiic

Binh Duong, ngay thang ndm2....

PON XIN TIEP TUC HQC
(Danh cho sinh vién bdo lwu két qua tuyén sinh)

Kinh givi: - Hiéu truéng trudng Dai hoc Thi Dau Mot

- Lanh dao Phong DPTPH

-GIAM A0 CTDT ..o,
T BN e ,SINhNGAY oo
MSSV:i i LLOp:o i ,Khéahoc:20........-20...... ... cevviiiiiee,
Nganh:.......oooiiii L KR0a to e

Téi di duoc Nha trudong cho phép bao lwu két qua tuyén sinh

Ly do dugc bao luu: ... , theo quyét dinh sb
............. QD/PHTDM, ngay............................ cia Hiéu trudng Truong Dai hoc Thu Déu
Mot.

Nay t0i G ..oovevrieiii e , t0i lam don nay kinh xin Hiéu

truong Truong Dai hoc Tha Dau Mot cho phép t6i duoc trd lai trudng tiép tuc hoc tép.
Rat mong su chap thuin cia Hiéu trudng nha truong./.

Binh Duwong,ngay ....thdng ..... nam 20 ....

Xac nhén ciaa dia phwong Ngwoi lam don

(ky tén, dong ddu)

Y kién ciia Giam déc
Chuwong trinh
(ghi 13 I6p ma sinh vién tiép tuc
theo hoc)

Y Kién ciia phong Pao tao Pai hoc

Duyét cta lianh dao truong



UBND TiNH BINH DUGNG

TRUONG PAI HQC THU DAU MOT

QUY TRINH CAP BANG PIEM

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lip — Tw do — Hanh phuc

(Kém theo Quyét dinh 56/ }/OP-DHTDM ngaybs. thang!{.nim 2049...

Cta Hiéu truong Truong Dai hoc Thit Dau Mot)

1. Muc dich

Quy trinh dugc x4y dung dé hudéng dn sinh vién hoan thanh hd so xin cip bang

diém c6 déng ddu ciia nha trudng.

2. Pham vi ap dung

T4t c4 sinh vién chinh quy, thuong xuyén.

3. Can cwphap ly

Quyét dinh sb 1547/Qb-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao

tao dai hoc theo hé thdng tin chi,
4. Quy trinh thyc hién:

Buéc Trinh ty thuc hién

Trach nhiém

N6p hé so tai Phong DPTPH

v

- Sinh vién

2 Thu ly va giai quyét hd so

-B6 phan gido
vu Phong DPTPbH

v

3

Nhén bang diém da duoc x4c nhan tai

Phong DPTPH

- Sinh vién

Hwéng dan cu thé:

Budc 1: Sinh vién tai miu don xin cip bang didm tai website cia Phong DTPH, dong 1&

phi tai phong KHTC va ndp don kém bién lai tai Phong DTPH.
Budc 2: B phén Gido vu Phong DTPH thu Iy va gii quyét hé so.

Bude 3: Sinh vién nhan bang diém da duoc déng dau tai Phong BPTDH.

5. Biéu mau:

- Pon xin cip bang diém - BM.06




BM.06

UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Péc 1ap — Ty do — Hanh phiic

Binh Dwong, ngay thdng nam2....
PON XIN CAP BANG PIEM

Kinh giri: Phong DTPH Truong Dai hoc Thu Dau Mt

TN JA:. oo , SIN NGAY: .o
MSSV: , Lopreciiiiinnn ,  Nganhi....ooo
Didn thoai IBN NE: L..uueeiiiiit e

Kinh d& nghi phong PTDH cap cho toi bang diém:

Binh Dwong, ngdy .... thang .... nam 20....

Sinh vién d¢ nghi

(Ky tén va ghi ro ho tén)



%!

UBND TINH BiNH DUCONG

TRUONG PAI HQC THU DAU MOT

QUY TRINH CHUYEN NGANH

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap — Tu do — Hanh phic

(Kem theo Quyét dinh s61643/0D-DHTDM ngay 06..thang M .nam 2019

Cua Hiéu truéng Truong Pai hoc Thii Ddu Mot

1. Muc dich

Quy trinh dugc x4y dung dé huéng din sinh vién hoan thanh hd so chuyén nganh

hoc

2. Pham vi ap dung

Tét ca sinh vién chinh quy, thudng xuyén

3. Can cir phap ly

Quyét dinh s 1547/QD-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao
tao dai hoc theo hé thong tin chi,

4. Quy trinh thyc hién:

Buée Trinh ty thwc hién Trach nhiém
Nop hd so tai Khoa quan ly sinh vién - Sinh vién
1
* r
Ky tén va ghi y kién vao don - Giam déc
CTDT
2
* .
Thu ly va giai quyét hd so - B0 phén gido
: vu phong PTPH
3 ¥
Ky duyét vao quyét dinh - Ph6 Hiéu
trudng phu trach
4 v dao tao
Nhan quyét dinh tai Khoa quan ly
5 sinh vién - Sinh vién




Huéng din cu thé:

Budgc 1: Sinh vién tai miu don tai website ciia phong PTPH hodc nhén mau don truc
tiép tai Khoa quan 1y sinh vién, dién day du thong tin ca nhin vao don kém theo bang
didm c6 con dau (treo) ctia Khoa va ndp tai Khoa quan 1y sinh vién.

Budéc 2: Giam dbc CTPT sinh vién dang theo hoc va Giam dbc CTDT sinh vién c6
nguyén vong chuyén dén ky tén va ghi y kién vao don.

Buéc 3: Phong DTPH thu Iy va giai quyét hd so.

Budc 4: Phong DTPH trinh Phé Hiéu truéng phu trach dao tao phé duyét va gii két qua vé
Khoa quan ly sinh vién.

Budc 5: Sinh vién nhin quyét dinh tai Khoa quén 1y sinh vién.

5. Biéu mau:

- Pon xin chuyén nganh - BM.07



BM.07

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOQT Pjc lap - Tw do — Hanh phiic

Binh Dwong, ngay thang ndm?2....

PON XIN CHUYEN NGANH

Kinh giti: - Phong PTPH Trudng Dai hoc Thi Dau Mot;

- Gidam dbc CTDT (chuydn di)........c.oovveveiiiiil

- Giam dbc CTDT (chuyén dén) ...........ccooooeviiiiii.
Toéitén (chirinhoa) : ... Ngay sinh: ... L
Mi s6 sinh vién H Khoa: ............... Lop: e
Nay t6i lam don nay xin dugc chuyén nganh hoc:
Tonganh: ... Sangnganh: ... ...

Ly 0 s

T6i xin chin thanh cam on./.

Binh Duong, ngay .....thang ..... nam 20........
Y KIEN CUA PHU HUYNH NGUOI VIET PON
(Ky va ghi rd ho va tén) (Ky va ghi rd ho va tén)
Ngay .....thdng ..... nam 20..... Ngay .....thdng ..... nam 20......
XET DUYET CUA GIAM POC XET DUYET CUA GIAM POC
CHUONG TRINH CHUYEN PI CHUONG TRINH CHUYEN PEN
Binh Duwong, ngay .....thdng ..... nam 20........

XET DUYET CUA PHONG PTPH

.................................................................................................................

......................................................................................................................................................

Ghi chu: Kém theo don nay phdi c6 Bang diém ciia cdc hoc ky da hoc va Bién lai nép hoc phi
hoc ky xin chuyén.



UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Pic lip — Ty do — Hanh phuc

QUY TRINH MIEN GIAM HQC PHAN
(Kém theo Quyét dinh s6ltT}/QP-DHTDM ngayo k. thangd.nim 2049

Ctia Hiéu truéng' Trieong Dai hoc Thi Ddu Mot)
1. Muc dich

Quy trinh dugc xay dung dé huéng din sinh vién hoan thanh hd so mién gidm hoc
phén.

2. Pham vi dap dung
T4t cé sinh vién chinh quy, thuong xuyén.
3. Can cwphap ly

Quyét dinh s6 1547/QD-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao
tao dai hoc theo hé théng tin chi.

4. Quy trinh thyc hién:

Buéce Trinh tu thyc hién Tréch nhi¢m
i Nop hd so tai Khoa quén 1y sinh vién - Sinh vién
v - Giam doc
5 Ky tén va ghi y kién vao don CTPT
{ - B0 phén gido
—— vu phong BPTPH
Thu ly va giai quyét ho so
3
4 . - Phé Hiéu
Ky duyét vao quyet dinh trudng phu trach
4 7 bao tao
Nhén quyét dinh tai Khoa quan Iy
5 - Sinh vién
sinh vién




Huéng din cu thé:

Budc 1: Sinh vién tai miu don xin mién gidm mon hoc tai website ciia phong BTPH
hosic nhan mAu don truc tiép tai Khoa quan ly sinh vién, kém theo bang diém co déng ddu

cua Khoa.

Budc 2: Giam ddc CTDT ky tén va ghi y kién vao don.

Budc 3: Phong DTDH thu ly va giai quyét hd so.

Budc 4: Phong DPTDH trinh Pho Hiéu trudng phu trach dao tao phé duyét.
Budc 5: Sinh vién nhan quyét dinh tai Khoa quan ly sinh vién.

5. Biéu miu:

- Pon xin mién giam hoc phén - BM.08



BM.08

UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc 1ap — Ty do — Hanh phic

Binh Dwong, ngay thdng ndam?2....
PON XIN MIEN GIAM HQC PHAN

Kinh gii: - Lanh dao phong PTPH Truong Pai hoc Thu Dau Mot

-Giam d5¢ CTOT......ooiiiiiii i
TOLEN 1AL oveveeieiiiee e, M3 88 sinh VIBN: ............cooiiiiiiiieeeee,
Ngay sinh: ..o Noisinh: ..................
Malop:.....coooeinnni, Nganh: ... Khoa:.........ooo
Khoéa hoc: 20.... - 20....., Dién thoai in 1ac: ..........oooimii i e,

T6i lam don nay dé nghi dugc mién hoc, mién thi cac hoc phan sau:

Mahoc | Diém thi | S6 tin L
TT Hoc phan phén chi NO: dao
S6 | Chir 20

Két qua

(c6 kém theo bang diém goc hodc ban sao c6 cong chimng).
Toi xin cam ket thuc hién ding cac quy dinh ctia Nha trudng vé viéc mién hoc, mién thi.
Xin tran trong cam on.

Binh Duong, ngay ... ... thang ... ... nam 20......
NGUOI NHAN PON NGUOI VIET PON
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)
GIAM POC CHUONG TRINH PAO TAO PHONG PAO TAO PAI HOC

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)



UBND TINH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DPAI HQC THU DAU MOT Doc lip — Tw do — Hanh phiic

QUY TRINH XET CONG NHAN TOT NGHIEP CHO SINH VIEN
HE CHINH QUY, THUONG XUYEN
(Kém theo Quyét dinh séleX 1 /QD-DHTDM ngey06.. thing . nam 208

Ctia Hiéu truong Truong Dai hoc Thit Ddu Mét)
1. Muyc dich
Quy trinh duoc xay dung dé hudng dan sinh vién hoan thanh hé so xét tét nghiép.
2. Pham vi ap dung
T4t ca sinh vién chinh quy, thuong xuyén.
3. Can ci phap ly

Quyét dinh sé 1547/QD-DHTDM ngay 10/10/2019 vé viée ban hanh Quy ché dao
tao dai hoc theo hé tho”'ng tin chi.

4. Quy trinh thyc hién:

Buée Trinh tu thuc hién Trach nhiém
Thoéng bao ké hoach tdt nghiép - Phong PTPH
1 diu nim
v A
— - Phong BTbH
Thong béo cu the ke hoach trong tirng
2 dot xét tt nghiép
v - Khoa quan ly
3 Xét t6t nghiép tai Khoa va kiém do sinh vién
két qua voi phong DPTPH
S - Phong PTPH
4 Thanh 1ap Hoi ddng xét tét nghiép
cip truong
v - Lanh dao
Hop hoi dong xét t6t nghiép cAp truong trudng
5
4




6 Trinh ky quyét dinh cong nhan tét - Phong BTDH
nghiép va cong bd danh séach sinh vién
t6t nghiép chinh thirc
-Phong  Hanh
v ,
<X , A v 1S A ‘A Chlnh
In gidy ching nhén va bing tot nghiép
7
* hY
L& t6t nghiép -Phong DTPH
- Cac don vi co
8 lién quan

Huoéng din cu thé:

Budc 1: Phong DTPH thong bao ké hoach x¢ét tot nghiép trong nam.

Budc 2: Phong DTDPH thong bdo cu thé ké hoach trong timg dot xét t6t nghiép.

Budc 3: Khoa thanh 14p hoi déng xét tt nghiép cip khoa (hoi ddng gbm: Linh dao khoa,
giam dbc CTDT, thu ky CTDT, thu ky khoa, bi thu doan khoa va c¢b vAn hoc tap) tién
hanh ra soat hd so xét tdt nghiép cta sinh vién, sau khi co két qua xét t6t nghiép cap
khoa, thu ky CTDT kiém do két qua xét t6t nghiép v6i Phong DTDH.

Budc 4: Thanh 1ap Hoi ddng xét tét nghiép cAp trudng.

Budc 5: Hoi ddng xét tét nghiép va cong nhén tét nghiép

Budc 6: Trinh Higu truong ky quyét dinh cong nhén tbt nghiép, cip bing t6t nghiép va
cong bd danh sach cong nhan t5t nghiép chinh thirc.

Budc 7: Chuyén quyét dinh cong nhan tdt nghiép va quyét dinh cip bing t6t nghiép cho
bd phan cép phat vin bing dé 1én ké hoach in va phat bing tdt nghiép cho sinh vién.
Buoc 8: Té churc L& trao bang Tt nghiép.

Ghi chu: Ty vao cdc dot xét 16t nghiép, sé c6 ké hoach hudng dén chi tiét kém theo.

5. Biéu miu:

- Pon xin dang ky xét t8t nghiép (danh cho sinh vién ding ky xét tot nghiép khong
dung tién dp) - BM.09



BM.09

UBND TINH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Péc lap - T do — Hanh phiic

PON XIN PANG KY XET TOT NGHIEP
(Danh cho sinh vién ding ky xét tot nghiép khong ding tién dp)

Kinh gii: -Lanh dao Phong PTDH

-Giam d6¢ CTDT ..oovvvveieeieeiiiiiiiee,
TOUEN A: oot Giditinh:..........coooi
Ngay sinh: .........ooooeneen. Notsinh: to.ooooiiiiiiin
MSSVi MAISP: oo Khéa: 20.....-20...............
Nganh: ............o.ooaee. KRO@:. ...

Pién thoai lién lac:
T6i da hoan thanh chuong trinh dio tao tai trudng DH Thi Dau Mot:

- Tong s& tin chi d& tich [Ty: .........eiiieeiiieiiiiiti e e e e e e ee ettt e e e e e
- DPiém trung binh chung tich 1u§ todn KNOA: ...........cevviuuieeeiiiiee e eeee e
S KAt QUATEN TUYBN: L.oveei et
- Cac chung chi diéu kién :

1/ Chirng chi Gido duc quéc phong : C60 Khong O

2/ Chimg chi Gi4o duc thé chit : C6 0O Khong O
3/ Chirng chi Ngoai ngir : C60 Khong O
4/ Chumng chi Tin hoc : Cé60 Khong O
5/ Chimg chi K¥ ning mém C6 0 Khong O
Nay t6i lam don nay kinh d& nghi Hiéu trudng Trudng Dai hoc Thi Dau Mot xem xét cho
t6i duoc xét cong nhan t6t nghiép dot thang. ... nam .......... ... theo Quy ché dao tao.
Binh Duwong, ngay ... ... thang ... ... nam 20... ...
Ngwoi nhin don (Thw ky chwong trinh) Sinh vién lam don
(Ky va ghi rd ho tén) (Ky va ghi ré ho tén)
GIAM POC CTPT TRUGNG PHONG PTPH

Ghi chu: SV nép don tai VP Khoa, {cém ’the’o ban sao c6 ching thyc cua cdc chieng chi hodc ban
photo nhung phdi mang theo ban goc dé doi chiéu.



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Doc lap — Tw do — Hanh phic

QUY TRINH
PANG Ki HQC PHAN THAY THE

(Kém theo Quyét dinh so”'l.(?.?/] /ODb-DHTDM ngc‘zy.@.é {hdng..//./f nam 204.9
Cua Hiéu truomg Truong Dai hoc Thi Dau Mét)

1. Muc dich

Hoc phan thay thé: 1a hoc phin dang con t6 chirc giang day cho cac khoa - nganh ma
sinh vién dugc phép tich lily dé thay thé cho hoc phén c6 trong chuong trinh dao tao cta
céc khéa trude nhung khong con t6 chic giang day & hién tai. Cac hoc phin thay thé do
Chuong trinh/Khoa d& nghj va duoc lanh dao truong phé duyét dé thuc hién.

2. Pham vi 4p dung
—  Sinh vién dang con hoc tai trudng Pai hoc Thu Dau Mot khong bao gdm sinh
vién thudc dién: bao luu, budc thoi hoc, thodi hoc
—  Hoc phan dang ki thay thé phai 1a hoc phan nim trong danh muc hoc phén thay
thé do Khoa d xuét va duoc nha Truomg ban hanh
—  Thoi khéa biéu ctia hoc phan thay thé khong trung véi thoi khéa bidu cta cac hoc
phén khac

3. Cin cir phap ly: Quyét dinh s6 1547/QD-PHTDM ngay 10/10/2019 vé viéc ban hanh
Quy ché dao tao dai hoc theo hé tho”'ng tin chi.
4. Quy trinh thyc hién

Bugce Trinh ty thwe hién Trich nhiém
1 ~ Thu ky CTDT
Sinh vién ndp don theo mau tai Khoa l.r; g A
tiep nhan
2 v Thu ky CTPT
Khoa gtri Phong PTPH téng hop
3 l Phong DTPH
Phong DTPH xu ly
4 : Sinh vién theo
Sinh vién d&ng ky mén hoc d(;i vavdeéng iy
mon hoc




Huéng din cu thé:

Budc 1: Sinh vién ndp don theo mau gui vé Khoa quan 1y sinh vién truge thoi diém dang
ky hoc phan.

Budc 2: Khoa lap danh sach sinh vién dang ky hoc cac hoc phin thay thé giri vé phong
PTPH vio dau hoc ky, trude thoi diém dang ky hoc phan.

Budc 3: Phong PTPH nhén danh sach sinh vién ddng ky hoc cac hoc phdn thay thé tir
Khoa va xem xét giai quyét.

Budrc 4: Sinh vién theo dai va dang ky hoc phén tai website: dkmh.tdmu.edu.vn

5. Biéu Méu
— Don ding ky hoc phin thay thé - BM.10A
— Danh sach sinh vién déng ky - BM.10B



BM.10A

UBND TINH BINH DUONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPH THU DAU MQT Doc lap — Tu do — Hanh phuc

DPON XIN HQC HQOC PHAN THAY THE

Kinh gtri: - Truéng Khoa

TOIteN 1A ...ciiiiiiiieiecccccec e SINh NEAY: «.eeeeeiieieee e
MSSV: i, LOpieeiiieirie e, SPT: oo,
NZANN: ..ot Khoa: ..o

Téi lam don nay xin Khoa xem xét chuong trinh dao tao dé t6i duoc dang ky hoc
phén thay thé cho c4c hoc phin sau:

Moén hoc da hoc Moén hoc thay thé

( SV ghi) (Khoa ghi)
Mai ] A S6 | ... | Ma ) s S6
HP Tén hoc phan TC Diém Hp Tén hoc phan TC
Binh Duong, ngay ...... thang ...... nam 20...

Giam déc CTPT Ngudi lam don

(Ky tén va ghi rd ho tén) (Ky tén va ghi rd ho tén)
Ghi chu:

1. SV theo doi danh myc hoc phén thay thé tai Khoa quan ly.
2. Khoa cdng bb danh muc cac hoc phén thay thé.

3. Sinh vién phai thuc hién ding ki hoc phan thay thé truc tuyén trén cdng thong tin
dién tr dkmh.tdmu.edu.vn



BM.10B

CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA:
CTDT: Poc 1ap — Tw do — Hanh phic
DANH SACH SINH VIEN PANG KY HQC PHAN THAY THE
Théng tin sinh vién Mon da hoc Moén thay thé twong dwong
Ho va té SSV : S6 |bié . S6
ovaten M Mz HP | Tén hoc phin Tg 0 I va HP Tén hoc phin Tg

Trwéng phong DTDH
(Ky tén va ghi 1 ho tén)

Binh Duong, ngay....thang...ndm 20...
Giam d6c CTPT
(Ky tén va ghi rd ho tén)




UBND TiNH BiNH DUCNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Doc 1dp — Ty do — Hanh phic

QUY TRINH PANG Ki HQC PHAN
(Kém theo Quyét dinh sé/f.é}i{QD-DHTDM ngay Hathng.4{nam 2049
Cta Hiéu trudng Truwong Dai hoc Thi Dau Mgt)
1. Muc dich

— Dam bdo thuc hién theo phuong thirc dao tao tin chi tai truong.
— Dam béo thuc hién dung ké hoach giang day theo ting hoc ky.
— Déam bao thyc hién dung tién d6 clia chwong trinh dao tao.

2. Pham vi dp dung

— Tét ca sinh vién dang hoc tai truong Pai hoc Thu Dau Mot
3. Cin cit phip ly

— Cén cir Quyét dinh s6 642/QD-DHTDM ngay 23 thang 5 nim 2018 v& viéc ban hanh
Quy trinh xép thai khéa bidu va ding ki hoc phin tai trudong Dai hoc Thu Dau Mbt.

4. Quy trinh thwc hién:

Buéc Trinh ty thwe hién Trach nhiém
Lap ké hoach dao tao nim hoc Phong PTPH
1. 7
) Rang budc cac diéu kién hoc phin Phong PTPH
3 Théng béo thoi gian ding ki hoc phdn Phong DTDH
truc tuyén Trudmg Khoa/ Giam déc
1 CTPT
[ Thure hién dang ki hoc phén truc tuyén Sinh vién
4.
¢ 2
5 L Xir ly két qua dang ki hoc phan tryc tuyén Truéng Khoa/
' 7 Giam déc CTPT
: 0 $5)
B In thori khoa bidu sinh vién Phong BTDH
] v Sinh vién
' Thuc hién nghia vu hoc phi
L e hicn nghia vuhoc p W Sinh vién
7.




Huéng din cu thé:

Buéc Trinh ty thyc hién Trach nhiém
Lép ké hoach dao tgo nim hoc Phong DPTPH
Thai gian thuc hign: trudc ngay b4t ddu nam hoc méi 4

1 thang
Ra so4t cac hoc phin trong hoc ky Phong BPTPH
Ra soat tinh trang sinh vién, 16p phén chuyén nganh Phong DPTDH
2. | Rang bujc cac diéu kién truéc khi ding ki hoc phan Phong DPTDH
Thai gian thuce hién: 1 tuin
Théng bao thoi gian ding ki hoc phén truc tuyén
3. | Website PTDH Phong DPTPH
Ban tin cia Khoa Truong Khoa
4. | Thuec hién déing ki hoc ph?m truc tuyén
Thoi gian thuc hién: 2 tudn
- Ding ki cac hoc phan ¢ mé nhém Sinh vién
- Dang ki nguyén vong cac nhém hoc phan di da sb
luong
Xir 1y két qua dang ki tryc tuyén Phong PTPH
5. | Thoi gian thyuc hién: trong 1 tuin k& tir ngay két thic thoi
gian dang ki truc tuyen
In thoi khoéa biéu sinh vién L
6. . T A . Sinh vién
Thuc hién in thdi khoa bi€u trén website
7 Thue hién nghia vu hoc phi Sinh vién
" | Thoi gian thyuc hién: theo thong bao ciia phong KHTC

«R x
5. Biéu mau:

— Thoi khéa biéu theo timg sinh vién - BM.11




BM.11

Mas in: X30108.001

TRUONG DAT HOC THU DAU MOT
Quan ly déng ky mén hoc
000~

THOIKHOA BIEU SINH VIEN
Hoc ky ... - Ném hoc 20... - 20...

Ho ténsinhvién: Ho 3 tinsinh visn (A sinh vidn)

Lap: Tenlap QvElep)
Ngay in: el 120...
< P . 2 | Tidt | s .z Mi 3
MiMH T én mén hoc Nhim STC CBGD The So tiat . Tuin hoe
BD phong
Mon d3 xéip TKB
-2345€7890123456——-

Lut y: méi ky b rong dy 123456789 123456 ... (trong ti3n day) dién ta cho 1 tudn &
Ky tir 1 du ién dién t4 tuzn thir 1 dia hoc ky (Tuzn 1).

Cac ky b 1 k& ti8p néls 6 dién ta tudn thir 11,21... aa hoc ky.

Ngaybét ddu hocky: ... /... f20...

Ngiyin: 17092019 11:05 Ding ky MH - Khai thic bao bid // Théi khoa bidv / bn TKB time sirh viin Tans1/1



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOT Péc 1ap — Tw do — Hanh phuc

QUY TRINH LAP THOI KHOA BIEU, THUC HIEN GIANG DAY
Cua Hiéu truong Truwong Pai hoc Thit Dau Mot)

1. Muc dich
— Chuén hoa viéc 1ap ké hoach giang day hoc ky tai truong.
— Dam bio thyc hién diing ké hoach giang day theo timg hoc ky.
— Pam bao thyuc hién ding tién d6 cua chuong trinh dao tao.
— DPam bdo tinh dung gi¢ gidng cho giang vién.
2. Pham vi ap dung

— Thtca giang vién, sinh vién dang lam viéc, hoc tap tai truong Pai hoc Thu Déu
Mot

3. Can ct phip ly

— Cin ctr Quyét dinh s6 642/QD-DHTDM ngay 23 thang 5 nim 2018 v& viéc ban
hanh Quy trinh xép thoi khéa biéu va ding ki hoc phén tai truomg Pai hoc Thu
Déau Mt.

— Cin clr cong vin s6 25/DPHTDM-HPTr ngay 25/12/2018 vé Cu thé hoa mot sb
ché d, chinh séch.

4. Quy trinh thwc hién:

Bwéc Trinh tu thwce hién Trach nhiém
L Lap Ké hoach dio tao nim hoc Phong DTDH
v
2. iy . NN Phong PTPH
Khé1i tao nhém lo;l)) f:h(:1 hoc phan, va in giay Giam déc CTPT
3. ao day Phong DPTPH
v Trung tdm nghién ctru
Phén chia nhom thuc hanh, thi nghiém cho hoc thuc nghi€ém, Trung
phén va in gidy bao day tam Cong nghé€ thong
tin




Giam doc CTDT
4. Phén cong giang vién vao gidy bao day Truong Khoa, Giam
déc CTPT
3. v
Nhap bang phén cong giang vién Phong PTPH
6. Xép thosi khéa biéu Phong BTDH
cho toan bd c4c hoc phin Trudng khoa, Gidm
i i doc CTDT, giang vién
v
7. Cong bd thoi khoa bidu chinh thire,
va thuc hién gidng day Phong DPTDH
8. Kiém tra, gim sét, bdo céo thyc hién cong Phong DTDH
thc cidng d Trudng khoa
ac glang day Phong "l:hanh tra
l Giam doc CTDT
9. P. Hiéu trudng
Xem xét, phé duyét Phong DPTDH
Phong Thanh tra
10. — l . Hiéu trudéng
So két, tong két, danh gia Phong BPTDH
Phong Thanh tra
Trudéng khoa
Giam doc CTPT
Huéng din cu thé:
Budéc Trinh ty thwe hién Trach nhiém
Lap ké hoach dao tao ndm hoc Phong DPTDH
Thoi gian thue hién: trude ngay bit diu nim hoc méi
1 4 thang
Ra soat cac hoc phan trong hoc ky Phong BPTDH
Ra soé4t tinh trang sinh vién, 16p phén chuyén nganh | Phong DPTDH
2. Khéi tao nhém 16p cho hoc phén, va in gidy bdo | Phong PTPH
day ‘ Giam déc CTDT
Thoi gian thuc hién: 2 tuan
3. Phin chia nhém thwe hanh, thi nghiém cho hoc | Phong DPTDH




phin va gidy bao day
Thoi gian thuc hién: 1 tudn

Trung tdm nghién ctiru
thuc nghiém

Trung tdm Cong nghé
thong tin

Giém déc CTDT

Phin cong gidng vién vao gidy bio day
Thoi gian thuc hién: 2 tudn ké tir ngay nhan gidy bao

Truong khoa, Gidm

déc CTDT
day
5. Nhip phan cong giing vién Phong BPTBbH
. X¢ép thoi khéa biéu cho toan bj cic hoc phin Phong PTPH
' Thoi gian thuc hién: 4 tudn
Cong bo thoi khéa biéu chinh thire, va thwe hién
giang day
Cong bb thoi khoa bidu chinh thire Phong DPTPH
Thoi gian thuc hign: sau khi hoan thanh diéu chinh
7. thoi khoéa bicu theo yéu cau cia chuong trinh
Thuce hién giang day Truong Khoa
Gi4m déc CTDT
Giang vien
Kiém tra, giam sat, bao cdo thuc hién cong tic Phong DTPH
giang day Truéng Khoa
8. | Thoi gian thyuc hién: Khi lich hoc bit diu one
Al s s Phong Thanh tra
- Ki€m tra thuc hién gio giang e
. , ) Giam doc CTDT
- Baéo céo nghi day, day bu
9. Xem xét, phé duyét P. Hi€u truong
— Trudng hop dic biét Phong BPTBH
— Céc truong hop khac Phong Thanh tra
Trudng khoa
Giém d6c CTPT
10. | So két, tong két, danh gia Hiéu truong
Phong PTBH
Phong Thanh tra
Trudng khoa

Giam dbc CTDPT




R x
5. Biéu mau:

Gidy bao day - BM.12

Thoi khoa bidu theo 16p - BM.13A
— Thoi khoa biu theo nhém 16p - BM.13B

— Thoi khéa bidu theo giang vién - BM.13C



BM.12

TRUGNG DA HOC THU DAUMOT Miu in: X2220.001
PHONG DAOTAO PATHOC
-o0o-

GIAY BAO DAY

Hoc ki ., nim hoc 20.... - 20...
ik Sish c.s| Sish
. So tiet So tet
MiMH Tén mén hoc T2 [¥bim | Lép ¥ Tﬂ_“? thwe (11::3( MicV Hovatén Chichi
thuyet ﬂm_\'zt) hanh h'anil)
GIAM POC Ngiy thing nim 2019
CHUONG TRINH PAO TAO Thu k¥

(XY va ghi ro ho va tén) (XY va ghi rd ho va tén)




BM.13A

TRUON G DAI HOC THU DAU MOT
Quén lyk€hoach gang day
-000-

THOI KHOA BIEULOP
Hoc ky ... - N3m hoc 20... - 20...
Lép Tén I3p (M3 I6p) - Nganh hoc - Khoa quan Iy

Luu ¥: m& k¥ tr trong diy 1234578912345 ...(trong tan day) dién & cho 1 1ian I, Ky b 1 d3u tién dién ta tudn thir 1 dia hoc ky

Mo in X5010B_LOP.001

(Tudn 21). Gic ky tur 1 k& ti€p néu 6 dién ta tudn thir 11,21... ciahoc ky. Nady bat d8u hoc kv: 06/01/2020
So | -

M3 vitn dnie

6 [ o ] A Thivi gian hoc
AGMH Tén niin hoc b | N &SV The | T2t| sh6d | Phing pam e
)m TC m 12345€7085%012348€78501234567850

Hovitin

\Mon &3 xép thirikhéa bidu

l [ [ 1 I T

*SANG *HEU TA

+Tiét 1: 07:00 - 07:50 +Tiét6: 12:30 - 13:20 +TiEt 11: 17:30 - 18: 0
+Tit 2: 07:51-08:40 +Ti€t7: 13:21-14:10 +Ti€t 12: 18:21-19:10
+Tiét 3: 09:00 -09:50 +Tiét8: 14:30 - 15:0 +Ti€t 13: 19:30 - 20: 0
+Tiét 4: 09:51 - 10:40 +Ti€t9: 15:21-16:10 +TiEt 14: 20:21-21:10
+Tiét 5: 10:41 - 11:30 +Tit 10: 16:11- 17:00

Neiyin: /.. /20.. KA hoach/ Khai thic bio bid i/ In thii khoa bidn / Thori khéa bidu lap

Neusi 1ip bid

Tang 1/1




TRUONG DAT HOC THU DAL MOT

Quén lyk&hoach géng day
-000-

Mon hoc: Tén mdn hoc (M3 mén hoc)

THOIKHOA BIEU
Hoc kY . - NSm hoc 20... - 20..

BM.13B

M n: X5010B_MH 001

Luu y: mi ky tir trong ddy 123456 789123456 ... (frong t3n day) dén ta cho 1 tudn 1&. Ky tr 1 dau tién didn B tdn th 1 cia hoc ky (Tudn 21). Cac ky tr 1k€ & néu c6 dén 13 wan hir
11,21... aia hoc ky. Ngay bat dau hoc ky: 06/01/2020

. v 3 Tuin hoc
MiMH Ten ménhoe Nwm | Tealip |Sish|The| 2t|sigi| 3 utn bo M vign chix Hovitén
BD phing [123456789012345676901234567890
i xép thi khaa bicu
Neady....... g ...ndm......
Newdi 13p bids
*SANG * HEU <01

+Tiét 1: 07:00 - 07:50
+Tiét 2: 07:51 - 08:40
+ Tiét 3: 09:00 - 09:50
+ Tiét 4: 09:51 - 10:40
+Tiét 5: 10:41 - 11:30

Nzayin: ./ /20...

+Tiét6: 12:30 - 13:20 + Tiét 11: 17:30 - 18: 0
+Ti€t7: 13:21-14:10 +Tiét 12; 18:21- 19: 10
+Ti€t8: 14:30 - 15:20 + Tiét 13: 19:30 - 20: 20
+Ti€t9: 15:21-16:10 + Tiét 14: 20:21 - 21:10

+Tiét 10: 16:11 - 17:00

Kéhoach / Kha thic bio bis ¢/ In thi khda biku / Thiri khéa bids méa hoc

Trangl/ 1




BM.13C

Ay in X5010B_CB.001

TRUON G DAT HOC THU DAU MOT
Quén ly k€ hoadh gang day
000~

THOI KHOA BIEU CAN BO
Hoc ki ... - N&m hoc 20... - 20...
CBGD: Ho va tén cin bd giang vién - M3 can bé giang vién - Tén khoa

Lun ¥ méi k tr trong diy 123456789123436 _(trong twin day) dién t cho 1 wén 16 Kyjtu 1 diutién dién t tuin thir 1 cia hoc iy
(Tsin 21). Cac k tr 1 kb tiép néu ¢6 dién t tudn thir 11.21... cia hoe kyt Neavbit diu hoe ky: 06012020

MaMH T i boc e Nudm Mikip | Thi| g | S5 e [Ma phing Tuiin hoe
123456769012345676501234567830
N Mon 3 vép thivikhoa bidu
|| | N
Ngiy......thing ... .n3m. ..
Newor Lip bids
*SANG *HEU Tal

+Tigt 1: 07:00 -07:50 +Tiét6: 12:30 - 13:20 +Tiét 11: 17:30 - 18:0
+Tit 2: 07:51 -08:40 +Tét7: 13:21 - 14110 +Tiet 12: 18:21 - 19:10
+Tiét 3: 09:00 - 09:50 +Tiét8: 14:30 - 15:20 +Tiet 13: 19:30 - 20: 0
+TiGt 4: 09:51 - 10:40 +TiEt9: 15:21 - 16:10 +TiEt 14: 20:21 - 21:10
+Tigt 5: 10:41 - 11:30 +Tiet10: 16:11-17:00

Negiyin: /... /20... Ké hoach ¢ Khai thic bio bid // In this khoa bids / Thiri khba bidu cin bd Trangl/1



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Pjc 1ap — Tw do — Hanh phiic

QUY TRINH PIEU CHINH THOI KHOA BIEU
(Kém theo Quyét dinh sé [Q}ZQD-DHTDM ngay0(a. thangd.nam 209
Cua Hiéu truéng Truong Dai hoc Thii Dau Mot)

1. Muc dich

Quy trinh dugc xay dung nhim giai quyét cac truong hop didu chinh thdi khéa biéu
theo yéu ciu ctia Khoa, Chwong trinh, giang vién.

2. Pham vi ap dung

Khoa, Chuong trinh, giang vién c6 nhu ciu diéu chinh thoi khéa biéu bao gdm diéu
chinh lich day, tén can bd giang day, phong hoc.

3. Can cit phap ly

— Quyét dinh s6 640/QD-DPHTDM ngay 23/05/2018 cia Hiéu trudng Truong Dai hoc
Tha Dau Mét ban hanh quy trinh xép thoi khéa biéu.

4. Quy trinh thwc hién:

Buge Trinh tw thyc hién Tréch nhiém
— ; ~ Khoa, chuong trinh,
1 P& nghi didu chinh thai khoa bidu 08, Chuong trin
giang vién
* b
2 Phong PTPH xt 1y Phong PTPH
N N l 2 Khoa, chuong trinh,
3 Céap nhét thoi khoa biéu e
glang vien

Huwéng din cu thé:

Budc 1: Giang vién, chuong trinh 1ap phiéu yéu ciu chinh sira thoi khoa bidu c6 du chit ky
x4c nhén cua thu ky CTDT va giam d6¢c CTDT véi Iy do hop ly.



Budc 2: Phong Phong DTDH kiém tra thoi khoa biéu va xir 1y phiéu diéu chinh theo yéu
cau.

Budc 3: Giang vién, Chuong trinh, Khoa kiém tra, cap nhat lai thoi khoa biéu da duge diéu
chinh thong qua kénh truc tuyén https://dkmh.tdmu.edu.v/

R x
5. Biéu mau:

— Phiéu diéu chinh thoi khoa biéu - BM. 14



BM.14

TRUONG PAI HQC THU DAU MOT

CONG HOA XA HQOI CHU NGHIA VIET NAM
KHOA: . Doc lap - Tu do - Hanh phiic
CHUONG TRINH:

PHIEU YEU CAU CHINH SUA THOI KHOA BIEU
Hoc ky...... Nam hoc 20.... - 20....

N6i dung yéu cau chinh sira TKB:

Piéu chinh Can bj giang day
Thong tin trén TKB

Noi dung diéu chinh méi
Ma HP Nhém — I6p Mia CBGD Tén CBGD Mi CBGD méi

Tén CBGD méi

Picu chinh lich hoc
Thoéng tin trén TKB

Noi dung diéu chinh méi
Thoi gian hoc Ljch hoc Thoti gian hoc Lich hgc

Ma3a HP Nhém - 16p N N £ R 2 £ K

(tir tuan — tuan) | (TBD —so tiét) | (tir tun —tudn) | (TBD —sb tiet)

Piéu chinh phong hoc

Noi dung
Théng tin trén TKB N
diéu chinh méi
Thoi gian hoc Lich hoc Phon Phong hoc diéu
Ma HP Nhém - I6p g N ) 0 & g0

(tir tudn — tuén) (TBD — s tiét) hoccii | chinh (P.PT cép)

Ly do diéu chinh:
] Binh Diwcong, ngay ........thang... ....ndm... ...
Giam doc CTPT Thw ky CTPT

(ky tén, ghi rd ho tén) (ky tén, ghi rd ho tén)

Két luan chinh sira phong DTPH:

Phong PTPH



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOQT Doc lip — Tw do — Hanh phic

QUY TRINH THINH GIANG
(Kem theo Quyét dinh sofe,}/QD-DHTDM ngayQb. thangdd.nam 2049
Cua Hiéu trucng Truong Dai hoc Thi Dau Mot)
1. Muc dich

Quy trinh dugc x4y dung nhim giai quyét cac hd so thinh gidng dap vmg nhu ciu
ctia cac don vi, ning cao chit luong dao tao ctia Trudng.

2. Pham vi 4p dung

Chuong trinh c6 nhu cdu thinh giang cac giang vién/ chuyén gia c6 nhiéu kinh
nghiém tai cc cong ty, xi nghiép, don vi c6 lién quan truc tiép dén nganh dao tao.

3. Can c phap ly
— Cong van 589/DHTDM-TC ngay 11/12/2015 v& viéc Huong ddn quy trinh
thinh gidng cua Hiéu trudng Truong Dai hoc Thit Déu Mét.

— Cong vin 26/DHTDM-DT ngay 14/01/2019 vé viéc Quy dinh b6 sung viéc
thinh gidng cua Hiéu truéng Trieong Pai hoc Thi Dau Mot.

4. Yéu ciu ddi véi gidng vién thinh gidng
— C6 bang Thac si tr& 1én, c6 chuyén mén phi hop véi hoc phin cin thinh giang,

— C¢ kinh nghiém giang day va kinh nghiém thyec tién.
— Cung cép diy du thong tin ¢4 nhan va hd so thinh giang.



5. Quy trinh thyc hi¢n:

Buge Trinh ty thwe hién Tréch nhiém
1 Lap ké hoach thinh giang gtri Phong Giadm dbéc CTPT
DTPH
& b
2 Phong DTPH xtr ly Phong DTDH
3 Trinh l&nh daoTrudng duyét Phong T chirc
4 Lap hop ddng, dat ma giang vién Phong T chirc
thinh giang
5 v Phong DTPH
Cép nhéit tén giang vién
thinh gidng Phong T chirc
] X
6 Thanh ly hop ddng, thanh toén Phong Ke hoach
tién thinh giang Tai chinh

Huéng din cu thé:

Bude 1: Giam déc CTPT lap ké hoach thinh gidng va tap hop hd so thinh giang giri vé
phong BDTPH (bang gidy va file mém).
Budc 2: Phong DTPH xé4c nhén thoi khoa bidu, hoc phén thinh giang, sb tin chi, kiém
tra hd so, ndp 1én phong T4 chirc.

Budc 3: Phong T chirc trinh Lanh dao Trudng duyét.
Budc 4: Phong Té chirc 1ap hop ddng, cung cAp ma giang vién thinh giang.
Budc 5: Phong DTPH cap nhit tén giang vién thinh giang vao thdi khoa biéu. Khoa
¢6 trach nhiém thong bao thoi khoa biéu dé giang vién thinh giang giang day theo lich.
Budc 6: Phong Té chitc phdi hop véi phong K& hoach Tai chinh thanh 1y hop dong va
thanh todn tién thinh giang cho giang vién/ chuyén gia theo hop ddng.

o R
6. Biéu miu:

— K& hoach thinh giang - BM.15A, BM.15B, BM.15C

— Hb so giang vién thinh giang theo céng van huéng dan 589/DHTDM-TC va

Cong vin 26/DHTDM-DT

— Hb so phai dugc giri trude thoi gian giang day it nhat 10 ngay.




| BM.I5A |

UBND TiNH BINH DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Déc 1ap - Tw do - Hanh phiic
KHOA:.......rrnrreeeieeeaeaannn,

Binh Duong, ngay thang nam

DANH SACH HQC PHAN THINH GIANG NAM HOQC 20... - 20....
(Kém theo cong vin sé 26/DHTDM-PT ngay 14 thdng 01 nam 2019 vé viéc quy dinh bé sung viéc thinh giang)

< < 0) sO : - .
. MA SO . . TONG | TEN GIANG . -
rr| CHUONCTRINH | nk.Nu | TénmocPHAN | moc | miy | TET | mEr | TN VIEN LY DO THINH
PAOTAO PHAN | CHIi LY | THVC | mir | v kign GIANG
THUYET | HANH
1 Gi4o duc tiéu hoc 18/02/2019 Toan rdi rac... TO... 2 15 30 45
PHONG PTPH TRUONG KHOA GIAM POC CTPT THU KY CTPT
(ky va ghi rd ho tén) (ky va ghi rd ho tén) (ky va ghi rd ho tén)

HIEU TRUONG



BM.15B

CONG HOA XA HQI CHU NGHIA VIET NAM

UBND TiNH BINH DUONG
TRUONG PAI HQC THU DAU MQT Péc lap - Tu do - Hanh phiic
KHOA .. ciueeiiuiriranrennnnessssaenees Binh Duwong, ngay thang ndm
DANH SACH GIANG VIEN THINH GIANG NAM HOC ......

(Kém theo cong van sé 26/DHTDM-PT ngay 14 thdng 01 ndm 2019 vé viéc quy dinh b6 sung viéc thinh gidng)

T CHUONG TRINH TEN GIANG VIEN MA GIANG VIEN HQC PHAN | MA HQC . . :
T PAOTAO HK - NH THINH GIANG THiNH GIANG GIANG DAY PHAN LY DO THINH GIANG
1 Gido duc tiéu hoc 1/18-19 Nguyén Quéc Bao TG... Toén roi rac TO...
PHONG PTPH TRUONG KHOA GIAM POC CTPT THU KY CTPT
(ky va ghi rd ho tén) (ky va ghi rd ho tén) (ky va ghi rd ho tén)

HIEU TRUONG



| BM.15C

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phiic

UBND TIiNH BINH DUGNG
TRUONG PAI HOC THU DAU MOT

KHOA:......cotviiiiiinniiiiniriecren e Binh Duong, ngay thang nam
KE HOACH THINH GIANG NAM HOC ......
(Kém theo cong van s6 26/DHTDM-DT ngay 14 thang 01 nam 2019 vé viéc quy dinh bé sung viéc thinh giang)
THONG TIN GIANG VIEN HOQC PHAN THINH GIANG
CHUONG TONG
T 3 - . . . - . ”
t | TRINH MA GV HOVA | NAM | HOC DC%TV‘(’;! Emaildién | HK- | TEN | MA IT; NHOMLGp | SO | SO
DAOTAO (néu cé) TEN SINH | VI . thoai NH ap | gp | OT TIET | TIET
TAC TH) TG
Cém
‘ o bién
1| kron | TOCNTTO0 | Phan Vén |50, | Tien | BHQuocte vis-19 | V2 32+1) | DI4DTTDOI | 90 | 180
3 Vinh s Mién Dong mang
cam
bién
PHONG TO CHUC PHONG PTPH TRUONG KHOA GIAM POC CTPT

HIEU TRUONG




UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Doc lap — Tw do — Hanh phic

QUY TRINH PANG KY NGHI DAY, DAY BU
VA PANG KY PHONG POT XUAT

(Kém theo Quyét dinh 56 Lb- /OP-DHTDM ngayb. thang#4.nam 2049
Cua Hiéu truong Truong Pai hoc Thi Dau Mét)

1. Muc dich

Nhidm ddm bao dii khdi lugng tiét giang ctia giang vién va chit luong hoc tap cia
sinh vién.

2. Pham vi dp dung

— Céan b giang vién truong Pai hoc Thu Dau Mat.

— Phong ban, Trung tdm, Khoa (don vi) ¢ nhu cdu st dung phong (trir phong may
tinh, phong 4m nhac va cac phong thuc hanh khong thudc chire nang quan ly cua
phong DTPH)

3. Yéu ciu
Daing ky nghi day - day bu

— Giang vién ¢6 lich nghi chinh déng, hop 1y (kém minh ching néu c6) va da
théng nhét lich bu véi sinh vién. Giang vién khong dwgc nghi day qua 05
lin/HK; Giang vién nghi day vwrgt qua thoi gian quy dinh sé xem xét xép
loai thi dua khen thwéng hang nim.

— Lich day bu khong tring voi thoi khéa biéu chinh thire cia giang vién.

— Lich day bu phai dugc déng ky it nhat truée 3 ngay.

— Thu ky chuong trinh 6 trich nhi¢m thong ké va bdo cdo céc truong hop nghi
day va day bu dén phong Thanh tra va phong BTPH.

— Thu ky chuong trinh va gidng vién chju trach nhiém lwu gidy dang ky nghi day
- day bu va xuét trinh khi cac phong ban khac yéu ciu (phong DTPH khong
luu ban gidy, chi cap nhat truc tiép 1&n phin mém quéan ly Edusoft).

Diing ky phong dpt xuit

Céc don vi truc tiép lién hé véi bd phan phu trach dang ky phong hoc - Phong
DTDH.

4. Can cir phap ly

Van bén‘sé 562/DHTDM - DTDH ngay 05 thang 9 nam 2019 cua Truong dai hoc Thu
Dau Mot vé viéc thiee hién mét so cong viéc chuyén mon nam hoc 2019 - 2020



4. Quy trinh thyc hi¢n:

o Trinh tyr thye hién Trach nhi¢m
1 Giang vién ndp don theo mau cho ”frhrl:h k‘[}j"ch;]:ho?g
thu ky chuong trinh Inh tep nhdn
A & - Thu ky chuong
2 Giri phiéu dang ky den trinh tong hop
Phong PTDH
3 v Phong DTPH
Phong DTPH xur ly
v Giang vién theo
. = d6i TKB ca nhan
4 Giang vién thuc hién lich dd ding ky va giang day
theo lich

Huéng din cu thé:

Budc 1: Giang vién dang ky lich nghi day va ~lich day bu; phong dot xuét cho thu ky
chuong trinh ctiia Khoa quan ly sinh vién theo mau.

Budc 2: Thu ky chuong trinh tap hop va ndp cac phiéu ding ky nghi day - day bu; phiéu
ding ky phong d6t xuat tai phong DPTDH.

Buéc 3: Phong DTDH tiép nhan hd so, giai quyét lich nghi day - day bu trén hé théng
Edusoft, cap phong day bu va phong dot xuat theo yéu cau.

Budc 4: Hoan tra gidy dang ky v& Chuong trinh sau 2 ngay ké tir ngay nhan gidy, thu ky
chuong trinh nhan lai gidy dang ky tai phong DTDH, thong béo cho giang vién, giang
vién c6 trach nhiém cip nhat lich day bu trén trang cé nhén va luu trit gidy dang ky da
dugc duyét.

5. Biéu miu:
- Bing ky lich nghi day va lich day bu - BM.16
- Pang ky phong dot xuat - BM.17

Lwu y:
- Gidng vién ddng ky nghi day - day bi cdn ngay (hém nay ddng ky cho ngay mai
hodc budi sdng dang ky cho budi chiéu cung ngay,...) phong DTDH s& khong gidi
quyeét. 3
- Thu ky chwong trinh co trdch nhiém hudng dan Quy trinh ddng ky nghi day - day
bi dén toan thé giang vién va kiém tra day du thong tin (chinh xdc, cu thé, ro rang
theo mau) trudc khi ndp vé phong DTDH.




BM.16

UBND TiNH BINH DUCNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Doc lap — Ty do — Hanh phiic

Binh Diweong, ngay  thang ndm?2....

PHIEU PANG KY PHONG POT XUAT

Hovaten CBGV:......oooiiii MaCBGV:..................
Phong ban/Trung tdm/Khoa:....................co.oeeiin .. Dién thoai CBGV..........
Ly do dang ky phong: .........oooiiiiiiiiiiiiii e
Thoi gian s dung phong:  Bubic.........oo.oooovvneiiiiil Ngay:....coooviiii,
SO luong:.................. Phong:..................
Binh Duong, ngay ... ... thang .....nam 20... ...
Phong PTPH Ngwoi ding ky

(Ky tén va ghi rd ho tén)



BM.17

TRUONG PH THU DAU MOT CONG HOA XA HQI CHUNGHIA VIET NAM
KHOA: Péoc lap - Ty do - Hanh phac
PHIEU DANG KY NGHI DAY - DAY BU
HO VA T80 GIANE VEBIL: 1.-vveevieereerasnsessnasssesse s aseees s as s s b MZ CBGD: ..ot
CRUONE RS e SEDT CBGD: oooeeeeeeevereiresesecncaneen
Chi tiét xin nghi day - ké hoach day bu
Lich nghi Lich day bu
R N Mai hoc | Nhom/lép - X - - , . .
Tén hoc phan phin hoc ph An Neay nghi Tiét nghi Ngay day Tiet day bu Phong Ly do xin nghi
(tir - dén) bu (tir - dén) day bu
Téng sb budi xin nghi:
Pinh kém ban sao cic minh ching ¢ lién quan dén
viéc nghi day
) Binh Dwong, ngay ... ... thang ... ... ndam 20... ...
Phong PTDH Giam doc CTDT Thur ky CTDT Giang vién

(ghi rd ho tén, kém 50 dién thoai)




UBND TiNH BINH DUONG
TRUONG PAI HQC THU DAU MOT

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap — Tw do — Hanh phic

QUY TRINH CONG TAC CO VAN HQOC TAP

(Kém theo Quyét dinh s6{67//QD-DHTDM ngayD4. thingt{. nam 20/4
Cua Hiéu truéng Truong Dai hoc Thu Dau Mét)

1. Muc dich

Hudng dén ¢ van hoc tap thuc hién nhiém vu theo quy dinh ciia Nha truong.
2. Pham vi ap dung

Giang vién dugc phan céng lam cdng tac ¢ van hoc tap cho sinh vién dai hoc chinh quy
va thuong xuyén.

3. Cin cir phap ly

Can cir Quyét dinh sé 1472/QD-DHTDM ban hanh ngay 27/09/2019 v& Quy ché
cong tac C6 vdn hoc tdp tai truong Pai hoc Thi: Dau Mot ciia Hidu truong Truong Dai hoc
Thit Dau Mot.

4. Quy trinh thyc hién

Buée Trinh tr thyuc hién Trach nhiém
— Trudng khoa,
1 Dé xuat danh sdch CVHT guri Phong PTPH .
Giam doc CTDT
A4
) CVHT tiép nhan danh sach sinh vién CVHT
v
CVHT lap ké hoach sinh hoat tirng hoc ky, hang thang
3 2.z . C CVHT
dé trién khai cho sinh vién
- .
4 CVHT l4p béo céo hang thang tinh hinh cong tac Giam doc CTDT,
gui vé CTPT CVHT
s Cuéi hoc ky CVHT phéi hop té chirc dénh gia két qua Giam déc CTDT,
rén luyén cta sinh vién CVHT
v
6 Thu ky Khoa tdng hop béo cdo va giri vé Phong DTDH Thu ky Khoa,
Trudng khoa




Huéng dén chi tiét

Budce 1: Khoa d& xuét danh sach phan cong CVHT gui vé Phong DTPH - BM.18A

Bugc 2: CVHT tiép nhan danh séch sinh vién, bau chon ban cén su 16p va cip nhat quy ché,
quy trinh dao tao.

Budc 3: CVHT lap lich sinh hoat, lich tiép SV (lich sinh hoat t4 chirc 01 1an/1 thang, lich truc
dé tiép sinh vién it nhét 01 tiét/tudn), sinh hoat diém danh sinh vién, cp nhat thong tin sinh
vién va lap bién ban sinh hoat - BM.18B, BM.18C

Budc 4: CVHT l4p bao céo hang thang tinh hinh cong tac CVHT guri vé tirng Chuong trinh dao
tao quan ly sinh vién - BM.18D

Budc 5: Vao cudi hoc ky, CVHT phéi hop tb chirc danh gia két qua rén luyén sinh vién, nhic
nhd, dinh hudng sinh vién 1ap ké hoach hoc tap va ding ky mon hoc cho hoc ky tiép theo.

Budc 6: Thu ky khoa téng hop bao c4o cta timg CTDT va gui vé cho phong DTPH 2 thang/
1An va cudi mdi hoc ky - BM.18E

5. Biéu miu kém theo:

— Danh sach phan cong CVHT - BM.18A

— Lich sinh hoat va tiép sinh vién - BM.18B
— Bién ban sinh hoat 16p - BM.18C

— Bé4o cdo thang - BM.18D

— Béo céo cudi hoc ky - BM.18E



BM.18A

TRUONG PAI HQOC THU DAUMOT  CONG HOA XA HOI CHU NGHIA VIET NAM

nam

KHOA:.....ccvvviiiinnnnnnn Doc lap - Tw do - Hanh phic
56 foreenen Binh Duong, ngay  thdng
DANH SACH CO VAN HQC TAP
NAM HOQC 20... - 20...
CHUONG L GHI
TT HOQ VA TEN TRINH SO DIEN EMAIL CHU
PAO TAO THOAL
1
2
3
4
5
6
7
8
9

Danh sdach nay c6..... nguoi./.

Lanh dao Khoa



BM.18B

TRUONG DAI HOC THU DAUMOT CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA:........cevvvininnnn. Poc lap - Tw do - Hanh phic

Binh Duong, ngay  thdng ndam

LICH SINH HOAT VA TIEP SINH VIEN
HOCKY ...... , NAM HOC 20..... - 20......

Tir ngay ... thang ...... nim 20... #&n ngay ...... thang .....nam 20......
Lich sinh hoat t& chirc 01 14n/01 théng, lich tryc d& tiép sinh vién it nhat 01

gid/tuan.

THOI GIAN THOI GIAN , .
STT , . PIA PIEM GHI CHU
SINH HOAT | TIEP SINH VIEN
LANH PAO KHOA GIAM POC CTPT CO VAN HQC TAP

(Ky, ghi ro ho tén) (Ky, ghi ré ho tén) (Ky, ghi ré ho tén)



BM.18C

TRUONG DATHOC THU DAUMOT  CONG HOA XA HOI CHU NGHIA VIET NAM

KHOA:......ccievvnennennnn. Péc lap - Tu do - Hanh phic
CTDT ....................... Binh Dwong, ngay thang
So: [oiiinn.
BIEN BAN SINH HOAT LGP
THANG ............... , NAM HOQC 20..... - 20......

Tién hanh vao ¢ ................ gio ngay ........... thang ......... nam 20 ..........
phong .........
Téng s6 sinh vién: ...... Trong dé:
Vang: ............ s Ly doe o

nam

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

II. Nhén xét chung: (Tu tudng, hoat déng ngoai khéa, hoc tap, chap hanh dong

phuc, gi¢ giéc, chao c9, sinh hoat ....)

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................



II1. Hinh thirc xi¥ Iy ky ludt (ho tén, mirc ky luit):

..............................................................................................................................................................................................

..............................................................................................................................................................................................

Budi sinh hoat két thiic vao ltic .... gid ..... phut, cing ngay
GIAM POC CTPT CO VAN HQC TAP PAI DIEN SV

(Ky kiém tra) (Ky, ghi ré ho tén) (Ky, ghi ré ho tén)



BM.18D

TRUONG PAIHQC THU DAUMOT  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA:....ccovvtiiiinennnnn Déc lap - Tu do - Hanh phiic

Binh Dwong, ngay  thdng ndam

BAO CAO CONG TAC CO VAN HQC TAP THANG....
HQCKY ....... , NAM HOC 20... - 20...

Ho va tén C6 vin hoc tap:

I. Cong tac quan ly sinh vién:
1. Théng ké tinh hinh sinh vién :

, PAI HOC
PAI HOC CHINH QUY N
Thong ké tinh o Q THUONG XUYEN
hinh sinh vién 1T Nam | Nam | Nam | Nam | Nam Nim2 | Nam 3 | NAm
1 2 3 4 5 1 am am 4

Téng s6 16p

Xin thdi hoc

Budc théi hoc

Tam diung hoc

Canh bao hoc vu

Vi pham ky luat

X .
Tong sb sinh
vién




2. Kétqua hoc tap :

PAI HQC

PAI HOC CHINH QUY X .
ALHOC Q THUONG XUYEN

Két qua hoc tap

Nim | Nam | Nam | Nim | Nim | Nim | Ndm | Nim | Nam
1 2 3 4 5 1 2 3 4

Xuat sac

Gioi

Kha

Trung binh - Kha

Trung binh

Yéu

Kém

3. Két qua rén luyén :

PAI HOC CHINH QUY

Két qua hoc ta
€t qua hoc 1ap Nim 1 Nim 2 Naim 3 Nam 4 Nam 5§

Xuat sac

Tét

Khé

Trung binh

Yéu /Kém

4. Céc ndi dung Khac (N€U CO): ....vinvniniiiiiiiiii e

II. Cong tic tw vén trg gitip sinh vién

1. Tham gia tAp hUAN:. .. .....uivnitiii i
2. Phéi hop v6i céc don vi giai quyét cac van dé lién quan dén sinh vién:.............
3 TP AL . .oiiie it




IV. Thuén lgi va khé khin

L e e e
OO RS TRUTRR
IV. Dé xuit va kién nghi

L e
2

.........................................................................................................

Giam déc CTPT Nguoi tong hop



BM.18E

TRUGNG DAI HOC THU DAUMOT  CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA:....ccocotiiiiiennnnn Poc 1ap - Tw do - Hanh phuc

Binh Dwong, ngay  thdng

BAO CAO CONG TAC CO VAN HQC TAP
HQCKY ....., NAM HQC 20.... - 20......

II. Cong tic quan ly sinh vién:

1. Théng ké tinh hinh sinh vién :

PAI HQOC

PAI HOC CHINH QUY A .
S Q THUONG XUYEN

Théng ké tinh
hinh sinh vién

Nim | Nam | Nam | Nim | Nim | Nim | Nam Nam | Nam
1 2 K] 4 5 1 2 3 4

Tdng s6 16p

Xin th6i hoc

Budc thdi hoc

Tam ding hoc

Canh bao hoc vu

Vi pham ky luat

X K .
Tong so sinh
vién

2. Kétquahoc tap:

, PAITHOC
PAI HOC CHINH QUY - A
£ . n : 0 Q THUONG XUYEN
Ket qua hoc tap
Nim | Nim | Ndm | Ndm | Nidm | Nim | Nim | Nim | Nam
1 2 3 4 5 1 2 3 4

Xudt sic
Gioi
Kha
Trung binh - Kha

nam



Trung binh

Yéu

3. Két quareén luyén :

. . X PAI HOC CHINH QUY
Ket qua hoc tap z 8 z - .
Nim 1 Nim 2 Nim 3 Nim 4 Nim §

Xut séc

Tét

Kha

Trung binh

Yéu/Kém

4. Cac nodi dung KhAC (MEU CO): ..vvvv et

II. Céng tdc tw vin tro giip sinh vién

Lanh dao Khoa Ngudi tdng hop



UBND TINH BINH DUGNG
TRUONG PAI HQC THU DAU MOT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Ty do — Hanh phic

QUY TRINH THU'C TAP SU PHAM

(Kém theo Quyét dinh s6kdg70D-DHTDM ngay(é. thangl! .nam 20(

1. Muc dich

Cua Hiéu trudng Truong Pai hoc Thu Dau Mot)

Quy trinh dugc xay dung dé cac Khoa, CTDT thuc hién dung tién do TTSP theo

ké hoach.

2. Pham vi ap dung

T4t ca sinh vién chinh quy, thudong xuyén

3. Cin ctr phap ly

Quy ché thuc tap su pham cia Hiéu trudng Truong Pai hoc Thu DAu Mot ban hanh
theo Quyét dinh s6 1375/QD-DHTDM ngay 14/11/2012;

4. Quy trinh thuc hién:

Buéce Trinh tw thye hién Trach nhiém
Phong DTPH va
1 Phong DTPH lap Ké hoach TTSP cac don vi lién
quan
. ¢, P Khoa, Chuong
2 SV ding ky tryc tuyén trinh thuc hién
v
Phong KHTC huéng din thi tuc thanh toan Khoa, Chuong
kinh phi. trinh thuc hién,
3 phong DPTDH
v 5
tong hop
Ban chi dao TTSP, Khoa/ Chuong trinh, Truong
doan trién khai thuce hién.
Khoa, Chuong
v trinh thuc hién,
4 Trudng doan ndp hd so TTSP vé Khoa/ Chuong phong PTPH
trinh, phong DPTDH téng hop




Huéng din cu thé:
Budc 1: Trong HK 1 o )

- Phong DTDH lién hé¢ S& Gido duc va Pao tao Binh Duong dé€ thong nhat
danh sach cac truomg nhan SV dén TTSP (co s& TTSP).

- Phong DTPH phan nhém hoc phin dé SV ding ky truc tuyén.

- Phong PTPDH tbng hop sb luong SV tham gia TTSP.

- Phong DTDH giri cong vin, lam viéc voi S¢ Gido duc va Dao tao, cac Phong
Gi4o duc va Pao tao d& théng nhit chu truong TTSP, chudn bi dia ban TTSP, tén cac
truomg TTSP cu thé.

- Khoa - Chwong trinh c6 sinh vién TTSP cung cdp danh sach Truong doan
TTSP (giang vién) chuyén dén Phong PTPH & cip nhat vao hé théng Edusoft -
BM.19

- Phong PTPH giri dén cac Khoa bién ché cac doan TTSP.

Buéce 2: Trong HK 1
- Khoa - Chwong trinh:

+ Ra soat, cap nhat biéu mAu TTSP cung cép cac truong TTSP - BM.20 (hd
s0, biéu mAu cua sinh vién)

+ Léap K& hoach TTSP chuyén Phong DTPH d trinh Hiéu truéng ra Quyét
dinh ctr giang vién hudng din doan TTSP - BM.21 (ké hoach thuc tip su pham)
+ Lién hé Phong K¢é hoach tai chinh dé dugc huéng din kinh phi TTSP cho
cac don vi.
+ T4 chirc hop trién khai K& hoach TTSP, hd so - biéu mau dén Trudng doan,
Sinh vién.
- Truéng doan:
+ Lién hé vai co s& TTSP, lap ké hoach 1am viéc cu thé trong dot thyc tap tai
trudng phd théng (c6 xac nhén clia Gidm déc chuong trinh).
+ Phd bién quy ché TTSP cho sinh vién, SV di tham gia thuc tap theo Ké
hoach cua co so TTSP.
+ Lam viéc v6i BGH co s& TTSP va bao céo tinh hinh vé Khoa/Chuong
trinh.
Bute 3: Bat dau HK 11, sinh vién bat ddu di TTSP
- Khoa/ Chuong trinh theo doi, giam sét (1ap ke hoach di tham va lam viéc véi
cac co s& TTSP) ndm bét tinh hinh TTSP tai cAc trudng kip thoi dé xir Iy su vu.



- Sau khi két thuc dot TTSP, Trudng doan hoan tat va nop hd so vé Khoa/
Chuong trinh, gdm: Bao cao tdng két, Bang diém, Bang diém d4 nhdp vao hé théng
Edusoft (tit ca déu 14 ban chinh) va hd so TTSP cua sinh vién.

- Phong DTDH theo ddi, giam sét tinh hinh trién khai TTSP cia cac don vi.

- Khoa/ Chuong trinh trién khai diung tién d6 theo K& hoach di ban hanh va co
bao céo tdng két vé phong DTDH.

Budc 4.
- Khoa/ Chuong trinh quan ly SV giri vé Phong DTDH (ban Béo céo téng két -

ban chinh), Phong Pam bao chit lrong (bang diém - ban chinh).

- Trudng doan lién hé phong KHTC thanh toan kinh phi cho co s& TTSP, gidy
di dudng (néu c6) theo quy dinh.

- Khoa/Chuong trinh téng hop bao cao (bang vin ban) va td chirc tong két
TTSP cdp Khoa, giri bao cao vé phong DTPH sau thdi gian két thuc dot thuc tép 1
tuan.

- Phong PTPH hoan thanh béo céo téng két TTSP cip Trudong

- Phong DPTPH hop cac trudng doan TTSP dé tdng hop, danh gia va rut kinh
nghiém TTSP.

5. Biéu miu:
-DSGV (DS Trudng doan TTSP) - BM.19

- KH.TTSP (ké hoach thuc tap su pham) - BM.20

- HSBM SV (hd so, biéu mau cua sinh vién )-BM.21A,B,C,D,E.F,G,H,1,J. K,L. M,N



BM.19

TRUGNG DPAI HOC THU DAU MOT

KHOA oo
[0} & > ) NN
DANH SACH GIANG VIEN LAM TRUONG DOAN TTSP
HQCKY ..... NAM HOC 20..... - 20....
< S TUAN
TT | TTSP 1;'{'}7:‘ N]l\:éM TR{J]’::(‘)NNG V]\III}EZ"‘N TEN GV ?‘Illfg
CHUC M || 22| 23] 24
1 1 NV144 | 01-TVO | Trdn VanOn | SPTMO037 | Nguyén Thi Nhu Nguyét 20 X X X X
2
3
4
5
6
7
8

Danh sdch nay c6 ... ... ..... gidng vién
Binh Dwong, ngay thdng  ndm
20...
Truéng khoa Giam d6c CTPT Thu ky CTPT




TRUONG PH THU DAU MOT

BM.20

CONG HOA XA HQI CHU NGHIA VIET NAM

Pjc lap - Tu do - Hanh phuc

KE HOACH
THUC TAP SU PHAM ..., MA HQC PHAN...., SO TIN CHi (... +...)

HE PAO TAO CHINH QUY NAM HOQC 20.... -20....

I. THU'C TAP SU PHAM 1 (TTSP1)

1. Thoi gian:

Thuc tap 04 tudn (tir .../..../20... dénngay .../..../20... )

2. Déi twong: ...... sinh vién nam thir 3 hé dai hoc.

3. Phwong thirc td chirc: Sinh vién dugc phan cong thuc tép toan thoi gian tai co sé.

4. Dia diém:

a. Nganh Gido duc Mam non, cic I6p: ...... , tong so:........ sinh vién
STT Pon vi thue tip Lép S6 SV
A e D15MNO1 50
1| Truong Mam non Tudi Ngoc (TDM)
2
b. Nganh Giso duc Tiéu hoc, cac 16p: ...... , tong so:........ sinh vién
STT Pon vi thuc tap Lép S6 SV
I | Truomg Tidu hoc Phii Hoa 1 (TDM) D15THOI 35
2

5. Thoi gian va ngi dung:

Noi dung cong viéc

Tuan I¢ . ;
Nganh Giao duc Tieu hoc Nganh Gido duc Mam non
Tur - Nghe bdo cdo thuc tién gido duc. | - Nghe bdo cdo thuc tién gido duc.
18/02’/2019 - K& hoach du gid, chl nhiém va | - K& hoach va du gio giang miu,
den gédp mat hoc sinh. thuc hanh chu nhi€m lop.
24/02/2019 - Du gio giang miu (dw 6 tiét: 3




- Du gitr giang mAu (dwr 6 tiét). tiét nha tré va 3 tiét miu giso).
- Soan 4 gido an tép gidng. - Soan 4 gido an tap giang .
Tir - Thi giang 2 tiét - Thi giang 2 tiét (1 tiét nha tré va
25/02/2019 | - Thuc tap cong tac cht nhiém 1op. | 1 tiét mAu gido)
dén - Tham gia cong tac Poan TNCS | - Thuc tap cong tac chi nhiém 16p.
10/03/2019 | HCM - Tham gia cOng tac Poan TNCS
- Tham gia coéng tac Poan/boi/ | HCM
Sao Nhi dong
Tir - Hoan thanh bao cao thu hoach - Hoan thanh bdo cao thu hoach
11/03/2019 | - Giai quyét nhitng tc”)n,dol:lg cla - Giai quyet nhitng tc?n chQng cua
. cong tdc TTSP; hoan tat ho so thuc | cong tdc TTSP; hoan tat hd so thuc
den g tap
17/03/2019 | _1éng két TTSP - Téng két TTSP

IL. THUC TAP SU PHAM 2 (TTSP2)

1. Thoi gian: 08 tudn (tir .../.../20... dén .../.../20...)

2. Poi tuong: ...... sinh vién ndm thir 4 hé dai hoc.
3. Phuwong thirc tb chire: Sinh vién duogc phéan céng thyuc tap toan thoi gian tai co sé.
4. Pia diém:
a. Nganh Gido duc MAm non, cic 16p:........neee.... Téng sé: ...... sinh vién
STT Pon vi thye tip Lép S6 SV
A A DISMNO1
I | Truong Mam non Tuo6i Ngoc (TDM) >0
2
b. Nganh Gizo duc Tiéu hoc, cic 16p:................ Téng sb: ...... sinh vién
STT Pon vj thyc tap Lép S6 SV
D15THO1 35

1| Truomg Tiéu hoc Phu Hoa 1 (TDM)

2

3. Thdi gian va ndi dung:

Tuan lé

Noi dung cong viéc




BM.21A

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc lap - Tu do - Hanh phiic

HUONG DAN VE THU'C TAP CONG TAC CHU NHIEM

1. M3di 16p c6 mot nhém chi nhiém.

2. Sau khi ndm tinh hinh cua 16p duogc phéan cong, mdi sinh vién tu lap ké hoach
chu nhiém, trinh gido vién hudng dan ky duyét.

3. Cong tac vé thuc tap chu nhiém lop can tap trung vao 2 diém chinh:
3.1. Cong tac xy dung tap thé hoc sinh:
- Tim hiéu vé bién phap, phuong phap cham séc gido duc cua gido vién d6i voi
hoc sinh.
- Didu tra hoan canh gia dinh hoc sinh va cach gido duc day dd cta phu huynh
v6i hoc sinh.
- Tim hiéu tam ly cta hoc sinh v& tinh céch, c4 tinh, tim hiéu sitc khoe, hoan
canh x4 hdi, moi truong ma hoc sinh dang song, sinh hoat cé gi anh hudng.
- Tim hiéu tinh high hoc tap, tham gia cac hoat dong cta hoc sinh, tim hiéu
nang luc, nang khi€u cia hoc sinh ca biét.
- Tiép xtic, tham phu huynh hoc sinh.

3.2. Cong tac quan ly hoc sinh:
- T4 churc cho hoc sinh hoc tap va tham gia cac hoat dong ngoai khoa, TDTT,
van nghé.
- Gido duc y thirc giir gin vé sinh chung, v€ sinh ca nhan, thai d¢ yéu lao dong
KE HOACH CONG TAC CHU NHIEM

1. Pic diém tinh hinh 16p:
Nhan xét chung vé tinh hinh 16p (s s6, nam, nir, thanh phan gia dinh...). Néu
uvu diém va ton tai chinh vé cac mat: hoc tap, vui choi, tham gia cac hoat dong
khac, cham séc gido duc stc khoe. Pac biét chu y hoc sinh ca biét.

2. Nhiém vu cOng tac chu nhiém trong thoi gian thyc tap.

3. Nbi dung va bién phap thuc hién (can néu cu thé theo mAu sau)

STT NOI DUNG BIEN PHAP THOI GIAN NGUOI PHU TRACH

3

K¢é hoach 1ap xong phai dugc gido vién hudng dan thuc tap ky duyét trudce khi lén
16p 3 ngay.
BAN CHI PAO THUC TAP




Nganh Gido duc Tiéu hoc

Nganh Gigo duc Mim non

- Nghe béo c4o thue tién gido duc

- Nghe bao cao thuc tién gido duc

TI‘I A 3 <A X A . « K X
07/01/2019 | - K¢é hoach du gio (du 2 tiet mau) | - Ké hoach du gio (dw 2 tiet mau)
Pén - Chu nhiém va gép mdt hoc sinh | - Chi nhiém va gép mat hoc sinh
13/01/2019 | 0P thuctep l6pthyetép
- Du gid gidng mau, soan gido 4&n | - Dy gi¢ gidng mau, soan gido an
thi giang thi giang
- - Sinh vién tap giang theo nhém - Sinh vién tap giang theo nhom
u . s . X . . . <& ‘% s
14/01/2019 | - Thi .glang (8 tiet day cho moi -.}‘hl glan'gIS tiet (4 tict nha tre, 4
Dé sinh vién) ti€t mau giao)
én
- Thuec tdp cong tac chu nhiém - Thuc tép cong tac chu nhiém
10/03/2019 L .
- Tham gia cong tac Poan - Tham gia c6ng tdc DPoan
- - Hoan thanh béo cao thu hoach - Hoan thanh béo céo thu hoach
u . 3 . .
11/03/2019 | - Giadi quyet nhitng ton dong cua | - Giai quyét nhitng ton dong cua
Y cong tac TTSP; hoan tit hd so thuc | cong tac TTSP; hoan tit hd so thuc
n tap tap
17/03/2019 . . . p
- Tong ket TTSP - Tong ket TTSP
Téng s6 sinh vién thyuc tip su pham nam hoc 20.... - 20... : ...... sinh vién




BM.21B

TIEU CHUAN XEP LOAI CONG TAC CHU NHIEM LGP

I/ NHUNG CAN CU PE XEP LOALI:

L.

2.
3.

4.

Nim vitng va vin dung c6 hiéu qua cac quan diém, 1y luan, phuong phéap,
kién thirc T4m 1y hoc, Gido duc hoc... dé xay dung tap thé 16p, gido duc
hoc sinh qua cong tac chu nhiém 16p.

Ning luc td chirc, phuong phap xiy dyung ké hoach chii nhiém 16p.
Tinh than, thai do trong cong tic chii nhiém 16p.
Két qua cu thé.

II/ TIEU CHUAN XEP LOALI:
Xuit sic (9 - 10)

1.

Néam vitng quan diém gido dyc toan dién dé td chirc gido duc hoc sinh; dic
biét chii y dén gido duc ly twong, dong co, thai do hoc tip va tham gia lao
dong.

Biét van dung ly luén, kién thirc Tam 1y hoc va Gido duc hoc dé giai quyét
c4c tinh hudng su pham cu thé; c6 ké hoach cong tac cu thé, phuong phap
chu nhiém linh hoat, sang tao va hiéu qua cao..

Guong miu, tin tuy, kién tri, b1et ling nghe ¥ klen ctia hoc sinh, cua dong
nghiép @ rat kinh nghiém, cai tién nang cao chit lwong cong tac, cdu thi,
ham hoc hoi..

Xay dung phong trao tap thé tt, cam héa, gido duc hoc sinh cé biét c6 hiéu
qua 3 rét; ndm vitng tinh hinh 16p, dugc hoc sinh, ddng nghiép tin yéu..

Giédi (8 - can 9)

1.

2.

C6 quan diém gido duc toan dién dé t chirc gido duc hoc sinh, ndi dung
gido duc tuong dbi phong pht.

Biét van dung ly luén, kién thirc TAm ly hoc va Gido duc hoc dé giai quyét
cac tinh huong su pham c6 hiéu qua, biét vach ké hoach cong tic chi nhiém
va van dyung ot cac phuong phéap cong tac chu nhi¢m.

Co6 tinh thin, thai do tbt trong cong tadc chu nhi€m, duoc hoc sinh, déng
nghié€p tin yéu...

Xay dung phong trao tap thé, né nép hoc tap, sinh hoat cua 16p chi nhiém
tot.

Kh4 (7 - ¢in 8)

1.

C6 quan diém gido duc toan dién dang dén. Noi dung cong tdc chu nhiém
chua phong phu.

Biét van dung ly luén, kién thirc Tam 1y hoc va Gido duc hoc d& giai quyét
c4c tinh hudng su pham nhung con ling tang. Biét x4y dung ké hoach cong
tac chi nhiém 16p nhung chua cu thé.

C6 tinh than trach nhiém trong cong tac chi nhiém.



4. Xay dung phong trao tap thé, né nép hoc tap, sinh hoat ctia 16p chu nhiém

chua ro rét.
Trung binh (5 - cin 7)

1. Nhiét tinh cdng téc, c6 tinh thin trach nhiém, nhung thiéu chii dong trong
cong tac.

2. Xay dyng dugc ké hoach cong tic nhung chua that hoan chinh, néu dugc
mét sO bién phdp nhung chua rd rang va chua that st trong vigc quan ly
hoc sinh va x4y dung tap th€ hoc sinh.

3. Thuc hién duoc nhiém vu tip thé giao nhung két qua chua dat cao.

Khéng dat yéu ciu (dwéi 5)

Néu vi pham 1 trong 4 diém sau day:

1. C6 nhimg sai ldm nghiém trong v& quan diém gido duc toan dién.

2. Tinh than trach nhigm kém, thiéu guong mAu, y thire t chirc ki luat kém thé
hién trong suot qua trinh thuc tap.

3. Gay mAt doan két ndi bd lam anh huéng x4u téi doan, mét uy tin d6i véi
hoc sinh va nha trudong phd thong.

4. Két qua hoat dong cac mit dat chét luong kém.

BAN CHI PAO THUC TAP SU PHAM



BM.21C

UBND TINH BINH DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC THU DAU MOT Poc 1ap - Tw do - Hanh phic

PHIEU NHAN XET PANH GIA CONG TAC CHU NHIEM LOP

I/ LY LICH:

B O HO VA I SV e e e

» Ngaythang ndm sinh @ ...
B NOL ST e e

LI e o O Nganh:....oooi
® Thuc tAP tal trIONE: ..ottt et e e e e e

* Ho tén gido vién huéng dan thuc tp chi nhiém:..............cooevineiieeiinn,
B Lo ChU nhim:. ..o e e

II/ NHAN XET PANH GIA CUA GV HUONG DAN THUC TAP CHU NHIEM:
1. Tinh than thai d6 (thuong yéu, ton trong hoc sinh): 2 diém
2. Xay dung ké hoach chii nhiém (dung mau, ndi dung, bién phap chu nhiém cé
phu hop véi ly luén va sat vai thuc tien khéng): 3 diém

...................................................................................................

...................................................................................................

3. Chi dao thuec tap ké hoach (c6 thuc hién dung ké hoachwkh(‘)ng? Tinh than, thai
do, y thuc trach nhiém, tinh sang tao trong cong tac): 2.5 di€m

4. V& cong tac cu thé clia chi nhiém (diéu khién budi sinh hoat t6, 16p, budi hop
phu huynh hoc sinh, cdng tac D6i, Doan, hudéng dan hoc sinh lao dong va céc sinh
hoat tap thé khac): 2.5 diém

...................................................................................................

...................................................................................................

...................................................................................................

..................................................................................................

Tiét1 | Tiét2 | ..... | ... Piém TB cua ... tiét
Piém
Piém:......cooeiie XEP 101 .ol
.......... ,ngdy  thang  ndm

Gido vién chi nhiém



BM.21D

_ UBND TiNH BINH DUONG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc 1ap - Tw do- Hanh phiic
PHIEU PANH GIA

HOAT PONG THAO GIANG - DU GIO
Nganh Gido duc Mam non

HO VA 181 SV . e e e e e e et e e e e e
Lép (nhém):............ Truong
Tén hoat dong:.............cooonne. NEAY day ...
8 LN 7 PN
Tiéu chi danh gid Piém DPiém dat | Nhin xét

L. CHUAN BL

- Xay dung ke hoach hoat dong 1

- Phuong tiéq hoat dong 1,5

- Hinh thirc t6 chirc 16p 0,5

II. NQI DUNG. 5

- Phu hop v6i chu dé, yéu cau clia dé tai 3

- Tich hop ndi dung céc hoat dong khéc hop ly 2

IIl. PHUONG PHAP. 10

- Vén dung hop ly céc bi€n phap, cac cach thirc 4

dé to chire hoat dong cho tré

- Phat trién duogc cac k§ ning nhan thirc, tinh cam

- x4 hdi, thAm m§, ngdn ngit, thé luc cia tré 3
- Cac qua trinh hoat ddng cua tré: tich cyc, chu
dong, doc lap, sang tao... 3
IV. NHAN XET CHUNG.
- Giai quyét tinh huéng su pham va bao quat 16p 1
- Tac phong giao vién 0,5
- Thoi gian 0,5
Cong: | ...ccuueen 120
Piém quy ddi:........... (Bang chit:............... )
Ghi chu:

( Sau khi chdm diém xong, dé nghi qui d6i thanh thang diém 10, lam tron dén 1 chir s6 thdp phdn)

Ngay thang nam
Ngudi cham ky tén



BM.21E

UBND TiNH BINH DUONG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Poc 1ap - Tu do - Hanh phiic

PHIEU PANH GIA GIO THUC HANH THAO TAC

- HO VAN SV
- Lép@hom)i.........ceeuvnenn... Truong MAMNON.........oooiiiiiiiiee i,
= TeNthao tAC . ... e e
- Ngay, giothuc hanh:.......oooii e
PIEM PIEM - ;
NOI DUNG TOIPA| DAT Y KII;:(I%?HAN
pUQC

I/Chudn bj dung cu dé ding thwe | 2 diém

hanh: 1

- Xéy dung ké hoach cu thé, ro rang 0,5

- P6 dung day du, sach s& 0,5

- Dia diém

II/ K7 thudt thao tdc: 5 diém

- Chinh xéc, dam bao k¥ thuat 3

- Pam bao méi trudng vé sinh 2

11l/ Tdc phong gido vién: 1 diém

- Nhanh nhen, diu dang 0,5

- Bao quat 0,5

IV/ Két qua thuc hanh: 2 diém

70% tr& 1én tré ndm duoc thao tac

TONG PIEM

Xép logi:................

Gio vién chim ky tén



BM.21F

UBND TiNH BINH DUGNG PHIEU CHAM THI HOAT PONG KHAC
TRUONG DAI HOC THU DAU MOT (NGANH GIAO DUC MAM NON)

Hovatén: ....oooiiiiii i Nhom, 16p:...ccvvvviiiiinnen.
TrIONE: oo Huyén:.......cooooieiiiiiiiis
Ténhoat AONg:......coevviiiii i Ngayday:........oooeiiiiininn
D A0 et e
Tiéu chi danh gi4 Piém D;f:“ Nhin xét
I. CHUAN BI: 3
- X4y dyng ké hoach cu thé, ro rang 0,5

- Tao mdi truong hoat ddng an toan

- C6 i @b dung d6 choi (PDDC) va phuong tién, dung cu phit hop | 0,75
voi tirng hoat dong, tirng chu dé

- B4 tri PDDC cho timg khu vuc hoat ddng phu hop, thuén tién sir 1
dung cuia c6 va tré

- Khai thac c6 hiéu qua DDDC (mg) va cdc phieong tién, dung cu | 0,75
san co cua lop

II.NOI DUNG 5

- Thiét k& va td chirc ndi dung cac hoat dong phu hop véi chi dé va | 2
nang luc cua tré

- P4p img can dbi giita nhu cAu hoat dong hitng thu, chii dong ciia | 1,5
tré véi hoat dong c6 chu dich do gido vién d€ ra

- Hinh thanh cac ky nang hoat déng gan giii, vira sirc va gan vdi 1
cudc song cua tré nhu: thai d§, né nép va thdi quen

- Tich hop ndi dung cac hoat dong khac hop ly, ¢é chil y ndi dung | 0,5
trong tam

III. PHUONG PHAP: 10

- Van dung hop ly cac bién phép, cach thirc méi nham tao co hdi | 4
cho tré tham gia, tu lua chon cac hoat dong da dang, phong phu

- Phat trién céc k¥ ning nhan thic, tinh cam - x4 hdi, thdm m9, 3
ngdn ngir, the luc cua tré

- Qua trinh hoat dong cua tré ty nhién, tich cuc, himg thu va tu lyc. 3
IV. NHAN XET CHUNG: 2
- Phéan b6 thdi gian cho tirng ndi dung hoat dong hop ly
- Phong céch gido vién tu tin, nhe nhang 16i cudn va bao quat tré 0,5
- Phdi hop nhip nhang ddi v&i ddng nghiép 0.5
TONG CONG
Piém quy d8i:.......cceeeeeeeiinn (Bang chif)..................

Ghi chii: Sau khi chdm diém xong, dé nghi quy doi thanh thang diém 10
Ngudi cham ky tén




BM.21G

PHIEU PANH GIA TIET DAY O CAP TIEU HQC

Ho 181 Sinh VI8N thiIC tAD ... e inie et e
TeN DAL daY:.coveoverieiee e 1\ (67§
| 74 « U Truomg Tiduhoc:..........cceeennnne. Huyén/Thir....c.cooviveiiiiiii
Cac Diém | Diém
linh Tiéu chi tbi da | danh
A1 (¢ gia
1.1. Xéc dinh dugce vi tri, muc tiéu, chudn kién thirc va k§ nang, ndi dung co ban, 1
trong tdm culla bai day
1.2. Giang day kién thirc co ban chinh xac, c6 hé théng 1
LKIEN | 1.3. Noi dung day hoc dam béo giso duc toan dién (vé thai dg, tinh cam, thim my) 0,5
THUC | 1.4. Khai thac ndi dung day hoc nhdm phét trién ning luc hoc tap ciia hoc sinh 1
(G diem) | 5. Noi dung day hoc phu hgp tam ly lra tudi, tac dong t6i cac ddi tuong, ké ca 1
hoc sinh khuyét tét, hoc sinh 16p ghép (neu cd)
1.6. Noi dung day hoc cép nhét nhimg van d& x3 hoi, nhan vin gén véi thyc té, doi 0.5
song xung quanh cua hoc sinh ’
2.1. Day hoc dung dic trung b mén, dung loai bai (Iy thuyét, luyén tap, thuc 1
hanh, 6n tap...)
2.2. Van dung phuong phap va hinh thirc té chirc day hoc phii hop véi cac ddi )
I.KY | tugng theo hudng phat huy tinh ning dong, sang tao ciia hoc sinh
NAEG 2.3. Kiém tra, danh gi4 két qua hoc tap ciia hoc sinh dam bao chuén kién thirc, ky )
PI—SIAM ning mén hoc va theo hudng déi maoi
(Z] 2.4. Xir y cdc tinh hudng su pham phit hop ddi tuong va c6 tac dung gido duc 05
diém) | 2.5. Sir dung thiét bi, d3 ding day hoc, ké ca DDDH ty lam thiét thuc, ¢6 hiéu qua 1
2.6. Loi giang mach lac, truyén cam; chir viét dtng, dep; trinh bay bang hop ly 0.5
2.7. Phan bé thoi gian dam bao tién trinh tiét day, dat muc tiéu cia bai day va phu ’
hop véi thuc té ciia 16p hoc I
I1. THAI | 3.1. Téc phong sur pham chudn myc, gén giii, 4n cn véi hoc sinh 1
PO SU' | 3.2. Ton trong va d6i xir cong bang véi hoc sinh 1
PH‘_‘?:M 3.3. Kip thoi gitp d& hoc sinh c6 kh6 khén trong hoc tap, dong vién dé mdi hoc 1
@ diém) | sinh déu dugc phét trién ning luc hoc tap
4.1. Tién trinh tiét day hop Iy, nhe nhang; céc hoat dong hoc tép dién ra ty nhién, 1
IV. hiéu qua va phit hgp vai dic diém hoc sinh tiéu hoc
Q}gﬁlgs 4.2. Hoc sinh tich cyc, chi dong tlep thu bai hoc, ¢6 tinh cam, thai d6 ding 1
diém) | 4.3. Hoc sinh nim duoc kién thuc, k}”l’ ning co ban cua bai hoc va biét vén dung 3
vao céc bai luyén tap, thuc hanh sau tiét day
CONG: | 20
XEP LOAI TIET DAY: Diém tiét day:
Loai Tét: 18 - 20 (Céc tidu chi 1.2, 2.1, 3.2 va 4.3 khong bi diém 0) Xéploai: | ..........

Loai Kha: 14 - 17,5 (Cac tidu chi 1.2, 2.1, 3.2 va 4.3 khong bj diém 0)

Loai Trung binh: 10 - 13.5 (Cac tiéu chi 1.2, 2.1, 3.2 va 4.3 khong bi diém 0)
Loai Chua dat: dudi 10 (hodic mdt trong cac tiéu chi 1.2, 2.1, 3.2, 4.3 khdng bi diém 0)




GHI CHU:

- Thang diém coa ting tiéu chi la: 0; 0,5; 1 (riéng ti€u chi 2.21a: 0;0.5; 1; 1,5; 2, tiéuchi4.31a 0, 1, 2, 3).

- Diém v& hiéu qua tiét day (tidu chi 4.3) c6 thé thay bing két qua khao sat sau tiét day:
Pat yéu clu tir 90% tré 1én (3 diém). Dat yéu clu tir 70% trds 1én (2 diém)
Dat yéu clu tir 50% tr& 18n (1 diém). Dat yéu ciu dudi 50% (0 diém).

- Khi chim diém cin can cir vao ddc thi cia timg b mdn v timg bai day cu thé dé cho diém cac tiéu chi mdt cach linh

hoat,

diem,

tranh may méc, cimg nhic. Mt Iinh virc van c6 thé dat diém t6i da mc d c6 tiéu chi trong linh vuc dé khong cho

khi d6 cin giai thich ro va phin diém cua tiéu chi ndy duge cong thém vao tiéu chi ma gido vién dat xudt sic trong cing

linh vure.

- Saukhi chAm diém xong d& nghi qui ddi thanh thang diém 10, 1am tron dén mot chir sé thap phan dé 1dy diém giang day

dua vao
cong thirc tinh diém TTSP.

GHI CHEP HOAT PONG DAY HQC CHU YEU THEO TIEN TRINH
TIET DAY

GHI CHU

...........................................................................................

.............................................................................................

..................

..................

..................




BM.21H

PHIEU PANH GIA GIO DAY

HO 181 SINN VIBI: . ..ot e e e e e
Trudng thuc tap:.......coooviiiiii Lopthuctap:......cooovvveiinin...
Ngayday:....o.covveiiiininnnn. Tiet............... MON....oo i
Tén bai day: ..........
Tén gi4o vién huéng dAn thue tAP:.........oivvvn i
A. SO LUQC TIEN TRiNH LEN LOP:

: ", DR A oz

g::: Hoat dng ciia GV va HS NQ'k‘;“:ﬁgn';'i';t:ﬁ‘: va Nhan xét




B. PANH GIA VA XEP LOAI GIO DAY:

......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
......................................................................................................
.....................................................................................................

......................................................................................................

......................................................................................................

Cic mit Cic yéu clu

1*/ Chinh x4c, khoa hoc (khoa hoc bd mén va quan diém tur tuong).

N¢i dung | 2/ Pam béo tinh hé thdng, di ndi dung, 1am rd trong tam.

3/ Lién hé véi thyuc té (ndu c6), c6 tinh gido duc.

Phuong | 4*/ St dung phuong phép phtt hop v6i ndi dung bai 1én 16p.

phap | 5/ Két hop tét cac phuong phap trong cdc hoat dong day va hoc

Phuong | 6*/ Strdung va két hop céc phuong tién, thiét bi day hoc phi hop véi ndi dung bai.

tién 7/ Gido an hop ly, trinh bay bang khoa hoc, 1&i néi rd rang chuin myc

8/ Phan phdi thdi gian hop 1y & cac phén, thuc hién linh hoat cdc khau 1én 16p.

T6 chirc | 9%/ T4 churc va didu khién HS hoc tap tich cuc, chii dong, bao quét cic déi tuong
HS.

Két qua | 10/ Pa s6 HS hiéu bai, nim viing trong tam, biét van dung kién thuc

(Diém tdi da cua mdi y 1a 2 diém)

Ghi chii: Sau khi chdm diém xong d@é nghi quy doi thanh thang diém 10, lam tron dén 1 chit s6 thdp phdn
- Loai Gi6i: Téng diém: 17 - 20 (yéu cdu 1; 4; 6; 9 dat diém 2)

- Loai Kha: Téng diém: 13 - 16,5 (y&u cu 1; 4; 9 dat diém 2)

- Loai TB: Téng diém: 10 - 12,5 (yéu ciu 1; 4 dat diém 2)

- Loai Yéu: Téng diém: dudi 10.

...................... ngay thang  ndm
Giso vién huéng din
(Ho, tén va chir ky)



BM.211

UBND TINH BINH DUGNG CONG HOA XA HQI CHU NGHiA VIET NAM
TRUONG PH THU DAU MOQT Poc lap - Tw do - Hanh phiic

PHIEU THU'C TAP SU PHAM
Nam hoc:
Thoi glan tir: ............ dén ..ooooiiiiiii,

| (IR 1<) (T TS P
Ngdy, thang, n3m Sinh:........oi i
ThUC tAD 1Al TUOMIE creen ittt ettt ettt et et n e rane s
Huyén:..

L DIEM DANH GIA QUA BAN THU HOACH CA NHAN VA HO SO TTSP
- Uu diém:

- Két qua: (diém)................. Xép loair..............

IL. PIEM PANH GIA VE Y THUC TO CHUC KY LUAT THUC HIEN NOI QUY
TTSP

- Uu diém:

..........................................................................................................................

- Két qua: (diém).......ccooeeeeeeeinn, XEP 10, . cvureieee et ea bttt e
IILTHUC TAP GIANG DAY:
1/ Uu diém:

.........................................................................................................................

3/ X&p loai cu thé cac tiét day (ghi diém cia 6 - 8 tiét dugc danh gid)
Tiét 1 2 3 4 5 6 7 8 PTBC

DPiém

Xép loai

X¢ép loai chung:
IV. THUC TAP CHU NHIEM:
1/ Y thirc tinh than trach nhiém trong cong tac

..........................................................................................................................

2/ N¢i dung cong tac
a/ Xay dung ké hoach:



d/ Xép L0 : ettt ettt e e et ettt h et e en e ar————eaa———
IV. XEP LOAI CHUNG:
Diém trung binh chung:
Xép loai:

Ngay......thdng......ndm

Gi4o vién huéng din
Ngay......thdng.....ndm... .....
Xac nhén cia Hiéu Truéng truong
(Ki tén va dong dau)
- Sinh vién trude khi di TTSP, tai mAu nay tir website: https:/tdmu.edu.v/ va

thuc tap tai trudng nao, sinh vién ndp cho Hiéu trudéng trudong do.

- Sau khi két thic cong tac TTSP, Truong doan huéng din TTSP tap hop hé so
thuc tap cua sinh vién va ndp vé Khoa huru trir.



BM.21J

UBND TIiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOQT Pic lap - Tw do - Hanh phiic

SO NHAT KY
THUC TAP SU PHAM NAM THU....... - HE PAI HQC

PHAN 1: SO YEU LY LICH

PHAN II: NHUNG CONG VIEC CU THE PA THUC HIEN

Trong phéan nay sinh vién can ghi ti mi tat ca cac viéc da nghe thay, nhin thay,
da thuc hién véi nhitng nhan xét so bd cia ban than. Trong khi ghi can chu y thoi gian
thuc hién, dia di€m ti€n hanh, nhitg ngudi cing tham gia, ching kién.

......................................................................................................

v ngay  thdang  nam.....
(Sinh vién ky tén)



BM.21K

UBND TiNH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC THU DAU MOT Doc 1ap - Tu do - Hanh phiic

BAO CAO THU HOACH CA NHAN
(Danh cho sinh vién nam thir ........ - H¢ dai hoc)

PHANI. SO YEU LY LICH

.....................................................................

LI\ o 111 3 TP
= Ngay, thdng, ndm sinh.............ooi
* Chuyénnganh dao tao.........cooeveiiiiiiiiiiiiii
" LOp. Khoa.........ooeenn Nganh.........ooovvvinnennnn.
* Thuctdpday hoc lOp:....coovviiiniiiiii
= Thuc tdp chinhi€m lop:.......oooooiiiiiii
LI B ¢ (o oV~ S

2. Cac nhiém vu dugc giao:

.....................................................................................................................................
.....................................................................................................................................

.......................................................................................................

PHAN IL TU PANH GIA KET QUA THUC HIEN CAC NHIEM VU DUQC
GIAO
1. Tim hiéu thwe tién gido duc:
= Y thuc, tinh thin, thai d6 tim hiéu thyc tién.
= Nhimg két qua cu thé.
= Bai hoc kinh nghiém rut ra.
2. Thuwec tap day hoc;
= Tinh thin, thai d9, y thirc d8i véi hoat dong day hoc.
= Nhimg céng viéc da lam va két qua cu thé (du gid, soan gido an, lam dd
dung day hoc, lén 16p).
» Muc d6 nim vimg cic nguyén tic va phuong phap day hoc, céc quy
dinh CUA trIONE ... .oveevieriieiecene e s
= Nhitng bai hoc dugc rat ra qua hoat déng day hoc.
3. Thye tip chi nhiém:
» Y thirc, thai d6 d6i véi cong tac gido duc néi chung, cong tac chit nhiém
noéi riéng.
= Kha ning van dung cdc phuong phép gido duc trong cong tac chu
nhiém, nhimng thanh tich cu thé dat duoc.
= Nhitng bai hoc kinh nghiém trong cong tac gido duc hoc sinh, nhét 1a
véi nhitng hoc sinh cé biét.
PHAN IIL PANH GIA CHUNG VA PHUONG HUGNG PHAN PAU



_ PHIEU DANH GIA, XEP LOAI KET QUA
BAO CAO THU HOACH PQT THUC TAP SU PHAM

BM.21L

1. Ho va tén hoc sinh/ sinh vién:
2. DPoan thyc tdp su pham:
3. Ho va tén nguoi danh gia:
- Chirc vy, nhiém vuy;
- Phu trach huéng din thyc tap:
4. No6i dung danh gia:
A . ‘o Thang Piem
STT Noi dung danh gia diém | danh gid
1 Viéc luin gidi bao cio thu hoach 2.0
Li do viét bdo cdo, xac dinh nhiém vy, pham vi.... ’
2 | V& gi4 tri tong két két qua thye hién 5,0
Muc do dat duoc lich trinh va ké hoach cia timg ndi
2.1 . 2,0
dung thyuc tdp su pham
29 Qua trinh thu thép th@ng tin; tinh kha thi, rd rang, tin 20

) cy cua céc tu liéu, so liéu ’
53 Tinh ddc 1ap, sang tao trong qua trinh thuc hién bao 1.0

cao ’

3 |Végiatriva trién vong \ng dung 2,0
3.1 | Tinh khoa hoc, su pham, thuc tién ctia béo cdo 1,0
39 Trién vong phuc vu cho hoat ddng thuc tap, thuc té, 1.0

' rén luyén nghiép vu su pham ’

Tién d¢ thwe hién bdo cdo thu hoach
4 | Viéc thuc hién theo tién d9, huy dong tiém luc dé xay | 1,0
dung bdo cdo
Tbng cong 10,0

Cdch ddnh gia:

- Xuét séc:
- Gioi:
- Kha:

Tir 9 dén 10 diém
Tir 8 dén cén 9 diém
Tir 7 dén cén 8 diém

- Trung binh kha: Tir 6 dén can 7 diém
- Trung binh: Tir 5 dén cén 6 diem

- Yéu:
- Kém:

Tir 4 dén can 5 diém
Dudi 4 diem

e eeeen, NGAy  thang

Ngwoi danh gia

(Ky va ghi o ho tén)

nam




1. Két qua dat dugc qua dot TTSP (néu nhitng mat manh va mit yéu).

2. Tu danh gia, xép loai TTSP (dwa vao tiéu chudn dé danh gia, xép loai dung
thuc chét.

3. Phuong huéng phén d4u sau dot thuc tap su pham.

PHAN IV. NHAN XET CUA CAC SINH VIEN CUNG NHOM VA GIAO VIEN
HUONG DAN

1. Nhan xét, gép y cia céc sinh vién cling nhém (ghi cu thé y kién déng gép cua
céc thanh vién trong nhom).

2. Nhan xét va két luan clia gido vién huéng dan (ghi cu thé nhitng wu diém va
han ché).

Ngay........thdang.......ndm 20
(SV ky, ghi 16 ho tén)



BM.21M

SO GD&DPT/PHONG GD&DT............ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG ...cuvvvvvneenrrnnnnns Péc lip - Tw do - Hanh phic
BAO CAO TONG KET
CONG TAC THUC TAP SU PHAM NAM THU ......
Heé: dai hoc, chuyén nganh: ......ccceeveiinincnrereieeeecnnccnecnnens
01075 VB 111 (ol 71 o L
Thoi gian thyce tap: Tu ngay............... dénngay.................

I. PAC PIEM VA TiNH HINH CHUNG
1. Nhitng dic diém tinh hinh chii yéu ctia Nha Truong va dia ban noi truong dong
(nhitng thudn loi va khé khin)
2. Dic diém ctia doan sinh vién thuc tap:
* S6 luong sinh vién:
» S8 nam, nit:
» 86 chuyén nganh do tao:
* S6 doan vién TNCS Hb Chi Minh:
* S dang vién:
3. Viéc thanh 1ap ban chi dao va chon ctr gido vién tham gia huéng din thuc tap
su pham.
4. Thoi gian thuc tap.

II. PANH GIA CONG TAC CHUAN BI
1. Su chuin bi cta truong dai hoc Thi Dau Mot:
» Uudiém
* Han ché
2. Su chudn bi ctia trudng (noi thuc tap)
» Uudiém
» Han ché
IIL. PANH GIA CHAT LUQNG CAC MAT HOAT PONG TTSP NAM THU ...
1. Cong tac thim nhdp tim hiéu thuc tin gido duc ciia Nha trudng, dia phuong
noi trudng déng va céc cong tac phuc vu khac (nhitng dién hinh tot, xau).
2. Cong tac thuc tdp chii nhiém:
»  Viéc t6 chire, quan li cdc mét hoat dong hoc tap clia hoc sinh.
* Quan hé v&i phu huynh hoc sinh.
*  Viéc tb chuc cac hoat dong xd hoi khéc nhu: cim trai, tham quan, bao
c4o ngoai khoa, vin nghé, thé duc thé thao, lao ddng, phong chong cac
t€ nan x4 hoi...



= Nhitng dién hinh tiéu biéu.
* Nhitng hoc sinh can duge quan tam, giup do.
3. Cong tac thyuc tap day hoc:
»  Viéc du gir day mau, rat kinh nghiém.
» Céc cdng viéc phuc vu cho viéc 1én 16p day hoc.
= Su dbi moi phuong phap day hoc.
» Nhimg dién hinh t&t, xau.
4. Cong tac viét thu hoach c4 nhan theo tinh thdn nghién ctru:
» Nhitng thuan loi va khé khan trong khi thu thap s6 ligu.
» Nhimg két qua thu dugc trong dot TTSP.
= Nhimng dién hinh tét, xAu.

IV/ KET QUA:
1/Thue tap gidng day:
- Xultsac:.....coeeuiin. SV,dat............... %
- Gidt e SV, dat............... %
-Kha........ooool SV, dat............... %
- TBkha.........eeeen. SV, dat............... %
- Trung binh.............. SV,dat............... %
Y8, SV,dat .......oveo %
-Kém: oo SV,dat ............... %
2/ Thwe tap cong tac chi nhiém:
- Xultsic:.....ooeeunn. SV,dat............... %
- GIOL i, SV, dat............... %
-Kha.....ooooien SV, dat............... %
- TBkha.................. SV, dat............... %
- Trung binh.............. SV,dat............... %
“YEU e SV,dat ............... %
-Kém: oo SV,dat ............... %
3/ Bdo cio thu hoach:
- XUAtSAC:....veen SV, dat............... %
- Gidii i SV, dat............... %
-Kha....ooooiii SV, dat............... %
- TBkha.................. SV,dat............... %
- Trung binh.............. SV, dat............... %
“Yéur SV,dat ... %
-Kém: o, SV,dat ............... %
4/ T chirc ky luat:
= Tt SV, dat.....cc....... %



BM.21N

SO GD&PT/PHONG GD&DT... CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG.... Péc lap - Ty do - Hanh phiic

BANG TONG HOP KET QUA
THU'C TAP SU PHAM NAM THU ..... - HE PAI HQC

He¢ : dai hoc, chuy€n nganh: ...

Pon vithue tap: ..o e

Thoi gian thue tdp: Tungdy ................. AN NEAY...... i e,

DPIEM
STT | Lép | MSSV Ho va Tén | Ngaysinh | Bio cdo Chi . Té chie | DiemrUNg | yojoai
< Giang day A binh chung
thu hoach nhiém ky luat
Ghi chi: Piém trung binh s& duogc 1am tron dén mét chit s6 thap phan
............. ngay thdng ndm

HIEU TRUONG




- Trung binh.............. SV,dat............... %
“Yéu SV,dat ............... %
V/ KET QUA CHUNG:
- Xudtsici.......oooun... SV, dat............... %
= GiOLi e, SV,dat............... %
- Kha..oooeeeeii SV,dat............... %
- TBKhA...coouneenannn... SV,dat............... %
- Trung binh.............. SV, dat............... %
“Yéui SV,dat ............... %
SKém: SV,dat ............... %

VI. PANH GIA CHAT LUQNG LUQGNG PAO TAO VA NHUNG KIEN NGHI
VOI CAC CAP QUAN LY
1. Péanh gid vé& chit luong dio tao cc chuyén nganh n6i chung, chit lugng dao
tao tay ngh€ noi riéng.
2. N,hl"mg dé xuét, g(’)p y vé ndi dung, chuong trinh dao tao, vé dot TTSP, nhirng
van dé lién quan dén sinh vién trong khi di TTSP.
3. Kién nghj vé& phuong thirc td chirc dot TTSP trong thdi gian tdi.

Ngay..... thang... ....ndm 20
Trwéng ban Chi dao TTSP
(Ky tén, dong dau)



UBND TINH BINH DUONG
TRUONG PAI HQC THU DAU MOT

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Tu do — Hanh phuc

QUY TRINH THU'C TAP NGOAI SU PHAM

(Kem theo Quyét dinh s6/e]JQD-DHTDM ngay 06.thangL.nam 20/ .
Cua Hiéu truong Truong Dai hoc Thu Dau Mot)

1. Muc dich

Quy trinh dugc x4y dung dé cac Khoa, Chuong trinh dao tao, thuc hién ding cac

budc thuc tap theo ké hoach

2. Pham vi dp dung

Tét ca sinh vién chinh quy, thuomg xXuyén

3. Ciancwphidply

Quy ché thuc tap t6t nghiép ap dung cho sinh vién cac nganh dao tao ngoai su pham cua
Hiéu truong Trudng Dai hoc Thit Diu Mét ban hanh theo Quyét dinh sé 2075/QD-DHTDM

ngay 19/12/2013;
4. Quy trinh thyc hién:

Buée Trinh tw thye hién Tréch nhié¢m
Khoa xac nhan danh muc hoc phan thuc tap P.DTPH, Khoa
1 trong truong (TT), ngoai trudong (NT)
v P.DTBH, Khoa

P.DTDPH cép nhat vao Edusoft, 1én TKB
Sinh vién déng ky mon hoc online
Khoa xac nhan TKB chinh thirc
Khoa 14p ké hoach TT ngoai trudng chuyén

) P.DTDH trinh lanh dao Trudng

v P.DTBH, Khoa

Khoa thyc hién theo TKB chinh thirc.
Khoa cap nhat khi thay d6i GV




Huéng din cu thé:

Budc 1: Khoa xac nhdn danh muc hoc ph?m thuc tdp trong truomg (TT), ngoai trudng
(NT) theo - BM.22A, BM.22B
Budc 2: Phong DPTPH cip nhit vao Edusoft, Khoa xac nhin TKB chinh thirc cac hoc
phén va 14p k& hoach nhu sau:
— K& hoach thyuc tip ngoai trudong: ké hoacht hanh, thuc té chuyén mon, thyc tap tai
co s0, thuc tip 1, 2,...theo - BM.23, BM.24
— K& hoach thuc tap t8t nghiép (TTTN), gdm thoi gian, dia diém thuc tép cu thé, sé
lugng SV, GV huéng din, chudn ddu ra SV cin dat duge, ... theo - BM.23,
BM.24, BM.25
Buoc 3:
— Khoa, GV thuc hién dung thoi khéa biéu ¢4 ban hanh
— Khoa, Chuong trinh chiu trach nhi€ém cdp nhét viéc thay dbi giang vién

5. Biéu mau:

- Danh muc hoc phﬁn thuc tap trong truong - BM.22A
- Danh muc hoc phén thuc tip ngoai truomg - BM.22B
- K& hoach thuc tip - BM.23

- Danh sach giang vién huéng dan sinh vién - BM.24
- Danh sach sinh vién (xuét tir Edusoft) - BM.25



BM.22A

UBND TINH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOT Péc lap - Tw do - Hanh phuc

DANH MUC CAC HQC PHAN THUC TAP TRONG TRUONG, SO TiN CHI (0+X)

HQCKY .... NAM HQC 20.... - 20....

Luu y: Ghi ro ndi dung phong: MT = mdy tinh; TH-DT = Thuc hanh Dién tir; TH-HOA = Thyc hanh Héa ; TH-SINH = Thwc hanh Sinh; TH-LY = Thuc
hanh Ly; TH-VE = Thyc hianh V& MUA = Miia; NHAC = Am nhac, NT = Ngoai sin

Phong TUAN
Ma | Tén , . Sisd | Mai vién . (MT/TH
T mu | mp | NW6m | Malep | o Tohge | He®nGV | uia L1 23 alslel7]slol0lulilsl s 15
SINH/HT...)
Thiét -
1 KR180 | ké TT.TTO1 | D17KRO1 25 KKTR024 Ph'am Son TH-YE— 5
Minh Thuc hanh vé
nhanh XXX
Pham TH-VE =
2 TT.TT02 | D17KR02 25 KKTR024 Minh Son Thuc hanhvé | X | X | X
Kién Huynh . TH-VE =
3 KR185 tric 1 TT.TTO1 | D17KR0O1 25 TGKTRO006 Minh Thuén Thechanhve | X | X | X | X
Pham TH-VE =
4 TT.TT02 | D17KR02 25 KKTR024 Minh Son Thuchanhvé | X | X | X
Pham TH-VE =
5 TT.TTO3 | D17KR03 25 KKTR024 Minh Son Thychanhvé | X | X | X | X
6
7
8
Danh sdch nay c6 ... hoc phan
Binh Duong, ngay thang nam 20... ...

TRUGNG KHOA GIAM POC CTPT Thu ky CTPT




BM.22B

UBND TINH BINH DUCONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOT Poc lap - Ty do - Hanh phuc

DANH MUC CAC HQC PHAN THU'C TAP NGOAI TRUONG, SO TiN CHI (0+X)
HQC KY .... NAM HQC 20.... - 20....

Liru y: phong "NT" = Thye tip ngoai truong

% : oA 5 vid TUAN
r| M3 | Tenmu | Nhom | Matep | S0 | MAvien |y enGv Phong
MH nhém | chire 1/2/3(4|5|6(|7|8|9|10]11|12]13
Thuyc tép - _ \
1 | NN044 | nghé TTTTO1 | D17LU01 | 25 | KHGDO32 | Y0 Huy | NToNeoal iy )yl x
ia Quang trudng
nghiép
2 TrTT02 | D17LU02 | 25 | TDMUos | YA TR piep NT=Ngoai | v | x| x
Ngoc truong
Y S A Vs £ NT= Ngoéi
3 | NNOs3 | Kiéntap | TT.TTO1 | DI7LUOL | 25 | LUAT033 | LéVan Gém truime XIxXIx|x|x|x
4 TrTT02 | DI7LU02 | 25 | TDMUO087 | NEWER hea | NTT Ngoal | vl x| x|x|x|X
Thi tryong
5 TTTT03 | DI7LU03 | 25 | LUATO31 | NBWER  gon NT=Ngoai | |y Ix|x|x|X
Trudng truong
6
7

Danh sdch nay c6 .... hoc phan
Binh Duong, ngay thang nam 20...
TRUONG KHOA GIAM POC CTPT Thu ky CTPT




BM.23

TRUONG PH THU DAU MOT CONG HOA XA HOQI CHU NGHIA VIET NAM
KHOA ....cocvvevriniciianncniens Djc ldp - Tu do - Hanh phiic
Sé
KE HOACH
THUC TAP ......... , MA HQC PHAN........., SO TIN CHI (... + ...)

Hoc ky ...., nam hoc 20.... - 20....

Kinh giri: - Ban giam hi€u truong Dai hoc Thu Dau Mot;
- Phong Dao tao dai hoc trudng Pai hoc Thi Dau Mot.

Céan ctr Chuong trinh dao tao nganh .............................. cua truong Dai
hoc Thi Dau Mt va Dé cuong chi tiét hoc phdn ............................ ;

Nhim tao diéu kién cho sinh vién tiép can nhitng kién thic da hoc, rén luyén cac
k¥ ndng thuc hanh cia hoc phan.............cooevve i ;

Chuong trinh x4y dung ké hoach thuc hanh, thuc tap, thuc té ciia hoc phan... ...
..................... nam hoc 20... - 20... danh cho 16p .......................... , tbng sb

sinh vién:...... SV nhu sau:

L. Théi gian va dia diém
Thoi gian: tir ...... dén ......
Piadiém: ...............

II. N§¢i dung thwe tap:

IIL Thanh phan tham gia
1. Phan cong, nhiém vu cla gidng vién hudéng dan sinh vién:

TT Giang vién Nhém Ngi dung huéng din

2. Phan cOng, nhiém vu cta sinh vién:

TT MSSV Ho tén Sinh vién | Nhom Giang vién huéng din

IV. Tién dd thyc hién

TT Ngi dung Thoi gian | Pia diém Nguoi thye hién
| | X8y dung ké hoach thyc hanh, Giam dbc chuong trinh
thuc tép, thuc t€ nghién ciru phén cong
2 | Hop trién khai ké hoach ........... Tat ca giang vién (GV)




TT N¢i dung Thoi gian | Dia diém Nguoi thuc hién
huéng dan
Coéng van giéi thiéu ctia Linh Giam dbc chuong trinh
dao trudmg d& giri cac don vi tiép phén cong
3 A A A
nhén sinh vién nghién ctru va hoc
tap.
Tép huln cong tic chudn bj cho Tat ca giang vién (GV)
4 |thyc hanh, thuc tap, thuc té huéng dan
nghién ctru - Toan thé sinh vién cua
dot......
Chuén bi dung cu, vat lidu, tai - Toan thé sinh vién va hd
5 | liéu hoc tép, kinh phi, dd dung ca trg cua giadng vién
nhan, bang ron, ...
Chuin bj nuéc udng cho doan Giam dbc chuong trinh
6 | thuc tap, thudc va nhitng vat tur y phéan cong
t& khac, ...
Sinh hoat ndi quy thuc hanh, thuc - Truéng doan
tap, thuc té nghién ciru - Cac giang vién hudng
7 din
- Toan thé sinh vién dot
Pia diém &én 1.... Pia diém |- Cac giang vién hudng
- Noi dung thuc hanh....tai dia dén1.... |dan
8 |diém 1 - Toan thé sinh vién cac
Muc tiéu: l6p C15SH
Yéu cdu:
Dia diém dén 2... Pia diém |- Cic giang vién hudng
- Noi dung thuc hanh....tai dia dén2.... | din
9 |diém2 - Toan thé sinh vién dot
Muc tiéu:
Yéu cau:
Pia diém...n Pia diém | - Cac giang vién hudng
- N6i dung thuc hanh....tai dia dénn.... |din
10 |diém...n - Toan thé sinh vién dot
Muc tiéu:
Yéu cdu:
11 | Huéng dan sinh vién xit ly thong - Céc giang vién hudng




UBND TINH BINH DUONG
TRUONG PAI HQC THU DAU MQT

BM.24

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh Phic

DANH SACH GIANG VIEN HUGNG DAN THU'C TAP TOT NGHIEP
NAM HQC 201... - 201...

(Kem QD s6:  /QD-DHIDM ngay  thing  nam 20..
ctia Hiéu truéng Truong Pai hoc Thii Ddu Mot)
L | moc Lop ,
STT | HQ VA TEN GIANG VIEN HAM - TONG
HOCVI | D14XD01 | D14XD02 | D14XD03
1 | Nguyén Huynh TAn Tai Tién Sy 4 4
2 | TrAn Minh Phung | Thac sy 4 4
3 | D6 Thi Ngoc Tam | Thac sy 4 4
4 | Lé Thanh Trung | Thac sy 4 4
5 | Phan Thanh Nhin | Thac sy 4 4
6 | Nguyén Viét Hung | Thac sy 4 4
7 | Nguyén Minh Hung | Thac s§ 3 3
8 | V6 Thanh Hung | Thac sy 4 4
9 | Nguyén Ngoc Hung | Thac sy 4 4
10 | Pham Thanh Hi€p | Thac sy 4 4
TONG 27 12 0 39

Danh séch nay c6 10 giang vién huéng dén thuec 1ap 16t nghiép.




TT Noi dung Thoi gian | Dia diém Nguoi thue hién

tin va viét bao cdo (tai dia diém dan

1,2...n) - Toan thé sinh vién dot
|- Viét nhat ky thuc tip Cac nhém thuc tap

- Viét bao céo thuc tap

- Chim bao céo thuc tap

Giang vién huéng dan

13 .
- Hoan thanh bang diém
THE Giri bao céo tong két, rut kinh Chuong trinh

nghiém dot thuc tap

V. Phwong tién va kinh phi

Sinh vién tr tuc dudi sy diéu hanh cia gidng vién.

Phong DTDH Trwong Khoa

Binh Dwong, ngay thang nam 201 ...

Giam déc CTDPT

Duyét ciia Lanh dao Truwdng

Thw ky CTPT




UBND TINH BINH DUONG
TRUONG PAI HOC THU DAU MOT

(Kém OD sé:

thang

BM.25

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Te do - Hanh Phic

DANH SACH SINH VIEN THU'C TAP TOT NGHIEP NGOAI SU PHAM NAM HOC ........
/OD-DHTDM ngay

ndm 2018 ciia Hiéu truéng Trieong Dai hoc Thit Ddu MoY)

Luu y: Dit liéu SV xuét tir phin mém Edusoft, mén TT Tt nghiép

STT|  MSSV LOP HOVATENSV | PHAI| \08Y Snﬁg ?,EEN GVHD SO BT on
1 | 1425802080004 | D14XDO1 | Pham Cong Binh | Nam | 06/06/1995 | 01666753362

2 | 1425802080006 | D14XDO! | Vi Manh Cudng | Nam | 22/04/1996 | 01295120442 Ng‘}yéﬂ . 0902 884
3 | 1425802080008 | D14XD01 | Bui Kim Dudn | Nam | 11/09/1995 | 0972573661 ;I;iy"h Tan 691
4 | 1425802080007 | D14XDO1 | Duong Cong Diing | Nam | 11/01/1996 | 01642200113

5 | 1425802080039 | D14XDO1 | Nguyén Hoang  Quan | Nam | 02/01/1995 | 01654643236

6 | 1425802080042 | D14XDO01 | Nguyén Hiép Quyén | Nam | 05/12/1996 | 01295120442 Nguyén Viét 0902 586
7 | 1425802080045 | D14XDO1 | Huynh Ngoc Sang | Nam | 05/04/1996 | 01686588608 | HUng 865
8 | 1425802080046 | D14XDO1 | Tran T4n Sang | Nam | 05/02/1996 | 01867250171

9 | 1425802080043 | D14XDO1 | Pinh Ngoc Son Nam | 02/05/1996 | 01696494780 .

10 | 1425802080044 | D14XDO1 | Tran Ngoc Son | Nam | 07/01/1996 | 0928477229 :ﬁ‘g;“ Minh 0911321141
11 | 1425802080047 | D14XDO01 | Bui Ngoc Tam | Nam | 03/04/1996 | 01666455224

Danh sdch nay cé 11 sinh vién thuec tdp tot nghiép.




UBND TINH BINH DUONG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Doc 1ap — Tw do — Hanh phiic

QUY TRINH XAY DUNG CHUONG TRINH PAO TAO

(Kem theo Quyét dinh s6)544/QD-DHTDM ngayob...thingld. .nam 2049
Cua Hiéu truong Truong Pai hoc Thu Ddau Mot)

1. Cin cir phdp ly: Viéc x4y dung chuong trinh dio tao phai dam bao khéi lugng
kién thirc t8i thidu d6i voi chuong trinh dio tao dai hoc cir nhan 1a 120 tin chi; k¥ su,
kién tric str 14 150 tin chi. C4c vin ban, thong tu cin luu ¥ trong qua trinh xdy dung
chuong trinh dao tao nhu sau:

— Quyét dinh 1982/QP-TTg ngay 18 thang 10 nim 2016 cua Thu twéng Chinh
pht phé duyét khung trinh dg quoc gia Viét Nam

— Thong tu 22/2017/TT-BGDDT ngay 6/9/2017 cta B0 trudng bd Gido duc va
Pao tao quy dinh diéu kién, trinh tu, thi tuc mé nganh dao tgo va dinh chi

tuyén sinh, thu héi quyét dinh mo nganh dao tao trinh dé dai hoc

— Thong tr 07/2015/TT-BGDDT ngay 16/4/2015 cta B trudng bd Gido duc va
Pao tao vé khdi lwong kién thirc 16i thiéu, Yyéu cdu vé ndng lwc ma nguoi hoc
dat dwoc sau khi tét nghiép déi véi méi trinh d6 dao tao cia gido duc dai hoc
va quy trinh xdy dung, tham dinh, ban hanh chuong trinh dao tqo trinh do dai

hoc, thac si, tién sf.

— Thong tu 04/2016/TT-BGDDT ngay 14/3/2016 cta Bo trudng B6 Gido duc va
dao tao vé viéc ban hanh Quy dinh vé tiéu chudn ddnh gid chdt lwong chuong
trinh dao tgo cdc trinh dj cua gido duc dai hoc.

— Quyét dinh 793/QD-DPHTDM ngay 29/06/2015 vé viéc ban hanh quy dinh vé
quy trinh xdy dung, thdm dinh va cong bé chudn ddu ra chieong trinh dao tao

trinh dj cao déng, dai hoc, thac sy, tai truong Dai hoc Thu Ddu Mot.

— Quyét dinh s6 1547/QD-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché

dao tao dai hoc theo hé théng tin chi.



2. Quy trinh thye hién:

Quy trinh chung
Buée Trinh ty thye hién Trach nhiém
Lap ké hoaCh Xﬁy dl,mg Khoa, Glé.m d@c
1 chuong trinh dao tao CTIDbT
! - Khoa, Giam dé6c
5 Khao sat, xac dinh nhu cau nhan lyc CTPT
v
Khao sat nhu cau cia ngudi sir dung lao Khoa, Gidm doc
3 dong ddi v6i ngudi tot nghiép CTPT
’ Khoa, Gidm d6
X4y dung muc ti€u chung, muc ti€u cu thé 0a, Lyam doc
4 va chuin déu ra cia chuong trinh dao tao CTIPT
- v - - Khoa, Giam ddc
5 X4c dinh céu truc, khoi lugng ki€n thirc, CTPT
x4y dung chuong trinh dao tao
v Khoa, Giam ddc
6 Déi chiéu, so sénh v6i CTDT clia cdc co CTDT
s& dao tao khac & trong va ngoai nudc
v Khoa, Gidm ddc
7 Thiét ké d& cuong chi tiét cac hoc phan CTDPbT
theo chuong trinh dao tao da xac dinh
T Khoa, Giam doc
8 T chirc hoi thao 14y ¥ kién céc bén lién CTDT
quan vé chuong trinh dio tao i
1 Khoa, Giam doc
9 Hoan thién du thao chuong trinh dao tao CTbT
v
Kiém tra va frinh hoi df‘”)ng khoa hoc Truong Phong PTPH
10 xem xét tién hanh thim dinh va 4p dung

Huéng dén chi tiét:

Budc 1: Giam dbc chuong trinh 1ap ké hoach x4y dung chuong trinh dao tao;

Budc 2: Khdo sat, xac dinh nhu cdu nhan luc;

Bude 3: Khao sat nhu ciu cua ngudi sir dung lao dong ddi véi ngudi t6t nghiép, két
hop vé6i yéu ciu vé khéi lugng kién thire t6i thidu va yéu clu vé ning luc ngudi hoc
dat dwoc sau khi tt nghiép;




TRUONG PAI HQC THU DAU MOT

BM.26

UBND TiNH BINH DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tu do — Hanh phic

CHUONG TRINH PAO TAO

(Ban hanh theo Quyét dinh sé /QD-DHTDM ngay  thdng ndm 20
cua Hiéu truong Truong Dai hoc Thu Ddu Mot)

Tén chuong trinh:
Trinh d6 dao tao:

Nganh dao tao:

Ma3 s0:
Loai hinh dao tao:
Khoa:

1. Muc tiéu dao tao

1.1. Muc tiéu chwong trinh

PO1:
PO2:
PO3:
PO4.

1.2. Chuén dau ra

Sau khi hoan thanh chuong trinh dao tao, sinh vién c6 thé:

Noi dung Chuén diu ra ciia chwong trinh dao tao
" ELO1:
Kién thirc
chung
ELO2:
ELO3:
Kién thirc
chuyén mén ELO4:
ELOS:
ELOG6:
Kyning gy o7.
chung
ELOS:
Ky nang | ELO9:




Budc 4: Xay dung muc tiéu chung, muc tidu cu thé va chudn dau ra clia chuong trinh
dao tao;

Buéc 5: Xéc dinh cdu trtc, khéi lwgng kién thirc cén thiét ctia chwong trinh dao tao,
xay dung chuong trinh dio tao ddm bao muc tiéu dao tao va chuin déu ra;

Budc 6: D6i chiéu, so sanh v6i chuong trinh dao tao cung trinh d6, clng
nganh/chuyén nganh ctia cac co s& dao tao khac & trong nudc va nude ngoai dé hoan
thién chuong trinh dao tao;

Budc 7: Thiét ké dé cuong chi tiét cac hoc phin theo chuong trinh dao tao d xac
dinh;

Budc 8: T chirc hdi thao ldy y kién ciia giang vién, can bd quan ly trong va ngoai co
s& dao tao, cac nha khoa hoc, dai dién don vi sir dung lao dong lién quan va ngudi da
t6t nghiép (néu c6) vé chuong trinh déo tao;

Budrc 9: : Hoan thién du thao chuong trinh d4o tao trén co so tiép thu y kién phan hdi
cua cac bén lién quan;

Bugc 10: : Phong PTBH kiém tra, trinh Hoi déng Khoa hoc va Pao tao Truong xem
xét tién hanh thim dinh va trién khai thuc hién chuong trinh dao tao d& dugc trinh ky.

A X
3. Bi¢u mau;

— Chuong trinh dao tao - BM.26
— Pé cuong chi tiét - BM.27



BM.27

UBND TIiNH BINH DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH THU DAU MOT Poc lap - Tw do - Hanh phiic

CHUONG TRINH TRINH PQ PAI HQC
NGANH PAO TAO:

PE CUONG CHI TIET HQC PHAN

1. Thong tin tong quat

- Tén hoc phén:

- Tén tiéng Anh:

- M4 hoc phan:

- Thudc khéi kién thire/k§ nang:

Co ban O  Cosonganh ad
Chuyén nganh O Db an/Khoba luan t6t nghiép Q

- S6 tin chi:

+ S tiét Iy thuyét:

+ S tiét thuc hanh:

- Tu hoc: tiét
+ DPoc tai liéu: tiét
+ Lam bai tap: tiet

+ Thuc hién project: tiét
+ Hoat dong khac (néu co): tict
- Hoc phan ti€n quyeét:

- Hoc ph;in hoc trudec:

2. M6 ta hoc phén
3. Muc tiéu hoc phin

4. Ngudn hoc liéu
Tai lidu bdt budc:
[1] ..
2] ...
Tai ligu khong bt bujc:
[3] ...
[4] ...

Tai nguyén khdc:

5. Chuén diu ra hoc hoc phin



= S6 tin chi I;;;‘:l Dicu kién ~;§
. £ g <
= - = .
2 | manp Tén hoe phin < | 2|52 ¢ & |5 S
| g |o® 2% E| =2 &
S| = | ZzE| &l & ¥ 2
= | EE | A =
1
2
8. KE HOACH GIANG DAY
Hoc ky 1
Ma X . SO SOTIN | MaHPhoe | Bit
STT HP TEN HQC PHAN TIN CHI truéc/tién | budc/Ty
CHI | LT |TH | duet chen
1. BB
2. BB
3. TC
4, TC
Tfing s0 tin chi hoc phan
Hoc ky 2....dén hoc ky 9: twong ty
Binh Dwong, ngay thang nam 20

HIEU TRUONG




chuyén mén ELO10:
ELOL11:
ELO12:
ELO13:
Naéng luc tu 01
chu va trach | ELO14:
nhiém
ELO15:

1.3. Co hgi viéc lam:

1.4.Trinh d¢ Ngoai ngit, Tin hoc, Ky ning xa hdi va khéi nghiép: Theo qui dinh
chuan dau ra hién hanh cia Truong Pai hoc Thu Dau M6t

1.5. Biing cdp: Bing ctr nhan hoc k¥ su (nim trong hé théng van bing qubc gia)
2. Thoi gian dao tao: ..... hoc ky

3. Khoi lwgng kién thirc toan khoa (tinh bang don vi tin chi): 120 tin chi (khng bao
gdm Ngoai ngir khong chuyén, Ngoai ngit hai, Tin hoc, Gido duc thé chit, GDQPAN,
K¥ nang xa hoi va khoi nghiép)

4. Poi twgng tuyén sinh: Cong dan Viét Nam t6t nghiép THPT, d4p tmg yéu ciu theo
quy ché tuyén sinh cta B6 Gido duc va Pao tao.

5. Quy trinh dao tao, diéu kién tot nghiép: Theo quy dinh cta B9 Gido duc va Pao
tao; ctia Truomg Pai hoc Thit Dau Mét.

6. Thang diém: Theo quy ché hién hanh vé d4o tao dai hoc hé chinh quy theo hé
thong tin chi cua Truong Pai hoc Tha Dau Mot.

7. N¢i dung chwong trinh

Ciu tric chwong trinh dao tao

Khéi Kién thire gigo duc chuyén nganh
luon A, ~
Trinh do | Thosi gian | kién thie | Kibnthee [ T T Thucdp
430 120 d30 ta0 | toan khoa | £13° duc | Kién thirc | Kién thirc | tot nghiép
: : dai cuong CO SO chuyén va lam
(Tin chi) nganh nganh k,h(’)a lu@n
tot nghié€p
Pai hoc




7.1. Kién thirc gido duc dai cwong: ... TC (Bét bujc: ... TC; Ty chen: ... TC)
£ .. . Loai cn =
So6 tin chi HP Dieu kién | §
£ . @ = = E 33 = g
S0 | Ma HP Tén hoc phan g S |Eel & & | = I
TT ¢ - = == 2| = B R ,
=) '-¢=- ) gj} = r3) = = E
2| 3| EsE &l 2| 2|
= IRE| R = &| =
1
2
7.2. Kién thirc co s& nganh: ... TC (Bét bujc: ... TC; Ty chon: ... TC)
£ .. . | Loai =
So tin chi HP Dieu kién | .§
£ D) = .
B =
,IS,,(;, Ma HP Tén hoc phin = % £ < <§. 5 fé E S
“® = ﬁ ool 2 S| E| = =
15 |Ez|BlEl 2 B &
= B " | A | =
1
2
7.3 Kién thitc chuyén nganh: ... TC (Bit bujc: ... TC; Ty chon: ... TC)
o ., | Loai A ea D
So tin chi HP Diéu kién | .
= <
Sb N © o
Ma HP Tén hoc phan g <
TT : > - | = B P
5|28 |58 ¢l g gl 5| 2
> o = (=] [3)
= = = _g = = | =3
€ | g ¥ o\ & | = o=
S _E - o EE & -3
= |EE| " = | @
1
2

7.4: Thyec tap tot nghiép va lam khéa luin tot nghiép: ...

chon: ... TC)

TC (Bit bugc: ... TC; Tu




Hoc phén déng gop cho Chuén diu ra cia CTPT theo mirc d9 sau:
N : Khong dong gép/khong lién quan

S : C6 déng gbp/lién quan nhung khong nhiéu
H : Péng goép nhiéwlién quan nhiéu

Ma | Tén Mirc d§ déng gép
HP HP

ELO1 | ELO2 | ELO3 | ELO4 | ELOS | ELO6 | ELO7 | ELO8 | ELO9 | ELO10

Chi tiét Chuin d4u ra dwgc mé ta trong bang sau:

. R CDR cia CTPT
Chuan dau ra hoc phan (Ebe)
Kién
thirc
Ky
nang
Thai d6

6. Chi bao thwc hién chuin diu ra

“Chuin | - Chibdo |
diura | thychién | Mo ta chi bao thye hign
CELOx| CELOxy | '




7. Panh gia hoc phin

. a gid qud trin 50 |
A.1 DPanh gid thdi dj hoc tip 25

Lam bai
tap day du

A.2 Kiém tra giira ky 25

Tu
luan/tric
nghi€ém/bai
tép lon/ ...

B. Pinh gis két thic hoc phin 50

Tu
luan/tric
nghiém/bai
tap 16n/ ...




8. N§i dung chi tiét hoc phin

8.1. Ly thuyét

Hoat dong day:
(mo ta chi tiet)

Hoat dong tu
hoc:
(mo ta chi tiét)

Hoat dong danh
gia:
(mo ta chi tiet)

Gido trinh [m], trang ...




8.2.Thwe hanh

Gi4o trinh [m], trang ... dén ...




PHU LUC
RUBRIC CAC BAI KIEM TRA, PANH GIA (Thang diém 10)

PANH GIA QUA TRINH

1. Rubric tham dw 16

R

ft hon 60% (0 d)

Thoi gian tham dw 80 - 100% ( 6d) 60 - 80% ()
Thai d¢ tham dw Chu y, tich cuc Cochuyvadong | Khong chi y/khong
dong gop (4d) gop (3d) dong gop

80 - 100% (...d)

60 - 79% (...d)

it hon 60% (... d)

80 - 100% (...d)

60 - 79% (...d)

[t hon 60% (... d)

80 - 100% (...d)

60 - 79% (...d)

It hon 60% (... d)

<Murc dd C e <Mirc do
. <Murc 36 X \
hoan \ ) hoan thanh
\ hoan thanh A
thanh Ao A yéu ciu>
N yéu cau>
yeu cau>

ik

<Mirc do " an <Mirc dd
. <Murc do . N
hoan . ) hoan thanh
\ hoan thanh . X
thanh A yéu cau>
A A yéu cau>
yeu cau>




9. Quy dinh ciia hoc phén

- Gidr tw hoc: Ngoai gior 1én 16p theo thoi khoa bidu, sinh vién s& phai dau tur ... gis
tu hoc/ tin chi ly thuyét va thuc hanh nhu:

+ Chuan bi bai hoc trude gio hoc; Doc tai liéu tham khao; Xem xét va cing
cO bai hoc sau gio hoc

+ Nghién ciru, 1am bai tap, lam viéc nhom ...
+ Hoan tit nhat ky viéc tu hoc.

- Sinh vién dy 16p day du, néu Vang qua 20% sb tiét (> ... tiét) s& khong duoc du thi.
- Lam bai tap day da theo yéu ciu clia giang vién.

. - Sinh vién ving vao budi kiém tra gitra ky/ thuc hanh khéng c6 1y do s& nhan 0
diém.
10. Phién ban chinh sira
Lan ..., ngdy ...
12. Phu trach hoc phin
- BO mdn: Khoa:
- Dia chi va email lién hé:

- Dién thoai:

Binh Duong, ngay thang ndm 20...
TRUONG KHOA GIAM POC CTPT GIANG VIEN BIEN SOAN



eos

PANH GIA KET THUC HQC PHAN

1. Rubric bai kiém tra két thiic hoc phin s6 1

<Murc do . an <Murc do
. ' <Muc do \ L

hoan . . hoan thanh
} hoan thanh A A

thanh yéu cau>

yéu cau> yeu cau=

<Murc do . en <Mirc do
. <Mirc d6 . .
hoan . \ hoan thanh
. hoan thanh A A
thanh A 3 y€u cau>
Y yéu cau>
yeu cau>

* Ghi chi:
- Piém téng két hoc phe“xn s€ dugc tinh dya vao ty 1€ mo td& & muc 7, tinh thanh 2 cot
diém:

1. Piém qué trinh

2. Piém két thiic hoc phan



- GV ¢6 thé linh hoat quyét dinh s6 lugng bai kiém tra danh gia cho phu hop, dam bao
dap tmg két qua hoc tdp mong doi ciia mon hoc

- GV luu lai cac bang diém chi tiét trong hd so GV dé déi chiéu khi can



t,

UBND TINH BINH DUONG

TRUONG PAI HOC THU DAU MOQT Péc lap — Tw do — Hanh phiic

QUY TRINH CAP NHAT, PANH GIA CHUONG TRINH PAO TAO,
PE CUONG CHI TIET

(Kém theo Quyét dinh s64811/0D-DHTDM ngayh..thang 44...ndm 204.9
Cua Hiéu truong Truong Dai hoc Thi Dau Mot)

1. Muc dich: Cép nhét, danh gia chwong trinh dao tao phit hop voi yéu cdu xa hoi va
chién lugc phat trién cia Nha truong.

2.Cin cir phap ly: Viéc cap nhat, danh gia chuong trinh dao tao phai dam bao khdi
lrong kién thtre t6i thiéu déi véi chuong trinh dao tao dai hoc cir nhan 14 120 tin chi. Ky
su, kién triic su 14 150 tin chi. C4c vén ban, théng tu cin lwu y trong qué trinh cép nhat,
danh gia chuong trinh dao tao nhu sau:

Thong tu 08/2011/TT-BGDDT ban hanh ngay 17/02/2011 vé quy dinh diéu kién,
hé so, quy trinh mé nganh dao tao, dinh chi tuyén sinh, thu héi quyét dinh mé
nganh dao tao trinh dé dai hoc, trinh dé cao dcfng.

Thong tu 07/2015/TT-BGDDT ban hanh ngay 16/04/2015 vé khéi leong kién thirc
16i thiéu, yéu cdu vé ndng luc ma nguwoi hoc dat dwoc sau khi tét nghiép doi véi
méi trinh dp dao tao cia gido duc dai hoc va quy trinh xdy dung, tham dinh, ban
hanh chwong trinh dao tao trinh dé dai hoc, thac si, tién si.

Thong tu 04/2016/TT-BGDDT ngay 14/3/2016 ciia Bd trudng Bé Gido duc va dao
tao vé viéc ban hanh Quy dinh vé tiéu chudn ddnh gid chdt lwong chuong trinh
dao tqo cdc trinh do cua gido duc dai hoc.

Quyét dinh 793/QD-DHTDM ban hanh ngay 29/06/2015 v& viéc ban hanh quy
dinh vé quy trinh xdy dung, tham dinh va céng b6 chudn déu ra chwong trinh dao
tao trinh dé cao déng, dai hoc, thac sy, tai truong Pai hoc Thi Dau Mot.

Céng van 337/DHTDM ban hanh ngay 12/04/2018 vé viéc hudng déan quy trinh
cdp nhdt, danh gid, diéu chinh chuwong trinh dao tao.

Quyét dinh s6 1547/QD-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao
tao dai hoc theo hé théng tin chi.

CONG HOA XA HOI CHU NGHIA VIET NAM



3. Quy trinh thyc hién:

Bwéc

Trinh ty thwe hién Trach nhiém
1 Lap ké hoach cép nhét, danh gi4 Khoa, Gidm doc
chuong trinh dao tao CTDT
2 v Khoa, Giam dbc
Thu thap thong tin, minh ching lién quan CTPT
3 o don ao cao dand aid Khoa, Giam déc
ay dung bao céo gia CTDT
4 * Khoa, Gidm dé
Dy thao nhimg ndi dung cin stra ddi 0a, iam doc
CTbT
‘ b Y
> Thém dinh va ban hanh chuong trinh dao Hoi dong Khoa
hoc va dao tao
2 ) — - chuong trinh va
Trién khai thuc hién chuong trinh dao tao Trudng
6 Phong DPTDH

Huéng dén chi tiét:
Budc 1: Giam dbc chuong trinh 1ap ké hoach cap nhat, danh gia chuong trinh do tao;

Budc 2: Thu thdp thong tin, minh ching lién quan dén su cén thiét phai cap nhat chuong
trinh dao tao (nhitng thay ddi trong quy dinh ctia nha nuéc, cia Nha Truong vé chuong
trinh dao tao; nhitng tién bo mai trong linh vuc khoa hoc thudc nganh, chuyén nganh; cac
vin d kinh t& xa hoi, két qua nghién ctru lién quan dén chuong trinh dao tao; phan hdi
cta cac bén lién quan; nhitng thay d6i hoc phan, mén hoc hodc ndi dung chuyén mén...);

Budc 3: Danh gia va xay dung bio cdo danh gia vé tinh higu qué clia chuwong trinh dao
tao dang thuc hién (d4p g so voi chuin diu ra va muc tiéu d3 xac dinh; su théng nhét
va gén két gitta ndi dung chuong trinh, phuong phap kidm tra dénh gid, ngudn tai liéu
phuc vu hoc tap va giang day...); so sanh giita két qua nghién ciru v& yéu cu phat trién
chuong trinh dao tao va muac 46 dap ung y€u cu cua chuong trinh ddo tao dang thuc
hién; du kién tic dong cia viéc thay dbi, cp nhit chuong trinh dao tao;




Budc 4: Dy théo nhitng ndi dung can sira ddi, cap nhét chwong trinh dao tao va trinh Hoi
ddng khoa hoc va dio tao Truong xem xét thong qua;

Budc 5: Hai ddng khoa hoc va dao tao chuong trinh, hdi ddng khoa hoc va dao tao
Truong tién hanh thim dinh chuong trinh dao tao va trinh Hiéu Trudong ky ban hanh
chuong trinh dao tao sira ddi, bd sung.

Budc 6: Phong DTDH quan Iy va trién khai thuc hién chuong trinh dao tao da duoc trinh
ky.

4. Ho so:

— K& hoach cap nhét, danh gia chuong trinh dao tao theo miu - BM.28 (Giam dbc
chuong trinh ¢6 thé linh dong thay dbi biéu mau nay)

— Chuong trinh dao tao cép nhat (theo mau quy trinh xay dung CTDT)

— Dé cuong chi tiét hoc phin cép nhét (theo mAu quy trinh xay dung CTDT)



BM.28

UBND TINH BINH DUONG CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOQT Pic lap — Tu do — Hanh phiic
S6  /KH-PHTDM Binh Duong, ngay thdng ndm2...

KE HOACH CAP NHAT, PANH GIA CHUONG TRINH PAO TAO

1. Muc dich
2. Pham vi
3. Hoi ddng danh gia chwong trinh dio tao

4. Phian cong thiyre hién

Stt | Tiéu chuin Céc hoat dong Nhém | Thoigian | Ghi
thue hoan chu
hién thanh

1
2

5. Ké hoach 1....
6. Ké hoach 2 ...
7. Théi gian biéu

Thai gian Cac hoat dong




UBND TINH BINH DUGNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc 1ap — Tw do — Hanh phiic

QUY TRINH RUT BOT HQOC PHAN PA PANG KY

(Kém theo Quyét dinh s6 {{24/QD-DHTDM ngay 04 théng M nam 201
Cua Hiéu trucong Truong Dai hoc Thu Dau Mot)
1. Muc dich

Dam bao thuc hién theo phuong thirc dao tao tin chi tai trurong.
2. Pham vi ap dung

Tt ca sinh vién dang hoc tai truong Pai hoc Tha Dau Mot
3. Cin c phap ly

Quyét dinh s§ 1547/QD-DHTDM ngay 10/10/2019 vé viéc ban hanh Quy ché dao
tao dai hoc theo hé thé'ng tin chi.

4. Quy trinh thuc hién:

Buée Trinh ty thwe hién Trach nhiém
1. Sinh vién ndp don tai vian phong Khoa Sinh vién
2 v Thu ky chuong trinh va
Thu Iy va giai quyét don Giam doc CTDT

y
3. Xem xét va ky duyét quyét dinh Phong PTDH

! Giang vién, Sinh vién, thu
4. GV giang day hoc phan nhan don, xac nhin ky chwong trinh

va ghi diém RT cho sinh vién

Huwéng dén cu thé:

Buge 1: Sinh vién tai mau don rat hoc phan trén website cia phong DTPH hoéc nhén
don tryc tiép tai Khoa quan ly sinh vién, dién dAy i cac thong tin theo yéu ciu va xem
xét théng tin hoc phin muén rit nhu: ma hoc phan, tén hoc phin, sé tin chi, kiém tra téng

sb tin chi da dang ki so véi s6 tin chi t5i thiéu cua hoc ki ding ki theo quy ché dao tao



Buée 2: Thu ki chuong trinh kiém tra tbng sd tin chi sinh vién d& dang ki trong hoc ki
dang ki, néu thoa mén sb tin chi ti thidu, trinh Giam ddc chuong trinh ky x4c nhén
Budce 3: Phong DPTPH xem xét vara quyét dinh rat hoc phin

Budc 4: Thu ky chuong trinh nhan két qua tai phong DTDH va tra vé cho sinh vién. Sinh
vién nhin don va g giang vién giang day (sinh vién nén sao y thanh 2 ban: Sinh vién gifr 1
ban; giang vién giang day hoc phén 1 ban).

5. Biéu miu

— Biéu mau thoi khéa biéu theo timg sinh vién - BM.29



BM.29

TRUONG PH THU DAUMOT CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA Poc lap — Tw do — Hanh phuc

PON XIN RUT BOT HQOC PHAN PA PANG KY

Kinh giri: - Trudng khoa .........coccveeviiiniiiniiiiciiins ;
- Truéng phong Pao tao dai hoc;
- Giang vién giang day hoc phén;

TOtEN 1A: (oo , Ngay sinhi.....coocveveeneeennn.
MSSV: e LY 0 6 o HEORRR , Khoa hoc: 20..... — 20.....
Dién thoat HEN 1AC: ...ooiiiiiiieiiieecies e rae e e e
Hoc ki: ........ Nam hoc: ..cooovvvnriiiireeieeeeeeee, Téng s tin chi da dang ki: ........
T6i lam don nay, xin Khoa xem xét cho phép T6i dugc riit b6t hoc phan da ding ki
sau:
SO | mamp Tén hoc phin S6 | Nnom
TT ep TC
1

5 4 o OO OO PP PRPPROPO
Tb6i cam doan da kiém tra cac thong tin vé hoc phz‘?m, va khi duogc rut bét hoe phﬁn
khéng vi pham s6 tin chi ti thiéu theo quy dinh ctia nha Trudng,

Binh Duwong, ngay ..... thang .... ndm 20...
Ngudi viét don®
Ngay ..... thang .... ndm 20... (Ky va ghi ré ho tén)
Giam d6c chwong trinh®
(Ky va ghi ro ho tén)
Ngay ..... thang .... nam 20...
Trwdng phong Pao tao dai hoc® Giang vién day hoc phan®
(Ky va ghi ré ho tén) (Ky va ghi rd ho tén)

M Budc 1: Sinh vién viét don, luu ¥ s tin chi tdi thiéu dugc dang ki theo Quy ché dao tao cuia Trudng

@ Budce 2: Thu ki chuong trinh kiém tra sb tin chi t8i thidu. Néu thoa man s tin chi tdi thiéu thi trinh Giam déc
chuong trinh ky

® Budc 3: X4c nhan cua Phong PTPH

® Budc 4: Sinh vién giri giang vién giang day xac nhan va sao y thanh 2 ban, gidng vién nhip diém RT cho sinh
vién



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Djc lap — Tw do — Hanh phic

QUY TRiNH PANG KY CAC HQC PHAN
GIANG DAY E-LEARNING
(Learning Management System - LMS)

(Kém theo Quyét dinh séf(ﬁ/QD-DHTDM ngdyOé.{hdng.ll.ndm 2019
Cua Hiéu triecong Truong Dai hoc Thu Dau Mjt)
1. Muc dich

- Huéng din chuong trinh dao tao 1ap ké hoach trién khai hoc liéu dién ti, tai
liéu dién tir bang cach sir dung cic cong cu LMS nhim truyén tai ndi dung trén
hé théng Elearning

2. Pham vi ap dung

Tat ca cac hoc phan cuia cac chuong trinh dao tao

w

Can cir phap ly

- Cong van 735/DPHTDM — VP ngay 16 thang 10 nam 2018 cua Hiéu truong
trudng Pai hoc Thi M6t vé viée trién khai thuc hién E-learning.

- Cong vin 832/PHTDM-DPTPH ngay 04 thiang 12 nim 2018 vé thuc hién giang
day va hoc tap truc tuyén elearning tai Pai hoc Thi Dau Mbt.

e

Quy trinh thuc hién:

Quy trinh ding ky céc hoc phan day theo hinh thirc E-Learning bao gbm 03
budc sau:
- Chuong trinh d4o tao 1ap ké hoach trién khai hoc liéu dién tr
- Gtri ké hoach vé phong DPTPH - Chuong trinh E-Learning
- Chuong trinh do tao phdi hop v6i Chuong trinh E-Learning theo doi
qua trinh trién khai ni dung khoé hoc.



Buoc

Trinh tu thye hién

Trach nhiém

(1) CTDT lap ké hoach céc hoc phin trién khai hoc liéu dién tir,
tai liéu dién tir

!

(2) Giri ké hoach vé phong DTPH, chuong trinh E-Learning

Phong DTDH,
Chuong trinh E-learning,

CT bao tao,
Phong PBCL

U

(3) CTDT phdi hop vé6i chuong trinh E-Learning theo ddi qua trinh
trién khai kho4 hoc

Phong DTPH,
Chuong trinh E-learning,
CT Dao tao

Phong DTPH,
Chuong trinh E-learning

CT Dao tao




Huéng din cu thé:
Buéce 1: Lap ké hoach cac hoc phén trién khai hoc li¢u dién tir

- Chuong trinh dao tao lap danh sach hoc phan @ trién khai hoc liéu dién
tir, tai liéu dién tir theo miu BM-30.
Budéc 2: Giri ké hoach vé phong DPTDH, chwong trinh E-Learning
Bugc 3: Phong PTPH- chwong trinh E-Learning phoi hop CTPT
- Phong DTPH - chuong trinh E-Learning phdi hop véi Chwong trinh
dao tao theo doi qua trinh trién khai cac noi dung hoc liéu dién tir, tai
liéu dién tir va hoat déng giang day trong khoa hoc.
5. Biéu mau

- Ké hoach giang day: BM-30



UBND TINH BINH DUONG
TRUONG PAI HOC THU DAU MOT

BM-30

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Ty do — Hanh phiic

S5  /KHGD-PHTDM Binh Duong, ngay  thdng ndm2....
CHUONG TRINH PAO TAO
KE HOACH TRIEN KHAI CAC HQC PHAN
S6 tin chi
TT | Mi HP Tén HP Ghi chii
(LT:xx + TH:xx)

1
n

Phong DPTDH

Lanh dao Khoa

Giam d6c chwong trinh




UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOQT Pic 1ap — Tu do — Hanh phiic

QUY TRINH PANH GIA KHOA HQC
GIANG DAY E-LEARNING
(Learning Management System - LMS)
(Keém theo Quyét dinh sél ﬁ}. /ODb-DHTDM ngc‘zyﬁﬁ..‘thdnglzi .ndm 204;9
Cua Hiéu truéng Truong Dai hoc Thu Dau Mgt)

1. Muc dich

- Huéng din cic chuong trinh dio tao, chuong trinh E-Learning, Phong PBCL
va Giang vién thuc hién dénh gia cac ndi dung trién khai trong khod hoc trén
hé théng LMS

2. Pham vi dp dung

T4t ca cac hoc phén cua cac chuong trinh dao tao

w

Can cwr phap ly

- Cong vdn 735/DHTDM — VP ngay 16 thang 10 nim 2018 cta Hiéu trudng
truong Pai hoc Thi Mot vé viée trién khai thuc hién E-learning

- Cong vin 832/DHTDM - PTPH ngay 04 thang 12 nim 2018 v& thuc hién
gidng day va hoc tap truc tuyén E-Learning tai Pai hoc Tha Dau Mot

4. Quy trinh thyc hién:

Quy trinh danh gi4 cac hoc phan day bao gdm 03 budc sau:
- Chuong trinh dao tao phan cong 02 giang vién/khoa hoc thuc hién danh
gia chéo ndi dung theo cac tiéu chi dugc quy dinh theo BM-31
- Gtri két qua vé phong PBCL, chuong trinh E-Learning
- Chuong trinh dao tao phéi hgp véi chuong trinh E-Learning thuc hién
tong két danh gia va gép y dé xut cai tién cac khoa hoc



Buéc

Trinh ty thwe hién

Trach nhiém

(1) CTDT thuc hién danh gia cc ndi dung trién khai
trong khoa hoc

U

Chuong trinh E-learning,
Phong DBCL, chuong trinh
dao tao va giang vién

(2) Giri két qua vé phong DBCL, chuong trinh E-Learning

Chuong trinh E-learning,
Phong DBCL, chuong trinh
dao tao va giang vién

U

(3) CTDT phéi hop vdi chuong trinh E-Learning gdp y cai tién
khoa hoc

Chuong trinh E-learning,
Phong DBCL, chuong trinh
dao tao va giang vién




BM-31

UBND TiNH BINH DUONG ~ CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PH THU DAU MQT Poc lap — Ty do — Hanh phic

PHIEU NHAN XET KHOA HOC

HK......NAM HQC 20... - 20...

LG 1 5 N
MaGV....coooiviiiiiin. Hoten..oooviiiiiiii e,
Mi hoc phan................. Tén hoc PhaAn.......cc.ccvvveeveviieeeeees
Url (KhoAhoe).....ovviniiii e,

Mirc d9: 0— Khongdat 1 — Trung binh 2 - Ddp vmg 16t

3 — Vot két qua mong doi

TT Danh muc

Thang D& xuit cai thién chit
diém (0-3) lrgng T

1 Gidi thiéu/chao mimg khéa hoc

* Trinh bay dang van ban,
hinh anh, video hoic két
hop

2 Trang hd so Eportfolio giang vién

e Thong tin tiéu str (google
scholar, website ca

nhan,...)
3 bé cuong chi tiet hoc phan
4 Céu truc trinh bay ndi dung khod
hoc dap tmg dé cuong chi tiét hoc
phin
5 Chém diém Rubrics (trang diém

10 rang, phan hoi sinh vién) gitta




Huéng din cu thé:
Bugc 1: Chwong trinh dao tao danh gia ndi dung trién khai khoa hoc

Chuong trinh dao tao phan cong 02 giang vién/ khoa hoc thuc hién danh gia ndi dung
trién khai mAu khoa hoc, tai lidu va cac hoat dong giang day theo mau BM-31

Budéc 2: Giri két qua danh gia vé phong PBCL, chwong trinh E-Learning
Buéc 3: Chwong trinh E-Learning phéi hgp CTPT

- Chuong trinh E-Learning phdi hop véi Chuong trinh dio tao thyc hién
téng két cac ndi dung hoc liéu dién tr, tai li¢u dién tr va hoat dong

giang day trong khoa hoc va dua ra dé xut cai tién chit lugng khod hoc.

s R X
5. Biéu mau

- Danh gia khéa hoc: BM-31



ky va cudi ky

6 Danh gia nang luc sinh
vién(CELOs) thong qua cac hoat

dong hoc tap

7 Trao d6i thao luén sir dung dién
dan/chat, phan chia nhdm thao
luédn

8 Két ndi ngudn tai lidu thu vién, tai

li¢u tham khao, tap chi.....

T(x)ng diém

Gidm déc CTPT Giang vién 1 Gidng vién 2
Mirc d9 xép hang:
0-11 : Khongdat 12 —15 : Trung binh 16 -21 : Ddp img t6t két qua mong doi

22-24 : Vuot két qua mong doi



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOQT Poc lip — Ty do — Hanh phiic

A - QUY TRINH GHI DANH KHOA HQC
TREN HE THONG E-LEARNING (Learning Management System - LMS)
(Kém theo Quyét dinh s6 /.6.}}//QD-DHT DM ngayoéb. thangly.ndm 20{9 .
Cua Hiéu triong Truong Dai hoc Thu Dau Mot)
1. Muc dich
- Huéng dén sinh vién ghi danh khoa hoc trén hé théng elearning - LMS
2. Pham vi dp dung

- T4t ca sinh vién

w

Can cr phap ly

- Cong van 735/DHTDM — VP ngay 16 thang 10 nim 2018 cia Hiéu trudng
treong Pai hoc Thu M6t vé viée trién khai thuc hién E-learning

- Cong van 832/DPHTDM-DTDH ngay 04 thang 12 nam 2018 vé thyuc hién giang
day va hoc tap truc tuyén elearning tai Pai hoc Thu Dau Mot

4. Quy trinh thuc hién:

Quy trinh sinh vién ghi danh khod hoc E-Learning bao gém 04 budc sau:
— Sinh vién ghi danh vao kho4 hoc theo su huéng din cia giang vién
— Tién hanh cac hoat dong hoc tap trén hé thong
- Kiém tra/ thi két thic hoc phan
— Dénh gia phan hoi vé chét luong khoa hoc



Trinh ty thwe hién

Buwée Trach nhi¢m
Chuong trinh E-learning,
(1) Ghi danh khod hoc Phong DBCL,
1 U CT Pao tao, Giang vién
(2) Tién hanh hoat dong hoc tap trén khoa hoc Chuong trinh E-learning,
Phong PBCL,
(2.1) Tai bai giang (2.2) Tuong tac dién (2.3) Nop bai tap CT bao tao, Giang vién
2 dan. chat...
@ Phong DBCL,
(3) Kiém tra két thiic hoc phan CT Dao tao, Giang vién
3

J

(4) Thuc hién khao sat chat luong khoé hoc

Phong DBCL,

CT Pao tao, Giang vién




Huwéng din cu thé:
Buéc 1: Sinh vién ghi danh khoa hoc
— Sinh vién thyc hién ghi danh vao kho4 hoc dugc cung cép boi giang
vién phu trach khod hoc
Buéc 2: Tién hanh hoat dong hoc tap trén khéa hoc
- Tiép thu bai giang
- Tai tai liéu/bai giang khoa hoc
- Hoat dong ndp bai tap, thuc hién kiém tra tric nghiém...
- Tuong tac dién dan, chat ...
Buée 3: Kiém tra két thiic hoc phin
—  Sinh vién kiém tra két thic hoc phin theo hinh thuc thi va lich thoi
khoa biéu ctia phong PTPH
Buérc 4: Danh gia phan héi vé chat lugng ndi dung khod hoc

S. Cic hoat dong trong khoa hoc E-Learning
Sinh vién ndm vimg phuong phap hoc tap trong l6p hoc E-Learning 13 diéu kién
can dé sinh vién hoan thanh 16p hoc. Sinh vién c6 thé theo dai 04 hoat dong chinh

cta hoc vién E-Learning nhu sau:

Tiép thu bai gidng

— Thao luan

Thuc hanh

— Thi két thiic hoc phin

5.1 Tiép thu bai giang

Hinh thirc truyén tai: sinh vién tiép thu bai giang véi nhiéu hinh thirc

— Nhimng git [én 16p: Giang vién tuong tic truc tiép vdi sinh vién dé trao dbi
kién thirc. Trong nhimg budi hoc nay, thong thudomg giang vién sé tip trung
vao phé bién khung ndi dung kién thirc, phuong phép hoc tap va huéng din

hoc tép.



— Bing gido trinh in 4n: Gido trinh in 4n cho 16p E-Learning thuong dugc
thiét ké theo timg bai. Sinh vién s& tim thiy muc tiéu hoc tap, huéng dén sit
dung va bai tip tu danh gia trong timg bai hoc. Nhiém vu cua sinh vién la
hoan thanh ndi dung cac bai hoc theo ké hoach hoc tap cua 16p.

— Bing bai giang da phuong tién trén may tinh: Bai giang da phuong tién bao
gdm noi dung dang doan van, dang trinh chiéu, 15ng ghép véi tiéng néi va
video. Loai hoc liéu hién dai nay s€ mang dén lgi ich dang ké cho sinh
vién. Sinh vién cin theo d&i nhitng bai giang ndy va lam bai tdp & cudi timg
bai.

— Cac bai giang truc tiép qua mang Internet: Sinh vién s& dugc truy cdp cac
bai giang dugc ding trén trang chi cua 16p hoc. Trong dang nay s€ c6 bai
giang thoi gian thuc (bai giang dugc phat truc tiép) va bai gidng phat chdm
(bai giang dugc quay thanh phim va phat lai).

5.2 Thao luian

Cac 16p hoc E-Learning bao gid cling dua ra cac chudn muc @& dy nhanh va

khuyén khich su trao d8i thong tin giita céc thanh vién. Cac thanh vién trao doi

kién thirc cang nhidu 16p hoc E-Learning cang dat chat luong tt.

Hinh thirc trao ddi kiéng thuc va giai dap thic mic: C6 02 hinh thic chinh la

ddng b (hay con goi 1a thoi gian thyc) va khong ddng bo.

— Trao dbi ddng bd (thoi gian thyc): sinh vién trao ddi véi sinh vién khac
va giang vién truc tiép qua mang. Céc budi gip qua mang s& dugc tién
hanh sir dung cic cong cy nhu Text Chat (cho mang cham), Voice Chat
(mang téc d¢ trung binh) va sit dung WEB Cam néu sinh vién c6 dudng
truyn tét. Loi thé co ban clia phuong phép nay 1a sinh vién c6 the trao
i truc tiép.

— Trao dbi khéng df‘mg bd: sinh vién sir dung céc cdng cu thu dién ti, dién
dan 16p hoc hay HelpDesk (ban hd trg) dé giri cdc thic méc va nhén 16i
giai dap. Sinh vién ciing co thé tra 15i nhitng sinh vién khac hoc trong

16p vé cac ndi dung ma sinh vién ndm viing.



5.3 Thuc hanh
— Hinh thtc thue hién: khoa hoc E-Learning t5 chirc cic bai thuc hanh da
dang phu hop véi ngi dung kién thirc va diéu kién hoc tap. Cac hinh
thirc thuc hién chinh sé& la:

e Phuwong phap tric nghi¢ém: Trong 16p hoc E-Learning, phin l6n
cac ndi dung luyén tip duoc cung cip cho sinh vién dudi dang bai
trac nghiém truc tuyén

¢ Phuwong phap ndp bai tw luin: sinh vién sir dung céc cong cu viét
bao c4o, soan thuyét trinh, viét cac chuong trinh mé phong hoic xay
dung video clip va ndp trén hé thong E-Learning

e Phwong phap ndp sian phim: sinh vién st dung cong cu Eportfolio
soan va trinh bay bao cdo dudi dang trang web va ndp trén hé théng

E-Learning

5.4 Kiém tra két thic hoc phan
— Pé dam bao chit luong ctia khoa hoc, cac ky kiém tra dugc 5 chirc tap
trung
~ Dua vao dé cuong hoc phan, ndi dung hoc phin ma chwong trinh dao
tao chon hinh thirc kiém tra két thic hoc phin c6 thé: tai phong may

tinh, thi tric nghiém, tu luan hoic thi vin dap.



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Dje 1gp — Tw do — Hanh phic

QUY TRINH GIANG DAY KHOA HQC
TREN HE THONG E-LEARNING (Learning Management System - LMS)
(Kém theo Quyét dinh sé"/.é.f(]’/QD-DHTDM ngay6h..thangl{.nam 2014
Cua Hiéu truéng Truong Dai hoc Thi Dadu Mot)

1. Muc dich

- Huéng din giang vién 1ap ké hoach trién khai ndi dung khoa hoc, thu thap
phéan héi cta sinh vién va cai tién chit luong khoa hoc

2. Pham vi ap dung
- Tt ca giang vién, sinh vién
3. Can cr phap ly

- Cong van 735/DHTDM — VP ngay 16 thang 10 nim 2018 cta Hiéu truéng
truong Pai hoc Thia Dau M6t vé viéc trién khai thuc hién E-learning

- Cong vin 832/DHTDM-DTDH ngay 04 thang 12 nim 2018 v& thuc hién giang
day va hoc tap truc tuyén E-learning tai Pai hoc Tha Dau Mat

&

Quy trinh thwc hién:

Quy trinh trién khai kho hoc E-Learning bao gdm 04 budc sau:
- Lap ké hoach xdy dung ndi dung khoa hoc E-learning theo miu template
(theo quy dinh tai phu luc )
- Tién hanh dao tao trén khéa hoc E-learning
- T chitc danh gia két thiic hoc phan
- Thu thap phan hdi cta sinh vién va cai tién ndi dung khoa hoc.



Trinh ty thuc hién

Buéc Trach nhiém
Chuong trinh E-learning,
(1)Lap ké hoach xay dung ndi dung khoa hoc Phong DBCL,
1 CT Pao tao, Giang vién
(2) Tién hanh dao tao trén khoa hoc Chuong trinh E-learning,
Phong PBCL,
) (2.1) Truyén tai bdi gidng | | (2.2) Tuong tac dién | | (2.3) Quanly ngi dung CT Bao tao, Giang vien
dan, chat... khoa hoc
@ Phong BBCL,
(3) Té chirc danh gia ning lyc CELOs, danh gia CT Pao tao, Giang vién
3 hoat déng theo Rubrics trong dé cuong chi tiét

.

(4) Thu thip phan héi cia sinh vién va

cai tién no61 dung khoa hoc

Phong DBCL,

CT Dao tao, Giang vién




Huéng din cu thé:
Buéc 1: Lap ké hoach xiy dung nji dung kho4 hoc

Xuét phat tir d6i twong giang day, muc tidu hoc tdp ngudi giang vién s& tim
kiém tai liéu @& x4y dung noi dung bai giang va cong cu danh gii. Trén co s& phan
tich di twong giang day, noi dung hoc phén va phuong phép giang day, giang vién s€
lua chon cac bai gidng/ mot phin ndi dung cuia bai giang cb thé chuyén sang dao tao
theo phuong phép E-learning. O giai doan nay, d& chuyén déi mét hoc phin day hoc
tir phuong phap truyén théng sang hinh thirc phbi hop dao tao theo hé théng E-
learning, chiing ta cin thuc hién mot sé noi dung sau:

- Phan tich d6i tuong dao tao

- Xéac dinh muc ti€u hoc tap

- Xay dung d¢ cuong chi tiét hoc phin phéi hop dio tao theo hé théng E-
learning.

- Thiét ké cAu trac khoa hoc theo mdu template.

- Xay dyng kich ban bai giang dién tir e-learning

- Xay dung kich ban quay phim bai giang powerpoint

- Xay dung kich ban quay video

- X4c dinh cac diéu kién co ban v& ¢ ha ting

- Xay dung ndi dung/ phuong phap hoc

- Hoat dong hoc tap, giang day va tuong tac

Budéc 2: Tién hanh dao tao trén khéa hoc

- Quan ly thanh vién, ndi dung khoa hoc

- Hoat dong giang vién, trg giang va ngudi hoc

- Tuong tac chat, dién dan...

Buéc 3: T chire ddnh gia ning lyc hoc tip CELOs, danh gia cdc hoat dong theo
Rubrics trong dé cwong chi tiét hoc phin.

Sau qua trinh trién khai giang day va thuc hién céc hoat déng twong tac trao
dbi, giang vién tién hanh danh gia cac hoat dong bai tap dua trén thiét ké rubrics, danh
gia ning luc hoc tdp CELOs.

Buéc 4: Thu thip phin hdi ciia sinh vién vé khoa hoc va cai tién chit lwong néi
dung khoa hoc

Dua trén phé diém kiém tra két thic hoc phan va két qua thu thap théng tin

phan hoi cua sinh vién trong qua trinh dao tao cua khoa hoc. Sau mbi dot dao tao,



giang vién sir dung chirc niing kho sat (survey) thuc hién kiém tra danh gi4 tong két
chét luong hiéu qua cta khoéa hoc, huéng tiép can danh gia dwa vao cac kénh thong
tin: giang vién ty danh gia, nho chuyén gia danh gia va phan hdi clia ngudi hoc. Trén
co s& d6, chuong trinh dao tao va giang vién phu trach hoc phin tién hanh téng két va
didu chinh ndi dung d c6 dugc nhimg san pham hoan thién.

PHU LUC

THIET KE CAU TRUC KHOA HQC

1. Thong tin khéa hoc

- Tén hoc phén (viét day du):

- Tén hoc phén (viét tdt):

- Chuong trinh dao tao quan ly khoéa hoc:

- Ngay bt déu khéa hoc:

- Ma s8 ID khoéa hoc: md hoc phan

- M ta khoa hoc: ndi dung co ban cua khoéa hoc, dbi twong (mé ta ngdn gon,
6 thé dea hinh anh dai dién cho khéa hoc dé kich thich nguedi hoc)

- Dinh dang khéa hoc: theo tun hoc chi dé

- Ngon ngit: khong bét budc hoic tiéng Viét hoic tiéng Anh...

- Chia nhém: s6 nhém, s6 ngudi/ nhém

- Thong tin giang vién (ho tén, email, kénh lién lac facebook, zalo...)

2. Chu tric trang chii (Course section)
Trang chu (trang chinh) 1a trang d4u tién ngudi hoc sé truy cap dugce khi ding
nhép vao khoa hoc

2.1. Cdu tric phiin mé dau

Phin nay duoc thiét ké & “Chi @& 17 véi dinh dang khéa hoc theo chii @& hodc
& “Tuéin 17 véi dinh dang khéa hoc theo tudn. Noi dung thé hién trong phin nay bao
gbm:

- Banner chi chiém 1 phin nho & dau trang chu, tdc dung nhu bia sach. Banner
c6 thé duoc trang tri bing hinh nén phil hop, phit hiéw logo cia Nha truong/ Khoa/
Chuong trinh dao tao va c6 cac thong tin tdi thiéu sau:

+ Chuong trinh dao tao giang day
+ Tén khéa hoc E-learning



- Thong tin chung vé khoa hoc:
+ Dé cuong chi tiét hoc phin
+ Théng tin vé ban quyén
- Hudng dan hoc tap: gom cdc théng tin sau
+Gidi thiéu giao dién, cach thirc di chuyén gifra cac ndi dung
+Y tudng su pham ctia khéa hoc
+ Huong dan cu thé mot s hoat dong hoc tap
+ Théng tin vé ké hoach hoc tap (lich hoc)
- Tai liéu doc thém va tai liéu tham khao:
+ Céc tai li¢u dudi dang files
+ Céc tai liéu dudi dang in 4n
+ Cac tai liu tham khdo trén mang internet
- Dién dan tin tic ctia khéa hoc (Cdc théng bdo,; néi dung théng tin nguoi hoc
can hé trg)
- Thao luén tryc tuyén cta khéa hoc (phong chat)
- Dién dan thao luan chung ctia khéa hoc
- Bang chu giai mot sb thuat ngit cua khéa hoc
- Lién két can thiét
2.2. Cdu truc ndi dung va cdc hoat dpng dinh gid
La hinh thirc thé hién n6i dung khéa hoc E-learning, phan nay trong duong véi
phﬁn muc luc ciia cudn sach. Dua vao lich hoc trong dé cuong chi tiét moén hoc dé
thiét ké cAu tric phan ni dung dam béo tinh logic. Phin ndi dung khoa hoc dugc trinh
bay bt dau tir tudn thtt nhit (trong mét tudn c6 thé 1 hodc nhidu bai) hoic chi dé thir
nht(méi chii dé c6 thé twong tng véi I chirong...) tré di, c6 thé lua chon hinh thirc
cAu tric sau:
- Tén bai giang thtr nhit (ngi dung bai giang xdy dung tric tiép trén hé thong
quan tri hoc tgp Moodle)
1. Tén d& muc 1
2. Tén d& muc 2

3. Tén dé muc 3

- Tén bai giang thit 2 (ngi dung bai giang duoc xdy dung bdng cdc phdn mém
theo chudn E-learning sau do dugc tdi 1én hé thong quan tri hoc tdp Moodle)
Noi dung bai giang dudi dang web (XHTML)



Bai giang PowerPoint
Hoat dong bai tap/thdo luin
- Tén bai giang thir 3
Noi dung bai giang (file PDF)
Bai giang Powerpoint
Hoat dong bai tdp/thao luan
- Théo ludn chung cho cac bai d4 hoc (tén chi & cy thé)
- Kiém tra thudng xuyén 1
- Thi gitra hoc phén (néu co)

- Tén bai giang thirn

- Kiém tra két thic hoc phin



UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc lap — Ty do — Hanh phic

QUY TRIiNH HO TRQ TAI KHOAN

HE THONG E-LEARNI}EG H;Learning Management System - LMS)
(Kém theo Quyét dinh s6 e 33/0D-DHTDM ngay k. thang {{.nam 20{9 .
Cua Hiéu truong Truong Dai hoc Thu Dau Mot)

1. Muc dich

- HJ tro cung cép tai khoan/khic phuc 18i E-learning cho giang vién, sinh vién
2. Pham vi 4p dung

- Tét ca giang vién, sinh vién, ngudi dung hé thong E-learning
3. Can ci phap ly

- Cong van 735/DPHTDM — VP ngay 16 thang 10 ndm 2018 cta Hiéu trudng
truedng Pai hoc Thit Mdt vé viéc trién khai thuc hién E-learning

- Cong vin 832/DHTDM-DTDH ngay 04 thang 12 nam 2018 vé thyc hién giang
day va hoc tap truc tuyén E-learning tai Pai hoc Thi Dau Mot

=

Quy trinh thyc hién:

Quy trinh hd tro tai khoan E-learning bao gdm 04 budc sau:
— Giang vién/sinh vién lién hé truc tiép tai phong E-learning hodc guri
email dinh kém hinh chup thé sinh vién
— Nhén vién chuong trinh E-learning hd tro tao méi/khéc phuc tai khoan
— Giang vién/sinh vién kiém tra tai khoan va dang nhap hé théng thay dbi
mat khiu, cap nhét dja chi email.
— Giang vién/sinh vién danh gia nhan vién hd trg dich vu E-learning.



Trinh ty thwe hién

Buée Trach nhiém
Chuong trinh E-learning,
(1) Giang vién/sinh vién lién hé chuong trinh . . o

1 E-learning truc tiép hodc giri email Giang vién, sinh vién
@ Chuong trinh E-learning,

5 (2) Nhan vién tao méi/khac phuc 16i tai khoan Giang vién, sinh vién
Iyl Chuong trinh_E-learning,

(3) Giang v1én{smh ;V-lel'l k1érr} tra tai khoan va. Giang vién, sinh vién

3 dang nhap hé théng dbi mat khau, cap nhét email

U

(4) Giang vién/sinh vién danh gia chét luong
dich vu hd trg E-learning

Chuong trinh E-learning,

Giang vién, sinh vién




Huwéng din cu thé:
Bugc 1: Gidng vién/sinh vién lién h¢ chwong trinh E-learning

- Giang vién/ sinh vién lién hé chuong trinh E-learning dé duoc hd trg tao
mdi va khic phuc sy ¢ tai khoan bing email hoic lién hé truc ti€p

Bugc 2: Nhén vién hd trg tao moi/khic phuc 151 tai khoan
- D0i ngll nhén vién tién hanh tao méi/khdc phuc 18i tai khoan cho giang
vién va sinh vién
Buéc 3: Giang vién/sinh vién kiém tra tai khoan
- Giang vién/sinh vién kiém tra tai khoan va déing nhép hé théng déi mat
khiu, cap nhat dia chi email
- Email déi véi giang vién phai 1a email truomg, email di voi sinh vién 1a
gmail
- Giang vién/sinh vién st dung email cép nhit trén dé khoi phuc tai khoan
trong trudng hop quén mat khiu
Budc 4: Danh gia phan hoi vé chit lwgng dich vu hd trg elearning
- Giang vién/sinh vién thuc hién danh gid nhan vién phuc vu E-learning

- Chuong trinh E-learning dya vao két qui danh gia dé nang cao chit
lugng phuc vu elearning
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