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PHO HIEU TRMNG 

UBND TINH B1NH DUONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 

TRUtiNG  DAI HOC THU DAU MOT 	 Dlic 14p — Tv do — Hanh phtic 

SW:RtPD-DHTDM 	 Binh Dtrang, ngay 	thangid nam 2019 

QUYET DINH 
Ve vie:c Ban hanh Quy trinh tie") nh4n va xu 1ST nghi0 vu dao tao dal hoc 

HIEU TRUING TRUtiNG DAI HOC THU DAU MOT 

Can cir Quy6t dinh se 70/2014/QD-TTg ngay 10/12/2014 dm Thii Wang 

Chinh phii ban hanh kem theo Dieu le truang Dai h9c; 

Can cir Quy6t dinh se 72/2009/QD-UBND ngay 23/10/2009 dm uy ban nhan 

dan tinh Binh Duangll'e vik ban hanh Quy the to chiec va hogt clOng cita trtrowg Dgi 

hoc Thit Nat Mot; 

Can cir Quy6t dinh s6 1547/QD-DHTDM ngay 10/10/2019 cua Hieu twang 

trueeng Dai h9c Thu DAu Met ve vik ban hanh quy chi ciao tgo clgi hoc theo he thong 

tin chi; 

Theo cue nghi cua Truong Phong Dao tao dai h9c, 

QUYET DINH: 

Dieu 1. Ban hanh Quy trinh tip nhAn va xU ly nghiep vu dao tao dai h9c cua 
Truemg Dai h9c Thu DAu Met. 

( kern theo Quy trinh) 

Dieu 2. Quy6t dinh nay co hieu hrc 1(6 tir ngay 1(T, ap dung tir nam h9c 2019 

to' ye sau. 

Di&I 3. Truang cac Phong, Khoa, Trung tam, Vien, Giam dec chucmg trinh, 
cac don vi lien quan va sinh vien trong toan Trung co trach nhiem thi hanh Quyet 

dinh nay./. 

nhlin: 
- CTHDTr va cac PHT; 
- Nhu Di'eu 3; 
- Luu VP, DTDH. 



DANH MVC CAC QUY TRINH NGHIEP VU DAO TAO 

Ban hanh kern theo Quyit clinh so,f.k 33./QD-DHTDM ngay thane nom 2019 
ctia Hieu trwang Trwerng DO hoc Thu Ddu Mot 
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tuc hoc tro.  lai  
Bao ltru ket qua h9c tap, chuyen truong, thoi hoc, tiep 
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CAI) bang diem 

4 Chuyen nganh 

5 Mien giam hoc phAn 
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Xet citing nhan tot nghiep 
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21M, 21N 

15  Thuc tap ngodi su pham 22A, 22B, 23, 24, 25 
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Cap nhat, clanh gia chuang trinh clao tao, de cuong chi 28 

18 Sinh vien rut hoc pi-Ian cid clang 14/ 29 
19 Bang 1c3"7cac hoc phAn giang day E-learning 30 

20 Danh gia khoa hoc giang day E-learning 31 
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23 Ho trq tai khoan giang vier', sinh vien hoc E-learning 

Ghi chti:  

— Dao tao d4i h9c: DTDH 

Chuang trinh: CT 

— Chuang trinh dao tao: CTDT 

— Sinh vier': SV 

Giang vien: GV 

— Ma se sinh vien: MSSV 

— Se din tho4i: SDT 

— Then khoa bieu: TKB 

— Tiet bat dau: TBD 

— Co van h9c tap: CVHT 

— Bieu mau: BM 

— Thuc tap: TT 

— Thuc tap su pham: TTSP  

— Dam bao chat lugng: DBCL 

— K'e hoach tai chinh: KHTC 

— Hock': HK 

— Trong twang: TT 

— Ngoai truang: NT 

— Giao duc the chat: GDTC 

— Quec phong an ninh: QPAN 

— Trung h9c pile thong: THPT 

— Ke hoach giang du: KHGD 

— Ban giam hiu: BGH 

— Co van hoc tap: CVHT 

— Danh sach giang vien. DSGV 

— Thil Dau Met: TDM 



UBND TINH BINH DLTONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	DO lb — Tv do — Hph  pink 

QUY TRINH BA.' 0 LIIU KET QUA TUYEN SINH 

(Kern theo Quyit clinh so , .6 .4 /QD-DHTDM ngay.0.(thanglk-nam 201.3. 
Cita Hieu tru.ang Trwong Dgi hoc Thu Dau MOt) 

1. Muc dich 

Quy trinh ducYc xay dyng a htrOng dan sinh vien hoan thanh We) so bao ltru ke't qua 
tuy6n sinh. 

2. Phpn vi al) dung 

I-At ca sinh vien chinh quy, thueyng xuyen. 

3. Can cii phap 157 

Quy6t dinh s6 1547/QD-DHTDM ngdy 10/10/2019 v 'd viec ban hanh Quy chi ciao 
tgo cigi hoc theo he thong tin chi. 

4. Quy trinh thkrc hien: 

Ihrerc Trinh qt. thkrc MO Trach nhi'01 

1 
- Sinh vien NOp h6 so tai phong DTDH 

• 

2 

- Thu 1c)",  CTDT - 
BO phan giao vv 
phong DTDH 

Thu 1S7va giai quy6t h6 so. 

3 

- 	Pho 	hieu 
truang phi trach 
ciao tao 

1(3',  duyet quye't dinh 

4 

Nlian quy6t dinh tai phong DTDH 
- Sinh vien 



Hu*ng dan cu the: 

Btrac 1: Sinh vien tai mau don bao luu 1c6t qua tuy6n sinh teen website cua Ph6ng DTDH 
ho4c nhan don truc tiep,  tai Khoa quan 1T sinh vien, dien day du cac thong tin theo yeu 
cau va kern theo cac giay to kirk nhu sau: Fe'nh g9i nhap ngu, giay bao nhap hoc (bao 
sao), Bien lai (long h9c phi (ban sao) hoc cac giay to cc') lien quan khac va nOp tai BO 
phan gido vu Phang DTDH). 

Book 2: Pheng DTDH ra quye't dinh bao km ke't qua tuy6n sinh va trinh lanh dao Throng ky 

xac nhan. 

Buov 3: Lath dao twang phe duy't quy6t dinh. 
Buoy 4: Sinh vien nhan 1c6t qua hoc quy6t dinh tai Pheng DTDH. 

5. Bieu mau: 

- Dan xin bao km k6t qua tuy6n sinh - BM.01 



BM.01 

UBND TiNH BiNH DUONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
TRU'O'NG DA! HOC THU DAU MOT 	D(Ic 14p — Ty do —11#1th phtic 

Binh Dtrang, ngely thong nom 2.... 

DON XIN BAO LUt KET QUA TUYEN SINH 

Kinh giri: Lanh dao Twang Dai hoc Thu Dau Met 

Toi ten la.   Ngdy sink: 	  

Noi sinh 	  DT lien lac. 	 
He khau thtrang trir 	  

Trong ky tuyen sinh Dai hoc, Cao ding nom 	  toi da du thi (xet tuy6n) 
vao he 	  

Truing du thi (xet tuyen). 	 S6 boo danly 	 
Nganh du thi (xet tuyen): 	  KhCii thi. 	  
Khu vuc.     D6i tugng. 	Kect 
qua cac mon thi: 

Mon 1. 	 Mon 2. 	Mon 3. 	 
Diem tong: 	  

Toi da trung tuyen vao nganh.    cua 
Truing Dai h9c Thu D'Au Met. 

Toi lam don nay kinh xin Twang Dai hoc Thu Dau Met cho phep toi duvc boo km k6t 
qua tuyen sinh trong thai giant 	hoc k-5)/ nom)  	den 	 
Ly do boo kru. 	 

Khi duvc h9c tap tra lai, toi cam k6t thuc hien dung quy the dao tao. 

Binh Theang, ngay... 	thong......  
Xfic nh;an dm Dia phtrung/Ccr quan 

(Noi clang 19; hi) khdu thwerng trio/Ca quan 
clang lam viec) 

Nproi lam dun 

(KJ') va ghi r5 ten) 

Duy4 cua lanh ciao truirng 



UBND TINH BINH DUONG 	LONG HOA XA HO CHU NGHIA VIET NAM 
TRIY6NG DAI HOC THU DAU MOT 	DO 14p — Tv do — 11#nh phiic 

QUY TRiNH BAO LIffi KET QUA HOC TAP, CHUYEN TRUING, 

THOI HOC, TIEP TUC HOC TROD LAI 

(Kern theo Quyit clinh sai.c. QD-DHTDM ngay.0.6.thang.‘,...neim 206. 
Cita HiOu truant Truerng Dai hoc Thu Deiu Mit) 

1. Muc dich 

Quy trinh ducic xay dung a huang clan sinh vien hoan thanh h6 so boo ltru ke't qua 
hoc tap, chuyen truang, thoi h9c, tip tvc h9c troy lai. 

2. Pharr vi Ap dung 

Tat ca sinh vien chinh quy, thuong xuyen. 

3. Can co. phap 157 

Quy6t dinh s6 1547/QD-DHTDM ngay 10/10/2019 v''d vi& ban hanh Quy chi ciao 
too clgi hoc theo he thong tin chi. 

4. Quy trinh thvc hi0 

Btwc Trinh tv thvc MO Trach nhqm 

1 
- Sinh vien No 	h6 so.  tai Khoa quan 1ST sinh vien 

4,  

2 

- Giam 	d6c  
CTDT 

1( T ten va ghi y ki6n vac) don 

4,  

3 

- BO phan gido 
vv Phong DTDH 

Thu 15/ va giai quy& h6 so 

4,  

4 

- PhO hi'eu 
truang phy trach 
ciao tao 

K5/ duyet quy6t dinh 

4,  
Nh'On quyet dinh tai Khoa quan 17 

sinh vien 5 
- Sinh vier' 



Hulfrng clan cu the: 

Buoy 1: Sinh vien tai mau don xin chuyen truong, tam clUng h9c tap, thoi h9c, tiep tuc 
h9c tai website dm Phong DTDH hoc than mau coon tai Khoa quan 1ST sinh vien. Sinh 
vien dien vao don va xin xac nhan dm dia phuang, benh vien hoc ca quan có thdm 
quyen) r6i nOp cho thu ky chucmg trinh. 

Buac 2: Giam d6c CTDT xac nhan va de xudt y kien vao coon. 

Buoy 3: Phong DTDH thu 1ST va giai quy'et h6 soy. 

Iliac 4: Phong DTDH trinh Ldnh dao Trtremg phe duyet. 
Buoy 5: Sinh vien nhan quy'et dinh tai Khoa pan 1ST sinh vien. 

Ltru j"7: 
-Thy vao dek diem rieng awl ding viec can giai guy& ma cac muc ciia quy trinh có the 

them bat, thay clC;i cho phi' hop. 
- D6i veil dan xin tam dirng hoc tap, dip tuc hoc: Sinh vien phai nOp truck khi bat ciciu 

hoc kj) mai 15 ngay. 
- Dal voi don xin tiep tuc hpc: Giam dac CTDT ghi ro lap hoc lgi awl sinh vien vao don. 
- Diu voi don xin thoi hoc: Sinh vien ghi ra lfi do xin thoi h9c. 
- D'Ji vai sinh vien chuyn trirawg, yeu clic, có ccic gay to' sau: Giay bao diem, bang dihn 

dang hoc tai trtterng trimg truyen ban ddu. 

5. Bie'll mau: 

- Dan xin bao luu ket qua h9c tap - BM.02 

- Dan xin chuyen tn.rong - BM.03 

- Dan xin thoi h9c -BM.04 

- Don xin tier) tuc hoc (danh cho sinh vien tam dung h9c tap) - BM.5A 

- Don xin tiep tuc hoc (danh cho sinh vier' bao luu ket qua tuyen sinh) - BM.5B 



BM.02 

UBND TiNH BiNH WONG 	COG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	 DO 14p — Tv do —14nh phfic 

Binh Dwang, ngay timing nom 2.... 

DO'N XIN BAO LUt KET QUA HOC TAP 

Kinh giii: - LAnh dao Phong DTDH 
- Giam d6c CTDT 	  

Toi tew 	 , Ngay sinh: 	 
Noi sinh- 
HO khAu thuong tru: 	  

Hien gang h9c lop: 	; Nganh• 	 ; Khoa: 20.... - 20 	 
Ma s6 sinh view 	 ; Dien thoai lien he. 	  
Diem trung binh chung tich lily (tinh den theri diem xin tam nghi): 	 
Diem ren luyety 	  
Nay tell lam don nay kinh giri den Hieu twang Twang Dai h9c Thu DAu MOt cho phdp toi dtrqc 
tam nghi h9c trong thei gian 	 h9c ky, ke tir h9c ky 	 nom h9c• 20.. 	 - 20 	 d6n 
het h9c kY. . ... „Warn h9c: 20 	- 20 	 
LY do xin nghi: 	  

RAt mong &ivy str chAp thuan cua Hi'eu twang nha throng. 
Binh Duvng, ngay ....... thang ......norm 20... 

XAC NHAN 	 Sinh vien lam don 
clic, dia phtrang hoc Onh vien 	 (ky ten, ghi r5 hp, ten) 

Y kien cfia phu huynh 	 Y kien cfia Giam litic CTDT 
(1c) va ghi r5 h9 ten) 	 (4 va ghi r5 h9 ten) 

Y kien cfia Phong DTDH 



BM.03 

UBND TINI-I BiNH DYONG 	CONG HOA Xit.  HOI CHU NGHIA VIET NAM 
TRYING DAI HOC THU DAU MOT 	 DOc 14 — Ttr do —11#1th phtic 

Binh Dtrung, ngay thong nam 2.... 

DON XIN CHUYEN TRU'tiNG 

Kinh giii: - Hieu trueIng trueing Dai hoc Thu D'au Met 
- Deng kinh giri Hieu truong truemg 	  
- L'anh dao Phong DTDH 

Toi ten la. 	 , sinh ngay. 	  
Que quail (ghi ro xa/phuong, huyen/qulan, tinh/thanh phe). 	  
He khau thuong tru truck khi du thi vac, true.ng: 	  
Dien thoai lien lac. 	  
Hien la sinh vien lop: 	Warn thir. 	  
Khoa: 20 	 - 20 	 ., He: 	 , 	Ma SV: 	  
+ Trong ky tuyen sinh 	  ., toi TA' tiling tuyen vac) truZyng Dai hoc Thu 
D'au Met voi se diem 	 (co Gay boo trimg tuyen kern theo) 
+ Trong thi gian hoc tap tai truemg Dai hoc Thu Dau Met, toi cid" dot &pc ket qua hoc tap, ren 
luyen qua cac ram h9c nhu.  sau: (ghi ro theo tirng nam hoc, duvc phan loci, xeCp hang ve hoc tap, 
ren luyen, duor khen thwang hoc bi xir lf/ /9) /uat, cac mart cu the): 

Thuec dien (cap hoc bong, fro.  cap xii NO • 	  
Tel khong thuec dien du thi vao twang (chuyJn din) 	  
Nay toi co nguyen v9ng xin &rot chuyen den tiep tpc vao h9c ram thin 	  
Nganh h9c 	 tai True-ng 	  
14 do xin chuyen twang. 	  

Binh Datong, ngay 	thong 	nam 20 
Ngteri lam don 

(Kji ten va ghi r5 h9 ten) 

Y MEN CUA HIEU TRUtiNG 	 Y MEN CUA HIEU TRYING 
TRUtiNG BANG HQC 	 TRYING TIEP NHAN 



BM.04 

UBND TiNH BiNH DUONG 	CONG HOA xA HOI CHU NGHIA VIET NAM 
TRUbNG DAI HOC THU DAU MOT 	 D(Ic lap — Tn. do —14nh phtic 

Binh Throng, ngay timing nom 2.... 

DON XIN THOI HOC 

Kinh gui: - Lanh dao Phong DTDH 
- Gam d6c CTDT 	  

Toi ten la: 	 , sinh ngay• 	 

MSSV• 	 , Lap- 	 , Khcia h9c: 20.... - 20 

Nganh: 	 , Khoa• 

HO klfau thuong til. 	  

Dien thoai lien lac: 	  

Nay toi lam dan nay kinh xin Hieu twang Truong Dai h9c Thu flat' Kit cho phep Vol 

duvc thoi h9c keA  tir ngay ...../ 	/20..... 

Ly do xin thoi hoc: 	  

Binh &rang, ngay 	thong 	nom 20 

	

I"' kiln gia dinh/co' quan 
	

Nguiri lam don 
(Icy, ghi h9 va ten) 

Xic Wan can dim phut:mg/1)0h AO 	Y kiln cim Giam dc CTDT 
(Icy ghi r5 119 va ten) 	 kY, ghi ho va ten) 

Y kiln can Phong DTDH 



BM.5A 

UBND TiNH BiNH DUONG 	CONG HOA XII HQI CHU NGHIA VIET NAM 
TRUONG DAI HQC THU DAU MOT 	 Diic 14p — Tkr do — 11#nh phtic 

Binh Dtrang, ngay thong nom 2.... 

DON XIN TIEP TUC HOC 

(Dank cho sinh vien tom &mg hoc Op) 

Kinh giii: - Lanh dao PhOng DTDH 

	

- Giam d6c CTDT 	  

Toi ten. 	 , sinh ngay 	  
MSSV. 	 ., Lop. 	 ,Khoa h9c.  20 	— 20 	 

Nganh. 	 , Khoa •  
Dien thoai lien lac. 	  
Toi da duvc phep tam nghi 	 h9c kSi, k6 tir h9c kS,  .... nom h9c 20.... - 20.... an he't h9c k.S,  

..... nom h9c 20 	- 20....., 14/ do nghi h9c: 	  

theo quy6t dinh s6 	QD/DHTDM, ngay 	  cila Hi'0 twang Twang D4i 

hoc Thu D'au Met. 

,Nay da h6t thoi gian tam nghi h9c, toi lam dun nay kinh xin Hieu trixong Twang Dai hoc 
Thu Dau Mot cho phep toi dugc tra lai trithng tiep tic h9c tap. 

Rat mong su chap thuan dm Hieu twang nha truong./. 

Binh Dirang,ngay ....thang ..... nom 20 .... 

Y kiln gia dinh 	 Nguiri lam don 

Xac nh4n dm dia phtrcrng not sinh vien 
cir tru trong thin gian tam nghi hoc 

)"( kiln dm Giam dOc chirong trinh 
(V ten va ghi "0 lop ten lop sinh vien 

tiip tyc theo hoc) 

Y kiln ctia Phong DTDH 



BM.5B 

UBND TINH B1NH DUQNG 	CONG HOA x A HOI CHU NGHIA 'VIET NAM 
TRUbNG DAI HOC THU DAU MOT 	DOc 14p — Tv do —11#1th phtic 

Binh Dtrcmg, ngay timing /tam 2.... 

DON XIN TIEP TUC HOC 
(Dank cho sinh vien btio MI kit qua tuy'jn sinh) 

Kinh gfri: - Hieu truang trutrng Dai h9c Thu D'au Met 
- Lanh dao Phong DTDH 
- Giam d6c CTDT 	  

Toi ten•  	 ,sinh ngay • 	  
MSSV• 	 ., Lop- 	 ., Khoa hoc.  20 	 - 20 	 
Nganh• 	 , Khoa • 	  
Dien thoai lien lac. 	  
Tel da dugc Nha twang cho phep boo km k6t qua tuye'n sinh 

14/ do dugc boo law  	, theo quy6t dinh se) 

QD/DHTDM, ngay 	  dm Hieu twang Truang Dai h9c Thu DAu 

Met. 

Nay toi da 	 , toi lam dun nay kinh xin Hieu 
truong Twang Dai hoc Thu Dau Met cho phep toi dugc tro• lai trueng tiep tic hgc tap. 

Rat mong su chAp thuan dm Hieu truing nha truing./. 

Binh Dtrang,ngay ....thcing ..... neim 20 .... 

Xic nh4n dm dia phtro'ng 	 Ngu'oi lam dun 

(kf) ten, clung ddu) 

Y kien ciia phong Dao too DO hoc 
Y kien cua Giam dtic 

Chuang trinh 
(ghi ro lop ma sinh vien tie'p tyc 

theo hoc) 

Duy'e't cila lanh d#o trtrIrng 



UBND TINH BINH DUUNG 	CONG HOA XA HOI CHU NGII1A VIET NAM 
TRUING DAI HOC THU DAU MOT 	DOc 14p — Tv do —11#nh  pink 

QUY TRiNH CAP BANG DIEM 

(Kern theo Quyit dinh sdlkaQD-DHTDM ngayb  6   thane.nerm 
Gag Hieu truang Trwang Dai hoc Thu Ddu MOO 

1. Muc dich 

Quy trinh duoc xay dung de huong clan sinh vien hoan thanh ho so xin cap bang 
diem co dung d'Au cua nha truang. 

2. Ph3in vi Ap dung 

TAt ca sinh vien chinh quy, thuong xuyen. 

3. CAn cu phap IS7 

Quyet dinh s6 1547/QD-DHTDM ngay 10/10/2019 v''e viec ban hanh Quy chi ciao 
tgo dgi hoc theo he thong tin chi. 

4. Quy trinh thurc hien: 

Buirc Trinh tkr dive hqn Trach nhFe'm 

1 
- Sinh vien N'cip h6 so tai Phong DTDH 

4,  
2 - BO ph4n gido 

vu Phong DTDH 
Thu 1y va giai guy& h6 so 

3 

- Sinh vien ,k 
Nhan bang diem da" dIrcyc xac nhan tai 

Phorm DTDH 

trang clan cu the: 

Buac 1:  Sinh vien tai mau don xin cap bang diem tai website cua Phong DTDH, dOng 1e 
phi tai phong KHTC va nOp don kern bien 14i tai Phong DTDH. 

BuOt 2: BO ph4n Gido vu Phong DTDH thv b'T va giai guy& ht) 

Buoy 3: Sinh vien than bang diem d'a" ducyc &rig d'Au tai Phong DTDH. 
5. litieu mat': 

- Don xin cap bang diem - BM.06 



BM.06 

UBND TINH B1NH DthDNG 	CONG HOA xA HOI CHU NGHIA VIET NAM 
TRIAING DA1 HQC THU D 'AU MOT 	 00c lap — Tv do — 11#nh ph& 

Binh Duang, ngay tiding nom 2.... 

DON XIN CAP BANG DIEM 

Kinh girl: Phong DTDH Truang D4i hoc Thu Dau MCA 

Toi ten la• 	sinh ngay 	  

MSSV: 	  L6p• 	  Nganh• 	  

Dien thoai lien he. 	  

Kinh de nghi phong DTDH cap cho toi bang diem: 

FIQC ICSP 	 Nam hoc. 	  

+ Toan kh6a hoc. 	  

Binh Dtrang, ngay 	thong nom 20.... 

Sinh vien a nghi 

(I ten va ghi ro ho ten) 



UBND TINH BiNH DUONG 	CONG HOA XA 110I CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	 D(ic 14p — Tv do —11#nh phtic 

QUY TRINH CHUYEN NGANH 

(Kern theo Quydi dinh sai.kR/QD-DHTDM ngayk6..thang/i.nam 2049 
Caa Hieu truerng Truerng Dgi hoc Thf4 Dciu MOt) 

1. Muc dich 

Quy trinh dugc xay dung a huong dan sinh vien hoan thanh 11.6 so. chuy6n nganh 
hoc 

2. Phpn vi ap dung 

TAt ca sinh vien chinh quy, thuemg xuyen 

3. Can ct? phap 15,  

Quye't dinh s6 1547/QD-DHTDM ngay 10/10/2019 ve viec ban hanh Quy chi ciao 
tgo dgi hoc theo he tirdng tin chi. 

4. Quy trinh thtrc 

Bulfrc Trinh tir thtrc hi0 Trach nhi@n 

1 
- Sinh vien NOp 11'6 so.  tai Khoa quanIST sinh vien 

4,  

2 

- Giam 	d6c 
CTDT 

K3'7 ten va ghi y  kin vao don 

4,  

3 

Thu 13',  va giai quy6t h'6 so.  - 136 ph:an gido 
vu ph6ng DTDH 

i,  
1(3"/ du3* \Tao quy'et dinh 

4 

- Ph6 Hiu 
truang ph‘i trach 
ciao tao 4, 

Nh4n quy'et dinh tai Khoa quan 13',  

sinh vien 5 - Sinh vien 



Hu.6ng dAn cu the: 

Buoy 1:  Sinh vien tai mau don tai website dm phong DTDH hoac nhan mau don truc 

tip tai Khoa quan Vf sinh vien, din day du thong tin ca nhan vao don kern theo bang 

di6m c6 con dau (treo) cua Khoa va nOp tai Khoa quan VT sinh vien. 

Buerc 2:  Giam d6c CTDT sinh vien dang theo hoc va Giam d6c CTDT sinh vien co 

nguy'n v9ng chuy'en d6n 14' ten va ghi )/ kin vao don. 

Btrac 3:  Phong DTDH thu V/ va giai quy6t h6 so.. 

Bizac 4:  Phang DTDH trinh Ph6 Hi'u throng phij trach dao tao phe du)* va gir' i k6t qua N4 

Khoa quan Vi sinh vien. 

Buoy 5:  Sinh vien nhan quy6t dinh tai Khoa quan V/ sinh vial. 

5. Biu mall: 

- Dan xin chuy6n nganh - BM.07 



BM.07 

UBND TINH BiNH DUONG 	CONG HOA )a-  HOI CHU NGHiA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	 DOc 14 — Tv. do —11#nh phtic 

Binh Dtrang, ngay (hang nam 2.... 

DON XIN CHUYEN NGANH 

Kinh giri: - Phong DTDH Throng D4i h9c Thu Dau Met; 

- Giam d6c CTDT (chuyen di) 	  

- Giam d6c CTDT (chuy&I d6n) 	  

Toi ten (chit in hoa) • 	 Ngay sinh: 	  
Ma s6 sinh vien 	: 	 Khoa: 	Lop. 	  
Nay toi lam don nay xin &lye chuy6n nganh h9c: 
Tit nganh: 	  Sang nganh. 	  
1_,3'7 do. 	  

Toi xin cha'n thanh cam on./. 

 

Binh arang, ngay 	thong 	nam 20 
NGUOI VIET DON 

(K)% va ghi ri3 h9 va ten) 
),7  MEN CUA PHU HUYNH 

(K5,  Va ghi ro h9 va ten) 

   

   

Ngay 	(hang 	nam 20 

XET DUYET CUA GIAM DOC 
CHU'ONG TRINH CHUYEN DI 

Ngay 	(hang 	nam 20 

XET DUYET CUA GIAM DOC 
CHU'ONG TRINH CHUYEN DEN 

Binh Throng, ngay 	thong 	nam 20 
XET DUYET CUA PHONG DTDH 

Ghi chn:  Kern theo clan nay phai có Bang clim caa cac hoc kj, cid hoc va Bien lai nap hoc phi 
hoc k-S, xin chuyen. 



UBND TINH BINH DUONG 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TRUING DAI HOC THU DAU MOT 	 D(Ic 14p — Ttr do —11#nh  phtic 

QUY TRiNH MIEN GIAM HOC PHAN 

(Kern theo QuyAt dinh 	/QD-DHTDM ngayaLthan d.neim 20/9 
CUa Hieu trwan Tru.dng Dgi hoc Thii Dciu MO't) 

1. Muc Bich 

Quy trinh &roc xay dung de huang dan sinh vien hodn thanh h6 so mien giam h9c 
phAn. 

2. Pharr vi Ai) dung 

TAt ca sinh vien chinh quy, thuOng xuyen. 

3. Can ctiu pita') ly 

Quy6t dinh s6 1547/QD-DHTDM ngdy 10/10/2019 v'e viec ban hanh Quy chi ciao 
tgo dal hoc theo he tiding tin chi. 

4. Quy trinh thtfc hie;n: 

BLthc Trinh tkr thtrc hi0 Trach nhi@n 

1 
- Sinh vien N6p 116 so tai Khoa quan 1y sinh vien 

2 

- Giarn 	d6c 
CTDT 1()',  ten va ghi y  kin vac, don 

3 

viv 
- BO phan gido 
vu phong DTDH 

Thtt ly va giai quy6t 116 so 

• 

4 

- Pilo Hieu 
twang php trach 
Dao tap 

Ky duyet \Tao quy6t dinh 

4, 
Nh4n quy6t dinh tai Khoa quan 17 

sinh vien 5 - Sinh vien 



liu*ng din cu the: 

Btrac 1:  Sinh vien tai mau don xin mien giam mon hoc tai website dm phong DTDH 

hoc nhan mk don truc tiep tai Khoa quan V,  sinh vien, kern theo bang diem có dung dAu 

dm Khoa. 

Buoy 2:  Giam dOc CTDT 14/ ten va ghi y kien vao don. 

Buorc 3:  Phong DTDH thu V,  va giai guy& h6 so. 

Btrac 4:  Phong DTDH trinh Pho Hieu tnrang phu trach dao tao phe duyet. 

Book 5:  Sinh vien nhan guy& dinh tai Khoa quail VT sinh vien. 

5. Bieu maw 

- Dan xin mien giam hoc phAn - BM.08 



BM.08 

UBND TINH BINH DUONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DA! HOC THU DAU MOT 	 DO lb — Tv do — Hph phtic 

Binh arcing, ngay thong nom 2.... 

DON XIN MIEN GIAM HOC PHAN 

Kinh girl: - Lanh d4o phong DTDH Twang 134i h9c Thu D'Au M9t 

- Giam d6c CTDT 	  

Toi ten la •  	MA s6 sinh view 	  
Ngay sink:  	Noi sinh: 	  
MA lecp• 	 Nganh: 	 Khoa• 	  
Khoa h9c: 20.... - 20....., Dien tho4i lien l4c• 	  
Toi lam don nay d nghi dugc mien h9c, mien thi cac h9c phAn sau: 

TT Hoc pha A  n 

MA hoc 
x phan 

Diem thi So tin 
chi Noi ciao 

too 
• 

Ket qua 
A So Chit 

co kern theo bang diem goc hoac ban sao có cong chi:mg). 

Toi xin cam lc& thuc hien dung cac quy dinh cUa Nha truong NT" viec mien hgc, mien thi. 
Xin tran tr9ng cam an. 

Binh Throng, ngay ...... thong ... ... nom 20...... 
NGUtiI NHAN DON 
	

NGUtil VIET DON 
(Kji va ghi ro hp ten) 
	

(Kf,  va ghi r5 ho ten) 

GIAM DOC CHIJONG TRINH DAO TAO 	PHONG DAO TAO DA! HOC 
(Iq va ghi ro ho ten) 	 (K)5 va ghi r5 hp ten) 



UBND TINH BINH DUONG 	CONG HOA XA HQ' CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	INic 14p — Ttr do — Hpth  phtic 

QUY TRINH XET CONG NHAN TOT NGHIEP CHO SINH VIEN 

HE CHINH QUY, THITONG XUYEN 

(Kern theo Quy& dinh s 6V.T/QD-DHTDM ngayP6..themeneirn 208. 
CUa Hieu trwang Trwang DO hoc Thu Dciu MOO 

1. Muc dich 

Quy trinh dugc xay dung de huang dan sinh vien hoan thanh h6 so xet tot nghiep. 

2. Phm vi ap dung 

Tat ca sinh vien chinh quy, thing xuyen. 

3. Can ct? phap 157 

Quy6t dinh so 1547/QD-DHTDM ngdy 10/10/2019 ve vik ban hanh Quy the ciao 
tgo clgi hoc theo he thong tin chi. 

4. Quy trinh time hi0: 

B tam Trinh tittr thtrc hi0 Trach nhi@n 

1 

Th6ng bac) ke ho4ch tot nghiep 

dAu nam 
- PhOng DTDH 

47 

2 
Thong bac) cu th6 k6 ho4ch trong timg 

dcet xet tot nghiep 

- Phong DTDH 

4. - Khoa 	ly quail 

3 Xet tot nghiep tai Khoa va ki6m do 

Ic6t 

sinh vien 

qua vai phong DTDH 

vir 
4 Thanh lap H6i dong xet tot nghiep 

- Phong DTDH 

cap truerng 

+ - Lanh dao 

5 
H9p h6i d6ng xet tot nghiep cap tnrOng trueng 

4, 



- Phong DTDH 

- Phong Hanh 
chinh 

-Phong DTDH 
- Cac dcm vi CO 
lien quan 

6 

7 

8 

Trinh lc ,  quyet dinh cong nhan tot 
nghiep va cong b6 danh sach sinh vien 

t6t nghiep chinh thirc 

i 
In gidy chirng than va bang tot nghiep 

+ 
L6 tot nghiep 

Ihreeng clan cu t14: 

Buac 1: Phong DTDH thong bao ke ho4ch xet tot nghiep trong nam. 

Buoy 2: Phong DTDH thong bao cu the ke hoach trong timg dot xet t6t nghiep. 

Buov 3: Khoa thanh lap hOi d6ng xet tot nghiep cap khoa (hOi demg g6m: Lanh ciao khoa, 

giam d6c CTDT, thu kST CTDT, thu k-ST khoa, bi thu doan khoa va c6 van h9c tap) lien 

hanh ra soat h6 so. xet tot nghiep cua sinh vien, sau khi có kik qua xet tot nghiep cap 

khoa, thu l(ST CTDT kiem de ket qua xet tot nghiep vai Phong DTDH. 

Buic 4: Thanh lap flOi d6rig xet tot nghiep cap twang. 

Buoy 5: HOi d6rig xet tot nghiep va cong than tot nghiep 

Buov 6: Trinh Hieu truang l(ST quyet dinh cong nhan tot nghiep, cap bang tot nghiep va. 

cong 13.6 danh sach cong nhan tot nghiep chinh thirc. 

Buoy 7:  Chuyen quy& dinh cong nhan tot nghiep va quyet dinh cap bang tot nghiep cho 

13.0 phan cap phat van bang de len ice hoach in va phat bang tot nghiep cho sinh vien. 

BuOc 8:  To chirc Le trao bang T6t nghi'0. 

Ghi WI:  My vao cac doh xet tat nghiep, se có ki hoach htrang diin chi tilt kern theo. 

5. Bi&I man: 

- Dan xin clang kS7 xet tot nghiep (danh cho sinh vien clang kj,  xet tat nghiep khong 

thing tilt di)) - BM.09 



BM.09 

UBND TINH B1NH DUONG 	CONG HOA 'a HOI CHU NGH1A 'VIET NAM 
TRU'NG DAI HOC THU DAU MOT 	 Di)c 14p — Tkr do —11#nh phtic 

DON XIN BANG KY XET TOT NGHIEP 
(Dank cho sinh vien clang kfi xet tat nghiep khong thing tiin dO) 

Kinh girl: -Lanh dao Pheng DTDH 

	

-Giam d6c CTDT 	  

T6i ten la: 	 Giai tinh• 	  
Ngay sinh:  	Noi sinh: • 	  
MSSV• 	Ma lop. 	  Khoa: 20. - 20 	 
Nganh: 	Khoa• 	  
Dia chi thuo•ng tru• 	  
Dien thoai lien lac: 
Toi da hoan thanh chuang trinh dao tao tai truang DH Thu DAu Met: 

- T6ng s6 tin chi theo chuang trinh dao taw 	  
- T6ng s6 tin chi da tich lily 	  
- Diem trung binh chung tichlu5Ttoan khod: 	  
- Kat qua ren luyen- 
- Cac chung chi diau kien : 

1/ Chimg chi Gido duc qu6c phong : 	CO 0 Khong 0 
2/ Chang chi Gido chic the chit : 	CO 0 Khong 0 
3/ Chimg chi Ngoai ngir : 	 CO 0 Khong 0 
4/ Chung chi Tin h9c : 	 CO 0 Khong 0 
5/ Chimg chi K5/ nang mam 	CO 0 Khong 0 

Nay Vol lam don nay kinh a nghi Hieu twang Twang Dai h9c Thu DAu M6t xem xet cho 
toi duct xet cong nhlan tot nghiep dot thang 	 Warn  	theo Quy the dao tao. 

Binh Throng, ngay ...... thang ... ...nam 20...... 

Ngtroi nh4n dun (Thu.14 chtrong trinh) 	 Sinh vien lam don 
(KJ; va ghi ro hp ten) 	 (KY va ghi ro h9 ten) 

GIAM DOC CTDT 	 TRU'ONG PHONG DTDH 

Ghi cha:  SV Op don tai VP Khoa, kern ,theo ban sao có chirng thyr cica cow chung chi hoac ban 
photo nhtrng phai mang theo ban goc de doi chMu. 



UBND TINH BINH DUONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
TRIYaNG DAI HOC THU DAU MOT 	DOc lb — Tv do — Hph  phtic 

QUY TRINH 
BANG KI HOC PHAN THAY THE 

(Kern theo Quyit clinh s 'SO . /QD-DHTDM ngay.0.6 thang.Bnam 20d 
Ctia Hieu tricang Trwong Dgi hoc Thu Dau MOO 

1. Muc dich 

HQC phAn thay th6: la h9c phAn dang con to chirc giang day cho cac khoa - nganh ma 
sinh vien dugc phdp tich My de thay th6 cho h9c phAn có trong chucmg trinh ciao too dm 
cac khOa truac nhung khong con to chic giang day a hin tai. Cac h9c phAn thay th6 do 
Chuang trinh/Khoa & nghi va dugc lanh ciao truang phe duy't a thuc h*i. 

2. Pharr vi ip dung 
— Sinh vien dang con h9c tai truang D4i h9c Thu DAu MOt khong bao Om sinh 

vien thuOc di@l: bao luu, buOc thoi h9c, thoi h9c 
— HQc phAn clang ki thay the phai Id h9c phAn nom trong danh mpc h9c phAn thay 

th6 do Khoa & xuAt ya dugc nhd Twang ban hanh 
— Thai khoa bi6u dm h9c phAn thay th6 khong trUng vai thai khoa bie'u dm cac h9c 

phAn khac 

3. Can cfr phap 1S7: Quy6t dinh so 1547/QD-DHTDM ngdy 10/10/2019 v "d. viec ban hanh 
Quy chi ciao too clgi hoc theo he thong tin chi. 

4. Quy trinh thvc hi0 

Buck Trinh to thtrc MO Trach nh*n 

1 Thu Ic3'7CTDT 
tip nhian 

Sinh vien nOp don theo mau tai Khoa 

2 ,i• Thu Ic3',  CTDT 
tong hgp Khoa giri Phong DTDH 

3 Phong DTDH 
Phong DTDH xix VT 

4 
Sinh vien dangV mon lux Sinh vien theo 

clai lid clang ky 
mon hoc 



Htrofrng an cu the: 

Buoy 1: Sinh vien nOp don theo mau giri ve Khoa quan V,  sinh vier' truoc thei diem Tang 

14 h9c phAn. 
Buac 2: Khoa lAp danh sach sinh vien clang 14 h9c cac h9c phAn thay the giri ve phong 
DTDH vao dAu h9c kST, truac thoi diem clang 14 h9c phAn. 
Buac 3: Phong DTDH nhAn danh sach sinh vien clang 14 h9c cac h9c phAn thay the tir 

Khoa \Ta xem xet giai quy6t. 
Buac 4: Sinh vien theo WI va clang 14 hoc phAn tai website: dkmh.tdmu.edu.vn  

5. Bien Mitt 
— Don 'Tang 14 hoc phAn thay the - BM.10A 

— Danh sach sinh vien clang 14 - BM.10B 



BM.10A 

UBND TiNH BINH DU'ONG CONG HOA XA HOI CHU NGHIA VIET NAM 
TRUING DH THU DAU MOT 	DOc 14p — Ttr do — 11-1#nh phtic 

DON XIN HOC HOC PHAN THAY THE 

Kinh 	- Truong Khoa 

Toi ten la: 	 sinh ngay• 	  

MSS-V. 	 Lop. 	 SDP 	  

Nganh• 	 Khoa: 	  

Toi lam don nay xin Khoa xem xet chucmg trinh ciao t4o de toi ducyc clang 1(7 hoc 
phAn thay th6 cho cac h9c phAn sau: 

Mon hoc di' hoc 
( SV ghi) 

A Mon hoc thay the 
(Khoa ghi) 

Ma 
HP 

Ten hoc phan 
So 
TC 

Diem Diem 	
M a 

HP 
Ten h9c phAn 

So 
TC 

Binh Ducmg, ngay 	 thang 	nam 20... 
Giam doe CTDT 
	

Nguiri lam do'n 
(K3'7 ten va ghi ra h9 ten) 
	

(K)",-  ten va ghi ro ho ten) 

Ghi chti: 

1. SV theo dai danh muc h9c phAn thay th6 tai Khoa quan 

2. Khoa cong hi6 danh invc cac h9c phAn thay th6. 

3. Sinh vien phal thgc hi0 clang ki h9c phAn thay th6 tivc tuye'n tren ding thong tin 
di'en tir dkmh.tdmu.edu.vn  



BM.10B 

LONG HOA xA HO CHU NGHIA VIET NAM 
DO 14 — Ti do —14nh phtic 

DANH SACH SINH VIEN BANG K)"( HOC PHAN THAY THE 

Chuang trinfr 	  

Thong tin sinh vien Mon dA hoc Mon thay tI4' twang throng 

H9 \TA. ten MSSV  
Ma HP Ten hoc phan 

S 
TC 

Diem 
Ma HP Ten hoc phAn 

So 
TC 

Binh Ducmg, ngdy....thang...nam 20... 

Truimg phong BTBH 
	

Giam doe CTBT 

(KST ten \TA ghi ro ho ten) 
	

(KS,' ten \Ta ghi rei h9 ten) 

KHOA: 
CTBT: 



UBND TINH BINH DUONG 	CONG HOA XA HOI CHU NGHTA VIET NAM 
TRUIOING DAI HOC THU DAU MOT 	 DOc 14p — Tv do — Hph  phtic 

QUY TRiNH BANG Ki HOC PHAN 

(Kern theo Quy& clinh soAR /QD-DH7'DM ngay.a6thang.ilnam 20 a 
Cita Hieu trwang twang Dai hoc Thfi Dciu Mot) 

1. Muc dich 

— Dam bao thuc hien theo phucmg thirc dao tao tin chi tai twang. 
— Dam bao thuc hien dung k6 hoach giang day theo tong h9c 
— Dam bao thuc hien dimg tin d6 cua chuong trinh dao tao. 

2. Ph3m vi Ap dung 

— Tdt ca sinh vien clang h9c tai truang Dai h9c Thu DAu M6t 

3. Can cti. phap 157 

— Can cu Quy6t dinh s6 642/QD-DHTDM ngdy 23 thang 5 nam 2018 ve viec ban hanh 
Quy trinh x6p tiled khOa bieu va clang ki h9c phAn tai trueng Dai h9c Thu DAu Met. 

4. Quy trinh thtyc hien: 

7. 

6. 

4.  

5.  

3. 

2. 

Birk 

1. 

Trinh tty thtrc hien 

Lap ke hoach dao tao nam h9c 

• 
Rang bu6c cac dieu kien hoc phAn 

Th6ng bao thoi gian clang ki h9c phAn 
truc tuyen 

•  
Thuc hien clang ki h9c phAn tivc tuy6n 

X* 1y ke't qua clang ki h9c phAn true tuy6n 

In thei khOa bieu sinh vien 

Thuc hien nghia vu hoc phi 

Trach nhiem 

Phong DTDH 

Phong DTDH 

Phong DTDH 

Twang Khoa/ Giam d6c 
CTDT 

Sinh vien 

Truong Khoa/ 

Giam d6c CTDT 

Phong DTDH 

Sinh vien 

Sinh vien 



Hu*ng din cu the: 

Buerc Trinh to thgc hien Trach nhiem 

1 

Lek k'j hooch ciao too 'tam hoc, 
Thai gian thkrc hien: truac ngay bat cfau nam h9c mai 4 
thang 

Phong DTDH 

Ra soat cac h9c phAn trong hoc kSi Phong DTDH 

Ra soat tinh trang sinh vien, lop phan chuyen nganh PhOng DTDH 

2.  Rang buOc cac dieu kien try& khi ding Id hoc phan 

Thai gian thus hien: 1 tuAn 

Phong DTDH 

3.  

Thong bao thin gian ding Id hoc phan trgc tuyen 

Website DTDH Phong DTDH 

Ban tin dia. Khoa Twang Khoa 

4.  Thgc hien ding ki hoc phan trgc tuyen 

Thai gian thkrc hien: 2 tun 
- Bang ki cac hoc phAn di m6 nhOm 

- Bang ki nguyen v9ng cac nh6m h9c phAn da dit so 
luting 

Sinh vien 

5.  

Xir 1ST ket qua ding ki trgc tuyen 
Thai gian thkrc hien: trong 1 tun Ice tir ngay ket thuc thai 
gian clang ki true tuyen 

PhOng DTDH 

6.  
In thoi khoa bieu sinh vien 

Thtrc hien in thai kh6a bieu tren website 
Sinh vien 

7.  
Thgc hien nghia vu hoc phi 
Thai gian thkrc hien: theo thong bao cila phong KHTC 

Sinh vien 

ma u: Bieu mau: 

— Thai khOa bleu theo tirng sinh vien - BM.11 



BM.11 

TRU&NG Dig HOC THU all MOT 
	 Ma in: X501 

Q.Jan cralg ky men h9c 
-90o- 

THOI KER5A BIEt SE\-H WEN 
Hcc 	- Kam 1,,gc 	- 

Ho fen sinh Tien: H9 to e41sinhl,i41. (NB sinh viin) 

Lap: 	 Tel 16p (NZ 16p) 

Ngiy in: 	 / no... 

T C M 

Xliin di xep TKB 

T man h9c CBGD Tat 
ED 

sa, tiff pia 
Phacg 

Tuinh9c 

-2345E789012345E-- - 

Luu 	titrcng day 123456789 123456 ...(trong tian day) den to cho 1 tilai Ie 
KO" 1 Tau ten dign to tuan thCr 1 do hoc kp (Tual 1), 
Cgc ki? kr 1 kEtiEp 	co dien to tuan thCr 11,21.., do h9c 

Ngay bgt dau hoc ky : /... /20... 

NzuCti lip Nis 

Ngiyin : 17092019 11:05 Din! 14-1v11-1 khai thic hip 	lhai l±oa b 	In '1103 fling sink. vim 	
Tning 1i1 



Trinh tv thvc MO Btrerc Trach nhqm 

Phong DTDH 

Phong DTDH 
Giam d6c CTDT  
Phong DTDH 
Trung tam nghien ciru 
dive nghiem, Trung 
tam Cong nghe thong 
tin 

2.  

3.  

I. Lap Ke hoach dao tap nam h9c 
4,  

Khori tap nhom lop cho h9c phan, va in giay 
bao day 

Phan chia nhOrn thvc hanh, thi nghiem cho h9c 
phan va in giay bao day 

UBND TINH BINH DUNG 	LONG HOA XA WO CHU NGHIA VIET NAM 
TRUtING DAI HOC THU DAU MOT 	 Doc 14p — Tv do — 11#nh phtic 

QUY TRINH LAP THdI KHOA BIEU, THVC HIEN GI *ANG DAY 

(Kern theo Quy‘'t clinh seMa/QD-DHTDM ngay.q.thangi.4.nam 201.9 
Cilia Hieu trtrang Trtrang Dgi hoc Thit Dciu MOO 

I. Muc dich 

Chuan hoa viec lap Ice hoach giang day h9c ky tai trtrong. 

— Dam bao thgc hien diing ke hoach giang day theo ttirng h9c ky. 

— Dam bao thve hien dung tien dO dm clurcmg trinh dao tap. 

— Dam ban tinh diing gio giang cho giang vien. 

2. Phm vi Ai) dung 

— Tat ca giang vien, sinh vien gang lam viec, h9c tap tai trueng Dal h9c Thu Dau 
MOt 

3. Can cu. phi') IS,  

— Can cur Quyet dinh so 642/QD-DHTDM ngay 23 thang 5 nam 2018 ve viec ban 
hanh Quy trinh xep tiled khOa bieu va clang ki h9c phan tai truerng Dai h9c Thil 
Dau MCA. 

— Can cir ding van so 25/DHTDM-HDTr ngdy 25/12/2018 ve Cu the Ma mot so 
the dO, chinh sach. 

4. Quy trinh thvc MO: 



4.  

5.  

6.  

7.  

8.  

9.  

10.  

4 Kiem tra, giam sat, bao cao thuc hien cong 
tac giang du 

Phan cong giang vien vdo gia'y bao du 

• 
COng 136 tiled khoa Neu chinh thirc, 

va thuc hien giang du 

Xem xet, phe duyet 

So. k6t, tong k6t, danh gia 

Nhap bang phan cong giang vien 

• 
)(el) thai khOa Neu , 

cho town 1)6' the hoc phan 

Giam d6c CTDT 

Truing Khoa, Giam 
d6c CTDT 

Phong DTDH 

Phong DTDH 
Truing khoa, Giam 
d6c CTDT, giang vien 

Phong DTDH 

Phong DTDH 
Truing khoa 
Phong Thanh tra 
Giam d6c CTDT 
P. Hieu twang 
Phong DTDH 
Phong Thanh tra 

Hieu truing 
Phong DTDH 
Ph6ng Thanh tra 
Truing khoa 
Giam d6c CTDT 

Ihron din cu the: 

Blthc Trinh tv thkrc hien Trach nhiem 

1 

Lek ka hooch dao too ntim hoc , 	, 
Thai gian thuc hien: truac ngdy bat dau nam hoc mai 
4 thang 

Phong DTDH 

Rd soat cac hoc phAn trong hoc l(ST Phong DTDH 

Rd soat tinh tang sinh vien, lap phan chuyen nganh Phong DTDH 

2.  Khoi t#o nhom lop cho hoc phan, va in giiy bao 
day 
Thai gian thuc hien: 2 tun 

Phong DTDH 

Giam d6c CTDT 

3.  Phan chia nhom Mtn hanh, thi nghiem cho hoc Phong DTDH 



phAn NI giay bao c1337 
Thai gian thkrc hien: 1 Wan 

Trung tam nghien ciru 
thut nghiem 

Trung tam Cong nghe 
thong tin 
Giam dOc CTDT 

4.  
Phan cong giang vien vio giay bao day 

, 
Thad gian thgc hien: 2 tuan ke to ngay than giay bao 
day 

Tnrang khoa, Giam 
d6c CTDT 

5.  Nh4p phan cong giang vien Phong DTDH 

6.  
.x 	 a 

Xep flan khoa bleu cho Wan bii cac hoc phan 
Thad gian thgc hien: 4 tuan 

Phong DTDH 

7' 

Cling bto th?ri khoa bieu chinh fik, va thtyc hien 
giang day 

Cong be; thoi khoa bieu chinh thirc 

Thai gian thgc hien: sau khi hoan thanh dieu chinh 
thoi khoa bieu theo yeu cAu dm chtrang trinh 

Phong DTDH 

Thgc hien giang day Tn.rong Khoa 
Giam d6c CTDT 
Giang vien 

8.  

Kiem tra, giam sat, bio cao thtyc hien cong tac 
gifing du 

Th6i gian thgc hien: Khi Lich hoc bat d'Au 
- 	Kiem tra thkrc hien gi6 giang 
- 	Bao cao nghi day, day NI 

Phong DTDH 
Tnrang Khoa 
Phong Thanh tra 
Giam cl6c CTDT 

9.  Xem xet, phe duyet 
— 	Tnr6ng hop clac biet 

— Cac trueng hop khac 

P. Hieu tru6ng 
Phong DTDH 
Ph6ng Thanh tra 
Trtrong khoa 
Giam d6c CTDT 

10.  So' ket, don ket, danh gia Hieu twang 
Phong DTDH 
Phong Thanh tra 
True'mg khoa 
Giam c/6c CTDT 



ma 5. Bieu mau: 

— Gi'ay bao day - BM.12 

— Thai khoa biL theo lop - BM.13A 

— Thai kh6a biL theo nhOm lop - BM.13B 

— Thai khoa biL theo giang vien - BM.13C 



BM.12 

T RU*0 	THCT DiU 
PHONG DA° TAD D.3IHQC 

-o00- 

Mani in: XLv_120.001 

WAY BAO DAY 
nim h9c 20.... -20... 

ita I tH Tin man ILK Tin chi  Nham Lop 
Sutigt 

V 
4  tin yet thuyet) 

sis4KE  T 
, OA 

s4 iiiit  
that 
hanh • ham) 

s 
T
i 36  
IO3 

• hinh) 

ifiGV Hnvi tin Ceti chti 

DOC 
	

Ngay thing narn 2019 
CHIA:041G T RNLI BAO TAO 

	
Thua 

(S,  vac ghi ro ho va ten) 
	

(4 gh i ro ho ver ten) 



BM.13A 
Niu in: X5010B LOP.001 

TRLioNG ag HOC THU DAU MOT 

Quin 11(e-hock, Ong day 

-o0o- 

KEIOA BIt U LeiP 
finc 	- Wan hoc 20... - 20_ 

Lap: Ten lap (M5 tap) - NOM hgc - Khoa quail Iy 

Lai ma ky ikt tong day 123456789123456 -*Yong tVan day) dign to cho 1 iCan le. 10 hi 1 crau lien dign to h,an thit 1 tha hoc ky 
• • I Udr1 1_11. 

ILIUM 

....clt- KY ILI 1 K.0 =Li Mu Lu UICI I La 

T in man' 	hie 

WO I LI 

SO 
• tilt' 

ILI 11 

- se 
TC 

N1H  

c.a.... c.a. a no,  Al . ..,1.7 

Ni 4) ST 

...........• 

The 

. ..-.s_j 

Tiet  
ED 

a vvr  ... 

SO tat 

.....- 

Phew 
Thiel gin aline pia Tien chit linvieen 

123436713501234567350123436795,0 

Niandi xep theritilna lieu 

*save 	*a-ntu 	101 
+Tia 1: 07:00 - 07:50 +TiEt6: 12:30 - 13:23 +Tel 11: 17:30 - 18:20 
+ Tia 2: 07:51 - 08:40 + MEI 7: 13:21- 14:10 + TiEt 12: 18:21 - 19:10 
+Tia 3: 09:00 - 09:50 +TiEt 8: 14:30 - 15:23 +116t 13: 19:30 - 20:20 
+Tia 4: 09:51 - 10:40 + TiEt 9: 15:21 - 16:10 +-Da 14: 20:21 - 21:10 
+Tia 5: 10:41 - 11:30 +Tel 10: 16:11 - 17:00 

Nguirsi lap biis 

Ngiy in : 	. /20._ 	Ki hiNch 	bin biiu 	thai khoa 	khaa biia kip 
	

Mug 1 i 1 



Siso Thi T 
Let 

BD 
Mi 

Philag 
T uiin h9e 

Hn viten XfiXfH Ten mOn Nw T ea lore sL fiat Xli Tien chic 
12 34 5 67 89 0 12 3 45 6 78 901234 56 78 9 0 

Di xep thou I;hoa bleu 

BM.13B 

TRUINIG f 1 HOC THU DAU MOT 
	 Nd3 ii:X5010B MEI.001 

Quin Iy kEhoch gang din/ 

-00o- 

THol KHOA Brt1.7 
Hcc 	- Na'm hcx 20... - 20... 

Mon hoc Ten man hoc (Ma man hoc) 

Luu 	titrong dgy 123456789123456 ...(trong tran day) den ti cha 1 tian le. Kji tv.  1 crau Wen Olen to tian thin 1 do hoc kj,  (Tuln 21). C.& 	1 ke" tip nEu co din I tu-an tar 
11,21... dia hoc 	Ngay bgt clau hpc 	06/01/2020 

*SANG 	*0-CIEU 	*Tol 
+Tia 1: 07:00 -07:50 +TiEt6: 12:30 - 13:20 +TiEt 11: 17:30 - 18:20 
+ Tia 2: 07:51 - 08:40 + TiEt 7: 13:21 - 14:10 + TiEt 12: 18:21 - 19:10 
+Tia 3: 09:00 - 09:50 +TiEt8: 14:30 - 15:Z) + Tial 13: 19:30 - 20:20 
+Tia 4: 09:51 - 10:40 +TiEt 9: 15:21 - 16:10 +Mel 14: 20:21 - 21:10 
+Tia 5: 10:41 - 11:30 +TiEt 10: 16:11 - 17:00 

Nn. i15pbilis; 

Nyin : 	/20... 	Ki hcqch Khai thic bin biin i In thii likaa Bien /ThCri 1.1163 bieu am hqc 	
'Irma 1 / I 



CBGD: Ho va ten can be) giang vier - Ma can be) Mang vien -Ten Mina 

Luu 	krtt.r trong d4y 123456789123456 ...(treng tuin day) den to eho 1 tuip le. ICSrtkr 1 diu den diem tuin dui 1 ein hoe k-‘,  

(Thin 21). Cic kc, 	ke tiep 	eó dien 	

. 	
11.21... efia hoc k- r. Ngivbit diu hoc k-V. 06,,'O1 x2020 

So tier 
12345675901234561 IS 901234567BH 

Mon ai xep therilthia bieu 

Thznionhoc 
S'n 

MI! 
Mihip Thfr 

Tilt 
ED 

Ilia pking 
TAnhoc 

BM.13C 

Nil) is X5010B CB.001 

TRUtti G 041 HQC TH6 ail MOT 

QuZT1 ly kg hooch yang day 

-o0o- 

THOI KHOA 131E1: CAN BO 
Hoc 	Rim hoc 20.._ - 

Ngtriri 1:1:13 

*SANG *a-HEu 	*ra 
+-re 1: 07:00 -07:50 + Ta6: 12:30 - 13:20 +TiEt 11: 17:30 - 18:23 

+ Tia 2: 07:51 - 08:40 +Mel 7: 13:21- 14:10 + TEt 12: 18:21 - 19:10 

+Tia 3: 0900 -09:50 +TIEt8: 14:30 - 15:2) +19Et 13: 19:30 - 20:20 

+Tia 4: 09:51 - 10:40 + Tia 9: 15:21 - 16:10 +1-Cit 14: 20:21 - 21:10 

+Tia 5: 10:41 - 11:30 +Tret 10: 16:11 - 17:00 

Nglyin : _120_ 	Kiho.r_h I khai tisk basbiin I! In thai 	Thin. 	can 1:4 Trang 1 1 



UBND TINH BINH WONG 	LONG HOA x A HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	WO 14p — Ty. do —  Hph  phtic 

QUY TRINH DIEU CHINH THCII KHOA BIEU 

(Kern theo Quyi't clinh so ip/QD-DH7'DM ngayD.G.thOng4.4.nerm 20jg 
Cfia Hieu trtaingY'rwerng DO hoc Thit Ddu MO) 

1. Muc dich 

Quy trinh dugc xay diyng nham giai guy& cac twang hgp dieu chinh thei khoa bieu 
theo yeu cAu cua Khoa, Chuang trinh, giang vien. 

2. Phm vi Ai) dung 

Khoa, Chuang trinh, giang vien có nhu cAu dieu chinh thei khoa Neu bao gom dieu 
chinh lich day, ten can 1300 giang day, phong h9c. 

3. Can cti. phap 1y 

— Quyet dinh s6 640/QD-DHTDM ngdy 23/05/2018 dm Hi'eu throng Trueng Dai h9c 
Thu DAu MOt ban hanh quy trinh xep thei khoa bieu. 

4. Quy trinh thtrc 

Btrov Trinh tir thirc MO Trach nhiOn 

1 Khoa, chuang trinh, 
giang vien 

De nghi dieu chinh thei khoa Neu 

2 
vl 

Pilot-1g DTDH Pilot-1g DTDH xix 13'7 

Khoa, chucmg trinh, 
giang vien 

3, C4p nhast tiled khoa bieu 

Hwerng dan cu the: 

Buac 1: Giang vien, chucmg trinh 14p phieu yeu cAu chinh sira thoi khoa bieu co da chit V 
xac nhan cua thu ky CTDT va giam d6c CTDT 	1ST do hgp 13"/. 



Buoy 2:  Pheng Ph6ng DTDH kiem tra thoi khoa bi6u va xir 17 phi6u diL chinh theo yeti 

cAu. 
BuOc 3:  Giang vien, Chucmg trinh, Khoa kie'm tra, cap that 14i theli khozia bieu dd clugc diL 
chinh thong qua kenh tivc tuy6n https://d1cmh.tdmu.edu.vn/ 

ma u: Bieu mau: 

— Phi6u die'u chinh thoi khoa biL - BM.14 



BM.14 

TRU'ONG DAI HQC THU DAU MOT 
KHOA: 
CHU.O.NG TRiNH: 

CQNG HOA xA.  HOI CHU NGHIA VIET NAM 
Doc lap - Ttr do - Hanh phtic  

PHEW YEU CAU CHINH SeA THen KHOA BIEU 
Hoc ky 	Nam hoc 20.... - 20.... 

NOi dung yeu cau chinh sira TKB: 

Dieu chinh Can 130 giang du 

Thong tin tren TKB Ni)i dung dieu chinh ine.i 
MA HP NhOm — lop MA CBGD Ten CBGD MA CBGD meri Ten CBGD meri 

Dieu chinh lich hoc 

Thong tin tren TKB NOi dung dieu chinh nVri 

MA HP NhOm —16p 
Thai gian hoc 

(tir than — tuan) 

Lich hoc 

(TBB — so tiet) 

Thbi gian hoc 

(tir tuan — titan) 

Lich hoc 

(TBB — so tiet) 

Dieu chinh pheing hoc 

Thong tin tren TKB 
Ni:li dung 

dieu chinh mil 

MA HP NhOm —145•p 
Th?ri gian hoc 

(tir tuan — tuan) (TBB — so tiet) 

Lich hoc .1  Pilling 

hoc cu 

Phong hoc dieu 

chinh (P.BT cap) 

Giam doc CTDT 
(14T ten, ghi ro h9 ten) 

Binh Dtrang, ngay ........thang... 
Thu. ky CTDT 

(14 ten, ghi ra h9 ten) 

Ke't Juan chinh sira phong DTDH: 

Phong DTDH 



UBND TiNH BINH WONG 	LONG HOA X A HOI CHU NGIllA VIET NAM 
TRUING DAT HOC THU DAU MOT 	Doc lap — Tv do — 11#nh phtic 

QUY TRiNH THiNH GIANG 
,r, 

(Kern theo Quiljt clinh s -df4/QD-DHTDM ngay06.theing1.1..nam 20e1.g 
Cita Hieu trwerng Trtterng Dai hoc Thu Dein MOt) 

1. Muc dich 

Quy trinh ducyc xay dirng nham giai quyet cac ho so thinh giang dap irng nhu cau 
cua cac don vi, nang cao chit luting dao tao cua Truong. 

2. Phpn vi ip dung 

Chucmg trinh CO nhu cau thinh giang cac giang vien/ chuyen gia có nhieu kinh 
nghiem tai cac cong ty, xi nghiep, don vi CO lien quan Ulm tiep den nganh dao tao. 

3. Can cur phap 15,  

— Cong van 589/DHTDM-TC ngay 11/12/2015 ve viec Hwang clan quy trinh 
thinh giang cua Hieu tatting Trtrerng Dai hoc Thu Ddu 

— Cong van 26/DHTDM-DT ngay 14/01/2019 ve viec Quy clinh bd sung viec 
thinh giang caa Hieu trwang Tru.deng Dai hoc Thu Ddu 

4. Yeu au di Wei gifing vien thinh gifing 

— Co bang Thac si tra len, co chuyen mon phii h9p \Ted hoc phan can thinh giang. 
— Co kinh nghiem giang day va kinh nghiem thgc ti8n. 
— Cung cap day du thong tin ca than va ho so thinh giang. 



5. Quy trinh thgc 

Bulffc Trinh tg thgc hie‘n Trach nhie:m 

1 Giarn d6c CTDT Lap ke ho4ch thinh giang giri Phong 
DTDH 

2 
4,  

Phong DTDH Phong DTDH xir 1ST 

• 

3 Phong T6 chirc Trinh lanh d4oTn.rong duyet 

Phong T6 chirc 4 Lap h9p d6ng, dat ma giang vien 
thinh giang 

5 1 Phong DTDH 
Cap nhat ten giang vien 

thinh giang Phong T6 chirc 

Ke hoach 

Tai chinh 

6Phong 
Thank VT h9p d6ng, thanh town 

tien thinh giang 

Ilithng din cu the: 

Btrac 1: Giam d6c CTDT lap ke ho4ch thinh giang va tap hop h6 so.  thinh giang gui ve 

phong DTDH (bang giAy va file mem). 
Buac 2: Phong DTDH )(de than thoi khoa bieu, h9c phAn thinh giang, s6 tin chi, kiem 
tra h6 so, n6p len phong T6 chirc. 
Buac 3: Phong T6 chirc trinh Lanh d4o Truong duyet. 
Mr& 4: Phong T6 chirc lap h9p d6ng, cung cap ma giang vien thinh giang. 
Buac 5: Phong DTDH cap nhat ten giang vier' thinh giang vao thoi khOa bieu. Khoa 
có trach nhiem thong bao thoi khoa bieu de giang vien thinh giang giang day theo lich. 
Buac 6: Phong T6 chUc phoi hop 	phong Ke ho4ch Tai chinh thanh ly hgp d6ng va 

thanh town tien thinh giang cho giang vien/ chuyen gia theo hgp d6rig. 

6. Bieu mau: 

— Ke hog.ch thinh giang - BM.15A, BM.15B, BM.15C 

— H6 so giang vien thinh giang theo cong van huang dAn 589/DHTDM-TC va 
C6ng van 26/DHTDM-DT 

— H6 so phai dugc gui truac then gian giang du it nhAt 10 ngay. 



CHUtING TRINH 
DAOTAO 

Gido chAc ti'L hoc 

HK-NH 

18/02/2019 

TEN HOC PHAN 

Toan roi roc... 

MA 
HOC 

PHAN 

TO... 

SO 
TIET 
LY 

THUYET 
15 

SO 
TIET 

THVC 
HANH 

30 

TONG 
SO 

TIET 

45 

TEN GIANG 
VIEN 

(1311 KIEN) 

TT 
SO 
TIN 
CHI 

1 2 

LY DO THINH 
GIANG 

BM.15A 

UBND TINH BiNH DIJONG 

TRYONG DA! HQC THU DAU MOT 
KHOA. 	  

CQNG HOA XA HQI CHU NGHIA VIET NAM 

Doc lap - Ttr do - Hanh oink  
Binh Dtcong, ngay 	thong 	nom 

DANH SACH HOC PHAN THINH GIANG NAM HOC 20... - 20.... 
(Kern theo cong van so 26/DHTDM-DT ngay 14 tiding 01 nom 2019 ve vie'c quy clinh be sung vi0c think giang) 

PHONG DTDH TRIfeiNG KHOA 
(14 va ghi ri3 119 ten) 

GIAM DOC CTDT 
(14 va ghi riti h9 ten) 

THU' KY CTDT 
(14 va ghi 115 ho ten) 

HIEU TRUbNG 



CHVONG TRINH 
DAOTAO 

Gido due au h9c 

HK-NH 

1/18-19 

TEN GIANG VIEN 
THINH GIANG 

Nguy8n Qu6c Bao 

T 
T 

BM.15B 

UBND TiNH BINH DUONG 
TRUtiNG DAI HOC THU DAU MOT 

KHOA• 	  

CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phtic  

Binh Dtrang, ngay 	thong 	n am 

DANH SACH GIANG VIEN THINH GIANG NAM HOC 
(Kern theo cong van so 26/DHTDM-DT ngay 14 thcing 01 narn 2019 ve viec quy clinh b ij sung viec thinh giang) 

MA GIANG VIEN 
THINH GIANG 

HOC PHAN 
GIANG DAY 

MA HOC 
PHAN 

Li' DO THINH GIANG 

TG... Toan hi roc TO... 

PHONG DTDH TRIYONG KHOA 
(14 va ghi ro h9 ten) 

GIAM DOC CTDT 
(14 va ghi rO h9 ten) 

THU KY CTDT 
(14 va ghi ro h9 ten) 

HIEU TRU'ONG 



 

BM.15C 

UBND TINH B1NH DU'ONG 
TRU'ONG DAI HQC THU DAU MOT 

KHOA. 	  

LONG HOA ya HQI CHU NGHIA VIET NAM 

Doc lap - Tu. do - Hanh phtic  

Binh Dumg, ngay 	thong 	nom 

KE HOACH THINH GIANG NAM HOC 	 
(Kern theo cong van so 26/DHTDM-DT ngay 14 thong 01 nom 2019 v"'d viec quy dinh bd sung viec thinh giant 

T 
T 

CHOING 
TRINH 

DAOTAO 

THONG TIN GIANG VIEN HOC PHAN THINH GIANG 

MA GV 
(ne'u co) 

HO VA 
TEN 

NAM 
SINH 

HOC 
V! 

DON VI 
CONG 
TAC 

m- 	E 	ail/dqn 
thoai 

HK - 
NH 

TEN 
HP 

MA 
HP 

TC 
(LT- 
TH) 

NHOM/LOP SO 
TIET 

TONG 
SO 

TIET 
TG 

1 KTCN TGCNTTOO 
3 

Phan Van 
Vinh 

Ti6n 
si Mien

1984 DH Quo'c t6 
Dong 1/18-19 

Cam 
bin 
va 

cam 
bin 

mang  3(2+1) D14DTTD01 90 180 

PHONG TO CHtrC 
	

PHONG DTDH 
	

TRU'ONG KHOA 
	

GIAM DOC CTDT 

HIEU TRUONG 



UBND TINH Bil\TH D1JCSNG 	CONG HOA xA HOI CHU NGHiA VIET NAM 
TRUING DAI HOC THU DAU MOT 	DO 14p — Tu. do — Hph phtic 

QUY TRINH BANG KY NGHI DAY, DAY BU 

VA BANG 1 7  PHONG DOT XUAT 

(Kern theo Quye't clinh s040D-DHTDM ngdy0.6.!hanglif.nam 20g 
Cfia Hieu trtrang twang Dgi hoc Thfi Ddu MOO 

1. Muc dich 

Nham dam bao dii khi luting tilt giang dm giang vien va chat luting h9c tap dm 
sinh vien. 

2. Phpn vi Ai) dung 

— Can 1)0 giang vien tnrerng Dai h9c Thu DauMlOt 
— Phong ban, Trung tam, Khoa (don vi) c6 nhu cau sir dung phong (trir ph6ng may 

tinh, ph6ng am nhac va cac pilot-1g thuc hanh khong thuOc chirc nang quan 13',  cila 
phong DTDH) 

3. Yeu au 

Bang 10 nghi dgy - dgy bit 

— Giang vien co lich nghi chinh clang, h9p VT (kern minh chimg n6u co) va da 
thong nhat lich bit voi sinh vien. Giang vien kitting duvc nghi d#y qua 05 
lan/HK; Giang vien nghi cl#y vulyt qua thoi gian quy dinh se xem xet xep 
lo#i thi dua khen thuirng hang nam. , 

— Lich day bu khong tang vOi theri khOa bieu chinh thirc cila giang vien. 
— Lich day NI phai duvc clang V it nhat truac 3 ngay. 
— Thu V chucmg trinh c6 trach nhiem thong ke va bac) coo cac trueng h9p nghi 

day va. day NI cl6n phong Thanh tra va phOng DTDH. 	, 
— Thu V chuong trinh va giang vien chiu trach nhiem luu giay clang V nghi day 

- day bii va xuat trinh khi cac phong ban khac yeu cau (phong DTDH khong 
luu ban giay, chi cap nhat true tiep len phan mem quan1S7Edusoft). 

Diing 10 phbng (0 xutit 

Cac dcm vi truc tip lien N vai bO phan phu trach clang V phOng h9c - Phong 
DTDH. 

4. Can co. phap 157 

Van ban s6 562/DHTDM - DTDH ngay 05 thang 9 nam 2019 cila Trueng dai h9c Thit 
Dau MOt y 'd viec thyv hien mot so congviec chuyen mon /lam 129c 2019 - 2020 



4. Quy trinh thwc hqn: 

Bulffc Trinh tkr time hiO Trach nhfOn 

1 trinh ti6p nhan 
 

Thu 1c7 chuong 
 Giang vien nOp don theo mAu cho 

thu lcT chuong trinh 

2 
Thu lcf chuong 
trinh tong hgp Giri phieu clang 1ky den 

Pilot-1g DTDH 

Phong DTDH 3 v  

Phong DTDH xix 17 
Giang vien theo 
clai TKB ca nhan 

va giang day 
theo lich 

4 Giang vien thvc hin lich da clang 1(T 

Hulfrng an cu the: 

Buoy 1: Giang vien clang IcSi lich nghi day va lich day bit; phong clOt xuat cho thu 1c/ 
chucmg trinh dm Khoa quan VT sinh vien theo mau. 

Buac 2: Thu 1(/ chuong trinh tap hop va nOp cac phi6u clang lcST nghi day - day bit; phi6u 
clang kST phong clOt xuat tai phong DTDH. 

BuOc 3: Phong DTDH tip nhan h6 so, giai quy'et lick nghi day - day bit ten N thong 
Edusoft, cap phong day bit va phong dOt xuat theo yeu cau. 

Buac 4: Hoan tra giAy dang IcST v' Chuang trinh sau 2 ngay k6 tir ngay nhan giAy, thu 14 
chuang trinh nhan tai giay clang lcS,  tai phong DTDH, thong bao cho giang vien, giang 
vien do trach nhi'01 cap nhat lich day bit ten trang ca nhan va lull tit giay clang 14 da 
dugc duy4 

.x ma u: Bleu mau: 

- Dang lcSi lich nghi day va lich day bit - BM.16 

- Dang lcSi pilot-1g dOt xuat - BM.17 

Lwu j5: 
- Giang vien clang V nghi dgy -,dgy bit can ngay (horn nay clang kj) cho ngay mai 
hoijcbuoi sang clang V cho buoi chieu cling ngay,...) phong DTDH se" khong giai 
quyet. 
- Thu. V chuong trinh c6 trach nhiem hu.6'ng diin Quy trinh clang V nghi dgy - dgy 
bit den toan the giang vien va kiem tra day chi thong tin (chinh xac, cu the, r5 rang 
theo matu) trout khi nOp ye phong DTDH. 



BM.16 

UBND TINH BiNH DUONG 	CONG HOA XA HOI CHfJ NGHIA VIET NAM 
TRUONG DAI HOC THU DAU MOT 	 DOc 14p — Tkr do — Hq.nh phtic 

Binh Du•ang, ngay thong Wain 2.... 

PHIEU BANG KY PHONG DOT XUAT 

Ho va ten CBGV•   ma CBGV• 	  

Phong ban/Trung tam/Khoa• 	 Dien tho4i CBGV• 

LyT do clang 147 phong: 	  

Thai gian sir dung phong: Bu6i.   Ngay• 	 

S6 *mg. 	Phong 	  

Binh Dtrang, ngay ...... tilting ......nam 20...... 
Phong DTDH 	 NguiYi clang 147 

(KST ten va ghi fa h9 ten) 



BM.17 

TRU'ONG OH THU DAU MOT 
KHOA: 

LONG HOA xA HO CHU NGHIA VIET NAM 
D(ic 14p - Tty do - Hph phfic 

   

      

PHIEU RANG KY NGHI DAY - DAY BU 

H9 va ten giang view 	
Ma CBGD: 	  

Chuang trinh: 	
S6 DT CBGD: 	  

Ten hoc phAn 
Ma hoc 

phAn 
Nhom/krp 
hoc phAn 

Lich nghi Lich de bit 

14 do xin nghi 

Ngay nghi 
Tiet nghi 
(tir - den) 

Ngay d#y 
NI 

Tiet d#y bil 

(tir - den) 

Phong 

d#y bit 

Chi tit xin nghi day - ke hoach d#y bit 

Tiing so buiii xin nghi: 

Dinh kem ban sao cfic minh chtimg do lien quan den 

vqc nghi de 

Binh Dtrang, ngay ...... thang ......neim 20...... 
Giang vien 

Phong DTDH 
	 Giam dlic CTDT Thtr 14 CTDT 

(ghi ro ho ten, kern so din thogi) 



UBND TINH BINH DUONG 	LONG HOA xA HOI CHU NGHIA VIET NAM 
TRU'ONG DAI HOC THU' DAU MOT 	DO 14p — Tv do — Hph  phtic 

QUY TRiNH CONG TAC CO VAN HOC TAP 

(Kern theo Quyit clinh s 	/QD-DHTDM ngaya thangd.l. nam 2066. 
Cita Hieu trtrorg Truerng Dai hoc Thu Dciu MOO 

1. Muc dich 

Hiremg dAn co vAn h9c tap thtrc hien nhiem vu theo quy dinh cua Nha truemg. 

2. Pham vi ip dung 

Giang vien cluvc phan cong lam cong tac co vAn hoc tap cho sinh vien dai h9c chinh quy 
va thuong xuyen. 

3. Can co. phap 1ST 

Can dr Quy& dinh se) 1472/QD-DHTDM ban hanh ngay 27/09/2019 v" Quy the 
cong tac CO win hoc kip tai trteerng Dgi hoc Thu Dciu got cita Hieu trtremg Trteong Dgi hoc 
Thu Dciu 

4. Quy trinh thtrc hie'n 

Biwc Trinh tkr thtrc hi0 Trach nhi'e'm 

1 
Twang khoa, 

Giam d6c CTDT 
De xuat danh sach CVHT girl Ph6ng DTDH 

'i,  

2 CVHT CVHT tiep nhan danh sach sinh vien 

4,  

3 
CVHT lap ke hoach sinh hoat timg h9c ky, hang thang 

de then khai cho sinh vien CVHT 

1  

4 
CVHT lap bao cao hang thang tinh hinh cong tac 

gCri ve CTDT 
Giam d6c CTDT, 

CVHT 

4,  

5  
Giam d6c CTDT, 

CVHT 

cu6i h9c kSi CVHT phi hop to eh& danh gia ket qua 
ren luyen dia sinh vien 

+ 

6 Thu 14 Khoa tong hop bao cao va giri ve Phong DTDH Thu IcSi Khoa, 

Truang khoa 



Htreing clan chi tit 

Buck 1:  Khoa de xuAt danh sach phan cong CVHT giri ve Phong DTDH - BM.18A 

Buov 2:  CVHT tiep nhan danh sach sinh vien, bAu ch9n ban can su lop va cap nhat quy che, 

quy trinh dao tao. 

Buoy 3:  CVHT lap lich sinh hoat, lich Wei) SV (lich sinh hog to chirc 01 lAn/1 thang, lich true 

a tiep sinh vien it nhAt 01 tiet/tuAn), sinh hog diem danh sinh vien, cap nhat thong tin sinh 

vien va lap Wen ban sinh hoat - BM.18B, BM.18C 

Btrac 4:  CVHT lap bao cao hang thang tinh hinh cong tac CVHT girl ve tirng Chuang trinh dao 

tao quan li sinh vien - BM.18D 

Buck 5:  Vao cut)i h9c ky, CVHT plfcii hop to chirc danh gia ket qua ren luy'0 sinh vien, nhAc 

nheY, dinh huong sinh vien lap ice hoach hoc tap va clang ky mon h9c cho h9c ky tiep theo. 

Buoy 6:  Thu ky khoa tong h9p bao cao dm timg CTDT va giri ve cho phong DTDH 2 thang/ 

lAn va cu'6i Intii h9c ky - BM.18E 

5. BieAu matt kem theo: 

Danh sach phan cong CVHT - BM.18A 

Lich sinh hog va tiep sinh vien - BM.18B 

— Bien ban sinh hog lOp - BM.18C 

Bao cao thang - BM.18D 

Bao cao cu6i hoc ky - BM.18E 



BM.18A 

TRUONG DAI HOC THU DAU MOT CONG HOA XA HOI CHU NGHiA VIET NAM 

KHOA. 	 DO 14p - Tv do - Hvih phtic 

S6 : 
Binh Duvng, ngay thong 	nom 

DANH SACH CO VAN HOC TAP 

NAM HOC 20... - 20... 

TT HO VA TEN 

CHVONG 

TR1NH 

DAO TAO 

SO DIEN 

THOAI 
EMAIL 

GHI 

CHU 

1 

2 

3 

4 

5 

6 

7 

8 

9 

Danh sach nay có 

Lanh dao Khoa 



BM.18B 

TRUONG DAT HQC THU DAU MOT LONG HOA XA HOI CHU NGHIA VIET NAM 

KHOA• 	  Dtic 14p - Tkr do - 11#nh phtic 

CTDT • 	  
Binh Throng, ngay 	thong /fain 

LICH SINH HOAT VA TIEP SINH VIEN 

HOC KY 	,NAM HOC 20 -20 	 

Tir ngay ... thong 	nam 20 cle'n ngdy 	thong .nam 20 	 

Lich sinh hoat to chirc 01 Fan/01 thong, lich tivc d6 tip sinh vien it nhAt 01 

gier/tuAn. 

THO1 GIAN 
SINH HOAT 

STT DIA 
THOI GIAN 

TIEP  SINH VIEN 
DIEM GHI CHU 

LANH DAO KHOA 	GIAM DOC CTDT 	CO VAN HQC TAP 

(4, ghi 1.5 129 ten) 	(4, ghi r5 Iv ten) 	(KJ% ghi 1.5 hc,  ten) 



BM.18C 

TRUONG DAT HOC THU DAU MOT CONG HOA XA HOI CHU NGHIA VIET NAM 

KHOA• 	  

CTDT • 	  

 

Binh Du'ong, ngay thong 	nom 
S6 : 	/ 	 

BIEN BAN SINH HOAT LOP 

THANG 	, NAM HOC 20 - 20 	 

Ti6n hanh \Tao luc 	gio. ngay 	.thong 	nom 20 	T4i 
phong 	 

T6ng s6 sinh view 	Trong do: 

Vang: 	; 147 do 	  

I. Ni dung sinh ho#t 

II. Nhlan xet chung: (Ttr Wong, hog dOng ngo4i khOa, hoc tap, chAp hanh d6ng 
phuc, giec gide, chao car, sinh hog ....) 

DOc 14p - Tkr do - 11#1th phtic 



III. Hinh thirc ykir 15,  liST 1u4t (4 ten, Intic liST 100: 

IV. Ki6n nghi voi Khoa, Nha trtrirng 

Bu6i sinh hog k6t thiic vao kw .... giat 	phut, cang ngay. 

GIAM DOC CTDT 	CO VAN HOC TAP 	DAI DIEN SV 

(K.) kiem tra) 	 (K3, ghi r5 hp ten) 	(4, ghi ro hp ten) 



BM.18D 

TRUONG DAI MC THU DAU MOT CONG HOA XA 110I CHU NGHIA VIET NAM 

KHOA. 	 Doc 1:ap - Tkr do - 11#nh phtic 

CTDT. 	  
Binh Dwmg, ngay thong nom 

s6 : 	/ BC 	- 

BAO CAO CONG TAC CO VAN HQC TAP THANG.... 

HOC KY 	., NAM HOC 20... - 20... 

Ho va ten CO van hoc tip: 

1- 

2- 

3- 

4- 

5- 

I. Cong tac quail 1ST sinh vien: 

1. Th6ng ke tinh hinh sinh vien : 

Thong ke tinh 
hinh sinh vien 

DAI HOC CHINH QUY 
DAI HOC 

THIAYNG XUYEN 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 Nam 2 Nam 3 Nam 

4 

'Ring so lop 

Xin thoi hoc 

Bui5c thoi hoc 

Tam dung hoc 

Canh boo hoc vu 

Vi pham lc ,' 1u4t 

2 Tong so sinh 
vien 



2. Ket qua h9c tap : 

Ket qua hoc tap 
BAI HOC CHINH QUY 

CAI HOC 
 

THU'ONG XUYEN 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

XuAt sac 

Gioi 

Mid 

Trung binh - KM 

Trung binh 

Yeu 

Kern 

3. Ket qua ren luyn : 

Ket qua hoc tap 
	  Nam 1 

EWA HOC CHiNH QUY 
Nam 2 Nam 3 Nam 4 Nam 5 

XuAt sac  

Tat  

Kha 
Trung binh  

Yeu / Kern 

4. Cac not dung lchac (neu có). 	  

II. Cong tfic ttr van fro.  gitip sinh vien 

1. S6 bu& thao luan voi sinh view 	  

2. S8 sinh vien clang ky khong thanh cong (clang 1c7 qua mang). 	  

3. S8 sinh vien xin fifty gang lc)",  h9c phan• 	 

4. S8 sinh vien (tang 1(T de tai nghien ciru khoa h9c. 	 

5. So sinh vien tham gia cac ho4t clang ngo4i khoa dat ket qua tat. 	  

6. S8 sinh vien cltrov nhac nha clang view 	  

III. Cling tac khfic cua co van hoc tap 

1. Tham gia tap huan• 	  

2. Ph& hop voi cac don vi giai quyet cac van de lien quan den sinh view 	 

3. Tie') nhan• 

4. Ban giao• 	  



IV. ThOn kii va kilo khan 

1 	  

2 	  

IV. Be xuat va kien nghi 

1 	  

2 	  

Giam (lac CTBT 	 Nguiri tang hop 



BM.18E 

TRU'ONG DAT HQC THU DAU MOT LONG HOA ,CA HOI CHU NGHIA VIET NAM 

KHOA. 	 DOc lap - Tg do - II#nh ph& 

s6 : 	/ BC 	- Binh Dirong, ngay thong 	nom 

BAO CAO CONG TAC CO VAN HOC TAP 

HOC KY ....., NAM HOC 20.... - 20 	 

II. Cong tic quin ly sinh vien: 

1. Th6ng ke tinh hinh sinh vien : 

Thong ke tinh 
hinh sinh vien 

 	1 

DAI HOC CHINH QUY 
DAI HQC 

TH'UtiNG XUYEN 

Nam Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

TO'ng so lop 

Xin thoi h9c 

BuC)c thoi hoc 

Tam dirng h9c 

Canh boo h9c vu 

Vi pham ICS/ lu'at 

A Tong so sinh 
vien 

2. IC& qua hoc tip : 

Ket qua hoc tap 

 	1 

DAI HQC CHINH QUY 
DAI HQC 

THUbNG XUYEN 

Nam Nam 
2 

Nam 
3 

Nam 
4 

Nam 
5 

Nam 
1 

Nam 
2 

Nam 
3 

Nam 
4 

Xu'at sac 

Gioi 

Kith  

Trung binh - Kha 



Trung binh 

Ye'u 

Kern 

3. K6t qua ren luyen : 

Ket qua hoc tap 
BAT HOC CHINH QUY 

Nam 1 Nam 2 Nam 3 Nam 4 Nam 5 
XuAt sac 
T6t 
Kha 
Trung binh 

Y6u / Kern 

4. Cac not dung khac (n6u có). 	  

II. C8ng tac tir van tro' gitlp sinh vien 

1. S6 bu6i thao ludn voi sinh view 	  

2. S6 sinh vien clang IcT khong thanh cong (Tang k3'7 qua mgig). 	  

3. S6 sinh vien xin hily clang 147 hoc phdn• 	  

4. SC; sinh vien clang 1c7 de tai nghien cdu khoa hoc. 	 

5. S6 sinh vien tham gia cac hog dOng ngog khoa Tat k6t qua tot. 	 

6. S6 sinh vien dugc nhac nha dOng view 	 

III. Cong tac khic cua co van hoc tap 

1. Tham gia tap hudn• 	  

2. Phi hop ved cac don vi giai quyet cac van de lien quan d'e'n sinh view 	 

3. Tip nhan• 	  

4. Ban giao• 	 

IV. ThOn loi va MI6 khan 

1 	  

2 	  

IV. De xuAt va kien nghi 

1 	  

2 	  

LAnh ciao Khoa 	 Ngtrtri tong hop 



UBND TINH BINH DU'ONG 	CONG HOA XA HOI CHU NGHiA VItT NAM 
TRUONG DAI HOC THU DAU MOT 	 Dilc 14p — Tty do — 11#nh phtic 

QUY TRiNH THVC TAP SIX PHAM 

(Kern theo Quyeft clinh saiq /QD-DHTDM ngdy6.6.thangf .nam 20d 
Cita Hieu trtrang Trtro-ng Dgi hoc Thit Ddu MOO 

1. Muc dich 

Quy trinh dugc xay dung de cac Khoa, CTDT thgc hien dung tien do TTSP theo 
ke ho4ch. 

2. Pham vi Ai) dung 

Tat ca sinh vien chinh quy, thuang xuyen 

3. Can cu. pita') 1ST 

Quy the thgc tap su ph4m cua Hieu twang Tnremg D4i hoc Thu D'Au MCA ban hanh 
theo Quyet dinh s'6 1375/QD-DHTDM ngay 14/11/2012; 

4. Quy trinh thirc 

Btrov Trinh tg thgc hiO Trach nhFOn 

1 
PhOng DTDH va 
cac don vi lien 

quan 
Phong DTDH lap Ke ho4ch TTSP 

4, 
2 

Khoa, Chuang 
trinh thuc hien SV dangVtivc tuyen 

1,  
Khoa, Chuang 
trinh thgc hien, 
phong DTDH 
tong hop 

Phong KHTC huang dan thii tvc thank toan 
kinh phi. 

3.4" 
Ban chi d4o TTSP, Khoa/ Chuang trinh, Truing 

doan trien khai thgc hien. 

4 

Khoa, Chuang 
trinh thgc hien, 
phong DTDH 
tong hoop 

1,  
Truing doan nip he) sa TTSP v'e Khoa/ Chucmg 

trinh, phong DTDH 



Hu.61ng can cu the: 

Biz& 1:  Trong HK I 
- Phong DTDH lien he So.  Giao duc va Ddo two Binh Duong de th6ng nhAt 

danh sach cac twang than SV den TTSP (co soy TTSP). 
- Phong DTDH phan nhom h9c phAn de SV clang IcT truc tuyen. 

- Phong DTDH tong h9p s'6 luting SV tham gia TTSP. 

- Phong DTDH giri ding van, lam viec vai So.  Giao chic yd. Dao tao, cac Phong 

Giao duc yd. Ddo tact de th6ng nhAt chu twang TTSP, chuAn bi dia ban TTSP, ten cac 

truang TTSP cu the. 
- Khoa - Chuang trinh co sinh vien TTSP cung cap danh sach Truong down 

TTSP (giang vien) chuyen den Phong DTDH de cap nhat vdo he th6ng Edusoft - 

BM.19 
- Phong DTDH giri den cac Khoa Bien the cac dodn TTSP. 

Buck 2:  Trong HK I 
- Khoa - Chtromg trinh: 

+ Rd soat, cap nhat bieu mau TTSP cung cap cac truemg TTSP - BM.20 (116 
so, bieu mau cua sinh vien) 

+ Lap Ke hoach TTSP chuyen Phong DTDH de trinh Hieu tnrang ra Quyet 

dinh cix giang vien huong clan clown TTSP - BM.21 (ke hoach thuc tap su pham) 

+ Lien N Phong Ke hoach tai chinh de dugc huang dan kinh phi TTSP cho 

cac don vi. 
+ To chirc h9p trien khai Ke hoach TTSP, ht) so - bieu mau den Truang dodn, 

Sinh vien. 

- Trtro'ng doin: 

+ Lien he vai co.  soy TTSP, lap ke hoach lam viec cu the trong dgt thuc tap tai 

truang ph6 thong (co xac nhan cua Giam doc c chuong trinh). 

+ Ph6 bin quy the TTSP cho sinh vien, SV di tham gia thuc tap theo Ke 

hoach dm co so TTSP. 

+ Ldm viec yeti BGH co soy TTSP ya bao cao tinh hinh ve Khoa/Chucmg 

trinh. 

Buac 3:  Bat dAu HK II, sinh vien bat dAu di TTSP 
- Khoa/ Chuang trinh theo dai, giam sat (lap ke hoach di tham va lam viec voi 

cac co so. TTSP) nam bat tinh hinh TTSP tai cac twang kip thai de xir ly su vu. 



- Sau khi k6t thfic dot TTSP, TruCmg doan hoan tat va nap h6 so.  ve Khoa/ 

Chuang trinh, Om: Bao cao tong k6t, Bang di6m, Bang di6m da nhap vao N th6ng 

Edusoft (tAt ca d'eu la ban chinh) va h6 sa TTSP dia sinh vien. 

- Phong DTDH theo cloi, giam sat tinh hinh tri6n khai TTSP dm cac don vi. 

- Khoa/ Chuang trinh tri6n khai dung tin do theo K6 ho4ch da ban hanh va c6 

bao cao tong ke't ve phong DTDH. 

Buac 4: 
- Khoa/ Chuang trinh quan V,  SV giri ve Phong DTDH (ban Bao cao tong k6t - 

ban chinh), Phong Dam bao chit luting (bang diem - ban chinh). 
- Tnxong doan lien he phong KHTC thanh toan kinh phi cho ca s& TTSP, gidy 

di throng (n6u co) theo quy dinh. 

- Khoa/Chuang trinh t'o'ng h9p bao cao (bang van ban) va to eh& tong 1(6t 

TTSP cap Khoa, gui bao cao NT' phong DTDH sau thoi gian k6t et& clgt thvc tap 1 

tuan. 

- PhOng DTDH hoan thanh bao cao tong ke't TTSP cap Truang 
- Phong DTDH hop cac truang doan TTSP de tong hgp, danh gia va rut kinh 

nghiem TTSP. 

5. Bi'e'ti mau: 

- DSGV (DS Truang doan TTSP) - BM.19 

- KH.TTSP (k6 ho4ch thgc tap su ph4m) - BM.20 

- HSBM SV (h6 sa, bi6u mau dm sinh vien )-BM.21A,B,C,D,E,F,G,H,I,J,K,L,M,N 



BM.19 

TRUONG DAI HOC THU DAU MOT 
KHOA 	  
CTDT 	  

DANH SACH GIANG VIEN LAM TRUbNG DOAN TTSP 
HOC KY ..... NAM HOC 20 	- 20.... 

TT TTSP 
MA 
HP 

MA 
NHOM 

TEN 
TRU'CiNG 

MA 
VIEN 

CHirC 
TEN GV 

Si SO 
NHO 

M 

TURN  

21 22 23 24 

1  1 NV144 01-TVO Than Van On SPTM037 NguyL Thi Nhu Nguy't 20 X X X X 

2  

3  

4  

5  

6  

7  

8 

Danh sach nay có ........... giang vien 	
Binh Dumg, ngay thong nom 

20... 

Truirng khoa 
	 Giam die CTDT 

	
Thu ksr CTDT 



BM.20 

TRIJONG DH THU DAU MOT 	CONG HOA XA HOI CHU NGHTA VIVI' NAM 

KHOA 	 DO lap - Tir do - Hph phtic 

KE HOACH 

THVC TAP SU' PHAM ..., MA. HOC PHAN...., SO TIN CHI (... + ...) 

HE DAO TAO CHINH QUY NAM HOC 20.... - 20.... 

I. THU'C TAP SU' PHAM 1 (TTSP1) 

1. Thai gian: Thgc tap 04 tun (tir .../..../20... den ngdy .../..../20... ) 

2. DOi tuvng: 	 sinh vien n'am thir 3 N dai h9c. 

3. Phtrcmg fink to chirc: Sinh vien ducyc phan ding thgc tap town tiled gian tai Ca S. 

4. Dia di&n: 

a. Nganh Giao duc Mam non, cac   , tong sti• 	 sinh vien 

STT Don vi thkrc tap LOp s6 SV 

1 Truing M'am non Tu6i Ngoc (TDM) 
D15MNO1 50 

2 

b. Nginh Giao due Ti u hoc, cac lop: 	 , tong s • 	 sinh vien 

STT Don vi thkrc tap LOp s6 SV 

1  Trutrng Ti'eu h9c Phu 1-16a 1 (TDM) 
D15TH01 35 

2 

5. Thai gian va not dung: 

TuAn le 
Ni dung cong vi* 

.x 
Nganh Giao due Tieu hoc Nganh Giao due Mam non 

Tir 
18/02/2019 

den 
24/02/2019 

- Nghe bao cao thkrc tin gido duc. 

- K6 hoach du gier, chi' nhin-i va 
gap mat h9c sinh. 

- Nghe bao cao thgc tin gido duc. 

- Ke hoach va du gia giang mL, 
thgc hanh chu nhiem lap. 

- Du Oa giang mL (du.  6 tiect: 3 



- Dg gio. giang mau (thy 6 tiet). 

- Soan 4 gido an tap giang. 

tiet nha tre va 3 tiet mau giao). 

- Soan 4 gido an tap giang . 

Tir 

25/02/2019 

an 

10/03/2019 

- Thi giang 2 tiet 

- Thgc tap cong tic chi' nhiem lop. 

- Tham gia cong tic Doan TNCS 

HCM 
- Tham gia cong tic Doan/DOi/ 
Sao Nhi d6ng 

- Thi giang 2 tiet (1 tiet nha tre va 
1 tiet mau gido) 

- Thgc tap cong tic chi' nhi'em lap. 

- Tham gia cong tic Doan TNCS 
HCM 

Tir 

11/03/2019 

den 

17/03/2019 - 

- Hoan thanh bao cao thu hoach 

- Giai quyet nhimg Win d9ng dm 
cong tic TTSP; hoan tat ho so thirc 
tap 

Tong  	• ket TTSP 

- Hoan thanh bao cao thu hoach 
, 	, 

	

- Giai quyet nhang to 	d9ng dm 
cong tic TTSP; hoar' tat ho so thgc 
tap 

- T'Ong k& TTSP 

II. THVC TAP SIX PHAM 2 (TTSP2) 

1. Thai gian: 08 tuAn. (tir .../.../20... an .../.../20...) 

2. DOi tuolig• 	 sinh vien nam thir 4 he dai h9c. 

3. Phtro'ng thtk to chtk: Sinh vien dugc phan cong thgc tap toan theri gian tai co so'. 

4. Dia diem: 

a. Nganh Giao duc M'am non, cac lov• 	 Tong s'6. 	 sinh vien 

STT Don vi thirc tap Lop s6 SV 

1 Twang M'Am non Tu6i Ng9c (TDM) 
D15MNO1 50 

2 

b. Nganh Giao duc Tieu hoc, cac lop• 	 T6ng s& 	 sinh vien 

STT Don vi thirc tap Urp s6 SV 

1 Truing Tieu h9c Phil flea 1 (TDM) D15TH01 35 

2 

3. Thai gian va not dung: 

Tu'an 1Z.  Ni dung cong vi0 

  



BM.21A 

UBND TiNH B1NH [WONG 	CONG HOA xA Ho' CHU NGHIA VIET NAM 
TRUING DAI HOC THU DAU MOT 	 Doc 14p - Tv do - 11#1th phtic 

HifeiNG DAN YE THVC TAP CONG TAC CHU NHIEM 

1. M8i lap có mot nhOm cha nhiem. 
2. Sau khi nam tinh hinh dm lop duvc phan cong, m8i sinh vien to lap ke hoach 

chit nhiem, trinh gido vien huang dan 1c3'7 duyet. 

3. Cong tac ve thgc tap cha nhiem lop can tap trung vao 2 diem chinh: 

3.1. Cong tac xay dung tap the hoc sinh: 
- Tim hieu ve bien phap, phucmg phap chain soc gido duc dm gido vien d6i voi 
hoc sinh. 
- Dieu tra hoan canh gia dinh hoc sinh va cach gido dvc day do dm phv huynh 
vai h9c sinh. 
- Tim hieu tam l.7 dm hoc sinh ve tinh cach, ca tinh, tim hieu sirc khoe, hoan 
canh xa hOi, moi truang ma hoc sinh dang song, sinh hoat co gi anh huang. 
- Tim hieu tinh hinh h9c tap, tham gia cac hoat dOng dm h9c sinh, tim hieu 
nang lgc, nang khieu dm hoc sinh ca. biet. 

- Tiep xac, tham phv huynh hoc sinh. 
3.2. Cong tac quan 17 hoc sinh: 

- TO chirc cho hoc sinh hoc tap va tham gia cac hog dOng ngoai khod, TDTT, 
van nghe. 
- Gido dvc 3',  thirc gill gin ve sinh chung, ve sinh ca nhan, thai dO yeu lao dOng 

KE HOACH CONG TAC CHU NHIEM 
1. D4c diem tinh hinh lap: 

Nhan,xet chung ve tinh hinh lap (si so', nam, nu, thanh phAn gia dinh...). Neu 
uu diem va ton tai chinh ve cac mat: hoc tap, vui chai, tham gia cac hoat Ong 
khac, cham soc gido dijc sue khoe. Dac biet cilia y hoc sinh ca. biet. 

2. Nhiem vu ding tac chit nhiem trong thai gian thgc tap. 
3. N i dung va bin phap th c hien(can neu cu the theo mau sau)  

STT NOI DUNG BIEN PHAP THen GIAN NGU'dI PHIJ TRACH 
1 
2 

3 

Ke hoach lap xong phai duac gido vien huang dan thgc tap kY duyet truac khi len 
lOp 3 ngdy. 

BAN CHI DAO THIYC TAP 



Nginh Giao duc Tieu hoc Nganh Giao duc MiIn non 

- Nghe bao cao thuc tin giao dvc - Nghe bao cao thuc tin giao dive 
Tit 

07/01/2019 - K6 ho4ch du giey (dv 2 tiet man) - 1(6 ho4ch du gio• (dui2 tiet mail) 

Den - Chu nh*nva gap mat hoc sinh - Chu nhi@n va gap mat hoc sinh 

13/01/2019 lop thuc tap lOp thuc tap 

- Du giey giang mau, sown giao an - Du gio• giang mAu, sown giao an 
thi giang thi giang 

- Sinh vien tap giang theo nharn - Sinh vien tap giang theo nhom 
Tit 

14/01/2019 - Thi giang (8 tiet de cho idol - Thi giang 8 tiet (4 tietnha tre, 4 
sinh vien) tiet matt giao) 

Den 
- Thuc tap ding tac chii nhi0i - Thuc tap cong tac chit nhi*n 

10/03/2019 
- Tham gia cong tac Doan - Tham gia cong tac Doan 

- Hoan thanh bao cao thu ho4ch - Hoan thanh bao cao thu ho4ch 
Tit 

11/03/2019 - Giai quy6t nhang ton d9ng dm - Giai quy6t nhang ton d9ng cila 
cong tac TTSP; hoar' tat ho so• thuc cong tac TTSP; hoan tat h6 so thuc 

Den 
17/03/2019 

tap tap 

- Tong ket TTSP - T6ng k6t TTSP 

T6ng s6 sinh vien thuc tap su ph4m nam h9c 20.... - 20 • 	 sinh vial 



BM.21B 

TIEU CHUAN XEP LOAI CONG TAC CHU NHIEM LOP 
I/ NIIITNG CAN C1 DE XEP LOAI: 

1. Nam yang va van dung có hieu qua cac quan diem, 17 luan, phuang phap, 
kien thirc Tam 17 h9c, Gido due h9c... de xay dung tap the lOp, gido duc 
h9c sinh qua cong tic chit nhiem lop. 

2. Nang luc to chic, phuang phap xay dung ke hoach chit nhiem lOp. 
3. Tinh thin, thai d() trong ding tic chit nhiem lOp. 
4. Ket qua cu the. 

II/ TIEU CHUAN XEP LOAI: 
Xuat sic (9 - 10) 

1. Nim yang quan diem gido due toan dien de to chirc giao duc h9c sinh; dlac 
biet chit y den gido duc 17 Wong, dOng ca, thai do h9c tap va tham gia lao 
d'Ong. 

2. Biet van dung 17 luan, kien thirc Tam 1)'T h9c va Gido duc h9c de giai guy& 
cac tinh huong su pham cu the; có ke hoach ding tic cu the, phuong phap 
chit nhiem linh hoat, sang tao va hieu qua cao... 

3. Gucmg mau, tan tuy, kien tri, biet,  ling nghe kien 	h9c sinh, 	dOng 
nghiep de rut kinh nghiem, cai tien nang cao chat luting cong tic, cau thi, 
ham hoc 

4. Xay di:mg phong trao tap the tot, cam 5a, gido chic h9c sinh ca biet co hieu 
qua r(-5 ret; nam yang tinh hinh lop, duvc h9c sinh, citing nghiep tin yeu... 

Gioi (8 - can 9) 
1. Co quan diem gido duc toan dien de to chirc gido duc hoc sinh, n'cii dung 

gido due tuang doi phong 
2. Biet van dung VT luan, kien thuc Tam ly h9c va Gido duc h9c de giai guy& 

cac tinh hiking su pham có hieu qua, biet vach ke hoach ding tic chit nhiem 
va van dung tot cac phucmg phap cong tic chit nhiem. 

3. Co tinh thin, thai do tot trong cong tic chit nhiem, duct h9c sinh, &Ong 
nghiep tin yeu... 

4. Xay dung phong trao tap the, ne nep h9c tap, sinh hoat cua lOp chit nhiem 
tot. 

Kha (7 - can 8) 
1. Co quan diem gido duc toan dien dung din. MO dung cong tic chit nhiem 

chua phong phit. 
2. Biet van dung ly luan, kien tilde Tam V,  hoc va Gido duc h9c de giai guy& 

cac tinh huong su pham nhung con lung tiing. Biet xay dung ke hoach cong 
tic chit nhiem lop nhung chua cu the. 

3. CO tinh thin trach nhiem trong cong tic chit nhiem. 



4. Xay dikrng phong trao tap the, ne nep h9c tap, sinh hog dm lOp chi' nhiem 
chua rk5 ret. 

Trung binh (5 - can 7) 
1. Nhiet tinh cong tac, có tinh than trach nhiem, nhung thieu chi' dOng trong 

ding tac. 
2. Xay dung dugc ice ho4ch ding tac nhung chua that hoan chinh, neu dugc 

mot so bien phap nhung chua rO rang va chua that sat trong viec quan V/ 
h9c sinh va xay dung tap the h9c sinh. 

3. Thvc hien dugc nhiem vv tap the giao nhung ket qua chua dg cao. 

Khong 4:10 yeu eau (dtrO'i 5) 
Neu vi phgn 1 trong 4 diem sau day: 

1. Co nhung sai lam nghiem trong ve quan diem gido duc toan dien. 

2. Tinh than trach nhiem kern, thieu gucmg mh, y thUc to chirc ki luat kern the 
hien trong suOt qua trinh thuc tap. 

3. Gay mat doan ket not 1)0 lam anh huOng xau tai doan, mat uy tin d6i vai 
h9c sinh va nha truemg pho thong. 

4. Ket qua hog dOng cac mat dg chat lugng kern. 

BAN CHI DAO THU'C TAP SU' PHAM 



BM.21C 

UBND TINH B1NH DUNG 	LONG HOA xA HOI CHU NGHIA 'VIET NAM 
TRUtiNG  DAI HOC THU DAU  MOT 	D(ic 14p - Ti do - 11#1th phtic  

PHIEU NHAN XET DANH GIA CONG TAC CHU NHIEM LOP 

I/ IS LICH: 
• HQ \TA. ten SV. 	 
• Ngay thang nam sinh • 	  
• Noi sinh• 	  
• Lop. 	 Nganh• 	  
• Thuc tap tai tn.rong• 	 
• H9 ten gido vien huang an thgc tap chi' nhi@n• 	 
• Lop chu nhi'm• 

II/ NHAN XET DANH GIA CUA GV HIXONG DAN THU C TAP CHU NHIEM: 
1. Tinh thAn thai (10 (thuung yeu, ton trong hoc sinh): 2 di6m 

2. Xay di:mg 1(6 hoach chii nhi'm (dung mau, not dung, bin phap chil nhi@li c6 
phii hop voi VT luan va sat vOi thirc tin khong): 3 diem 

3. Chi ciao thirc tap k6 hoach (co time h*-1 dung k6 hoach khong? Tinh thAn, thai 
dO, 3'7 thirc trach nhi*n, tinh sang tao trong cong tac): 2.5 diem 

4. V' cong tac Cu th6 ciia chil nhi@n (diL khi6n buOi sinh hog t6, lop, buOi hop 
phu huynh h9c sinh, cong tac D'Oi, Doan, huOng dan hoc sinh lao dOng va cac sinh 
hog tap th6 khac): 2.5 di6m 

III/ KET LUAN CUA GIAO VIEN HU'ONG DAN THUC TAP CHU NHIEM: 

          

  

Tit 1 Tit 2 

    

Di6m TB dm ... tit 

 

Di6m 

        

          

Dim   X6p loai• 	  
	, ngay 	thang 	nam 

Giao vien chii nhi'm 



BM.21D 

UBND TINH B1NH DUCING 	COG HOA XA HO CHU NGHIA 'VIET NAM 
TRUtiNG DAI HQC THU DAU MOT 	DOc lb - Tv do- 14#nh phtic 

PHIEU DANH GIA 
HOAT BONG THAO GIANG - DIr GIB 

Nginh Giao duc Main non 

H9 va ten SV 	  
Lop (nhOm). 	Trueng• 	  
Ten hoat dOng• 	 Ngdy day. 	 
De tai• 	  

Tieu chi danh gia Diem Diem Diem Diem d4t Nh4n xet 
I. CHUAN BI. 3 
- Xay Ong Ice hoach hoat dOng 1 
- Phuung tien hog dOng 1,5 
- Hinh thirc to chirc lOp 0,5 

II. NO DUNG. 5 
- Phil hop vai chu de, yeti cau dm de tai 3 
- Tich hop not dung cac hoat dOng khac hop ly 2 

III. PHU'ONG PHAP. 10 
- Van dung hop 1Y cac bien phap, cac cach thirc 4 
de to chirc boat dOng cho tre 
- Phat trien,duot cac ky nang nhan thirc, tinh cam 
- xa h9i, tham my, nen ngfr, the li,rc dm tre 3 
- Cac qua trinh boat dOng cUa tre: tich cuc, chit 
dOng, d9c lap, sang tao... 3 

IV. NHAN XET CHUNG. 2 
- Giai quyet tinh hung su pham va bao quat lop 1 
- Tac phong gido vien 0,5 
- Thai gian 0,5 

COng: 	 ./20 
Diem quy d i• 	(Bang chit. 	

 
) 

Ghi cha: 
chain diem ( Sau khi chain 	xong, de nghi qui clai thanh thang di'dm 10, lam troll din 1 chic so Map phein) 

Xep loaf• 	  
Ngay thang nam 

Ngueli cham Icy ten 



BM.21E 

UBND TINH BiNH DU'ONG CONG HOA XA-  HOI CHU NGHIA VIET NAM 
TRU'ONG DAI HQC THU DAU MOT 	 Doc lap - Tty do - Hgnh phtic  

PHIEU DANH GIA. Gilts) THVC HANH THAO TAC 

- HQ va ten SV• 
- Lop (nhorn). 	 Tnreyng MAM NON 	  

Ten thao tac• 	 
Ngay, gio• thgc hanh• 	  

NOI DUNG 
DIEM 

TOI DA 
DIEM 
DAT 

DUVC 

)7  MEN NHAN 
XET 

 

I/Chuan bi dung cu do diing thuv 
hank 
- Xay dgng ice ho4ch cg the, re5 rang 
- D6 dung &Ay dii, sach se 
- Dia diem 

2 diem 
1 

0,5 

0,5 

H/ Iff thulit thao Mc: 
- Chinh xac, dam bao Icy thuat 
- Dam bao moi trueyng ve sinh 

5 diem 
3 
2 

III/ Tdc phong gido vien: 
- Nhanh nhen, diu clang 
- Bao quat 

1 diem 
0,5 
0,5 

IV/ Idt qua that hanh: 
70% troy len tre nam duvc thao tac 

2 diem 

TONG DIEM 

Xep lo#i• 	 

Giao vien cham 4 ten 



Tieu chi dank gia 
Diem

Diem  chat Nh4n xet 

I. CHUAN BI: 

- Xay chrng ke hoach cu the, to rang 

- Tao moi twang hog dOng an toan 

- Co du dO dung do chai (DDDC), va phuong tien, dung cu 	hap 
vai tirng hog d'Ong, tirng chti de 
- Bo tri DDDC cho tirng khu vise hoat Ong phii hop, thuan tien sir 
dung dm co va tre 
- Khai that có hieu qua DDDC (ma) va arc phtrang tien, dung cu 
san ce) cita lap 

II. NOI DUNG 
- Thi6t ke va to chirc not dung cac hoat dOng phii hop voi chit de va 
nang lgc ciia tre 
- Dap irng can d6i giira nhu cAu boat dOng himg thu, chu dOng cua 
tre vai hog d'Ong c6 chit dich do gido vien de ra 

- Hinh,thanh cac 	nang hoat &Ong gAn gui, visa sue va gin voi 
cuOc song cila tre nhtr: thai 	ne nep va thoi quen 

- Tich hap neli dung cac hog dOng khac h9p 1S'7, c6 chit y not dung 
trcong tam 

III. PHUONG PHAP: 
- V4n dung hop 1/ cac bien phap, each thirc meri nham tao co hOi 
cho tre tham gia, to lga chon cac boat &Ong da dang, phong phu 

- Phat trier' cac 1(5% nang nhan thirc, tinh cam - xa WO, thAm msr, 
ngon ngrr, the lire cua tre 
- Qua trinh boat Ong cua tre tg nhien, tich curt, himg thu va tkr lgc. 

IV. NHAN XET CHUNG: 
- Phan bo thoi gian cho tirng not dung hoat dOng hop ly 

- Phong each gido vien to tin, nhe nhang loi cu6n va bao quat tre 

- Phoi hop nhip nhang doi vai dtmg nghiep 
TONG CONG 

3 

0,5 

0,75 

0,75 

5 
2 

1,5 

1 

0,5 

10 

4 

3 

3 

2 

1 

0,5 

0,5 

BM.21F 

UBND TINH BINH DUNG 	PHIEU CHAM THI HOAT KING 1CHAC 

TRUING DAI HQC THU DAU MOT (NGANH GIAO DUC MAM NON) 

HO va ten: 	 NhOm, 	 

Truang:   	Huyen• 	 

Ten hoat gong: 	.Ngay du' 	  

De tai• 	  

Di6rn quy d6i• 	 .(Bang chi)) 	 
Ghi chit:  Sau khi cham diem xong, de nght quy doi thanh thang diem 10 

NgtrOi chim ks7 ten 



BM.21G 

PHIEU DANH GIA TIET DAY O CAP TIEU HOC 
Ho ten sinh vien thtic tap. 	  

Ten bai day: 	 Mon. 	  

Lap: 	 Throng Tieu hoc. 	 Huyen/Thi• 	  

Cac 
linh 
VI,TC 

Tieu chi 
Diem 
tOi da 

Diem 
danh 
gia 

I. KIEN 
THU'Ci  

(5 diem) 

1.1. Xac dinh ducyc vi tri, mvc tieu, chuan kien thin va ky nang, nOi dung ca ban, 
tong tam dm bai day 
1.2. Giang day kien thirc ca ban chinh xac, co he th'6ng 

1.3. NOi dung day hoc dam bao gido dvc toan dien (ve thai dO, tinh cam, tham my) 

1.4. Khai thac nOi dung day hoc nham phat tri'en nang hsc hoc tap dm hoc sinh 

1.5. Ni dung day hoc phi' hop tam 19 lira tu6i, tac dOng tai cac d6i tugng, ke ca 
hoc sinh khuyet tat, hoc sinh lap gild!) (neu co) 

1.6. NOi dung day hoc cap nhat nhimg van a xa hOi, nhan van gin voi thtsc te, doi 
song xung quanh dm hoc sinh 

1 

1 
0,5 

1 
1 

0,5  

II. K? 
NANG 

PHAM 

(7  
diem) 

SU' 1  

2.1. Day hoc dimg dic tang 1:10 mon, dung loai bai (19 thuyet, luyen tap, thtsc 
hanh, on tap...) 
2.2. Van dung phucmg phap va hinh thirc to chin day h9c phil hop v6i cac d6i 
tugng theo hiking phat huy tinh nang dOng, sang tao dm hoc sinh 
2.3. Kiem tra, danh gia ket qua h9c tap dm hoc sinh dam bao chuan kien thirc, ky 
nang mon hoc va theo huOng d6i mai 
2.4. Xir 19 cac tinh hung six pham phit hqp doi tuong va co tac dung gido dpc 

2.5. Sir citing thiet bi, do dUng day hoe, k6 ca DDDH tolam thiet thirty, co hi'eu qua 

2.6. Lai giang mach lac, truyen cam; chic viet dim g, Op; trinh bay bang ho 	1Y 

2.7. Phan 1)6 alai gian dam bao tien trinh tiet day, dat mix tieu dm bai day va phii 
hop vai thtsc t6 dm lap hoc 

1 

2 

05 , 
 

1 
0,5 

1 

II. THAI 
DO SU.  
PHAM, 

(3 diem) 

3.1. Tac phong su pham chuan mix, gan gal, an can vai hoc sinh 
3.2. Ton trong va do'i xir cong bang vai hoc sinh 

3.3. Kip thai giup da.  hoc sinh co kilo khan trong hoc tap, Ong vien de miSi hoc 
sinh deu duqc phat trien nang hrc hoc tap 

1 
1 

1 

IV. 
HIW 

, 
di6m) 

QUA (5  

4.1. Tien trinh tiet day hop 19, nhe nhang; cac hog dOng hoc tap din ra to nhien, 
hieu qua va phi' hop vai da.c diem hoc sinh tieu hoc 
4.2. 149C sinh tich cuc, chit dOng tiep thu bai hoc, co tinh cam, thdi dO dimg 
4.3. H9c sinh nim dugc kien thirc, ky nang ca ban cilia bai hoc va biet van dung 
vao cac bai luyen tap, thtsc hanh sau tiet day 

1 

1 
3 

CONG: 20 

XEP LORI TIET DAY: 	 Diem tiet day: 

Loai TiSt: 18 - 20 (Cac tieu chi 1.2, 2.1, 3.2 va 4.3 khong bi diem 0) 	 Xep loai: 

Loai KM.: 14 - 17,5 (Cac tieu chi 1.2, 2.1, 3.2 va 4.3 khong bi diem 0) 

Loai Trung binh: 10 - 13.5 (Cac tieu chi 1.2, 2.1, 3.2 va 4.3 khong bi diem 0) 

Loai Chua dat: du6i 10 (ho4c mot trong cac tieu chi 1.2, 2.1, 3.2, 4.3 khong 10.1 diem 0) 



GHI CHU: 

Thang diem cua tong tieu chi la: 0; 0,5; 1 (rieng tieu chi 2.2 la: 0; 0.5; 1; 1,5; 2, tieu chi 4.3 la 0, 1, 2, 3). 

Diem ve hisu qua at day (tieu chi 4.3) co the thay bang ket qua khao sat sau tiet day: 

Dat yeu au tir 90% to' len (3 diem). Dat yeu au tir 70% trop len (2 diem) 

Dat yeu au tir 50% tr6 len (1 diem). Dat yeu au duai 50% (0 diem). 

Khi chAm diem an cAn cu vao dac thii dm timg 1)0 mon va timg bai day ca the de cho diem cac tieu chi mOt cach linh 
hog, 

, tranh may m6c, cling nhac. MOt linh virc van co the dat diem to'i da mac du co tieu chi trong Huh vuc do khong cho 
diem, 

khi dO an giai thich r6 va phAn diem dm tieu chi nay duot cong them vao tieu chi ma giao vial (14t xuit sic trong ding 

linh vuc. 

- 	Sau khi chAm diem xong de nghj qui dOi thanh thang diem 10, lam ton den mOt chit so thAp phan de lAy diem giang day 
dua vao 

cong thirc tinh diem TTSP. 

GHI CHEP HOAT BONG DAY HQC CHU YEU THEO TIEN TRINH 
TIET DAY 

GHI CH 
 

U 

Nh4n xet chung ve tiet d#y (tru diem, khuyet diem chinh): 



BM.21H 

PHIEU DANH GIA GIO DAY 
H9 ten sinh view 	 
Truo.ng thuc tap- 	  Lop dux tap 	 
Ngdy day• 	Tit 	 Mon 	  
Ten bai day. 	  
Ten gido vien huong dan thuc tap. 	  

A. SO LIJVC TIEN TRINH LEN LOP: 

Thei 
gian 

Nt5i dung kien thtiv N/A 

ky-  nang co' ban 
Hcqt doting ciia GV NI HS 

NhOn xet 



B. DANH GIA VA XEP LOAI GId DAY: 

Cac mat Cac yeu cau .x Diem 

Ni)i dung 

1*/ Chinh xac, khoa h9c (khoa h9c bO mon va quan diem to Wang). 

2/ Dam bao tinh N th6ng, du nOi dung, lam rti tr9ng tam. 

3/ Lien he vai thkrc t6 (neu ci5), cO tinh gido dijc. 

Phuvng 
phap 

4*/ Sir citing phuang phap phi' hop voi nOi dung bai len lop. 

5/ Ket hap tot cac phtrang phap trong cac hoat dOng day va h9c 

Phwung 
tien 

6*/ Sir citing va ket hap cac phuang tien, thiet bi day h9c phi' h9p vai nOi dung bai. 

7/ Gido an h9p lST, trinh bay bang khoa h9c, lei nOi 1'6 rang chuan mkrc 

Ti chin 

8/ Phan pho'i thtri gian hap lS,  tr cac phan, thtrc hien linh hoat cac khau len lOp. 

9*/ To chirc va di'eu khien HS h9c tap tich circ, chit dOng, bao qudt cac do'i tuvng 
HS. 

Ket qua 10/ Da s6 HS hieu bai, nom yang tr9ng tam, biet van dking kien thirc 

(Diem t6i da cua m8i y la 2 diem) 

TO'ng so diem. 	/20 

Diem quy doi 	 

Xep loaf• 	  
Ghi chit: Sau khi cham clidm xong de nghi quy dai thank thang dijm 10, lam trOn clA 1 chit so Chap phan 

- Loai Gioi: T6ng diem: 17 - 20 (yeu cau 1; 4; 6; 9 dat diem 2) 
- Loai Khd: Tang diem: 13 - 16,5 (yeu cau 1; 4; 9 dat diem 2) 

- Loai TB: T6ng diem: 10 - 12,5 (yeu cau 1; 4 dat diem 2) 

- Loai Yeu: Tiing diem: dudi 10. 

	  ngay 	thang nom 

Giao vien htgrng dAn 
(H9, ten va chit I4) 



BM.21I 

UBND TiNH B1NH DU'ONG 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TRU'ONG PH THU DAU MOT D(ic lap - Tg do -11#11h phtic 

      

      

PHIEU THLYC TAP SIX PHAM 
Mm hoc: 
Thai gian tir: 	den 	  

HQ \fa ten SV• 	  
Ngay, thang, nam sinh• 	  
Ncri sinh• 	  
Lop 	 Khoa• 	 KhOa• 	  

Thgc tap tai twang: 	  

Huy'O• 	  

I. DIEM DANH GIA QUA BAN THU HOACH CA NHAN VA HO SCI TTSP: 
- U'u di&n: 

- Khuyet diem: 

  

    

- Ket qua: (diem) 	Xep loci 	- 

  

II. DIEM DANH GIA VE Y THtfC TO CHtrC KY LUAT - URIC HIEN NO' QUY 
TTSP 
- U'u diem: 

- Khuyet diem: 

- Ket qua: (diem) 	 Xep loai 	  

III.THIYC TAP GIANG DAY: 
1/ U'u diem: 

2/ Khuyet diem: (Thieu sot) 

3/ Xep loai cu the cac tiet day (ghi diem oh 6 - 8 ti& dtrac danh gia) 

Tiet 1 2 3 4 5 6 7 8 DTBC 

Diem 

Xep lcqi 

Xep loaf chung: 
IV. THVC TAP CHU NHIEM: 
1/ Y thirc tinh thin trach nhim trong cong tac 

2/ NOi dung cong tac 
a/ Xay dung ke hoach: 



b/ Chi ciao thuc hien ke hoach: 

  

    

c/ K6t qua: (diem) 	  

  

d/ X6p loaf: 	  

IV. XEP LORI CHUNG: 

Diem trung binh chung: 

Xe'p loci: 

Ngay......thang......nam 	 

Giao vien htgrng dAn 

Ngay......thang......nam 	 

Xac nhOn ciia Hien Trierng truirng 

(Ki ten va clang du) 

Ghi chit:  

— Sinh vien truck khi di TTSP, tai mau nay tir website: https://tdmu.edu.vn/  va 
thgc Op tai tru&ng nao, sinh vien nOp cho Hieu truang trtratng do. 

— Sau khi k& thuc cong tac TTSP, Twang doan htrang dan TTSP tap hgp h6 soy 
thgc tap cila sinh vien va Op ye Khoa itru bit 



BM.21J 

UBND TiNH B1NH DUNG 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	Doc 1;ap - Tv do - 11#nh pinic 

SO NHAT KY 
THU'C TAP Sir PHAM NAM THIS 	- HE BAI HOC 

PHAN 1: SO YEU LY LICH 

Ho va ten: SV. 	  
Ngdy, thong, nam sinh• 	  
Till quail. 	 
Lap ciao ta.o•   Khoa• 	 
Thuc tap day h9c o• lop 	  
Thuc tap chit nhirn lore 	  

PHAN II: NHVNG CONG VIEC CV THE DA THVC HIEN 

Trong phAn nay sinh vien can ghi ti mi tat ca cac vi'ec da nghe thay, nhin thay, 
da thuc hi'en vori nhang nhan xet sor b'9 dm ban than. Trong khi ghi can chit y thai gian 
thuc hien, dia diem tin hanh, nhithg nguai ding tham gia, chirng kien. 

....ngay thong nam 

(Sinh vien k 'y ten) 



BM.21K 

UBND TINH BiNH DUONG 	 CONG HOA xA HQI CHU NGHIA VIET NAM 

TRUING DAI HQC THU DAU MOT DC;Ic lb - Tv do - Hph phtic 

     

     

BAO CAO THU HOACH CA NHAN 
(Dinh cho sinh vien nam Mir 	 - He d#i hoc) 

PHAN I. SO YEU LY LICH 
1. H9, ten sinh vien• 	  

■ Nam (nil) 	  
■ Ngay, thing, nam sinh 	  
■ Chuyen nganh dao tao 	  
■ Lap 	 Khoa 	Nganh 	  
■ Thuc tap day hoc lop• 	  
■ Thuc tap chi' nhiem loop• 	  
■ Tai twang : 	  

2. Cac nhiem vv dugc giao: 

PHAN II. TV  DANH GIA KIT QUA THVC HIEN CAC NHIEM VU DU( C 
GIAO 

1. Tim hieu thkrc tien giao cluc: 
■ "Cr thirc, tinh thAn, thai do tim hieu thuc tign. 
■ Nhang ket qua cu the. 
■ Bai hoc kinh nghiem rut ra. 

2. nip tap du hoc; 
■ Tinh thAn, thai d(5, y thut d6i vai hoat dOng day hoc. 
■ Nhang cong viec cid" lam va ket qua cu the (du gie., soan gido an, lam M 

dung day hoc, len lop). 
■ Mix do nam \Tung cac nguyen tic va phuang phap day hoc, cac quy 

dinh cua trueng 	  
■ Nhang bai hoc dugc rut ra qua hoat d'Ong day hoc. 

3. Thtfc tap chili nhqm: 
■ )"( thirc, thai (10 d6i voi cong tic gido dvc not chung, ding tic chi' nhiem 

not rieng. 
■ Kha Wang van dung cac phuong phap gido dvc trong cong tic chi' 

nhi4m, nhting thanh tich cu the dat dugc. 
■ Nhang bai h9c kinh nghiem trong cong tic gido dvc h9c sinh, nhAt la 

vai nhang h9c sinh ca biet. 
PHAN III. DANH GIA CHUNG VA PHUCING HIrtiNG PHAN DAU 



BM.21L 

PHIEU DANH GIA, XEP LOAI KET QUA 
BAO CAO THU HOACH KiT THI)C TAP SIr PHAM 

1. Ho va ten hoc sinh/ sinh vien: 
2. Doan thgc tap su pham: 
3. H9 va ten nguai danh gia: 

- Chi:re vg, nhie'm vv; 
- Phg trach huong don thgc tap: 

4. NiO dung danh gia: 

STT Noi dung dinh gia 
Thong 

.z diem 

. X Die m 
danh gia 

1 
Viec 1u4n giai bao cao thu ho#ch 
Li do viet baocao, xac dinh nhi'01 vu, pham vi.... 

2,0 

2 Ye gia tri tong ket ket qua thiic hien 5,0 

2.1 
Mire M dot dugc lich trinh va ke hoach dm timg not 
dung thgc tap su pham 

2,0 

2.2 
Qua trinh thu thap thong tin.

' 
 tinh kha thi, ro rang, tin 

A 	„ 	.*, 	. A  
ca.)/ cua cac to lieu, so liqu 

2,0 

Tinh Mc lap
' 
 sang too trong qua trinh thgc hi@.1 bac) 

•2.3 	, 	•  
cao 

1,0 

3 Ve gia tri va trien vong ting dung 2,0 
3.1 Tinh khoa h9c, su pham, thgc lien cila bao ca.() ,  1,0 

3.2 
Trien vong phix vu cho hoot gong thgc tap, thgc te, 

 . ren luyen nghiep vg su pham 
1,0 

4 
Tien di) thirc hien bao cao thu hoach 
Vic thgc hi@l theo tien dO, huy Mng tiem lgc cuek  xay 
dgrig bao cao 

1,0 

TOng cong 10,0 

Xep loaf. 	  

Ccich ckinh gici: 
- XuAt sac: 
- GiOi: 
- Kha: 
- Trung binh kha: 
- Trung binh: 
- Yeu: 
- Kern: 

Tir 9 den 10 diem 
Tir 8 den can 9 dim 
Tit 7 den can 8 diem 
Tir 6 den can 7 diem 
Tir 5 den can 6 diem 
Tir 4 den can 5 diem 
Dtrai 4 diem 

...... ...., ngay 	thong 	nom 
Nguiri danh gia 

(I“T va ghi rO 119 ten) 



1. Ket qua chat dugc qua do:t TTSP (neu nhang mat mph va mat yeu). 

2. Tu danh gia, xep loaf TTSP (dua vao tieu chuian cue danh gia, xep loci dung 
thuc chat. 

3. Phuang huang pha'n &Au sau dgt thuc tap su ph4m. 

PHAN IV. NHAN XET CUA CAC SINH VIEN CUNG NHOM VA GIAO VIEN 
HUONG DAN 

1. Nhan xet, gOp y dm cac sinh vien ding nhOm (ghi cu the y kien clang g6p cua 
cac thanh vien trong nhom). 

2. Nhan xet va ket Juan cua gido vien huong clan (ghi cu the nhang uu diem va 
hp che). 

Ngay... _thank.. ....nam 20 

(SV 141, ghi ro h9 ten) 



BM.21M 

So GD&DT/PHONG GD&DT 	 CONG HOA xix, 110I CHU NGHIA VIET NAM 
TRUtiNG 	 DO 10.p - Tty do - II#nh phtic 

BAO CAO TONG KET 
CONG TAC THLTt TAP SU' PHAM NAM THU' 

I-1: dai h9c, chuyen nganh- 
Don vi thuc tap: 	  
Thai gian thuc tap: Tir ngdy 	d'L ngay 	 

I. DAC DIEM VA TiNH H1NH CHUNG 
1. Nhang dac di'e'm tinh hinh chi' y'L dm Nha Truemg va dia ban noi truOng dOng 

(nhimg thuan 19i va kilo khan) 
2. Dac di'6m cila doan sinh vien thuc tap: 

. S6 luting sinh vien: 

. S6 nam, nit: 
• S6 chuyen nganh dao tao: 
. S6 doan vien TNCS H6 Chi Minh: 
• S6 dang vien: 

3. Vic thanh lap ban chi dao va ch9n cur gido vien tham gia hung dan thuc tap 
su pham. 

4. Thai gian thuc tap. 

II. DANH GIA CONG TAC CHUAN BI 
1. Su chuAn bi cila truamg dai h9c Thu D'Au Met: 

• U'u di6m 
• Han ch6 

2. Su chuAn bi dm trualig (noi thuc tap) 
• tiu diem 
• Han ch'6 

III. DANH GIA CHAT LUVNG CAC MAT HOAT BONG TTSP NAM THU ... 
1. Cong tac tham nhap tim hi6u thuc tin gido d‘ic dm Nha truamg, dia phucmg 

noi truamg dOng va cac ding tac OEN vu khac (nhung dien hinh tot, xau). 
2. Cong tac thuc tap chili nh*n: 

• Vic to chirc, quan li cac mat hoat Ong h9c tap dm h9c sinh. 
• Quan N vai plw huynh h9c sinh. 
• V* to chirc cac ho4t dQng xa hQi khac nhu: cam trai, tham quan, bao 

cao ngo4i khoa, van ngN, the dvc the thao, lao dCmg, phong chong cac 
to Tian xa hQi... 



• Nhang din hinh tieu bi6u. 
• NhUng h9c sinh can dugc quan tam, gialp do.. 

3. Cong tac thuc tap day hoc: 
• Vic du gier day mau, rut kinh nghi@n. 
• Cac cong vie‘c phuc vu cho viec len lop day h9c. 
• Su d6i mad phuang phap day h9c. 
• Nhimg din hinh tot, 

4. COng tac vie't thu hoach ca nhan theo tinh than nghien ciru: 
• Nhang thuan 19.i va kilo khan trong khi thu thap st) 
• Nhang 1c6t qua thu citrgc trong dgt TTSP. 
• Nhang din hinh tot, xau. 

IV/ KET QUA: 
1/Thtyc tap giang de: 

- XuAt s'ac• 	SV, dat 	 
- Gioi. 	 SV, dat 	 

- Kha 	 SV, dat 	 
- TB kha 	 SV, dat 	 
- Trung binh 	SV, dat 	 
- Yew 	SV, dat 	 
- Kern. 	  SV, dat 	 

2/ Time tap cong tac chit nhiem: 
- XuAt s'ac• 	SV, dat 	 

- Gioi. 	 SV, dat 	 
- Kha 	 SV, dat 	 
- TB kha 	 SV, dat 	 
- Trung binh 	.SV, dat 	 
- Y6u. 	SV, dal 	 
- Kern. 	  .SV, dat 	 

3/ Bao cao thu ho#ch: 
- XuAt s'ae• 	SV, dat 	 
- Gioi. 	..SV, dat 	 
- Kha 	 SV, dat 	 
- TB kha 	 SV, dal 	 
- Trung binh 	SV, dat 	 
- Y6u. 	 SV, dat 	 
- Kern. 	  SV, dat 	 

4/ TO chtic ky WO: 
- TOt 	 SV, dat 	 



BM.21N 

SO GD&DT/PHONG GD&DT... 	 CONG HOA XA HO CHU NGHIA VIET NAM 
D(ic 14p - Tv do - 11#1th phtic 

BANG TONG HOT KET QUA 

THIrC TAP Sir PHAM NAM THU - HE DAI HOC 
He : d4i h9c, chuyen nganh• 	  

Don vi tlArc tap: 	  

Thai gian thgc tap: Tir ngay   den ngay 	 

Lop MSSV Ho N/A Ten Ngay sinh 

DIEM 
. Diem trung  trung 

Chung 
X4 100 Bao coo 

thu ho#ch nhiOn 
Chu To

,  
Giang day binh chtic 

ky' 1144 
 

Ghi chit: Di6'm trung binh se dugc lam treat d6n mot chit s6 thap phan 

............, ngay 	thong nom 

HIEU TRUbNG 



- Kha 	 SV, dat 	 
- Trung binh 	.SV, dat 	 
- Y6u. 	SV, dat 	 

V/ KET QUA CHUNG: 
- XuAt sac. 	SV, dat 	 
- Gioi. 	..SV, dat 	 

- Kha 	 SV, dat 	 
- TB kha 	 SV, dat 	 
- Trung binh 	SV, dat 	 
- Ye'u• 	 SV, dat 	 
- Kern. 	  SV, dat 	 

VI. DANH GIA CHAT LU'QNG LUVNG DAO TAO VA NIIIJNG MEN NGHI 
V61 CAC CAP QUAN LY 
1. Ranh gia ve chit luting dao tao cac chuyen nganh not Chung, chit lugng dao 

tao tay nghe nOi rieng. 
2. Nhang de xuAt, gop 3'7 ve not dung, chuang trinh dao tao, ve dot TTSP, nhang 

van de lien quan den sinh vien trong khi di TTSP. 
3. Kin nghi v" phuang thirc to chirc dgt TTSP trong thei gian 

Ngay 	thong....... nom 20 

Truierng ban CM ciao TTSP 
(I(7 ten, &rig du) 



UBND TINH BINH DU'ONG 	LONG HOA XA HOI CHU NGIliA VIET NAM 
TRIAING DAI HOC THU DAU MOT 	DOc 14p — Tv do — Hph  phtic 

QUY TRINH THI1C TAP NGOAI Slf PHAM 

(Kern theo Quyit chinh 	QD-DHTDM ngay .0.6..thangd.,Lnam 2019 , 
Cna Hien trtrang Trithng Dgi hoc Thit Dju 

1. Muc dich 

Quy trinh duvc xay dung de cac Khoa, Chuang trinh ciao tqo, thuc hien dung cac 
biz& thuc tap theo ke hoach 

2. Phpn vi Ap dung 

TAt ca sinh vien chinh quy, thueng xuyen 

3. Can co' phap 1ST 

Quy the thuc tap tot nghiep Ai) dung cho sinh vien cac nganh ciao t4o ngoai su ph4m cua 
Hieu truong Throng Dqi h9c Thu D'Au Kot ban hanh theo Quyet chinh s6 2075/QD-DHTDM 
ngdy 19/12/2013; 

4. Quy trinh thvc 

Buck Trinh tv thvc MO Trach nhqm 

1 
P.DTDH, Khoa Khoa xac nhan danh awe h9c phan thtrc tap 

trong truerng (TT), ngoai twang (NT) 

4,  

2 

P.DTDH, Khoa 
P.DTDH cap nhat vao Edusoft, len TKB 

Sinh vien (tang 14 mon h9c online 
Khoaxac nh4n TKB chinh thirc 	, 

Khoa 14 Ice hoach TT ngoai twang chuyen 
P.DTDH trinh l'anh dao Twang 

3 

P.DTDH, Khoa 
Khoa thtrc hien theo TKB chinh thuc. 

Khoa cap nhat khi thay d6i GV 



Huomg dAn cu the: 

Buac 1:  Khoa xac than danh mvc h9c phAn thuc tap trong truong (TT), ngoai trueyng 

(NT) theo - BM.22A, BM.22B 

Buck 2:  Phong DTDH cap nhat vao Edusoft, Khoa xac nhan TKB chinh thirc cac h9c 

phAn va lap ke ho4ch nhu sau: 

Ke hogch thuc tap ngoai truOng: ke ho4cht hanh, thuc to chuyen mon, thuc tap tai 

ca so, thuc tap 1, 2,...theo - BM.23, BM.24 

— Ke ho4ch dux tap tot nghi8p (TTTN), Om tiled gian, dia diem thuc tap cu the, so 

lugng SV, GV huong an, chuAn au ra SV an d4t duck, ... theo - BM.23, 

BM.24, BM.25 

Buoy 3:  

— Khoa, GV thuc hi8n dung theri khoa bi8u da ban hanh 

— Khoa, Chuang trinh chiu trach nhi8m cap that vi8c thay ai giang vien 

5. Bieu mAu: 

- Danh mvc h9c phAn that tap trong truemg - BM.22A 

- Danh mvc h9c phAn that tap ngoai truemg - BM.22B 

- Ke ho4ch that tap - BM.23 

- Danh sach giang vien huOng dan sinh vien - BM.24 

- Danh sach sinh vial (xuAt tir Edusoft) - BM.25 



BM.22A 

UBND TINH BINH DUC$NG 	 CONG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DA! HOC THU DAU MOT 	 DO 14p - Tv do - 14#1th phtic 

DANH MK CAC HOC PHAN THIIC TAP TRONG TRUbNG, SO TIN CHI (0+X) 
HOC Kit' .... NAM HOC 20.... - 20.... 

Ltru ST: Ghi ro not dung phong: MT = may tinh; TH-DT = Thtrc hanh Dien tit; TH-HOA = Thtrc hanh 116a ; TH-SINH = Thkrc hanh Sinh; TH-LY = Myr 
hanh 1,5r; TH-VE = Thtrc hanh Ve; MUA = Mtia; NHAC = Am nh c, NT = N oai son 

TT Ma 
MH 

Ten 
MH Nhom Ma lop Si so 

nhom 
Ma vien 

chtk HQ ten GV 

Pilling 
(MT/TH 

IST-HOA- 
SINH/HT...) 

TUAN 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

1 KR180 
Thi6t 
Ice' 
nhanh 

TT.TTO1 D17KR01 25 KKTR024 Pham 
SamMinh 

TH-VE = 
Thkrc hanh ye 

X X X 
2 TT.TTO2 D17KR02 25 KKTR024 Pham 

Minh San TH-VE 
Thkrc hanh ye X X X 

3 KR185 Ki6n 
truc 1 

TT D17KR01 25 TGKTR006 HuSInh 
Minh Thuan 

• 
TH-VE = 

Thkrc hanh ye X X X X X X 
4 TT.TTO2 D17KR02 25 KKTR024 

Minh Minh
m 

Son San 
Thtrc hanh ye X X X X X X 

5 TT.TTO3 D17KR03 25 KKTR024 
Minh

m 
Minh Sam San = 

Thgc hanh ye X X X X X X 
6  

7  
8 

7-1 _ _ _ 7_ 	--- 7 1 7 an 

TRU'ONG KHOA GIAM DOC CTDT 
Binh Diamg, ngay 	thong 	nom 20...... 

Thu. ky CTDT 



Lull 	"NT" = 

MA 
MH 

Ten MH Nhom MA 14 
Si so 
Whom 

Ma via 
chirc 

Ho ten GV Phong 
TUAN 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

NN044 
	 nghiep 

Thcrc tap 
ngh'e TT.TTO1 D17LUO1 25 KHGD032 

WI 
Huy 

Quang 
NT= Ngoai 

truerng 
X X X 

TT.TT02 D17LUO2 25 TDMU089 
Vu T i 
Ng9ch' 	Bich 

NT= Ngoai 
trutmg 

X X X 

NN053 Kien tap TT.TTO1 D17LUO1 25 LUAT033 Le Van 	
GamNT= Ngoai 

tru6ng 
X X X X X X 

TT.TTO2 D17LUO2 25 TDMU087 
Nguyen 	Haa  
Thi 

NT= Ngoai 
truerng 

X X X X X X 

TT.TT03 D17LUO3 25 LUAT031 
Nguyen 	sun  
Tru6ng 

NT= Ngoai 
trubng 

X X X X X X 

TT 

1 

2 

3 

4 

5 

6 

7 

BM.22B 

UBND TINH B1NH DUONG 
	 LONG HOA x -A HOI CHU NGHIA VIET NAM 

TRU'ONG DAI HOC THU DAU MOT 
	 DO'c 14p - Tu do - Hanh phuc 

DANH MVC CAC HOC PHAN THVC TAP NGOAI TRUtiNG, S6 TIN CHI (0+X) 
HOC KY .... NAM HOC 20.... - 20.... 

Danh sach nay có .... lux phein 
Binh Duvng, ngay 	thong 	n am 20... 

TRVONG KHOA 
	

GIAM DOC CTDT 
	 Thu 4 CTDT 



Giang vial Nhom N(ii dung hulfmg din TT 

MSSV Ho ten Sinh vien Nhom Gifing vien htravg din TT 

BM.23 

TRUONG DH THU DAU MQT 	CQNG HOA xA HOI CHU NGHTA VIET NAM 
KHOA 	 WO 14p - Ttr do - Hanh phtic 

So : 
KE HOACH 

THVC TAP 	, MA HOC PHAN.... 	, SO TIN CHI (... + ...) 
Hoc kj7...., nam hoc 20.... - 20.... 

Kinh ph: 	- Ban giam hieu truang Dai hoc Thu DAu Met; 
- Phong Dao tao dai h9c tnrang Dai hoc Thu Dau Met. 

Can cu Chuang trinh dao tap nganh 	  cita twang Dai 
h9c Thu Dau Met va De cuong chi tit h9c phan 

Nham tao dieu kien cho sinh vien tip can nhang kin thirc da h9c, ren luyen cac 
ks,  nang thirc hanh cila h9c phan 

Chuang trinh xay c.mg k6 hoach thirc hanh, thirc tap, thirc to dm h9c phan 	 
tong 	s o nam hoc 20...- 20...danh cho lap 	  , tong so 

sinh view 	SV nhu sau: 

I. Thbi gian va dia diem 
Thai gian: tir 	 den 	 
Dia diem. 	 

II. NOi dung thirc tip: 

III. Thanh phAn tham gia 
1. Phan cong, nhiem vu dm giang vien huang dAn sinh vien: 

2. Phan cong, nhiem vv dm sinh vien: 

IV. Tien do thuc MO 

TT Niii dung Thoi gian Dia th.e m  Ngtriri dug hi0 

1 
Xay dung ke hoach dux hanh, 
thirc tap, thgc to nghien ciru 

Giam d6c chuang trinh 
phan cong 

2 H9p triL khai ke.  hoach 	. Tat ca giang vien (GV) 

• 5 



TT NOi dung Thai gian .x Dia diem Nguiri dive hfe'n 

huong clan 

3 

Cong van giai thieu dm Lanh 
• A d4o truang de' gui cac don vi ti p 

nhan sinh vien nghien ciru va h9c 
tap. 

Giam d6c chuong trinh 
phan cong 

4 
Tap huAn cong tac chuan bi cho 
thuc 	hanh, 	thuc 	tap, 	thuc 	to 
nghien ciru 

TAt ca giang vien (GV) 
huong dan 
- Toan the sinh vier' dm 
dgt 	 

5 
Chua'n bi dung cu, vat lieu, tai 
lieu h9c tap, kinh phi, 6 dung ca 
nhan, bang ron, ... 

- Toan the sinh vien va 118 
troy dm giang vien 

6 
Chun bi nuOc uting cho down 
thuc tap, thu6c va nhang vat to y 
t6 khac, ... 

Giam d6c chuang trinh 
phan ding 

7 

Sinh hog nOi quy thuc hanh, thuc 
tap, thuc to nghien ciru 

- Twang down 
- Cac giang vien hiking 
an 
- Toan the sinh vien dot 
... 

8 

Dia diem den 1.... 
- N6i dung thuc hanh....tai dia 
diem 1 
MK tieu: 
Yeu cliu: 

Dia diem 
den 1.... 

- Cac giang vien huong 
an 
- Toan the sinh vien cac 
lap C 15SH 

9 

Dia diem den 2... 
- Ni dung thuc hanh....t4i dia 
diem 2 
Myc ti'eu: 
Yeu cliu: 

Dia diem 
den 2.... 

- Cac giang vien huong 
dan 
- Toan the sinh vien dqt 
• • • • 

10 

Dia diem...n 
- NiO 	dung thuc hanh....t4i dia 
diem ...n 
Myc lieu: 
Yeu cau: 

Dia diem 
den n.... 

- Cac giang vien huong 
dAn 
- Toan the sinh vien dqt 
• • • • 

11 Huang d'An sinh vien )(it ly thong - Cac giang vien huOng 



BM.24 

UBND T1NH BINH DUONG 
TRUtiNG DAI HQC THU DAU MOT 

LONG HOA XA HOI CHID NGHIA VIET NAM 

Wcic lap - Ty. do - Hph Phtic 

      

DANH SACH GIANG VIEN HVONG DAN THITC TAP TOT NGHIEP 
NAM HOC 201... - 201... 

(Kern QD so: /QD-DHTDM ngay thang ,  nam 20 
cfia Hieu trtrang Trtrorg DO hoc Thu Dau MOO 

STT HO VA TEN GIANG VIEN 
HQC 

HAM - 
HQC VI 

Lop  
TONG 

D14XDO1 D14XDO2 D14XDO3 

1 Nguygn Hunh TAn 	Tai Tien Sy 4 4 

2 TrAn Minh 	Phpng Thac sy 4 4 

3 D8 Thi Ng9c 	Tam Thac sy 4 4 

4 Le Thanh 	Trung Th4c sy 4 4 

5 Phan Thanh 	Nhan Th4c sy 4 4 

6 Nguy6n Viet 	Hung Thac sy 4 4 

7 Nguy'L Minh 	Hung Th4c sy 3 3 

8 VO Thanh 	Hung Thac sy 4 4 

9 Nguy6n Ng9c 	Hung Th4c sy 4 4 

10 Ph4m Thanh 	Hip Thac sy 4 4 

TONG 27 12 0 39 

Danh sach nay có 10 giang vien &rang dan thttv tap tot nghiep. 



TT Ni dung Thai gian Dia diem Nguoi thwc hi0 

tin va viet bao cao (tai dia diem 
1, 2...n) 

clan 
- Toan the sinh vien dart 

• • • • 

12, 
- Viet nhat kST thuc tap 
- via bao cao thuc tap 

Cac nhOrn thuc tap 

13 
- Ch"am bao cao thuc tap 
- Hoan thanh bang diem 

Giang vien huang clan 

14 
- Giri bao cao to ng ket, rut kinh 

nghiem dgt thuc tap 

Chuang trinh 

V. Phuung tin va kinh phi 
Sinh vien to tiic duai su dieu hanh dm giang vien. 

Binh Dtrang, ngay thong nom 201... 

Phong DTDH Tru&ng Khoa Giam dOc CTDT 	Thu kS,  CTDT 

Duye't cfia Lanh d#o Tryon 



BM.25 

UBND TINH BINH DUONG 
TRVOING DAI HOC THU DAU MOT 

LONG HOA XA-  HO CHU NGHIA VIET NAM 
DO lap - Tv do - 11#nh Phtic 

      

      

DANH SACH SINH VIEN THVC TAP TOT NGHIEP NGOAI Sir PHAM NAM HOC 	 
(Kern QD so: /QD-DHTDM ngay thong nom 2018 cita Hieu truang Tr-Leong Dgi lux Thu Ddu MO 

Luu : Da li'0.1 SV xuAt tir Phan m&n Edusoft, mon TT TOt n hi 

STT MSSV L6 P HO VA TEN SV PHAI NGAY 
SINN 

SO DT 
SINH VIEN 

GVHD SO DT  GHI 
CHU 

1 1425802080004 D14XDO1 Pham C6ng 	Binh Nam 06/06/1995 01666753362 
NguyZn 

j/nh 
Ta 
Hu

i 
	Tan 0902 884 

691 

2 1425802080006 D14XDO1 Vi Mph 	CuOng Nam 22/04/1996 01295120442 
3 1425802080008 D14XDO1 Biii Kim 	Dun Nam 11/09/1995 0972573661 
4 1425802080007 D14XDO1 Ducmg Cong 	Dung Nam 11/01/1996 01642200113 
5 1425802080039 D14XDO1 Nguy6n Hoang 	Quan Nam 02/01/1995 01654643236 

Nguy6n Vitt 

Hung 

0902 586 
865 

6 1425802080042 D14XDO1 Nguy6n Hi0 	QuyeAn Nam 05/12/1996 01295120442 
7 1425802080045 D14XDO1 HuSmh Ngoc 	Sang Nam 05/04/1996 01686588608 
8 1425802080046 D14XDO1 TrAn TAn 	Sang Nam 05/02/1996 01867250171 
9 1425802080043 D14XDO1 Dinh Ngoc 	San Nam 02/05/1996 01696494780 

Nguy6n Minh 
Hung 

0913 141 
121 

10 1425802080044 D14XDO1 TrAn Ngoc 	San Nam 07/01/1996 0928477229 
11 1425802080047 D14XDO1 Bui Ngoc 	Tam Nam 03/04/1996 01666455224 

Danh sach nay có 11 sinh vien thy c Op tot nghlep. 



UBND TINH BINH DU'ONG 	LONG HOA XA. HOI CHU NGHIA VIET NAM 
TRU'ONG DAI HOC THU DAU MOT 	DO lb — Tv do — 11#nh pink 

QUY TRiNH XAY DUNG CHO:NG TRINH DAO TAO 

(Kern theo Quyit clinh s'd).9/QD-DHTDM ngay0.6..thang(f..nam 2049 
Cfia Hieu truong Trwang Doi hoc Thu Dciu MOO 

1. Can cu. phap 1ST: Vic xay dung chucmg trinh ciao tan phai dam boo khi luting 

kin thirc toi thiu &Si vai chuang trinh ciao too dai h9c Cu nhan la 120 tin chi; k5"7 Rt., 

kin triic sir la 150 tin chi. Cac van ban, thong tu can luu y trong qua trinh xay dung 

chuang trinh ciao too nhu sau: 

— Quy6t dinh 1982/QD-TTg ngdy 18 thong 10 nom 2016 dm Thu tuamg Chinh 

phi' phe duyet khung trinh coo quac gia Viet Nam 

— Thong tu 22/2017/TT-BGDDT ngay 6/9/2017 dm BO truong Ix) Gido due va 

Dao too quy clinh clilu kien, trinh ty., thfi tyc ma. nganh ciao tgo va dinh chi 

tuyln sinh, thu Mi quylt dinh ma nganh ciao tgo trinh do dgi hoc 

— ThOng tu 07/2015/TT-BGDDT ngay 16/4/2015 dm BO truong bO Giao dvc va 

Dao tap ve khai luting kiln ddrc tai thilu, yeu cdu vl Wing ly.c ma ngithi hoc 

dgt duvc sau khi tat nghiep dai vai moTi trinh do ciao tgo cua giao dyc dgi hoc 

va quy trinh xay dung, tham dinh, ban hanh chuong trinh dao tgo trinh do dgi 

hoc, thgc sr, tiln st. 

— Thong tu 04/2016/TT-BGDDT ngay 14/3/2016 dm BO truong BO Gido duc va 

ciao tap -1/e viec ban hanh Quy clinh vl tieu chuan clanh gia chat luting chicang 

trinh ciao tgo cac trinh &a cfia gicio dyc dgi hoc. 

— Quye't dinh 793/QD-DHTDM ngay 29/06/2015 -t,-' viec ban hanh quy clinh vl 

quy trinh xay dung, tham clinh va cong ba chucin cidu ra chumg trinh ciao tgo 

trinh do cao clang, dai hoc, thgc s9, tai truong Dgi hoc Thfi Ddu Mat. 

— Quy6t dinh s6 1547/QD-DHTDM ngdy 10/10/2019 i,"' viec ban hanh Quy chi 

ciao kw dai hoc theo he thong tin chi. 



2. Quy trinh thkrc MO: 

Quy trinh chung 

Buck Trinh to flap hiO Trach nhqm 

1 
14p ice' hoach xay dung 

chuang trinh dao tap 

Khoa, Giam dOc 
CTDT 

,/ Khoa, Giam d6c 
CTDT 2 

Khao sat, xac dinh nhu cau nhan fp 

4 
Khao sat nhu c'au dm nguoi sir dung lao 

dOng d6i vai nguoi tot nghiep 
Khoa, Giam doc 
CTDT 3 

4 
Khoa, Giam d6c 

4CTDT 
Xay dung muc tieu chung, muc tieu cu the 
va chuan dau ra ciia chuang trinh dao tao 

4,  Khoa, Giam d6c 
CTDT 5 

Xac dinh cAu true, khOi luting ki&I thirc, 
xay Ong chuang trinh dao tao 

Khoa, Giam dtic 
CTDT 6 

1 
DOi chi6u, so sanh vai CTDT c6a cac co. 
so dao tao khac a trong va ngoai nu& 

Khoa, Giam dOc 
CTDT 7 

4/ 
Thi& k6 a cuang chi ti& cac h9c phAn 
theo chtrang trinh dao tax:, eta xac dinh  

Khoa, Giam 6c 
CTDT 8 

4 
To chirc hOi thao lay y  kin cac ben lien 

quan ve chuang trinh dao tao 
Khoa, Giam doe 
CTDT 9 

4/ 
Hoar' thien ciu thao chuong trinh ciao tao 

4, 

Phong DTDH 
10 

Kiem tra va trinh hOi Tong khoa hoc Throng 
xem xet tin hanh thArn dinh va ap dung 

Huromg din chi tiet: 

Buo.c 1:  Giam dOc chuang trinh 14 1c6 hoach xay du.ng chiming trinh dao tao; 

Buorc 2:  Khao sat, xac dinh nhu cAu nhan luc; 

Buac 3:  Khao sat nhu cAu dm nguoi sir dung lao dOng d6i vai nguoi tot nghiep, k6t 
hop vai yeu cau v' khi luting kien thirc ttii thieu va yeu cAu ye nang lut nguoi hoc 
dat duct sau khi tot nghiep; 



BM.26 

UBND TiNH BiNH DUONG 	LONG HOA xA HOI CHU NGHIA VIET NAM 

TRU'ONG DAI HOC THU DAU  MOT WO 14 — Tg do —11#nh phtic 

CHVONG TRINH DAO TAO 

(Ban hanh theo Quye't Binh so 	/QD-DHTDM ngay ,  thang 	/lam 20 
el:dr Hieu trtro'ng Tnrang DO hoc Ail Di114 Mot) 

Ten chucmg trinh: 
Trinh dO dao tao: 
Nganh dao tao: 
Ma-  so: 
Loai hinh dao tao: 
Khoa: 

1. Muc ti'eu dao too 

1.1. Muc tieu chiro'ng trinh 

- P01: 
- P02: 
- P03: 
- PO4: 

1.2. Chuin dau ra 

Sau khi hoan thanh chuong trinh dao tao, sinh vien co the: 

NiI:I dung Chun dAu ra ciia chtrorng trinh dio too 

Kien thirc 
chung 

ELO1:  

ELO2:  

Kien thirc 
chuyen mon 

ELO3:  

EL04:  

ELO5:  

Ks,  Wang 
chung 

ELO6:  

EL07: 

ELO8:  

Ky n'ang ELO9:  



BuOc 4:  Xay dung muc tieu chung, muc tieu cu th6 va chuAn clAu ra ciia chuong trinh 
dao tao; 

Buck 5:  Xac dinh cAu talc, kh6i luting kin thirc can thi6t dm chuong trinh dao tap, 
xay dung chuong trinh dao tat) dam bao muc tieu dao tan va chuan du ra; 

Birac 6:  D6i chi6u, so sanh vai chuong trinh dao tao cimg trinh c10, dung 
nganh/chuyen nganh dm cac co soy dao tao khac a trong nu& va nuac ngoai a hoan 
thien chuong trinh dao tao; 

Buefc 7:  Thi6t 1c6 & cuang chi tit cac hoc phAn theo chuong trinh dao tao da xac 
dinh; 

Birac 8:  T6 chirc hOi thao ldy 3"/ kin dm giang vien, can b0 quanitrong va ngoai co 
so.  dao tap, cac nha khoa h9c, dai dien don vi sir dung lao dOng lien quan va nguai da 
tot nghiep (n6u co) NTe chuong trinh dao tao; 

Buac 9::  Hoan thien du thao chuong trinh dao tao tren co soy tip thu y  kin phan h6i 
dm cac ben lien quan; 

Btrac 10:  : Phang DTDH ki6m tra, trinh FIC)i dmg Khoa hgc va Dao tao Trueng xem 
xet tin hanh thAm climb va tri'en khai thuc hien chuong trinh dao tao da dugc trinh 1g7. 

3. Bleu mAu: 

— Chuang trinh dao tao - BM.26 
— De cucmg chi tit - BM.27 



BM.27 

UBND TINH BINH DUONG 	CQNG HOA XA HOI CHU NGICIA VIET NAM 
TRUtiNG OH THU DAU MOT 

	
DOc 14 - Tir do - 1-1#nh pink 

CHVONG TRINH TRINH DO DAI HOC 

NGANH DAO TAO: 

DE WONG CHI TIET HOC PHAN 

1. Thong tin tong gnat 

- Ten h9c phAn: 
- Ten tieng Anh: 
- Ma h9c phan: 
- ThuOc kho'i kien thircik'y nang: 

Ca ban 	 LI 
Chuyen nganh 	1:1 

Ca soy nganh 
Do an/KhOa Juan tot nghi0 

0 
0 

- S6 tin chi: 
+ S6 tiet 13'7 thuyet: 
+ S6 tiet thuc hanh: 
- Tu hoc: 	tiet 

+ Doc tai lieu: 	tiet 
+ Lam bai tap: 	tiet 
+ Thvc hi.@'1 project: , 	tiet 
+ Ho4t gong khac (neu c(5): tiet 

- H9C phan tien quyet: 
- H9c phan h9c truov: 

2. MO ti hoc phAn 

3. Muc tieu hoc phAn 

• *: 
4. Nguon hoc WO 

Tai lieu bcit buOc: 
[1] ... 

[2] ... 

Tai lieu khong blit bu'Oc: 
[3] — 
[4] ... 

Tai nguyen khcic: 

5. Chuin 41Au ra hoc hoc phAn 



TT Ma HP 
sO . 

Ten hoc phan 

T
ton

g  
so

 ti
n  

ch
i 

SO tin chi Lo#i  
HP 

Dieu 
	. Dieu kien 

H
oc

  
(th

y  k
ie n

)  

..,,,,, 
>, 
0 
e 
•>, 
*4 T

h
uc

  h
an

h 
T

hi
 n

gh
i?

ni
  

B a
t  b
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ic

   

T
u  

ch
on

  

H
Q

C
 tr
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k

 

So
ng

  h
an

h 

1 

2 

•••• 

8. I HOACH GIANG DAY 

Hoc 14 1 

STT 
Ma 
HP 

TEN HOC PHAN 
SO 
TIN 
CHI 

SO TIN 
CHI 

Ma HP Itqc 
trtarchien 

quY6t 

Bit 
bui)c/Tty 

chop LT TH 
1.  BB 

2.  BB 

3.  TC 

4.  TC 

TOng so tin chi hoc phAn 

Hoc 14 2....den hoc 14 9: ttrung tv 

Binh Dirang, ngay 	thong 	nom 20 

HIEU TRU'ONG 



chuyen mon EL010: 

ELO11:  

ELO12:  

Nang hrc to 
chn va trach 

nhiem 

ELO13:  

ELO14:  

EL015: 

1.3. Cu hiii vi0 lam: 

1.4.Trinh do Ngo3i ngit, Tin hoc, 1(57.  'fang xa hOi va kited nghqp: Theo qui dinh 
chuan dau ra hi'en hanh cUa Truing Dai h9c Thu DAu MOt 

1.5. Bing cap: Bang dr nhan hoac ky su (nam trong he thong van bang quOc gia) 

2. Thei gian dio tao: 	 h9c lc ,  

3.,  KhOi luvng kien thtrc toan khofi (tinh bang don vi tin chi): 120 tin chi (khong bao 
g6m Ngoai ngil khong chuyen, Ngoai ngir hai, Tin h9c, Gido dvc the chat, GDQPAN, 
Ksi nang xa hOi va khai nghiep) 

4. Iii tuvng tuyen sinh: Cong dan Viet Nam tot nghiep THPT, dap irng yeu cau theo 
quy the tuyen sinh dm BO Gido due va Dao tao. 

5. Quy trinh dao tao, dieu 14n tot nghi0: Theo quy dinh dm BO Gido due va Dao 
tap; cila Truing Dai hoc Thii Dau Met. 

6. Thang diem: Theo quy the hien hanh ve dao tao dai h9c N chinh quy theo he 
thOng tin chi dm Truing Dai h9c Thu Dau Met. 

7. NOi dung chtrcrng trinh 

Cau trfic chtrcrng trinh no tao 

Trinh dO 
dao tao 

Thai gian 
dao tao 

Kh6i 
luting 

kien thirc 
town khoa 

(Tin chi) 

Kien thirc 
gido duc 

dai cuing 

Kien thirc gido due chuyen nganh 

Kien thirc 
co. soy 
nganh 

Kien thirc 
chuyen 
nganh 

Thuc tap 
tot nghiep 

va lam 
khoa Juan 
tot nghiep 

Dai hoc 



7.1. Kien thtrc giao cluc d3i ctrang: ... TC (Bit buifoc: ... TC; Tv chon: ... TC) 

A So 
TT 

MA HP Ten hoc phin 

So
 t

in
  c

hi
 So tin chi Loaf 

HP 
Dieu kie:n 

H
oc

  Ic
ST  

(d
ir

  k
il
n)

  

Ls
,  t

hu
y&

 

T
h

uc
  h
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h  

T
hi
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gh
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n  

B
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  b
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Y
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  h
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h 

1 

2 

•••• 

7.2. Kien thin co' so' nginh: ... TC (Bit bu(ie: ... TC; Tv chon: ... TC) 

A 
SO 

TT 
MA HP A Ten hoc phan 

Sk
i t

in
  c

hi
 

A So tin chi 
1.40#1 

HP 
A 	.. Dieu kip 

H
oc

  I
ck

  (
du
.
 ki
ln

)  

1,
57  

th
uy

e 't
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7.3 Kien that chuyen nginh: ... TC (Bit buOc: ... TC; Tv chon: ... TC) 

se; 
TT MA HP Ten hoc phAn 

So
 t

in
  c

hi
 

A So tin chi 
LOO 

HP 
Dieu ki0 

H
oc

  k
jr  

(d
u.
 ki
ln

)  

... 
,<CI,) 

= 

T
hu

c  
ha

n
h 

T
hi
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gh
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So
ng
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h  

1 

2 

•••• 

7.4: Thvc tap tot nghi0 va lam khoa 1u4n tot nghi0: ... TC (Bat buiic: ... TC; Tv 
chon: ... TC) 



Hoc phAn along gop cho Chun dau ra elm CTDT theo 	sau: 
N : Khong gong gOp/Ichong lien quan 

S : Co clOng gop/lien quan nhung Ichong nhi'eu 

H : Dong gop nhiu/lien quan nhieu 

Ma 
HP 

Ten 
HP 

Mfrc coo thing Op 

ELO1 ELO2 ELO3 ELO4 ELO5 ELO6 ELO7 ELO8 ELO9 EL010 

Chi tiet Chuan 	ra ducic mo to trong bang sau: 

Chun clAu ra hoc phan 
CDR cilia CTDT 

(ELOx) 

Kien 
thirc 

Ky- 
nang 

Thai dot) 

6. Chi bao thurc hien chuan dau ra 

Chian 
du ra 

CELOx 

CM bao 
thirc hien 
CEL0x.y 

MO to chi bao time MO 
1  

... 

... 

••• 

... 
... 



7. Dinh gii hoc phan 

Tv 
lulan/trac 

nghinilbai 
t6. lo.n/ ... 



8. N(ii dung chi tiet hoc phAn 

8.1. LSI thuytt 

1 
	

Chuang 1: 
Ho#t thing dpr: 
(mo to chi tiet) 

Gido trinh [m], trang ... 

an ... 

Ho0 dOng tty 
hoc: 
(mo to chi tiet) 

Ho0 dOng danh 
gia: 
(mo to chi tiet) 

2 

3 



8.2.Thwc hanh 

f ,4 	., 
6 

,11 	a 
i 

4 	. 

'. 4- 

2 	' ,. 

' 	'.  	ry, 	,-. 7 0 
'-', 

	

'4. 	
.. 

w 	,,. 	, 
A 	 , - 

, 

,a,  

"") 

' 

-'4- 	, 
.4 0 	

f 
, 	 4 

I 	 , 	' 	- 	-''' 
 ., 	 :3 	,. 	. 

r 	 , 	, 

Gido trinh [m], trang ... d6n ... 1 Bai tap 1: 

... 
2 

3 

... 



PHI.1 LVC 
RUBRIC CAC BAI KIEM TRA, DANH GIA (Thang diem 10) 

DANH GIA QUA TRiNH 

1. Rubric tham d 
,,,r 

., 	
.1 

_. 

i m ,  	t 7:61- 	, a 

!I 

Thai ian tham du. 80 - 100% 	6d 60 - 80% 	5d It han 60% 0 d 
Thai do tham dir Chu 3'T, tich c-krc 

don: :6 	(4d) 
CO chii 3'7 va dOng 

6 	(3d) 
Khong chu ST/khong 

don: :o 

2. Rubric hoan thanh bai to 

,,- 
•s lem 

,,,,,,, ,-,, 

...d 
 I 6 

f. 

It han 60% ... d 80 - 100% (...d 60 - 79% 
80 - 100% (...d) 60 - 79% (...d) It horn 60% (... d) 

80 - 100% (...d) 60 - 79% (...d) It hon 60% (... d) 

3. Rubric danh gia bai kiem tra giva kv so 1 
, 

1 

0 ''''''' 

, 

I I 	I 

ip  

r , 

7
... * 

,,,,, 

:,` 	Pf  ,-.it V,  .7 

, 

i 	• ' 

<Mire d(i 
hoan 

yeti cAu> 
thanh yeu 

<Mire d() 
hoan thank 
yeu cau> 

<Mire d() 
hoan thank 

cau> 

... 

4. Rubric danh is bai kiem tra ifra k' so 



9. Quy dinh ciita hoc phin 

- Gib. to h9c: Ngoai gio. len lap theo thoi khoa bi6u, sinh vien se phai du to ... gio• 
to h9c/ tin chi 13'T thuyet va thuc hanh nhu: 

+ Chun bi bai h9c truac gio. h9c; DQc tai lieu tham khao; Xem xet va ding 
co bai h9c sau gib' h9c 

+ Nghien ciru, lam bai tap, lam viec nhom ... 

+ Hoan tat nhat 14 viec to h9c. 

- Sinh vien du lap day dil, n6u yang qua 20% s6 tie't (> ... tie't) se khong duvc du thi. 
- Lam bai tap day du theo yeu cau dm giang vien. 

- Sinh vien yang vao butii ki6m tra glib 1c5// thuc hanh khong có VI do se nhan 0 
di6m. 

10. Phien ban chinh sira 

lin ..., ngay ... 

12. Phu brach hoc plan 

- BO mon: 	Khoa: 

- Dia chi vas email lien he: 

- Dien tho?i: 

Binh Dirang, ngay 	thang nilm 20... 

TRaiNG KHOA 	GIAM DOC CTDT 	GIANG VIEN BIEN SOAN 



••• 

DANH GIA KET TH(JC HOC PHAN 

1. Rubric bai ki'i'm tra ket thtic hoc Olin so 1 

2. Rubric bai kiem tra ket thtic hoc pilau so ... 

 

   

<Mix do 
hoan 
thank 
yeu cau> 

<Mirc do 
hoan thanh 
yeu au> 

<Mirc do 
hoan thanh 
yeu cau> 

 

• • • 

    

      

••• 

* Ghi chti: 

- Diem tong k6t hoc ph'an se dugc tinh dira vao tST 1e mo to a muc 7, tinh thanh 2 cot 
di'Ll: 

1. Diem qua trinh 

2. Diem k6t thfic hgc phAn 



- GV co th6 linh hoat quye't dinh s6 lucmg bai ki6m tra danh gia cho phi' hgp, dam bao 
dap img ket qua h9c Op mong dcli dm mon h9c 

- GV luu lai cac bang diem chi tit trong 116 so• GV d6 d'.:Si chi6u khi can 



UBND TINH BiNH DUONG 	CONG HOA XA HO CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	 DO 14.p — Ttr do — 11#11h phtic 

QUY TRINH CAP NHAT, DANH GIA CHVONG TRiNH DAO TAO, 

DE CU'ONG CHI TIET 

(Kern theo Quyil dinh sak1ND-DHTDM nggya..theing.i.4...nom 201.9 
Cita Hieu trtrang Twang Dgi hoc Thfi Dciu MOO 

1. Muc ditch: Cap nhat, danh gia chuong trinh dao tao phi' hgp vai yeu cau xa hOi va 
chitin lugc phat trie'n dm Nha twang. 

2.Can a? pita') 157: Viec cap nhat, danh gia chuong trinh dao tao phai dam bao kh6i 
lugng kin thirc t6i thi6u d6i vori chuong trinh dao W.() dai hoc cur nhan la 120 tin chi. Ksi 
str, kin true su la 150 tin chi. Cac van ban, thong to can luu 3"/ trong qua trinh cap nhat, 
danh gia chuang trinh dao tao nhu sau: 

— Thong to 08/2011/TT-BGDDT ban hanh ngay 17/02/2011 v'd quy dinh cieu  kien, 
ho so', quy trinh ma nganh ciao too, dinh chi tuy"J'n sink, thu hji qui/it dinh ma 
nganh dao tao trinh do clgi hoc, trinh do cao clang. 

— Thong to 07/2015/TT-BGDDT ban hanh ngay 16/04/2015 v" kh'ji lwang kiln thirc 
tai thrdu, yeu cciu vi'' ming lwc ma ngwai hoc clot cluov sau khi tot nghiep cleji vori 
m6i trinh do dao too cita gicio dyc clgi hoc vet quy trinh xay dung, therm dinh, ban 
hanh chwang trinh ciao too trinh c1:6 clgi hoc, thgc sr, tiin si: 

— Thong to 04/2016/TT-BGDDT ngay 14/3/2016 dia. BO tru&ng BO Gido due va dao 
tao v 'd viec ban hanh Quy dinh ll'e tieu chuan danh gici chdt prang chwang trinh 
dao too cac trinh do ceia gicio dyc clgi hoc. 

— Quye't dinh 793/QD-DHTDM ban hanh ngay 29/06/2015 v6' viec ban hanh quy 
dinh ve quy trinh xdy citing, therm dinh va tong b o chucin cldu ra chwang trinh dao 
tao trinh do cao cl'dng, dal hoc, that sj,, tai trwang Dgi hoc Thit Dju MOt. 

— Cong van 337/DHTDM ban hanh ngay 12/04/2018 v 'd viec hwong dim quy trinh 
cap nhat, danh gia, diL chinh chwang trinh ciao tao. 

— Quye't dinh s6 1547/QD-DHTDM ngay 10/10/2019 v 'e. viec ban hanh Quy chi dao 
too clgi hoc theo he thong tin chi. 



3. Quy trinh thirc hien: 

Bulfec Trinh tv thtrc hien Trach nhie:m 

1 Khoa, Giam Mc 
Lap k6 hoach cap nhat, danh gia 

chuong trinh dao tao CTDT  

Khoa, Giam Mc 
CTDT 

'4' 2 
Thu thap thong tin, minh chi:mg lien quan 

Khoa, Giam Mc 
CTDT 

3 
Xay dung bao cao danh gia 

Khoa, Giam Mc 
CTDT 

4 Du thao nhang not dung can sira ai 

• 
HOi cl6ng Khoa 
hoc va ciao tao 
chuong trinh va 

Trueng 

5 Th am dinh va ban hanh chuong trinh ciao 

Tri6n khai thuc hi'n chuong trinh ciao tao 

PhOng DTDH 6 

threrng can chi tiet: 

Buov 1:  Giam do'c chuong trinh lap ke' hoach cap nhat, danh gia chucmg trinh dao tao; 

Busk 2:  Thu thap thong tin, minh chung lien quan d6n su can thitt phai cap nhat chuong 
trinh dao tao (nhang thay d6i trong quy dinh dm nha nuac, dm Nha Truemg v'e chuong 
trinh dao tao; nhang tin 130 mai trong linh vuc khoa hoc thuc nganh, chuyen nganh; cac 
van & kinh to xa hOi, ket qua nghien ciru lien quan d6n chuong trinh dao tao; phan h6i 
dm cac ben lien quan; nhang thay d6i hoc phan, mon hoc hoac not dung chuyen mon...); 

Buerc 3:  Danh gia va xay dung bao cao danh gia NT' tinh hieu qua cua chuong trinh dao 
tao dang thuc hien (dap irng so voi chuAn d'au ra va muc tieu d'a xac dinh; su thong nhAt 
va gan ket gifra not dung chuong trinh, phuang phap kitm tra danh gia, ngutm tai lieu 
phuc vu hoc tap va giang day...); so sanh gifra ke't qua nghien cull v'e yeu cAu phat tritn 
chuong trinh dao tao va mix M dap irng yeu cau ciia chuong trinh dao tao dang thuc 
hien; du kin tac Mng dm viec thay d6i, cap nh4t chuong trinh ciao tao; 



Buck 4: Du thao nhang not dung can sira d6i, cap nhat chuang trinh ciao t4o va trinh HOi 
d6ng khoa h9c va ciao t4o Tru?mg xem xet thong qua; 

Buck 5: HOi d6ng khoa h9c va ciao t4o chuang trinh, hoi dtmg khoa h9c va ciao tao 
Twang tin hanh thAm dinh chucmg trinh ciao t4o va trinh Hieu Truemg k 'y ban hanh 
chucmg trinh ciao t4o sira d i, b6 sung. 

Buac 6: Phong DTDH quan 13'7 va triL khai thgc hien chuong trinh ciao t4o da duvc trinh 

4. HO so: 

— Ke hoqch cap nhat, danh gia chuang trinh ciao t4o theo mau - BM.28 (Giam do'c 
chuang trinh có th6 linh dOng thay de)i bi6u mL nay) 

— Chuang trinh ciao t4o cap nhat (theo mau quy trinh xay Ong CTDT) 

— De cuong chi tit h9c phAn cap nhat (theo mL quy trinh xay Ong CTDT) 

• 



BM.28 

UBND TINH BINH DUONG 	CQNG HOA XA HQI CHU NGHiA VIET NAM 
TRIAING DAI HQC THU DAU MOT 	DOc 14p — Tv do —11#nh pink 

S6 	/KH-DHTDM 	 Binh Dwang, ngay tiding nom 2.... 

KE HOACH CAP NHAT, DANH GIA CHUtiNG TRINH DA° TAO 

1. Muc dich 

2. Pham vi 

3. Hiii thing dfinh gia chtrang trinh dao too 

4. Phan ding thvc hi0 

Stt Tien chitin Cfic ho#t Ong Nhom 
thirc 
MO 

Thiri gian 
hoin 
thinh 

Ghi 
chti 

1 

2 

5. Ke hooch 1.... 

6. la ho#ch 2 ... 

7. Thai gian bieu 

Thai gian 
	 Cfic ho#t Ong 



UBND TINH BiNH DUNG 	CONG HOA xA HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	 DOc 1ap — Tg do —11#1th phtic 

QUY TRiNH RUT BOT HOC PHAN DA BANG KY 

(Kern theo Quyit clinh sait.R/QD-DHTDM ngiry.0.4.thcing-Pnerm 20e 
Cita Hieu trithng Trtrong Dgi hoc Thu adz.' MO 

1. Muc dich 

Dam bao thuc hi& theo phuong thirc dao tao tin chi tai truang. 
2. Phpn vi ip dung 

Tat ca sinh vien gang h9c tai truemg Dai hoc Thu Dau MOt 

3. Can phap 1ST 

Quyect dinh so 1547/QD-DHTDM ngay 10/10/2019 ve viec ban hanh Quy the ciao 
tao cai hoc theo he thong tin chi. 

4. Quy trinh thuv 

Bulk Trinh tir thkrc MO Trach nhk'irn 

1.  
Sinh vien Sinh vien Op don tai van phong Khoa 

2.  Thu k3"/ chuong trinh va 
Giam d6c CTDT 

vi' 
Thu 13'T va giai guy& don 

3.  Phong DTDH Xem xet vak3'T duyt quy6t clinh 

4.  
Giang vien, Sinh vien, thu 

kST chuong trinh GV giang day h9c phan nhan don, xac than 
va ghi diem RT cho sinh vien 

Hulfrng can cu the: 

BuOt 1:  Sinh vien tai mdu don rut h9c phan teen website cua phong DTDH hoac nhan 

don truc tip tai Khoa quan ly sinh vien, din day du cac thong tin theo yeu can va xem 

xet thong tin h9c phan mu6n rut nhu: ma h9c phan, ten hoc phan, s6 tin chi, ki'em tra tong 

s6 tin chi da clang ki so vai s6 tin chi to'i thi6u caa hoc ki clang ki theo quy ch6 dao tao 



Buac 2:  Thu ki chuang trinh kiem tra tong so tin chi sinh vien da" clang ki trong hoc ki 

clang ki, neu thoa man s6 tin chi t6i thieu, trinh Giam d6c chuang trinh ky xac nhan 

Boat 3:  Phong DTDH xem xet va ra guy& dinh rut hoc phAn 

Buac 4:  Thu kS,  chuang trinh nhan ket qua tai phong DTDH va tra ve cho sinh vien. Sinh 

vien nh6n don va gui giang vien giang day (sinh vien nen sao y thanh 2 ban: Sinh vien gia 1 

ban, giang vien giang du hoc phan 1 ban). 

5. Bieu mau 

— Bi6u mdu thoi khoa bieu theo ti mg sinh vien - BM.29 



BM.29 

TRI1(NG OH THU DAU MOT CONG HOA xA Ho' CHU NGHIA VIET NAM 
KHOA 	 DO lap — Tiy do — 14nh phtic 

DON XIN RUT BOlT HOC PHAN DA BANG 10"( 

	

Kinh gui:  - Truemg khoa 	 , 

- Twang phong Dao too dai h9c; 

- Giang vien giang day h9c phAn; 

Toi ten la: 	 , Ngay sinh• 	  

MSSV: 	 , Ma lop. 	, Khoa h9c: 20 	— 20 

Dien thoai lien lac: 	  

ERN ki: 	Nam h9c. 	 Tting so tin chi da clang ki: 	 

Toi lam don nay, xin Khoa xem xet cho phep Toi duqc rat bat h9c phA.n da dang ki 
sau: 

A 
TO 

T MA HP Ten hoc plan 
A So 

TC Nhom 

1 

Li do 	  

Toi cam doan da kiem tra cac thong tin ve h9c phAn, va khi duqc rut bat h9c phAn 

khong vi pham so tin chi t6i thieu theo quy dinh dm nha Truong. 
Binh Dumg, ngay 	thang .... nom 20... 

Ngteri viet do'n(1)  
Ngay 	thang .... nom 20... 	 (Kji va ghi r5 hp ten) 

Clam dik chinmg trinhP)  
(Kf, va ghi ro hp ten) 

Ngay 	thang .... nom 20... 
Trtrovg phong Da° too d#i hoc(3) 

	
Giang vien d#3,  hoc phAn(4)  

(Kj va ghi r5 hp ten) 
	

(Kj va ghi r5 hp ten) 

(1) Btrac 1: Sinh vier' vi& don, Itru 5/ so tin chi toi thi6u dugc Tang ki theo Quy ch6 dao too dm Trutmg 
(2) Bulk 2: Thu ki claming trinh kiem tra so tin chi tOi thiOu. 1\16u thOa man so tin chi tOi thieu thi trinh Giam d6c 
chuong trinh 14 
(3) Bulk 3: Xac nhan dm Phong DTDH 
(4) 13tr0c 4: Sinh vien giri giang vien giang day xac nhan va sao y thanh 2 ban, giang vien nhOp diem RT cho sinh 
vien 



UBND TINH BINH DUNG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DA! HQC THU DAU MOT 	DOc 14p — Tv do — Hph  phtic 

QUY TRINH BANG KY CAC HQC PHAN 
GIA.7  NG DAY E-LEARNING 

(Learning Management System - LMS) 
(Kern theo Quye't clinh sev1c.4/QD-DHTDM ngay06.thangi1.nam 20!/.9 

Cita Hieu trwang Tnterng Dgi hoc Thit Dciu MO) 

1. Muc Bich 

- Huang clan chuang trinh dao tap lap ke hoach trien khai h9c lieu dien tir, tai 
lieu dien tir bang cach sir dung cac ding cu LMS nham truyen tai nei dung tren 
he th6ng Elearning 

2. Pharr vi Ap dung 

TAt ca cac h9c phan cua cac chuang trinh dao tap 

3. CAn phap 1S7 

- COng van 735/DHTDM — VP ngay 16 thang 10 nam 2018 dm Hieu truang 
tmeng Dai h9c Thii Met v6 viec trien khai thvc hien E-learning. 

- Cong van 832/DHTDM-DTDH ngay 04 thang 12 nam 2018 ve thvc hien giang 
day va hoc tap tut tuye'n elearning tai Dai h9c Thu D'Au Met. 

4. Quy trinh thtrc hien: 

Quy trinh clang ky cac h9c phan day theo hinh thirc E-Learning bao g6m 03 
buoy sau: 

Chuang trinh dao tao 14) ke hoach trien khai h9c lieu dien tir 
Giri ke hoach ve phang DTDH - Chuang trinh E-Learning 
Chuang trinh dao tato phi h9p yeti Chuang trinh E-Learning theo dai 
qua trinh trien khai Wei dung khod h9c. 



Bul(rc Trinh to thwc MO Trach nhi?rn 

1 

Phong DTDH, 

Chuong trinh E-learning, 

CT Dao t4o, 

Phong DBCL 

(1) CTDT 14p k6 ho4ch cac hoc phAn tri6n khai hoc li0 din tir, 
tai lieu din to 

\7 
(2) Giri ke ho4ch v' phong DTDH, chuong trinh E-Learning Phong DTDH, 

Chuong trinh E-learning, 

CT Dao t4o 2 \7 
(3) CTDT ph6i hop \Ted chucmg trinh E-Learning theo d'cii qua trinh 

tri6n khai khod hoc 

3 

Phong DTDH, 

Chuong trinh E-learning 

CT Dao t4o 



Huximg dAn a) the: 

Buick 1:  L4p ke ho#ch cfic hoc phAn trien khai hoc lieu dien dr 

- Chucmg trinh dao tao 14p danh sach h9c phAn d'e' triL khai h9c lieu din 
tix, tai lieu d*1 tiz' theo rrau BM-30. 

Bulfrc 2:  Gin ke ho#ch ve phong DTDH, chirong trinh E-Learning 

Bulk 3:  Phong DTDH- chtrang trinh E-Learning phi hop CTDT 

Phong DTDH — chuong trinh E-Learning phi h9p vOi Chuang trinh 

dao tao theo dOi qua trinh trieAn khai cac not dung h9c li'll din ti r, tai 

li'u di@n tir va hoat dOng giang day trong khod h9c. 
x 5. Bieu mau 

- 1(6 hoach giang day: BM-30 



BM-30 

UBND T1NH BiNH DUZiNG 	CONG HOA XA HOI CHU NGHIA VI VI' NAM 
TRU'ONG DAI HOC THU DAU MOT 	 DOc 1ap — Tv do —11#nh phtic 

So 	/KHGD-DHTDM 	 Binh Throng, ngeiy thong nom 2.... 

CHU'ONG TRINH DAO TAO 

KE HOACH TRIEN KHAI CAC HQC PHAN 

TT Ma HP Ten HP 

SO tin chi 

(LT:xx + TH:xx) 
Ghi chit 

1 

•••• 

n 

Phong DTDH 
	

Lanh ciao Khoa 
	

Giam dOc chtrang trinh 



UBND TINH BINH DUONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
TRIAING DAI HQC THU DAU MOT 	DO lb — Tv  do —1-1#nh ph& 

QUY TRINH DANH GIA KHOA HQC 
GIANG DAY E-LEARNING 

(Learning Management System - LMS) 
(Kern theo Quyjt clinh sot 4. /QD-DHTDM ngaya..thangi4.nam 201.9 

Cita Hieu trwang rtro.ng Dai hoc Thu Dciu Mot 

1. Muc dich 

- Huang dan cac chuang trinh ciao tao, chuong trinh E-Learning, Ph6ng DBCL 
va Giang vien thuc hien danh gia cac not dung trien khai trong khod h9c teen 
N th6ng LMS 

2. Phm vi Ap dung 

TAt ca cac hoc phAn caa cac chuang trinh ciao tao 

3. Can cll. phi') 15,  

- Cong van 735/DHTDM — VP ngay 16 thang 10 nam 2018 dm Hieu truang 
truang Dai h9c Thu Mot ve vi'ec trien khai thuc hien E-learning 

- Cong van 832/DHTDM - DTDH ngay 04 thang 12 nam 2018 ve dux hien 
giang day va h9c tap tivc tuyen E-Learning tai Dai h9c Thu Wu Wit 

4. Quy trinh thuc hi0: 

Quy trinh danh gia cac h9c phan day bao Om 03 buac sau: 
Chuang trinh ciao tao phan cong 02 giang vien/khod h9c thgc hien danh 
gia theo not dung theo cac tieu chi dugc quy dinh theo BM-31 
Giri ket qua ve phong DBCL, chuang trinh E-Learning 
Chuang trinh ciao tao phi hap vai chuang trinh E-Learning thgc hien 
tong ket danh gia va gop y d xuAt cai lien cac khod h9c 



Biroc Trinh tty time hi0 Trach nhiOn 

1 

Chuang trinh E-learning, 
Phong DBCL, chucmg trinh 
dao tao va giang vier' 

(1) CTDT thuc hien danh gia cac not dung trien khai 
trong khod hoc 

N7 

Chuang trinh E-learning, 
Ph6ng DBCL, chucmg trinh 

tao va giang vien 2dao 
(2) Gui k6t qua ve ph6ng DBCL, chuang trinh E-Learning 

Chuang trinh E-learning, 
Ph6ng DBCL, chucmg trinh 
dao tao va giang vien 

3 \7 
(3) CTDT ph6i hop vOi chuang trinh E-Learning g6p y cai tin 

khod hoc 



BM-31 

UBND TiNH B1NH DU'ONG LONG 116A. XA HOI CHU NGHIA VIET NAM 

TRUtiNG OH THU DAU MOT D(Ic 14p — Tv do — Hanh phtic  

     

     

PHIEU NHAN XET KHOA HOC 

HK 	NAM HOC 20... - 20... 

CHIT 	  

Ma GV 	 H9 ten 	  

MA h9c phAn 	Ten h9c phdn 	  

Url (khod h9c) 	  

Min do : 0 — Khong clot 1 — Trung binh 2 - Dap ling tat 

3 — Vuo.t kit qua mong cloii 

TT Danh muc 
.Thang 

diem (0-3) 
De xuAt chi thin chat 

luvng 

1 Giai thieuichao mirng khoa hoc 

• Trinh bay d4ng van ban, 
hinh anh, video hoac ket 
h9p 

2 Trang he) so Eportfolio giang vien 

• Thong tin ti6u sir (google 
scholar, website ca. 
than, 

3 Dt cuang chi tiet hoc phan 

4 Cdu truc trinh bay nOi dung khod 
h9c dap ling & cucmg chi tit h9c 
phdn 

5 Cham di6rn Rubrics (trang di6m 
ra rang, phan hOi sinh vien) gitra 



Hulfrng clan cu the: 

Bu*c 1:  Chuang trinh olio tao danh gia not dung trien khai khoi hoc 

Chuang trinh ciao tao phan cong 02 giang vier/ khod hoc thuc hi@l danh gia not dung 
tri6n khai mL khod h9c, tai lieu va cac hoat dOng giang day theo mL BM-31 

Bulfrc 2:  Gui ket qua dinh gia ye phong DBCL, chtrang trinh E-Learning 

Burik 3:  Chuang trinh E-Learning phi hop CTDT 

Chuang trinh E-Learning phi h9p vai Chuang trinh dao tao thuc hie -1 

tang k6t cac not dung hoc WO din tix, tai lieu din dr va boat dOng 

giang day trong khod h9c va dua ra d xuAt cai tin chAt luting khod h9c. 

x 5. Bieu mau 

- Dinh gia khoa h9c: BM-31 



1(/ va cu6i k ,  

6 Ranh gia nang lire sinh 
vien(CEL0s) thong qua cac hoat 
dOng hoc tap 

7 Trao d6i thao Juan six di,ing din 
dan/chat, phan chia nhOm thao 
luan 

8 Ket not nguOn tai WO thu vien, tai 
lieu tham khao, tap chi..... 

Tang dgm 

Giam dac CTDT 	Giang vien 1 
	

Giang vien 2 

MCrc do) xep h#ng: 

0-11 : Khong clot 	12 —15 : Trung binh 	16 -21 : Dap teng t& kit qua mong cloi 

22-24 : Vueft kit qua mong 4,1 



UBND TINH BINH DUONG 	LONG HOA XA HOI CHU NGHTA VIET NAM 
TRUING DAI HOC THU DAU MOT 	Dt)c 14p — Tv do —11#nh phtic 

QUY TRINH GHI DANH KHOA HOC 
TREN HE THONG E-LEARNING (Learning Management System - LMS) 

(Kern theo Quyit clinh so 1.6.4/QD-DHTDM ngay06..thanga.norm 2019 
Cita HO" trtrang Trtrerng Dai hoc Thfi Dciu got) 

1. Muc dich 

- Huang dan sinh vien ghi danh khod h9c tren he thong elearning - LMS 

2. Phm vi áp dung 

- TAt ca sinh vien 

3. CAn phap 1S7 

- Cong van 735/DHTDM — VP ngdy 16 thang 10 nam 2018 dm Hi'u twang 
truang Dai h9c Thu Mot ve vi& tri6n khai thuc hien E-learning 

- Cong van 832/DHTDM-DTDH ngay 04 thang 12 nam 2018 v6 thuc h*i giang 
day va h9c tap true tuy6n elearning tai Dai h9c Thu DL Mot 

4. Quy trinh thvc MO: 

Quy trinh sinh vien ghi danh khod h9c E-Learning bao g6m 04 buat sau: 
— Sinh vien ghi danh vao khod h9c theo su huang dan cua giang vien 
— Ti6n hanh cac hog dOng h9c tap tren he th6ng 
— Kim tra/ thi k6t iliac h9c phdn 
— Danh gia phan h6i ve chdt luting khod h9c 



Bulk 
Trinh tv thkrc hi0 Trach nhiOn 

Chuang trinh E-learning, 

1 
(1) Ghi dank khoa h9c 

Phong DBCL, 

CT Dao tao, Giang vien 

4 
(2) Ti6n hanh ho4t dOng h9c tap tren khod h9c Chuang trinh E-learning, 

Phong DBCL, 

2 
(2.1) Tai bai giang (2.2) Tuang tac din 

dan. chat... 
(2.3) NOp bai tap CT Dao tao, Giang vien 

D' 
Phong DBCL, 

(3) Kiem tra ke't thilc h9c phin CT Dao tao, Giang vien 

3 
'U" 

(4) Thuc hi@i khao sat chit luting khoa h9c 
Phong DBCL, 

 
CT Dao tao, Giang vien 

4 



Hulfrng dan cu the: 

Bulk 1: Sinh vien ghi danh khoi hoc 

— Sinh vien thuc hien ghi danh vao khod hoc duac cung cap ben giang 
vien phv trach khod hoc 

Buoc 2: Tien hanh ho#t Ong hoc tap teen khoa hoc 

- Tip thu bai giang 

- Tai tai lieu/bai giang khoa hoc 

- Hog d'Ong nOp bai tap, thuc hien kie'rn tra trac nghiem... 

- Tuang tac din dan, chat ... 

Buck 3: Kiem tra ket thtic hoc phan 

— Sinh vien ki6m tra k6t thiic hoc phAn theo hinh thirc thi va lich theYi 

khod biL dm phong DTDH 

Back 4:  Ranh gia phan hOi 1/' chit luting not dung khod hoc 

5. Cac ho#t dOng trong khoa hoc E-Learning 

Sinh vien nam virng phuang phap hoc tap trong lap hoc E-Learning la diL kien 

can cte sinh vien hoan thanh lap hoc. Sinh vien co th6 theo dai 04 hog dOng chinh 

dm hoc vien E-Learning nhu sau: 

— Tip thu bai giang 

— Thao luan 

— Thuc hanh 

— Thi k6t thdc hoc phAn 

5.1 Tiep thu bai giang 

Hinh thirc truye'n tai: sinh vien tip thu bai giang vai nhiL hinh thirc 

— Nhang gieY len lap: Giang vien tuang tac tnxc tip vai sinh vien de trao dOi 

kin thirc. Trong nhang bue)i hoc nay, thong thueyng giang vien se tap trung 

vao ph6 bin khung not dung kin thirc, phuang phap hoc tap va huang dan 

hoc tap. 



— Bang gido trinh in An: Gido trinh in an cho lap E-Learning thuang dugc 

thiet Ice theo timg bai. Sinh vien se tim that' muc tieu hoc tap, twang clan sir 

dung va bai tap to danh gia trong tirng bai hoc. Nhiem vu dm sinh vien la 

hoan thanh not dung cac bai hoc theo ke ho4ch h9c tap dm lap. 

— Bang bai giang da phuong tien teen may tinh: Bai giang da phuang tien bao 

Om not dung clang clop van, dpg trinh chieu, 16ng ghep voi tieng nOi va 

video. Lo4i h9c lieu hien cl4i nay se mang den lgi ich clang ke cho sinh 

vien. Sinh vien can theo dai nhfing bai giang nay va lam bai tap a cu6i timg 

bai. 

— Cac bai giang truc tiep qua mpg Internet: Sinh vien se clugc truy cap cac 

bai giang dugs clang tren trang chil dm lap h9c. Trong dpg nay se co bai 

giang thai gian thuc (bai giang dugc phat truc tiep) va bai giang phat cham 

(bai giang dugc quay thanh phim va phat 10). 

5.2 Thao 1u4n 

Cac lop h9c E-Learning bao gia ding dua ra cac chuan muc de day nhanh va 

khuyen khich su trao d6i thong tin gift cac thanh vien. Cac thanh vien trao dOi 

kin thirc cang nhieu lap hoc E-Learning cang cl4t chat lugng tot. 

Hinh thirc trao cltii kieng thirc va giai clap thac mac: Co 02 hinh thirc chinh la 

dog 13.0 (hay con g9i la thai gian thuc) va khong c16ng bO. 

— Trao d6i d6ng bO (thoi gian thuc): sinh vien trao d6i vai sinh vier' khac 

va giang vien true tiep qua mpg. Cac buOi gap qua mpg se dugc tien 

hanh sir dung cac cong cu nhu Text Chat (cho mpg cham), Voice Chat 

(mpg t6c clO trung binh) va sir dung WEB Cam neu sinh vien c6 &rang 

truyen tot. Lgi the co. ban dm phuong phap nay la sinh vien co the trao 

d6i trirc tiep. 

— Trao d6i khong dOng bO: sinh vien sir dung cac cong cu thu dien It din 

clan lap h9c hay HelpDesk (ban he) tr9) a giri cac thac mac va nhan Vii 

giai dap. Sinh vien ding c6 the tra loci nhang sinh vien khac hoc trong 

lap ve cac not dung ma sinh vien nam \rang. 



5.3 Thtrc hanh 

— Hinh thirc thuc hien: khod h9c E-Learning to chirc cac bai thuc hanh da 

Bang phii hgp vai not dung kien thirc va dieu kien h9c tap. Cac hinh 

thirc thuc hien chinh se la: 

• Phtrcrng 04 trac nghqm: Trong lop h9c E-Learning, phAn lofn 

cac not dung luyen tap dugc cung cap cho sinh vien cluai clang bai 

trac nghiem Ulm tuyen 

• Phtrcrng phap Op bai tty WO: sinh vien sir dung cac cong cu viet 

bao cal:), soan thuyet trinh, viet cac chtrang trinh mo phong holac xay 

dung video clip va nOp tren he thOng E-Learning 

• Phtromg phap Op san pham: sinh vien sir dung cong cu Eportfolio 

soan va trinh bay bao cao chrai clang trang web va nOp ten he thOng 

E-Learning 

5.4 Kiem tra ket fink hoc phAn 

— D6 dam bao chit luting dm khod h9c, cac kS7 kiem tra dugc to chirc tap 

trung 

— Dip vao de cuang hoc phan, not dung h9c phan ma chtrang trinh dao 

tap ch9n hinh thirc kiem tra ket thiic hoc phAn có the: tai phong may 

tinh, thi trac nghiem, to luan hoc thi van clap. 



UBND TINH B1NH DUONG 	LONG HOA XA HOI CHIJ NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	 Doc lap — Tv do — Hph  phoc 

QUY TRINH GIANG DAY KHOA HOC 
TREN HE THONG E-LEARNING (Learning Management System - LMS) 

(Kern theo Quyit dinh sad.4.g/QD-DH7'DM ngayd..thanga.nam 204.0 
Caa Hieu trtrong Trwerng Dgi hoc Thti Ddu ATOt) 

1. Mute dich 

- Huang clan giang vien lap ke hoqch tri'en khai not dung khod h9c, thu thap 
phan h6i cua sinh vien va cai tin chit luting khoa h9c 

2. Phtim vi AI) dung 

- Tat ca giang vien, sinh vien 

3. Can cti. phap 157 

- COng van 735/DHTDM — VP ngay 16 thong 10 nam 2018 dm Hieu tnrong 
truang D?i h9c Thu Dau MOt ve viec trien khai thuc hien E-learning 

- Cong van 832/DHTDM-DTDH ngay 04 thong 12 nam 2018 ve thuc hien giang 
day va h9c tap truc tuy6n E-learning tai Dui h9c Thu Dau MOt 

4. Quy trinh thvc 

Quy trinh tri6n khai khod h9c E-Learning bao Om 04 buac sau: 
Lap ke hoqch xay dung not dung khOa h9c E-learning theo m'au template 
(theo quy clink tai ph(' lye) 
Ti6n hanh ciao too tren kh6a h9c E-learning 
T6 chirc danh gia ke't thiic h9c phan 
Thu th'ap phan h6i cua sinh vien va cai tin nOi dung khod hoc. 



Birk 
Trinh tv thkrc hre'n Trach nhiOn 

Chuang trinh E-learning, 

1 
(1)14 Ice ho4ch xay dung not dung khod hoc 

Phong DBCL, 

CT Dao tao, Giang vien 

(2) Tien hanh ciao tao ten khod hoc Chucmg trinh E-learning, 
Phong DBCL, 

2 
(2.1) Truyen tai bai giang (2.2) Tuang tac dien 

dan, chat... 
(2.3) Quan VI nOi dung 

khoa hoc 

CT Dao tao, Giang vien 

Phong DBCL, 

3 

(3) T6 chirc danh gia nang luc CELOs, danh gia 
boat dOng theo Rubrics trong de cuing chi tiet 

CT Dao tao, Giang vien 

'G Phong DBCL, 

(4) Thu th4p phan hiii dm sinh vien va 

cai lien not dune khod hoc 
CT Dao tao, Giang vien 

4 



Hulfeng dln cu the: 

Buck 1:  L;fip ke ho#ch xay dtrng not dung khofi hoc 

Xuat phat tir dOi tuong giang day, mix tieu hoc tap ngued giang vien se tim 

kiem tai lieu de xay dung nOi dung bai giang va cong cu danh gia. Tren ca soy phan 

tich d6i tuong giang day, not dung hoc phan va phucmg phap giang day, giang vien se 

lua ch9n cac bai giang/ mot phAn not dung cila bai giang co the chuyen sang dao tao 

theo phuang phap E-learning. 0 giai loan nay, de chuyen d6i mot h9c phAn day hoc 

tir phucmg phap truyen thOng sang hinh thirc phi h9p dao tao theo he thong E-

learning, chimg to can thuc hien mot s6 not dung sau: 

- Phan tich ai tuong dao tao 

- Xac dinh muc tieu h9c tap 

- Xay dung de cucmg chi tit hoc phAn phi hop dao tao theo he tilting E-
learning. 

- Thiet ice au triic khOa hoc theo mdu template. 

- Xay dung kich ban bai giang dien dr e-learning 
- Xay dung kich ban quay phim bai giang powerpoint 
- Xay dung kich ban quay video 

- Xac dinh cac dieu kien co. ban ve ca ha tang 

- Xay dung not dung/ phucmg phap h9c 

- Hog dOng h9c tap, giang day va tuong tac 

Btr(rc 2:  Tien hinh dao tao teen khoa hoc 

- Quail V/ thanh vien, not dung khOa h9c 

- Hog dOng giang vien, try giang va nguai h9c 

- Tuang tac chat, din dan... 

Btrerc 3:  TO chirc dfinh gifi 'fang ltrc hoc tap CELOs, danh gia cac ho3t Ong theo 
Rubrics trong de cuang chi tiet hoc phan. 

Sau qua trinh trien khai giang day va thuc hien cac hoat dOng tuong tac trao 

d6i, giang vien lien hanh danh gia cac hoat &Ong bai tap dua tren thiet ke rubrics, danh 
gia nang luc h9c tap CELOs. 

Bur& 4:  Thu th4p phan hOi ciia sinh vien ve khoa hoc va cai tien chat limn niii 

dung khoi hoc 

Dua tren ph6 diem kiem tra k& thiic h9c phan va ket qua thu thap thong tin 

phan hOi dm sinh vien trong qua trinh dao tao dm khoa h9c. Sau meSi dcyt dao tao, 



giang vien sir dung chirc nang khao sat (survey) thuc hien kiem tra danh gia tong 1c6t 

chAt lugng hieu qua ctia khoa h9c, huang tiep can danh gia dip vao the kenh thong 

tin: giang vien to danh gia, nhO chuyen gia danh gia va phan h6i dm nguOi h9c. Teen 

co so( do, chucmg trinh ciao t4o va giang vien phu trach hoc ph'An lien hanh tong ket va 

dieu chinh not dung de co dugc nhiing san phArn hoan thien. 

PHU LVC 

THIET KE CAU TRUC KHOA HQC 

1. Thong tin kh6a hoc 

- Ten hoc phAn (viit Ai chi): 

- Ten h9c phAn (viect tat): 

- Chuang trinh dao t4o quan 1 ,  khoa h9c: 

- Ngdy bat dAu khoa h9c: 

- Ma se) ID khoa h9c: ma hoc phjn 

- MO to khoa h9c: not dung co ban dm khoa hgc, d6i tuong (mó to ngan gon, 

có the dial hinh Cmh clgi din cho khoa hoc cle' kich thich nguy31 hoc) 

- Dinh clang khoa h9c: theo tuAn hoac chi' de 

- Ng& ngir: khong bat buOc hoac tieng Viet hoac ti6ng Anh... 

- Chia nhom: so nhom, so nguoi/ nhom 

- Thong tin giang vien (h9 ten, email, kenh lien 14c facebook, zalo...) 

2. CAu true trang chii (Course section) 

Trang chit (trang chinh) la trang dAu tien ngued h9c se truy cap dugc khi dang 

nhap vao khoa hgc 

2.1. au frac phtin ma tem 
PhAn nay dtrac thie't k6 a "Chu d 1" vai dinh dpg khoa hoc theo chil de hoac 

a "TuAn 1" vai dinh clang khoa h9c theo tuAn. NOi dung the hien trong phAn nay bao 

go‘m: 
- Banner chi chiem 1 phAn nhO a dAu trang chii, tac dung nhu bia sach. Banner 

di the dugc trang tri bang hinh nen phi' hop, phii hieu/ logo dm Nha truong/ Khoa/ 

Chuong trinh ciao t4o va có cac thong tin t6i thi6u sau: 

+ Chuang trinh ciao t4o giang du 

+ Ten khOa h9c E-learning 



- Th6ng tin chung ve kh6a h9c: 

+ De cuing chi tit h9c phan 

+ Thong tin v6' ban quyL. 

- Huang dan h9c tap: gam cac thong tin sau 

+ Gioi thieu giao dien, each thirc di chuyeAn gifta cac n6i dung 
+ Y Wang su ph4m cua khOa h9c 
+ Huang dan cu th6 mot so hog dOng h9c tap 
+ Thong tin v'e ke hog.ch h9c tap (lich hoc) 

- Tai lieu doc them va tai lieu tham khao: 
+ Cac tai lieu clued ding files 
+ Cac tai lieu duai ding in an 
+ Cac tai lieu tham khdo ten m4ng interne 

- Di8n clan tin tirc cUa khoa h9c (Cac thong bac.; nOi dung thong tin nguai hoc 
can ho tro) 

- Thao Juan trirc tuye'n cua khoa h9c (phong chat) 

- Di8n dan thao luan chung cua khoa h9c 
- Bang chi' giai mot s6 thuat ngit cua kh6a h9c 
- Lien k6t can thi6t 

2.2. au true nOi dung WI cac hogt cVng dcinh gid 

La hinh thirc th6 hien n6i dung khoa h9c E-learning, phan nay twang duang vii 
phan muc luc ctia cu6n sach. Dua vao lich h9c trong de cucmg chi tit mon h9c cue 

thik ke cau true phan n6i dung dam bao tinh logic. Phan n6i dung kh6a h9c duvc trinh 
bay bat du tir tuan thir nhat (trong mot tudn có thj 1 hoeic nhieu bai) hoac chi' a thir 
nhat(mji cite' cue có th'J twang irng vol 1 chwang...) tra di, c6 th6 lua ch9n hinh thirc 
cau true sau: 

- Ten bai giang thir nhat (nOi dung bai giang xay dung true flip tren he thong 
quern tri hoc tap Moodle) 

1. Ten a mix 1 
2. Ten a muc 2 
3. Ten a mix 3 
• • 

- Ten bai giang thir 2 (nOi dung bai giang cluvc xay dung Mng cow phdn trzm 

theo chudn E-learning sau do dime tai ten he thong quern tri hoc tap Moodle) 

N6i dung bai giang duOi ding web (XHTML) 



Bai giang PowerPoint 

Hog clOng bai tap/thao Juan 

- Ten bai giang thir 3 

NOi dung bai giang (file PDF) 

Bai giang Powerpoint 

Hog dOng bai t4p/thao Juan 

- Thao Juan chung cho cac bai da" h9c (ten chic cue cu the) 

- Kiem tra thuong xuyen 1 

- Thi gitra h9c plan (lieu co) 

- Ten bai giang thir n 

- Kim tra k6t thilc h9c phAn 



UBND TINH BiNH DUONG 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC THU DAU MOT 	DOc 14p — Tkr do — 11#nh  phtic 

QUY TRINH HO TRQ TAI KHOAN 
HE THONG E-LEARNING jLearning Management System - LMS) 

(Kern theo Quyet dinh satql/QD-DHTDM ngayQh.thcingAnam 20i.g 
Cita Hieu truffng Truing Dgi hoc Thu Ddu MO) 

1. Muc dich 

- H8 trq cung cap tai khoan/Ichac phuc 16i E-learning cho giang vien, sinh vien 

2. Pharr vi ap dung 

- Tat ca giang vien, sinh vien, nguoi dung he th6ng E-learning 

3. Can cti. phap 157 

- Cong van 735/DHTDM — VP ngay 16 thang 10 nam 2018 dm Hieu truing 
truing Dai h9c Thu Kit v6' viec tri'en khai thuc hien E-learning 

- Cong van 832/DHTDM-DTDH ngay 04 thang 12 nam 2018 ve dux hien giang 
day va h9c tap tut tuy6n E-learning tai Dai h9c Thu Dau Mot 

4. Quy trinh thkrc hien: 

Quy trinh ho trq tai khoan E-learning bao g6m 04 buac sau: 
— Giang vien/sinh vien lien he ttvc tip tai phong E-learning hoac gui 

email dinh kem hinh chug the sinh vier' 
— Nhan vien chuong trinh E-learning h6 trq tao mai/khac phvc tai khoan 
— Giang vien/sinh vien kie'm tra tai khoan va clang nhap he th6ng thay d6i 

mat khau, cap nhat clia chi email. 
— Giang vien/sinh vien danh gia nhan vien ho tr9.  dich vu E-learning. 



Bulfiv 
Trinh to thuc hi?n Trach nhi?m 

Chuang trinh E-learning, 

1 
(1) Giang vien/sinh vien lien he chuong trinh 

E-learning truc tip hoac giri email Giang vien, sinh vien 

\;' Chuang trinh E-learning, 

2 
(2) Nhan vien t4o mai/khic phuc 18i tai khoan Giang vien, sinh vien 

•\ Chuang trinh E-learning, 

3 
(3) Giang vien/sinh vien kiem tra tai khoan va 

clang nhap he th'cing clo' i mat khau, cap nhat email 
Giang vien, sinh vien 

1G 
Chuang trinh E-learning, 

(4) Giang vien/sinh vien danh gia chit luong 
dich vu ht; trg E-learning 

Giang vien, sinh vien 

4 



Hurting dAn cu the: 

Buck 1: Gifing vien/sinh vien lien he chtrcmg trinh E-learning 

- Giang vien/ sinh vien lien N chuang trinh E-learning a duqc ho trq t4o 
mai va khac phvc sir di tai khoan bang email hoac lien N trgc tip 

Btthc 2:  Nhan vien h8 tro t4o mai/Ichac phvc 18i tai khoan 

- DOi ngfi than vien tin hanh t4o mori/lchac phijc 18i tai khoan cho giang 
vien va sinh vien 

Bulk 3: Giang vien/sinh vien kiem tra tai khofin 

Giang vien/sinh vien ki6m tra tai khoan va clang nhap N thong d6i mat 
khiu, cap nhat dia chi email 

Email d6i vai giang vien phai la email twang, email d6i vai sinh vien la 
gmail 

Giang vien/sinh vien six dung email cap nhat tren a khoi phvc tai khoan 
trong trireng hop quen mat khiu 

Bulk 4: Dinh gia phan hOi ve chAt layng dich vu 118 try elearning 

Giang vien/sinh vien thgc hi'0 danh gia than vien phvc vv E-learning 

Chuang trinh E-learning dga vao k6t qua danh gia de nang cao chit 
luting phvc vv elearning 
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